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AHHOTAIIUA

VY4eOHo-MeTonnyecKkoe nocodue 1no Kypey ¢punocopuu nperHa3HaveHo JUIsl CTYASHTOB U
MMPpU3BaHO MOMOYb B M3YUCHUH MPEAMETAa B COOTBECTCTBHUU C ﬂeﬁCTBYIOHIHM rOCY}IapCTBeHHI)IM
00pa3oBaTeNIbHBIM CTaHJAPTOM U C YTBEPKICHHOM paboueil yueOHOM mporpaMMoHn.

B meroanueckoM mocoOUM NMPHUBOJUTCS PACIIMPEHHBIH CHMCOK OCHOBHOM M JIOMOJHU-
TEJIbHOM PEKOMEHIyeMOM JINTepaTypbl, BKIIOYAIONIUI HE TOJIBKO OCHOBHbBIE IEPBOMCTOUYHUKHU U
yueOHble 1MOCOOMsI, HO M M3/aHus, HEOOXOJUMbIe JUIsl MOATOTOBKU pedepaToB M JETalbHOTO
HN3YUCHUA COACPKAHUA OTACIbHBIX TCM ITPOTrpaMMBI.

Y4ebHO-MeTOANYECKOEe TTOCOOHME COOTBETCTBYET AeHCTBYyIomEeMy DenepalbHOMY TOCy-
JTApPCTBEHHOMY 00pa30BaTEIbHOMY CTaHNIAPTy TPETHEro IMOKOJICHUS, YTBEP)KICHHBIM PadOINM
y4eOHBIM TIJTaHAM CTICITUATBHOCTEH.

e u3yyeHusi TUCUMIIMHBI — YCBOCHHE OCHOB (MIIOCO(CKUX 3HAHUM, popMHUpOBa-
HUE MUPOBO33PEHUS U PAa3BUTHE KYJIbTYpPbl MBIIUICHUS, Pa3BUTHE NPEJICTaBIEHUH 0 cBoeoOpa-
3un (unocoduu, ee MecTe B KyJbType, O CYIIHOCTH, Ha3HAYEHUU M CMBICIIE )KU3HH YellOBeKa.
3agauamMu Kypca siBisieTcss (OpMUpPOBAHUE IEIOCTHOTO, CHCTEMHOT'O MPEAICTaBIEHUS O MHUpE, O
MECTC YCJIOBCKAa B HEM, OTHOIICHUHN Y€JIOBEKA K MUPY, €0 HEHHOCTHBIX OPUCHTAIUAX, 3HAKOM-
CTBO cO cnenuukoi GuIocoPpCcKoro OCMbICIEHUS KU3HU; MPOOYNKACHUE UHTEpeca K CMBICIIO-
’KU3HEHHBIM BOIIPOCaM OBITHSL.

®dunocodus sBaseTcss obs3aTenbHOM yacThio demepasbHOTO KOMIOHEHTa TOCYIapCT-

.

BEHHOT'O 06Ha303aTenLrR ro CTaHaapTa BhICHIETO MpodeccruoHanbHOTO obpazoBanus. Kak omgHa
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u3 0a30BbIX TUCIUIUIMH T'YMaHUTapHOTO IUKJIa (Guiocopus 3aHMMaeT IEHTPaTbHOE MECTO B

(GhOopMUPOBAHUN MUPOBO33PEHUS IMYHOCTH.

HamnpasnenHocts ¢uiocouu Ha MPOLECC CaMONO3HAHUS U CaMOOIIPEEIeHUs CI1oco0-

CTBYET JINYHOCTHOMY U NMPO(ECCHOHANBHOMY POCTY OyAaymux crenuanucroB. OHa moOyxaaer

YeIIOBEKa BBIPA0OTATh CBOIO COOCTBEHHYIO CUCTEMY LIEHHOCTEH, MMOHATh 3HAYCHHE MOPAIBLHBIX U

ICTCTUYCCKUX HCHHOCTeﬁ, MO3HABATENILHBIX CIIOCOOHOCTEH 4YeJoBEKa U MHOFOO6paSI/Ie OKpYy-

JKarouiero Mupa.

Ounocodust UTpaeT BaKHEHIIYIO POJib B MO3HAHUU U TYXOBHOM OCBOCHHUU MHpPA, pa3BU-

TUU KYJbTYPbI MBIILIEHUS, POPMUPOBAHUU MUPOBO33PEHUS JINYHOCTH.

10.

11.

12.

Conepmafme AUCIHHUIIINHBI

Ouocodusi, ee mpeaMeT u posb B obmectse.Cnennduka punocodcekoro 3nanus. MupoBos-
3penue u ero Gopmel. OcHOBHBIC (rutocodckue mpodiieMsl, ux npupoa. dunocodus B cuc-
TeMe KyabTyphl. Ponb ¢unocoduu B xu3HM denoBeka U obmectBa. OyHKuu Gunocoduu.
Tumb! pumocoPpcKkoro MUPOBO33PEHUSI.

Hpesuero Kuras. OcHOBHBIE HIKOJIBI JpeBHEKUTaMcko (unocoduu. Jlaocusm u koHyuaH-
ctB0.KoHpyruii.

Ounocodus Ipesneit Muauu. OcHOBHBIE HIKOJIBI IpeBHEUHAMICKON (unocodpuu. byn-
n3M.CoBpeMeHHbIE (YOPMBI U HJIEH Oy Iu3Ma.

AnTHnuHas gunocodust. OCHOBHBIE ILKOJBI IpeBHErpedeckoil pumocopuu. Mumnerckas mko-
na. @unocodus I'epaknura u Jlemoxpura. dunocopus Cokpara, [Inatona u Apucrorens.
bor, mup u yenosek B cpegHeBekoBol punocoduu. Ilnotun, Apryctun brnaxennsiii u @oma
AxBuHCKui. CpelHEeBEKOBas CX0JacTUKa. TOMU3M U HEOTOMU3M.

dunocodus smoxu Bospoxaenus.OcHoBHble HampaBieHus (uiaocoduu snoxu Bospoxae-
Hus. ['ymanusm A. Jlante u @. [lerpapku; Harypduinocodust H. Konepnuka, [Ix. bpyno u I'.
["anunes; pepopmannonnoe HanpasieHue M. Jlrorepa, T. Mronuepa, JK. Kanssuna, 3. PoT-
TepAaMcKoro; nonmurundeckue uaen H. Maknasennu; yronnyeckuit conuanusM 1. Mopa u T.
KamMmnanemnsl.

®dunocodust Hoporo Bpemenu. Parmonanusm u smmupusm. Pene exkapt u @p. bokon. Cen-
cyanmusM JIxk. Jlokka. /1. FOm u Ix. bepknn.

EBponeiickas ¢punocodus konna XVIlI-nepsoii nonosunsl X1X Beka.Hemernkast kinaccuue-
ckas Gpuiiocopus U CTAaHOBJIEHHUE JIeATEbHOCTHOrO MupornoHuManus. M. Kaut — ocHoBomno-
JIO’)KHUK HEeMeIKol kinaccuyeckoi punocopuu. Kant o cyobexTe 1 00beKTe Mo3HaHUS. DTHKA
KanTa. ®unocodus ®uxre u lennunara. @unocodus 'erens. Cuctema u meron1 puitocopun
I'erens. [Inanextuka ['eresns.

Pycckas ¢unocopus.Il.fl. Yaamae. 3anmagnuku u  ciaBsHowiIbl. Penurnosno-ryma-
Huctuueckas ¢unocodpus B Poccun (B.C. ConoBeeB u H.A. bepasie). Pycckuit kocMusm.
ConnanbHO-GHIOCOPCKUE U PEBOIIOLMOHHO-IEMOKPATUYECKOE HaIlpaBiIeHUE B (GHIOCODUH.
A.N. T'epuen u H.I'. Yepubrmesckuil. Mapkcusm B Poccuu. I'.B. [1nexanos u B.U. Jlenun.
OcHOBHBIE HalpaBJIeHUs] COBpeMEHHOH puocopun. AHanuTHueckas Gpuiaocodusi, HEONno3u-
tuBu3M. Dx3uctennmanusM. K. Scnepc u M. Xaiinerrep. XK-I1. Captp u A. Kamto. Penurnos-
Hble HanpasieHus. Heoromusm. Ilcuxoananms.

VYyenue o Obitun. Bunet 6pitus. I[IpoctpanctBo u Bpems. JBrkenue u pazpurtue. Jnanextuka
U Metapu3uKa. J[eTepMHUHU3M U UHIETEPMUHHU3M.

VYuenue o uenoseke. [Ipoucxoxaenne yenopeka. Co3Hanue u Mo3r. EnquHcTBO OMooruye-
CKOI'0 U COLMAIbHOrO B 4yesoBeke. [IpuponHoe u conraibHoe, TENECHOE U ICUXUYECKOE B Ye-
JIOBEKE.



13. Yenosek u 06m1ectB0.O0111EeCTBO U ero cTpykTypa. ConnanbHble HHCTUTYTHL. [ paskaaHnckoe
00LIECTBO U TOCYIAPCTBO.

14. YenoBek u ucropuueckuit nporecc. ConuanpHblil gerepmuan3M. [Ipobrema cyObekTa ucTo-
pun. JInuHocTh U Macchl. Poibk muuHocTH B nctopud. [{uBunn3amoHHbii 1 popMariiOHHBIN
MOJXO/1 K aHAJIM3y UCTOPUHU. THUIIbI LIMBUIIU3ALUNA.

15. [IpakTuyeckoe oTHOIIEHHE YenoBeKa K Mupy. dunocodus TEXHUKH U HAYKH.

16. Ilo3nanue u ero Gpopmsl. POpMBI UYBCTBEHHOTO U PAIlMOHAIBHOTO Mo3HaHus. [Ipobiema mc-
TUHBI.

17. CMBICH YeTOBEUECKOT0 OBITHS U IICHHOCTHBIE OPUEHTAIINH yelloBeka. [IoHsTHe IeHHOCTH.
OO61eyenoBevecKe IEHHOCTH.

18. I'moGanpHBIC TIPOOJIEMBI COBPEMEHHOCTH M Oyayliee 4ernoBedecTBa./lemorpadudeckas cu-
Tyalusi B MUpe. DKOJIOTUYECKUE MPOOJIEMbI M IKOJIOTHS YeioBeka. TeXHOKpaTu3M, TeXHO-
¢obus u rexHorennsie katactpodsl. MupopmaTuzanus odmiectsa. I1podiaemMbl BOWHBI U MH-
pa. Hayuno-TexHuueckuii mporpecc 1 Hay4dHble peBoftounn. CIIMEHTU3M U aHTUCITUCHTH3M.
Qunocodus u pyryposnorus. BsaumoaeicTBre MUBIIN3ALUN U CIICHAPHH OYIYIIETO.

B yueGHO-MeToanYecKOM NTOCOOMMITPUBEICHBlOOPA308amenbHbvle mexnono2uu. B coort-
BercTBuM ¢ TpeboBanmsimu OI'OC BIIO no peanuzanmy KOMIIETEHTHOCTHOTO MOAX0AA B Kypce (u-
Jocopuu MpeaycCMaTpUBACTCsl MCIIONBb30BAaHNE aKTHBHBIX M MHTEPAKTUBHBIX (hOPM MPOBENICHUS 3a-
HATUH (AUCKYCCUU, aHATIU3 KOHKPETHBIX CUTYAIMH, CBA3aHHBIX C COBPEMEHHBIMHU COLIMOKYJIBTYPHbI-
MU MpoOIeMaMHu ).

Y4eOHO-METOAUYECKOE TTOCOONE CONIEPIKUT yUeOHO-Memoouueckoe u uHpHOpMayuoHHoe
obecneuenue TUCUUILIVHBI, TPUBOAUTCS OCHOBHAS, CIIPABOYHAS U JIOMOJIHUTENIbHAS JIUTEPATYpa,
TeMaTuka pedeparoB, COBETHI 110 CAMOCTOATEILHON padoTe W MPUMEPHBIE KOHTPOJIBHBIE BOIIPO-
CBI.
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Penensenrt:lso30eyxuii A. B., kaunuaat Gpuinocopckux HayK, JOLUEHT
kadenps! punocopuu u KynbTyposoruu YITY

Y4eOHO-MeToInYecKOe MOCo0re pacCMOTPEHO Ha 3aCAaHuU Kadenpsl (puio-
copun u kynbryposoruu 10 okta0ps 2012 r. (mpotokosn Ne 2) U peKOMEHIOBaHO

g n3gagusa B YITVY.

Kox HU. A., PykoJeeBa P. T.
K 35CAMOCTOATEJIBHAA PABOTA CTYZAEHTOB ITIOT'YMAHUTAPHBIM
JUCHUTTTIMHAM («®wunocodpus»yu «Kynbryposorus»). Metoauueckoe mocooune
i cTyneHToB Beex cnernuansHocted /M. A. Kox, P. T. Pykoneesa.
VYpanbsckuii rocyiapcTBeHHBIN TOpHBIN yHUBepcuTeT. Kadenpa punocodun u kynsTy-
pornoruu. — ExatepunOypr: Uzn. YITY, 2012. 41 c.



AHHOTANIUA

MeTtoaudeckoe mocobue Mo CaMOCTOSTEeNbHOW padoTe MpeaHa3HAYCHO CTY-
JICHTaM Y TPU3BAHO NTOMOYh UM B U3YUEHUU MPEXKIE BCErO TAKUX MPEAMETOB KaK
¢unocopuss U KyaIbTYpOJIOTHs, a TaKKe MPH MOJATOTOBKE pedeparoB mo m3OpaH-
HBIM TE€MaM, B COOTBETCTBHH C YTBEPXKJICHHOH MporpaMMoi. B cBs3u ¢ 3TUM Npu-
BOJMTCS PACIIMPEHHBIA CIUCOK PEKOMEHyeMOH JIMTepaTypbl, BKIIOYAIOIINH HE
TOJIBKO OCHOBHBIC TIEPBOMCTOYHUKH U y4COHBIC MOCOOUS, HO M M3JIaHUsI, HEOOXO-
JTUMBIC JII1 TIOATOTOBKH pedepaToB M JETAIBHOIO H3YYCHHS COJICPIKAHHUS CO-
OTBETCTBYIOIINX TEM MPOTPAMMBI.

JlaHHOE METOJMYECKOe MOCOOHe MPU3BAHO IMOMOYBL CTYIEHTAM BCEX CICIH-
QITBHOCTEH ONTHMAIBHO OPraHU30BaTh CBOIO CaMOCTOSITEIBHYIO paboTy 1Mo ryma-
HUTAPHBIM JTUCHUIUIMHAM, B YaCTHOCTH, MO (GWIocopuu U KyJIbTYpOJOTHH, Ha-
MPABJICHO Ha PAaCUIMPEHHE U YIIyOJICHNE MPAKTUYSCKUX 3HAHUN U YMEHUH, Ha yC-
BOCHHUE MEKIIPEIMETHBIX CBSI3CH.

Kazanocws Obl, uT0 0c000¥1 HaTOOHOCTH B TaKOM IMOCOOMHM HE CYILIECTBYET,
KQXJIbIi CTYJICHT BbIpa0aThIBacT y ce0s KaKyr-THO0 CUCTEMY CaMOCTOSTEIbHOU
yaeOHOM nesrenbHOCTH. OJHAKO OMBIT IMOKA3bIBACT, YTO Y MHOTHX CTYJICHTOB HE
c(OpMHPOBAHBI AJIEMEHTAPHBIC HAaBBIKA 3(PPEKTHBHOTO CaMOCTOSATEIBHOTO OBIIa-
JIEHUsI Y4€OHBIM MaTEPHAIIOM.

Bwmecrte ¢ Tem, y OOJBIIMHCTBA CTYACHTOB IOCTETICHHO CKJIAJIBIBACTCS TI0-
HUMaHUE TOro, 4YTo 3(PPEeKTUBHOCTH OBJIAICHUS 3HAHUSIMH 3aBUCHUT, IIPEXKJIE BCETO,
OT caMOro 00yYarolIerocs, OT €ro 3aMHTEPECOBAHHOCTH B 3TOM, a CaMO€ TJIaBHOE —
OT TOTO, HACKOJIBKO XOPOIIIO OH HAyYWJICSl OPTaHU30BBIBATH ce0s, CBOIO CAMOCTOSI-
TEIbHYIO0 YUeOHYIO IESATENbHOCTb.

B yuebGHOM mporiecce caMoaeaTeNbHOCTh CTYIACHTa MMEET OOJNbIIoe 3Have-
uue. [IpenonaBatenb TOIBLKO OOBSICHSET, a CIyIIAeT, BOCOPUHUMAET CaM CTYJICHT,
caMm (UKCHPYET BOCIPUHATOE B KOHCIIEKTE, HE TOBOPS yXKE O TOM, YTO CaM T'OTO-
BHUTCS K MPAKTHYCCKUM 3aHATHSIM, CEMHHAapaM, 3adeTaM W 3k3aMeHaMm. J[pyrumwu
clioBaMu, yde0a TMpeCTaBIsIeTCs KaK CaMOCTOSATEIbHAS JIEATSIBHOCTh 10 OCBOE-
HUIO0 He00X0TUMOT0 00beMa 3HaHUW U HABBIKOB WX MPAKTUYECKOTO MPUMEHEHHUS.

TakuM 00pa3oM, TIaBHOE JIEHCTBYIOIIEE JIMIIO B OCBOCHUU HEOOXOIMMBIX
3HaHUW — CaM CTYJIEHT, a 3HA4YHT, U YCIeX B 3TOM JIeJie B pellaollell CTeleHn 3a-
BHUCHUT OT TOTO, HACKOJBKO A((HEKTUBHO OH CMOXKET OPraHU30BaTh CBOIO CaMOCTOSI-
TETBHYIO PaboTYy.

OpHOM W3 OCHOBHBIX 33J1a4 BBICIIETO 00pa30BaHUS SABJISCTCS (DOPMHUPOBAHKE
JUYHOCTH OYAYIIETro CHEIUAINCTa, CIIOCOOHOTO K CaMOPa3BUTHIO U caMoo0Opa3o-



BaHHIO, & IOTOMY POJIb CAMOCTOSATEIILHONH PabOTHI, CBA3aHHOMN C MO3HABATEIHHOM
AKTUBHOCTBIO CTYJICHTOB, YPE3BbIUAMHO 3HAUUMA.

Llenb TaHHOTO METOIUYECKOTO MOCOOHS — MIOMOYb CTYJEHTaM OpraHU30BaTh
CBOIO CaMOCTOSITENIbHYIO paboTy B mporecce M3y4YeHHs] TYMaHUTAPHBIX JUCIUTI-
JIVH.

CBoto 3a/1a4y MbI BUJIUM B TOM, YTOOBI:

1) OGosee 4eTKO OMpPEACTHUTh CHEUU(PHKY OCHOBHBIX BHIOB CAMOCTOSTEILHON
paboThI 10 U3YYEHHUIO TYMaHUTAPHBIX AUCLUILINH,

2) chopMyIupoBaTh OCHOBHBIC TPEOOBAHUS, MPEABABIIEMbIC K KaKIOMY H3
3TUX BUJIOB;

3) maTh KOHKpPETHBIC PEKOMEH/AIMK [0 OPTaHM3alluU JCATEIbHOCTH TaKXKe B
Ka)KJIOM U3 BBIJICISIEMBIX BHJIOB.

HeobxonuMelii 00beM 3HaHWHA 1O KXKAOMY MpeaMeTy ompezaensercs [ocy-
JApCTBEHHBIM 00Pa30BaTEIbHBIM CTAaHIAPTOM U MPOrPaMMOM Kypca JUIsl BBICIIUX
yueOHbIX 3aBefieHui. OCHOBHBIE BOMPOCHI YUe€OHOW MUCIUIUIMHBI U3JAraioTcs B
METOJIMYECKUX MOCOOMIX, KOTOPBIE, KaK MMPaBUIIO, €KETOJHO MEPEU3Iat0TCs.
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Peuenieur: A B Auumpnes, KAA WCT. HAYX, J0OICHT Kadeapil
yopasoeis nepooiasom YTTY

¥ 1eBHO-METOANIOCKOE N0COGHT PACCMOTPEHO 118 1mcesnmIn Koy
ynpanacins nepeonatom 10 cesrmbps 2012 1 (nporoxon Ne 1)
W PEXOMCHAOBAHD N Wutnims w YTTY

Barenén JIL.M

HCTOPHA: yweGuo-seroanaecxoe nocobie no ancummnmnne «Mcropuss
AN CTYRCHTOR BOCX CICLNANMHOCTER I HATPARACHIR OYHOrO it WDONHOTO
obywestien / J1. M. Barenén. - Exavepunbype: Hug-no YTTY, 2013 - 47 ¢

Yuebno-meropmeckoe nocobue mxmosoer n cehn pabouywo  yuebuyw
MPOTPAMMY ANCItMmMsl «McTopiay, 1Amie cesmmnapexmnx suentmdl, rema
pedepaTon M ROKANION, NPHMEPIMC BOTIPOCK K IKIAMENY WIN wvery
METOMIMECKNE POKOMEHARINE K MATHICRHING PEHEpaTon, JEMONCTRAMOMILN
TECT, § THKKE ANTCPATYPY N0 KYpPey.

Y ueOHO-METOANRECKOE HOCODNE PCAMMINRNSING UK CTYACNTOR ONHOR M
OMMOR YopM OGYSCHIE BCEX CHSIMIMIOCTER It Manpanscm it

© barenes /1 M, 20)
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. CamocTosTEILHASA paﬁoTa, oﬁecneanammaﬂ MOATOTOBKY K ayIUTOPHBLIM 3aHATUAM

1. IToBTOpEHHE MaTePHAJIA IPAKTHYECKHUX 3aHATHIA
[IpakTrueckue 3aHATUS HAIIPABJICHBI HA PA3BUTUE YMEHUN MHOS3BIYHOIO TOBOPEHUS B PAMKax
3aganHbix PITJI Tem: OwbiToBas cdepa oOmenus (I u mMosi cembs); yueOHO-IO3HaBaTenbHas chepa
obmenus (I m Moe oOpazoBaHMe); COIMATBHO-KYIbTYpHast cepa obmenus (S m most crpana. S u
Mup); npodeccronanbHas chepa odmenus (S u Most Oyayiiasi CrienuaIbHOCTD).

Iloozomoevme yCIngllvl PaccKkas no meme Ha OCHoee npe()ﬂoafcennozo:
My family

My name is Vladimir Petrov. [ am ... years old. I was born in 19... in Nizhniy Tagil. I went to
school when | was 7. In 20... I finished school number 10 in Ekaterinburg. This year | entered the Ural
State Mining University. In five years | shall graduate from this University.

I live in the center of Ekaterinburg. I work at the Ministry of Foreign Trade. I’m an engineer &
| am also a student. Many engineers in our Ministry learn foreign languages.

My family is not large. I have a wife & two children. My wife’s name i1s Ann & children’s
names are Nick & Natalie.

My wife is an economist. My wife is a young woman. She is twenty — nine years old. She
works at the Ministry of Foreign Trade, too. She goes to the office every day. My wife doesn’t learn
English. She already knows English very well. She reads many English books, magazines &
newspapers. My wife is also a student. She learns German. She likes languages very much & is going
to learn French next year.

My daughter is a girl of ten. She goes to school. She has a lot of subjects at school. She also
learns English. She also helps her mother at home.

My son is a little boy. He was born five years ago. | take him to the kindergarten every
morning.

My parents are not old. My father is 53. He is an engineer. He graduated from The Ural
Polytechnical Institute. He works at a big plant. My mother is 51. She is a teacher. She teaches Russian
at school. She graduated from the Leningrad Teachers’ Training University.

My sister’s name is Katya. She works at an office. Besides she studies at an Evening
Department. She is married. Her husband is a doctor. He works at a hospital. They have a little son. He
is only six months old.

My elder brother, Boris by name, does not stay with us. He lives in Gorky in a large two-
roomed flat. He is a designer. He has also a family of his own. He has a wife & two children: a boy &
a girl. Their son is already a pupil. My brother & his family often come to see us. We also visit them
sometimes.

| also have a grandfather & a grandmother. They are pensioners. My grandmother looks after
the house & does the cooking. We usually take our children to the country in summer to stay with their
grandparents. They love their grandchildren very much.

Iloozomoevme ycmelﬁ paccKkas no meme Ha OCHoee npeoﬂoofcenuozo:
My student’s life

I’'m a student of The Ural State Mining University. I have been a student only one month. |
can’t speak English very well yet. | am just a beginner. | live in a hostel. It is rather a long way from
the University. In fact, it takes me about an hour to get to the University. But it gives me no trouble at
all, as I like to get up early. I don’t need an alarm-clock to wake me up. | aman early - riser.

Though the hostel is far from the University it is very comfortable & has all modern
conveniences.

As a rule I get up at 6.30, do morning exercises & have shower. I don’t have a bath in the
morning; | have a bath before | go to bed.



For breakfast | have a boiled egg & a cup of coffee in order not to waste the time. At about 7.30
| am quite ready to go. It is about 5 minutes walk from the hostel to the stop. | usually take the 7.40.
bus. I walk to the stop as | have plenty of time to catch my bus.

| come to the University 5 minutes before the lesson begins. So | can have a chat with my
friends. The majority of my group mates are from Ekaterinburg the others either come from different
towns of our country. We usually have a lot of things to talk about.

We don’t go out to the lunch. There is a good canteen at the University. It is on the ground
floor. But | should say that you have to stand in a queue to have lunch.

| come to the hostel from the University at about 3 o’clock. I live in a single room & have
nobody to speak with. In the evening | sometimes go out with my friends. We go to the cinema if there
iIs something new or to the club if there is a dancing party there. But often | stay in, watch TV
programs or listen to the music. Then | read a book for half an hour or so & go to sleep. That doesn’t
take me long, as a rule.

Iloozomoevme ycmm;u? PaccKkas no meme Ha OCHoee npedﬂoafcennozo:
Ekaterinburg — an Industrial Centre

Ekaterinburg is one of the leading industrial centres of Russia. There are over 200 industrial
enterprises of all-Russia importance in it. The key industry is machine-building. The plants of our city
produce walking excavators, electric motors, turbines, various equipment for industrial enterprises.

During the Great Patriotic War Sverdlovsk plants supplied the front with arms and munitions
and delivered various machinery for restoration of Donbass collieries and industrial enterprises of the
Ukraine.

The biggest plants of our city are the Urals Heavy Machine Building Plant (the Uralmash), the
Urals Electrical Engineering Plant (Uralelectrotyazhmash), the Torbomotorny Works (TMZ), the
Chemical Machinery Building Works (Chimmash), the Verkh Iset Metallurgical Works (VI1Z) and
many others.

The Urals Heavy Machinery Building Plant was built in the years of the first five-year plan
period. It has begun to turn out production in 1933. The machines and equipment produced by the
Uralmash have laid the foundation for the home iron and steel, mining and oil industries. The plant
produces walking excavators and draglines, drilling rigs for boring super-deep holes, crushing and
milling equipment for concentrators. The plant also produces rolling-mills, highly efficient equipment
for blast furnaces, powerful hydraulic presses and other machines. The trade mark of the Uralmash is
well-known all over the world.

The Electrical Engineering plant was put into operation in 1934. At the present time it is a great
complex of heavy electrical machine-building. It produces powerful hydrogenerators, transformers, air
and oil switches, rectifiers & other electrical equipment. Besides, it is one of the main producers of
high-voltage machinery.

The Turbo-Motorny Works produces turbines & diesel motors for powerful trucks. The
turbines manufactured by this plant are widely known not only in our country, but also abroad. The
plant turned out its first turbines in 1941.

The Urals Chemical Works, the greatest plant in the country, produces machinery for the
chemical industry. It also produces vacuum- filters used in different branches of oil industry.

The Verkh-Iset Metallurgical Works the oldest industrial enterprise in Ekaterinburg is now the
chief producer of high grade transformer steel in the country.

Now complex mechanization & automation of production processes are being used at all
industrial enterprises of Ekaterinburg. Its plants make great contribution to the development of our
country’s national economy.

Iloozomoevme ycmnbui pacckas no meme Ha oCHoee npedﬂoofceunozo:
The United Kingdom of Great Britain and Northern Ireland
The United Kingdom of Great Britain and Northern Ireland (the UK) occupies most of the
territory of the British Isles. It consists of four main parts: England, Scotland, Wales and Northern
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Ireland. London is the capital of England. Edinburgh is the capital of Scotland, Cardiff— of Wales and
Belfast — of Northern Ireland. The UK is a small country with an area of some 244,100 square
kilometres. It occupies only 0.2 per cent of the world's land surface. It is washed by the Atlantic Ocean
in the north-west, north and south-west and separated from Europe by the Severn, but the most
important waterway is the Thames.

The climate is moderate and mild. But the weather is very changeable. The population of the
United Kingdom is over 57 million people. Foreigners often call British people "English”, but the
Scots, the Irish and the Welsh do not consider themselves to be English. The English are Anglo-Saxon
in origin, but the Welsh, the Scots and the Irish are Celts, descendants of the ancient people, who
crossed over from Europe centuries before the Norman Invasion. It was this people, whom the
Germanic Angles and Saxons conquered in the 5th and 6th centuries AD. These Germanic conquerors
gave England its name — "Angle” land. They were conquered in their turn by the Norman French,
when William the Conqueror of Normandy landed near Hastings in 1066. It was from the union of
Norman conquerors and the defeated Anglo-Saxons that the English people and the English language
were born. The official language of the United Kingdom is English. But in western Scotland some
people still speak Gaelic, and in northern and central parts of Wales people often speak Welsh.

The UK is a highly developed industrial country. It is known as one of the world’s largest
producers and exporters of machinery, electronics, textile, aircraft, and navigation equipment. One of
the chief industries of the country is shipbuilding.

The UK is a constitutional monarchy. In law, Head of the State is Queen. In practice, the
country is ruled by the elected government with the Prime Minister at the head. The British Parliament
consists of two chambers: the House of Lords and the House of Commons. There are three main
political parties in Great Britain: the Labour, the Conservative and the Liberal parties. The flag of the
United Kingdom, known as the Union Jack, is made up of three crosses. The big red cross is the cross
of Saint George, the patron saint of England. The white cross is the cross of Saint Andrew, the patron
saint of Scotland. The red diagonal cross is the cross of Saint Patrick, the patron saint of Ireland.

The United Kingdom has a long and exciting history and a lot of traditions and customs. The
favorite topic of conversation is weather. The English like to drink tea at 5 o’clock. There are a lot of
high daysin Great Britain. They celebrate Good Friday, Christmastide, Christmas, Valentine's day and
many others. It is considered this nation is the most conservative in Europe because people attach
greater importance to traditions; they are proud of them and keep them up. The best examples are their
money system, queen, their measures and weights. The English never throw away old things and don’t
like to have changes.

Great Britain is a country of strong attraction for tourists. There are both ancient and modern
monuments. For example: Hadrian Wall and Stonehenge, York Cathedral and Durham castle. It is no
doubt London is the most popular place for visiting because there are a lot of sightseeing like the
Houses of Parliament, Buckingham Palace, London Bridge, St Paul’s Cathedral, Westminster Abbey,
the Tower of London. Also you can see the famous Tower Clock Big Ben which is considered to be
the symbol of London. Big Ben strikes every quarter of an hour. You will definitely admire
Buckingham Palace. It’s the residence of the royal family. The capital is famous for its beautiful parks:
Hyde Park, Regent’s Park. The last one is the home of London Zoo.

Iloozomoevme ycmuwlii pacckaz no meme Ha 0CHOBE NPEONOIHCEHHO20:
My speciality is Geology

| am a first year student of the Ural State Mining University. | study at the geological faculty.
The geological faculty trains geologic engineers in three specialities: mineral prospecting and
exploration, hydrogeology and engineering geology, drilling technology.

Geology is the science which deals with the lithosphere of our planet. Geology studies the
composition of the Earth's crust, its history, the origin of rocks, their distribution and many other
problems.

That is why the science of geology is commonly divided into several branches, such as:



1. General Geology which deals with the composition arid the structure of the Earth and with
various geological processes going on below the Earth’s surface and on its surface.

2. Petrology which studies the rocks of the Earth.

3. Mineralogy which investigates the natural chemical compounds of the lithosphere.

4. Paleontology which deals with fossil remains of ancient animals and plants found in rocks.

5. Historic Geology which treats of the Earth's history.

6. Structural Geology which deals with the arrangement of rocks due to the Earth's movements.

7. Economic Geology which deals with occurrence, origin and distribution of mineral deposits
valuable to man.

All these branches of geology are closely related to each other.

Geology is of great practical importance because .it supplies industry with all kinds of raw
materials, such as ore, coal, oil, building materials, etc.

Geology deals with the vital problem of water supply. Besides, many engineering projects, such
as tunnels, canals, dams, irrigation systems, bridges etc. need geological knowledge in choosing
construction sites and materials.

The practical importance of geology has greatly increased nowadays. It is necessary to provide
a rapid growth of prospecting mineral deposits, such as ores of iron, copper, lead, uranium and others,
as well as water and fossil fuels (oil, gas and coal). They are badly needed for further development of
all the branches of the national Economy of our country and for creating a powerful economic
foundation of the society. The graduates of the geological faculty of the Ural State Mining University
work all over the country in mines, geological teams and expeditions of the Urals, Siberia, Kasakhstan,
in the North and Far East, etc. as well as abroad.

Very often geologists have to work under hard climatic and geological conditions. They must
be courageous, strong and purposeful people, ready to overcome any hardships which nature has put in
their way to its underground treasure-house.

[IpakTryeckue 3aHATHS HANpaBleHBbl Takke Ha (OpMHpPOBAHME TPAMMATHYECKOTO HaBbIKa IO
TeMaM: TOpPSAJOK CJIOB B MOBECTBOBATEIBHOM M MOOYIUTEIHHOM MPEIIOKEHUSIX, MOPSAJIOK CIOB B
BOIIPOCUTEIILHOM MPEUIOKEHNHU, Oe3IMYHbIe MPEIIOKEeHHs, MeCTOMMEeHUs (yKa3aTellbHbIEe, JINYHBIC,
BO3BPATHO-YCHJIUTENbHBIE, BOIIPOCUTEIIbHBIE, OTHOCHUTEIIbHBIE, HeoIpeieTICHHbIE), ums
CYIIECTBUTENIbHOE, apTUKIN (OMpPEeIeHHbIN, HEONpeaeIeHHbIN, HYIeBOM), QYHKIUN U CHpPSKEHUE
rinarojioB t0 be u to have, o6opor there+be, ums mpunararenbHoe U Hapeuwe, CTECHH CPaBHEHHS,
CpPaBHHUTEIbHBIE KOHCTPYKLUHU, UMS UYUCIUTENIbHOE (KOJUYECTBEHHbIE M MOPSAKOBBIC; YTCHHE JaT),
o0Opa3oBaHuUe BUIOBPEMEHHBIX (hOPM TJlaroja B akTUBHOM 3aJiore.

Pacrnipenienenue Bollle yKa3aHHBIX TEM B YU€OHUKE:

- Arab6exsH U. I1. Aurnuiickuii s3Ik 1711 0akanaBpoB: yueOHOe mocoOue JUIsi CTYICHTOB BY30B
/ W. I1. ArabeksH. - PoctoB-Ha-/{ony: @enukc, 2017. - 384 c.: un. - (Boiciee oopazoBanue) (200 sk3.
B 6ubnuoteke YI'TY) u yueOnuke:

- KypaBnea P.M. AHrnuiickuii s3pIK: y4e€OHUK: HJs CTYIEHTOB TOPHO-TEOJIOTHYECKUX
cnenuansHoctei By3oB / P. W. XKypasneBa. - Poctos-na-Jlony: ®enukc, 2013. - 508 c. - (Boiciiee
obpa3zoBanue). - bubnuorp.: c¢. 502 (192 sk3. B 6ubnuotexe YI'TY) npeacrapneno B Tabnuie Nel:

Tabnuua Nel
Hazeanue memot Cmpanuybl yuedHuKos
Azabexan U. I1 Kypaenesa P.U.

ITopsimok ciOB B IMOBECTBOBATENBHOM M MOOYAUTEIBHOM 148 9
PEUI0KEHUSX
Ilopsiiok CJI0OB B BONPOCUTEIBLHOM IIPEI0KEHUN 163-170 10, 24
besnuunble mpennoxeHus 149 440
Mectoumennsa  (ykaszaTenbHble,  JINYHBIE,  BO3BPATHO- 41-55 101, 439
YCUJIUTENbHBIE, BOTIPOCUTEIBHBIE, OTHOCHUTEIIbHBIE,
HEOoIlIpe/IeIeHHbIE)
WNms cymiecTBUTENBHOE 66-78 435




Aptukiu (ompeeneHHbIid, HEOTPEICICHHBIN, HyJIEBO) 78-84 433
®dynkuuu u cnpspkeHue riarosos {0 be u to have 102-104 6-8
Oo6oport there+be 105-107 100
Wwms npunararensHOe U Hapedne 115 83
CreneHu cpaBHEHUS, CPABHUTEIbHbIE KOHCTPYKIIMT 115-121 143
Nmsa uucnoutenbHoe (KONMYECTBEHHBbIE M IHOPSAJIKOBBIC; 261-271 -
YTEHUE J1aT)

OOpa3oBaHre BHUIOBPEMEHHBIX (OpM TIJIarojia B aKTHBHOM 193-209 10, 36, 69
3ajore

Iloemopume mamepuan npaxmuyeckux 3anamuii!

IMopsaok cJI0B B AHTJINHCKOM MPEAI0KeHHH

B pycckom s3bIke, Omaromaps HAIUYHIO MAAEKHBIX OKOHYAHHM, MBI MOXKEM TIEPECTaBIISThH
JICHBI TPEUIONKEHUS, HE MEHSsS OCHOBHOTO CMBICNIa BBICKAa3bIBaHWs. Hampumep, mpeayioKeHus
CTymeHThI U3YYarOT T TUIAHBI U DTH IJIAHBI U3YyYaIOT CTYACHTHI COBITAJIAIOT 10 CBOEMY OCHOBHOMY
cmbicy. [lomiexarniee B 000MX clydasx - CTYACHTHI, XOTS B TICPBOM TPEUIOKCHHN 3TO CJIOBO CTOUT
Ha TIEPBOM MECTE, a BO BTOPOM IPEUTOKECHHH - Ha TIOCIICTHEM.

[To-anrnmiicku Takue mepecTaHOBKA HEBO3MOXKHBI. Bo3bMéM npenoxkenne The students study
these plans CtyneHTsl u3y4aroT 3TH TUIaHbl. Eciu mojyiexaiee u T0TOTHEHUE TTOMEHSIOTCSI MECTaMU,
To mosyuutcs Oeccmbicimima: These plans study the students DTu muraHbl M3ydarOT CTYACHTOB.
[Tpon3onuio 3To MOTOMY, YTO CJIOBO plans, MOMaB Ha IEPBOE MECTO, CTAJIO O IICHKAIITUM.

AHTTIMIACKOE NMPEJIOKEHUE UMEET TBEPABIN MOPAIOK CIIOB.

ITopsioK CJIOB B aHTITUHCKOM TIPEJIOKEHUH TIOKa3aH B 3TOW TabuIe:

| 1 111 JomoaHeHue v
O0cToATEILCTBO
Monnexamee | Cka3yemoe KocBennoe IIpsimoe KocBennoe ¢
0e3 mpeayiora NnpeaIoroM

We study math
Mpl n3y4yaem MaTEeMaTHKy
He gives us lessons in this room.
On JIaeT HaMm YPOKH B 9TOM KOMHATE
She reads her notes to Peter every day.
Omna YUTAET cBou 3ameTku | Iletpy KaKIBIA IEHD

Bonpocumenvnoe npeonoscenue

OOuiee npaBuiIo MOCTPOEHUS BONPOCOB B aHIVIMHCKOM s3bIKE TAKOBO: Bce Bompochl (kpome
CIELMAbHBIX BOINPOCOB K MOAJEKAIIEMY IPEUIOKEHHs) CTPOATCS IyTeM HHBepcuu. MHBepcuei
Ha3bIBAE€TCsl HapyLICHHE OOBIYHOTO NOpsIKAa CJIOB B AHIVIMMCKOM HPEJIOKEHMM, KOIJa CKazyeMoe
CIIEAYeT 3a MOJUIeXkKAILUM.

B Tex cinyuasx, Korja ckazyemoe IpesioskeHus 00pa3oBaHO 0e3 BCIOMOraTeIbHbIX IJIaroJioB
(B Present u Past Indefinite) ucnone3yercst BcmoMorarenbHblid Tiaron to do B tpeGyemoit gopme -
do/does/did.

O0mme Bonpocskl

OOwmii Bompoc 3a/1aeTcst € LEeNbl0 NOJIYYUTh MOATBEP)KICHUE WU OTPHUIIAHUE BbICKa3aHHOM B
Bonpoce Mblciu. Ha oOmuii Borpoc 00bIYHO J1aeTcs KpaTkuid oTBeT: "na" uinu "Het".

Jlnst mocTpoeHusi o0IIero BOmpoca BCIIOMOTAaTENbHbIM MIIM MOAAJIBHBIN IJIaroJ, BXOIAIIUN B
COCTaB CKa3yeMOro, CTABUTCS B HayaJle MPEII0KEHUs TIepe/] MO IekKaIUM.

a) [Ipumeps! ckazyeMoro ¢ OJJHAM BcrioMoraTenabHbIM riarosoM: IS he speaking to the teacher?
- OH roBopHuT ¢ yuurenem?

6) IIpumepsl cka3yeMoro ¢ HeCKOJIbKUMHU BCIIOMOTaTeIbHBIMHU TJIaroJIaMu:
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You will be writing letters to us. — Tel Oyaems nucath HaM MHCHMA.

Will you be writing letters to us? — Bynemb au Tl mucaTh HaM THCEMa?

[Tpumepsl ¢ MOJTAIBHBIMU TJIar0JIaMH:

She can drive a car. — Ona ymeeT BOAUTh MaIlIUHY.

Can she drive a car? - Ona ymeer Boauth Mamuny? (Yes, she can.; No, she cannot)

Korma B cocraBe cKa3yeMOro HET BCIOMOTAaTelIbHOTrO Tilarosna (T.e. KOTJa CKa3zyeMoe
BBIpaXKeHO riarojioM B Present wim Past Indefinite), To mepen mouiexamum CTaBsATCSI COOTBETCTBEHHO
¢dopmer do / does mim did; cMBICTIOBO# e TJIaros craBuTcs B popme HHPUHUTHBA Oe3 to (croBapHas
(dhopma) mocIIe moAIeKAaIIEro.

C mosiBIeHHEM BCIOMOTATENFHOTO riarojia do Ha HEro MepexXOJUT BCS TpaMMaTHUYECKas
Harpy3ka - Bpems, Juio, uncio: B Present Indefinite B 3-m nume en. ymcna okoHYaHHWE -S, -€S
CMBICJIOBOTO TJIarojia nmepexoauT Ha riaros do, mpespaias ero B does; a B Past Indefinite okonuanue
npouieanero BpeMent -ed nepexoaut Ha do, mpesparias ero B did.

Do you go to school? — Xoauiub ju ThI B IKOITY?
Do you speak English well? - Tsr xopo1110 TOBOPHIIb MO-aHTTHHCKH?
Omeemut Ha odugue onpocwl

OO6mmit Bompoc TpeOyeT Kparkoro oTBera "ma" wiau "HeT", KOTOpbIE B AHTJIMICKOM SI3bIKE
00pasyroTcs CIEIYIOIIIM 00pa3oM:

a) [1oOXUTENBHBINA COCTOUT W3 CJIOBa Ye€s 3a KOTOPHIM (TIOCIIe 3amsTOM) UACT Mo IexKaliee,
BBIP2)KCHHOE JIMYHBIM MECTOMMEHHEM B MM. TIaJIe)ke (HUKOT/Ia HE MCIIOJIb3YETCS CYIIECTBUTENFHOE) U
TOT BCIOMOTATEJbHBIA WM MOJAIbHBIA  IJaroj, KOTOPBIA HKCMOJB30BaJICA B  BOIPOCE
(BCTIOMOTaTeBHBIN TJIAT0JI COTJIACYETCSI C MECTOMMEHHUEM OTBETA);

0) OTpHIaTebHBINA OTBET COCTOUT U3 clioBa NO, JMYHOTO MECTOMMEHUS U BCIIOMOTATEIEHOTO
(WM MOJTATBPHOTO) TJ1aroJia ¢ MOCIeayIoIIeH YacTuIlei not
Hanpuwmep: Are you a student? - Ter cTymeHT?

Yes, | am. - [la.; No, | am not. - Her.

Do you know him? — TsI 3Haerb ero?

Yes, | do. — /1a (3uar0).; No, | don’t. — Her (ue 3Haro).
CrnenuajibHbIe BOIIPOCHI

CrnenanbHbIN BOTIPOC HAYMHACTCS C BOTIPOCUTEIIHHOTO CJI0BA U 33J1a€TCs C MEIbI0 TOTYYCHUS
Oosiee monpoOHON yrouHsromed wHpopManuu. BompocurenbHOE CIOBO B CIIEIUAIBHOM BOIPOCE
3aMEHSET WICH MPEITI0KCHHS, K KOTOPOMY CTaBUTCS BOIIPOC.

CrenanbHbIe BOITPOCHI MOTYT HAYMHATHCS CIIOBAMHU:

who? — kr0? whom? — xoro? whose? - ueii? what? — uro? kakoit? which? -
KOTOPBIN?

when? — korma? where? — rae? xyna? why? — mouemy? how? — kax?

how much? — ckonbko? how many? — ckonbko? how long? — kak moaro?

CKOJIbKO BpeMEHH?
how often? — kak gacto?

[TocTpoeHue crienuaIbHBIX BOPOCOB:

1) CrnemnuaiibHbie BOTPOCHI KO BCEM 4ICHAM IMPEUIOKEHHUsS, KPOME TMOJyIekamero (U ero
OTpENENICHUsI) CTPOSATCA TaK e, KaKk M OOI[Me BOMPOChI — TIOCPEACTBOM WHBEPCHH, KOTJa
BCITIOMOTATEJIbHBIN WM MOJAJBHBIN IJ1aroJl CTAaBUTCS MEPE]] MO IICIKAIINM.

CrnenanbHbI BONIPOC (KpoMe BOTpOca K MOJUIeKAIIEeMy) HAYMHAETCS C BOMPOCHTEIBHOTO
CIIOBA WJIM TPYMNBI CJIOB 3a KOTOPBIM CIEAYIOT BCIIOMOTATeIbHBIH WM MOJAJIbHBIN TJarod,
MOJIIeKAIIee U CMBICIIOBOM TJIAroJi (COXpaHseTcsl CTPYKTypa O0IIero Bompoca).

Bonpoc k npsiMoMy I0TIOTHEHHIO:

What are you reading? Uro TbI unTaeiinb?
What do you want to show us? Yrto Bbl XOTUTE MMOKa3aTh HaM?

Bomnpoc k 06cTosiTeILCTBY

OOcTosiTenbcTBa OBIBAIOT PA3HOTO THIIA: BPEMEHHU, MECTa, MPUYMHBI, YCJIOBHs, oOpasa
JEUCTBUSA U JIP.



He will come back tomorrow. — On BepHeTcs 3aBTpa.
When will he come back? — Koria on BepHercs?
What did he do it for? 3agem on 3t0 cenan?

Where are you from?

Bonpoc k onpenenennio

Bonpoc k omnpeneneHHI0O HAaYMHAETCS C BOMPOCUTENBHBIX cloB what kakoif, which (of)
KOTOpBIH (13), whose veli, how much ckoibpko (¢ HEMCUHCITSIEMBIME CYIIECTBUTEIHHBIMHI), how many
CKOJIBKO (C HCUHUCIISIEMBIMU CYIIECTBHTENbHBIMH). OHHM CTaBSTCS HEMOCPEACTBEHHO TMepe
OTIpeNIeNIIEMbIM CYIIECTBUTEIBHBIM (MJIH TIEpe]l JPYTUM OTIPEIEICHUEM K TOMY CYIIECTBUTEILHOMY),
a 3aTeM YK€ UAET BCIIOMOTraTebHbIA WA MOJAJIbHBIN IJ1aroJl.

What books do you like to read? Kakue KHUTH BBI JIFOOMTE YUTATH?
Which books will you take? Kakue kHuru (13 UMEOIIUXCS) BBl BO3bMETE?

Bomnpoc k ckazyemomy

Bompoc k ckazyemMoMy SIBIIsSIeTCS THUIIOBBIM KO BCeM MpeiokeHusiM: ~YTto oH (OHa, OHO, OHH,
9TO) nenaet (nenain, OyaeT aenats)?”, Hanpumep:

What does he do? Yro on nemaer?
CrnenmnanbHble BONPOCHI K MOMJIEKALEMY

Bompoc k moanexariemy (kak ¥ K OTIPeIeTICHUIO MO IekKAIIEro) He TpeOyeT U3MEHEHHUSI IPSIMOTO
MOPsIZIKA CJIOB, XapaKTEPHOTO Ui MOBECTBOBATENBLHOTO Mpeaokenus. [Ipocto nomnexariee (co
BCEMHU €T0 OTIPENIEIICHUSIMH) 3aMEHSIETCsI BOTIPOCUTEIHHBIM MECTOMMEHHEM, KOTOPOE UCTIOHSET B
BOIIPOCE POJIb MOAJIEKaIEero. Bompocsl kK moyiexkanieMy HaunHalTCs ¢ BOIPOCUTEIbHBIX
MECTOUMEHHIA:
WhO — kT0 (U151 O/TyIIIEBICHHBIX CYIECTBUTEIBHBIX)
what - 4To (1 HEOMYIIEBICHHBIX CYIIECTBUTEIbHBIX)
The teacher read an interesting story to the students yesterday.
Who read an interesting story to the students yesterday?

Cka3zyeMoe B Takux Bompocax (rmociae who, what B poiu mojiexariero) Bcerja BhIpakaeTcst
IJ1IarojioM B 3-M JiMIe €JMHCTBEHHOTO uncia (He 3a0ypTe PO OKOHYaHUE -S B 3-M JUIlE €]l. YKciia B
Present Indefinite. IIpaBuia oOpa3oBanus -S GopM CM. 371€Ch. ):

Who is reading this book? Ko unraer 3ty kaury?
Who goes to school?
AJIbTepHATHUBHbIE BONPOCHI

AnbTepHaTHUBHBIN BOMPOC 3a/1a€TCsl TOTIa, KOT/Ia MpesiaraeTcs caeiaarh BbIOOp, OTIATh YeMy-
00 IpearoUTEHHE.

ANbTepHATUBHBIN BOIPOC MOXKET HAUWHATHCS CO BCIIOMOTATEIBHOIO MJIM MOAAIBHOIO Ijarosa
(kak OOmMI BOMPOC) WM C BOINPOCHUTEIBHOIO CJOBa (Kak CIEHHUAIbHBIA BOMPOC) M JOJKEH
00s3aTeNnBHO COAepKaTh COI03 Of - K. YacTh BoIpoca 0 CO03a O MPOU3HOCUTCS C MOBHIIIAIONICHCS
WHTOHAIIMEH, TTOCJIE COI03a Of - C TOHWKEHHEM roJIoca B KOHIIE MPENI0KECHHUS.

Hanpumep Bompoc, npeacTapisomuii co0oil 18a 00IUX BOMPOCA, COSIUHEHHBIX COI30M Of:
Is he reading or is he writing?

Did he pass the exam or did he fail?

Bropas wacTte Bompoca, Kak MpaBWiIO, UMEET ycedeHHYIo ¢GopMy, B KOTOpOH ocTaercs
(Ha3bIBaeTCs) TOJIBKO Ta YacTh, KOTOpast 0003HavaeT BHIOOD (aJIbTEpHATUBY):

Is he reading or writing?
Pa3nenuTesibHbIE BONPOCHI

OcHOBHBIMU (DYHKIMSIMU Pa3ICIUTEIbHBIX BOMPOCOB SIBISIOTCA: MPOBEPKA MPEINOI0KEHUS,
3aMmpoc O COrJacHH cOOECeHUKa ¢ TOBOPSIINM, MOUCKU MOATBEP)KICHUS CBOSH MBICTH, BBIpAKEHUE
COMHEHHS.

PaznenutensHbIi (MM pacuJI€HEHHBIN) BOMIPOC COCTOUT M3 JIBYX YacTel: MOBECTBOBATEIHLHOM
Y BOIIPOCUTEIHHOI.

[lepBasi 4acTh - MOBECTBOBATENHHOE YTBEPAUTEIHHOE WJIM OTPHUIATENBHOE TMPEATOKEHUE C
MIPSIMBIM TIOPSITKOM CIIOB.



Bropass wacte, mpucoeauHsiemMas dYepe3 3amATylo, IMPEICTaBiseT co0O0W KpaTKUi OOUIuii
BOIIPOC, COCTOSIIUN M3 MECTOMMEHHS, 3aMEHSIOIIEro MOJJIeXkallee, M BCIIOMOraTeIbHOIO WU
MOJJIBHOTO riaroJjia. [loBropsieTcs TOT BCnoMOTarelIbHbIN WM MOJAJIBHBIN IJ1aroji, KOTOPbIA BXOJUT
B COCTaB ckazyeMoro mepBoii dactu. A B Present m Past Indefinite, rme HeT BcmomMoraTenbHOTO
rJiarojia, ymorpeomustorcsi coorsercTByromue Gopmsr do/ does/ did.

B Bropoil wactu ymnotpeOisiercs oOpaTHBIM MOPSIIOK CIIOB, U OHA MOYKET IEPEBOJUTCS Ha
PYCCKHI SI3BIK: HE MpaBja JIM?, HE TaK JIU?, BEPHO BEAb?

1. Ecnu nmepBas 4yacTh BOIpoca yTBEpAMTEIbHAs, TO TIJIarojl BO BTOPOMl 4YacTH CTOUT B
OTpHILIATENILHON (hopMe, HApUMeEp:

You speak French, don’t you? You are looking for something, aren’t you? Pete works at a plant,
doesn’t he?

2. Ecnu nepBast yacTh OTpUIATENIbHAs, TO BO BTOPOIl 4acTW yHOTpeOsieTcsl yIBepAUTEIbHas
¢dbopma, Hanpumep:

It is not very warm today, is it? John doesn’t live in London, does he?

Beznunbie mpeIIoKeHus

ITocKOJIBKY B QHIIIMHCKOM SI3BIKE IOJUIE)KAIEE SBISAETCS OO0S3aTENbHBIM  3JIEMEHTOM
NPEIOKEHNS, B O€3IMUHBIX MPENIOKEHUAX YITOTPeOIIseTcs (GopMabHOE MO UIEKAIIIEE, BRIPAKEHHOE
MecrouMeHHeM it. OHO He MMeeT JIEKCHUECKOTO 3HAYEHHUS U Ha PYCCKU SI3BIK HE TIEPEBOINUTCS.

BesnnyHbIe peIIoKEH s UCTIONB3YIOTCS ISl BBIPaXKEHUS:

1. SIBnenuit nmpuposl, coctosiHus noroasl: It is/(was) winter. (beuta) 3uma. It often rains in
autumn. OceHplo YacTo UAET A0XKIb. It was getting dark. Temueno. It is cold. Xomomno. It snows.
WUner cuer.

2. Bpemenwn, paccrosiaus, temreparypsl: It is early morning. Panee yrpo. It is five o’clock.
[Tsath gacos. It is two miles to the lake. JTo o3epa aBe mumm. It is late. ITo3amo.

3. OueHKH CHTyalii B MPEUIOKCHHUAX C COCTaBHBIM HMMEHHBIM (MHOTJIA TJIAroJbHBIM)
CKa3yeMbIM, 3a KOTOPBIM CIIeyeT MOJUISKAIee MPETI0KEHHS, BbIPAKECHHOS HHOHUHUTHBOM,
repyHaMeM WK IPUAaTOYHBIM IpeanoxerreM: It was easy to do this. beuto serko caenars 310.

It was clear that he would not come. Beiio sicHO, 4TO OH HE TPHUJET.

4. C HEKOTOphIMU TJarojiaMd B CTpaJaTeIbHOM 3ajore B 000pOTaX, COOTBETCTBYIOIIUX

PYCCKUM HeompeaeaeHHO-TuaHbIM obopoTtam: It is said he will come. I'oBopst, oH mpHIET.

Mectoumenue. The Pronoun.
Kaaccupukanum MecTonMeHM.

1 personal JIMYHBIC

2 possessive HPUTSDKATETbHBIC

3 demonstrative yKa3aTelbHbIe

4 indefinite and negative HEOIIPEICIICHHBIC U OTPHUIIATEIIbHBIC
5 guantifiers KOJINYECTBEHHbBIC

6 reflexive BO3BpATHBIC

7 reciprocal B3aMMHBIC

8 relative OTHOCHTEJIbHBIC

9 defining OTIpEIeTTUTEIbHBIC

10 interrogative BOIIPOCHUTENbHBIE

1. Jluunwie (personal) mecmoumenusn

OO0 magex OO0bLeKTHBLIN mage:k
[ i me MHE, MCHS
he OH him ero, eMy
she OHa her i, 0 Hell
it OHO, 3TO it eil, emy, aToMy
we MBI us HaM, HacC
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they OHHU them UM, UX

you ThI, BBI you Tebe, BaM

Buumanue! He (on) u she (oHa) B aHMIMIICKOM SI3bIKE MOXKHO TOBOPUTH TOJIBKO PO JHOJCH.
Bce ocTanbHbIe aHTIIMHACKHE CYIIECTBUTENBHBIC (IPEIMETHI, )KUBOTHBIE, SIBJICHUS TTPUPO/IbI, TYyBCTBA
U T. 1I.) - 0003Ha4darTcs — it (0HO, 3TO).

he she it

a boy — manpumk a girl — neBouka a cat — xor
a man — Mmy>XxuuHa awoman — XeHIIHA a wall — crena
brother — 6par sister — cectpa rain — 1016
father — oren mothery— mama love — mo60Bb
Nick — Hukomaii Kate — Kats a hand - pyka

Mr Grey — muctep ['peit Mrs Grey — muccuc I'pei an apple - s610k0

AHrjanvyane ropopsr It’s me, a ne It’s I (310 51).

11 Ilpumsayxcamenvnule (possessive) mecmoumenus

HpI/ITH)KaTeJ'IBHBIe MCCTOMMCHUS BBIpAXKAIOT IMIPUHAAJIC)KHOCTE U UMCIOT B AHTTHIICKOM SI3BIKE
ABe (POpMBbI - OCHOBHYIO (IT0CIIe 3TOM (OpMBI 003aTENLHO TPEOYETCsI CYIIECTBUTEIBHOE).
Whose pen is it? - Yos omo pyuxa? - It’s my pen. - Imo mos pyuxa.

W aGco110THY1I0 (CYIIECTBYET CAMOCTOSITENIbHO, 0€3 CYHIECTBUTENBHOTO) - It’s mine. - Omo mos.

JIu4HOe MecToOuMeHHe OcHoBHasi popMma AOcoJiloTHast popma
| - my (toy) - Mos (urpyiika) his - ero
he — on his (toy) - ero (urpymika) hers - ce
she — ona her (toy) - ec (urpyika) its - ero (aToro)
it — oHo, 3TO its (toy) - ero (He o YenmoOBEKE) ours - Hara
We — MBI our (toy) - Hama (MrpyIiKa) yours - Baiiia, TBOSI
YOU — TBI, BBI your (toy) - Bamia, TBOs theirs - ux
they - onn (urpyiika)
their (toy) - ux (urpyika)

111, Ykazamenvnoie (demonstrative) mecmoumenus

this (aro, sta, stot) — these (atn) that (ro, Ta, ToT) - those (te)

1V. Heonpeodenennwie (indefinite) u ompuyamenvnsie (negative) mecmoumenus
MecTonMeHus1 some, any, every, ¥ UX IPOM3BO/IHbIE

* Ecim y Bac ecTb, HanpuMep, I0J0KH U BBl 3HAETE, CKOJILKO UX, BBl TOBOPHTE:
I have/l have got three apples. ¥ mens ecmo 3 s610ka,
e Eciiu BBI He 3HAaeTe TOYHOE KOJIMYECTBO, TO UCIIOJIB3YHTE HEOTIPEIeIeHHOE MeECTOMMEeH e Some: |
have/1l have got apples. V mens ecmo neckonvko s610k (Hekomopoe Konuuecmeo).

HpOlBBOOHble om HeonpeOafteHHblx MeCmouMeHUl

CrnoBo “think” o6o3HauaeT “Bemb” (He 00s3aTeTFHO MaTepUAIIbHAS ).
CrnoBo “body” 0603HauaeT “Teno”. DTH clIoBa ABISIOTCS OCHOBOM /IS IIENIOTO psAa
CI0BOOOpa30BaHMIA.

Thing ucnoab3yercs 11 HEOAYIIEBJICHHBIX (YTO-TO):

some something — umo-mo, umo-nu6yow

any anything - umo-mo, umo-nu6yos
thing

no nothing - nuueeo, nuumo

11




every everything - sce

Body/one - nas onymieBiIeHHBIX (KTO-TO):

some somebody/someone — kmo-mo, kmo-Hubyob

any anybody/anyone - xkmo-mo, kmo-nu6yov
body/one

no nobody / no one - nuxoeo, Huxkmo

every everybody /everyone — ece, kaswcowiil

MecTtoumenune SOMe u ocHoBa body 10/ KHBI IPOM3HOCUTBCS M MTUCATHCS CIIMTHO, B IIPOTHBHOM
cirydae BMecto somebody — kmo-mo, noayautcst some body - kakoe-mo meno,
Something/somebody/someone - B yrBepauTesbHbIX peiokeHusx, anything/anybody/anyone - B
OTPHIATENIBHBIX U BOIIPOCUTEIBHBIX MpeIokeHusx, Nothing/nobody/no one — B oTpunare/ibHbIX.
Anything/anybody/anyone - Takxe HCIOIB3YIOTCS B YTBEPAUTEIBHBIX MPEUIOKECHUIX, HO B
3HAYCHHUH YUMo Y200HO/KMO Y200HO

somewhere - 20e-nubyow, kyoa-nubyowb anywhere - 20e yeoono
nowhere - nueoe everywhere - sezoe

V. Konuuecmeennwite (quantifiers) mecmoumenus

Many u much - o0a cioBa o603Hauar0T “ MHOr0”, C HCUHC/AsieMbIMHU CYLIECTBUTEIIbHBIMU (TEMH,
KOTOpbIE MOKHO TIOCYUTATh, MOKHO 00pa30BaTh MHOKECTBEHHOE YHCIIO) UCIOJIB3YeTCs CJI0BO Many,
a ¢ HEMCYUCJIIeMBbIMH - ¢JIOBO Much.

many girls - mnozo oesouex much snow - mroeco cueea

many boys - mro2o manvuuxos much money - muozo doenez

many books - muozo knudicex much time - mroeo epemenu
How many? How many girls? - Ckonvko desouex?

CKOJIbKO? How much sugar? - Ckonvko caxapa?

How much? How much sugar? - Cxoavko caxapa?
a lot of... - MHOTO - HCTIONB3YETCS U C UCUUCIISICMBIMH, girls — MHOTO JIeBOYEK
U C HEUCYHCIIIEMBIMHU CYIIIECTBUTEIbLHBIMHU a lot of
a lot 6e3 (of) ucmonp3yeTcs u 6€3 CyIEeCTBUTEIBHOTO. sugar - MHOTO caxapa

Cpasuute: He writes a lot of funny stories. On nuwem mnozo 3abasnvix pacckazos.
He writes a lot. On mnoco nuwem.

B yTBepaMTeNbHBIX MpeIoKeHUsX UCob3yiTe a lot of.
B oTpuiaTenbHBIX M B BONPOCHTEIBHBIX Many/much,
CpaBHure:
(+) My grandmother often cooks a lot of tasty things. Mos 6abywxa uacmo comoeéum mrozo
BKYCHO20.
(-) But we don’t eat much. Ho met ne eoum mnozo. (?) Do you eat much? Ber mnozo eoume?
Hnorna cnoa much u a lot aBnsiroTcst cCMHHOHMMAaMu clioBa “gacTo’:
Do you ski much? Bt mnozo (wacmo) kamaemecw na avioicax? No, not much (= not often).Her, e
9acTo.

Few, little, a few, a little
C HeHcUmncIsieMBIMH CYIIECTBHTEIBLHBIMHU HCIOJIB3YiTE ¢JI0BO little (MaJ10),
a c ucuuciasgseMbiMu - few (MaJio).

few books - mano kaur little time - mano BpemeHu
few girls - mamo meBouex little money - mano mener
few boys - mano magpunkoB little snow - masno cuera
little a little
} MaJIo (T.e. HA/I0 ellle) }HCMHOFO (T.e. IOKa XBaTaer)
few a few

VI. Bozepamnoie (reflexive) mecmoumenus
12



Bo3BpaTHbIe MeCTOMMEHHS 00Pa3yIOTCA OT JIMUYHBIX MECTOMMEHHH B 0OBEKTHOM IaJIeKe U
NPUTSDKATEIBHBIX MECTOMMEHHI NiprbaBiieHreM - Self B ennHcTBeHHOM Ynmcie u - Selves Bo
MHO>KECTBEHHOM uucie. Bo3BpaTHbIE MECTOMMEHUS UCIIONb3YIOTCA Ul TOTO, YTOOBI I0Ka3aTh, YTO
00BEKT, Ha3BaHHBIH MMOAJISKAIINM NPEAJIOKEHHS CaM COBEpIIAET ACHCTBHE.

JIuyHoe Bo3spaTHoe IIpumep IHepeBon
MEeCTOMMEHUEC MECTOMMECHUEC
I myself | did it myself. S cpenan aTo cam
he himself He did it himself. OH czenai 3To caM.

she herself She did it herself, Ona cenana 310
caMa

you yourself You did it yourself. Be1 caenanu aTo
CcaMHi.

they themselves They did it themselves. OHu cyienanu 3To
caMHi.

we ourselves We did it ourselves. M&lI crienanu 5To
caMU.

VII. Bzaumnowte (reciprocal) mecmoumenus

Each other - npyr apyra (0THOCHTCS K IBYM JIMIIAM WJIH TIPEIMETaM).

One another - apyr apyra (OTHOCHTCS K OOJIbIIIEMY KOJMYECTBY JIMIL UITH TPESIMETOB).
They spoke to each other rather friendly. Onu paszeosapusanu opye ¢ opyeom dosonvro

OpYAHCENIOOHO.
They always help one another. Ouu scecoa nomozarom opye opyey.

VIII. Omnocumensnuesie (relative) mecmoumenusn
Who (whom), whose, which, that

who

HNmenuTenbHblil mage:x Who (moasieskanee)
The girl who is playing the piano is my sister. [esouxa, komopas uepaem na nuanumo, -
MOsL cecmpa.

O0BbeKTHBIN magex Whom (momosiHenue)
The man whom | love the best is your brother. Yenosex, komopoeo s nobnto 6onvuie
ecex, - meot bpam.

which

I[.]Iﬂ HCOAYIICBJCHHBIX NMMPEAMETOB H }KHBOTHBIX
The flowers which you brought me were pretty nice. I{sembi, komopoie moi mHe
npuHec, O4eHb MUJble.

whose

JLJ1st oIy lIeBJIEHHBIX CYIIECTBUTEIbHBIX
This is the man whose book we read yesterday. 9mo uenosex, knuey komopoeo mvi
yumanu euepa.

I[.]IS[ HEOAYIIEBJICHHBIX CYIIECTBUTEIAbHBIX
We saw the tree whose leaves were absolutely yellow. Mw: ysuoenu depeso, nucmos
Komopoco ObLIU AOCOTIOMHO JHCETMBIMU.

that

JUJisi oxylIeBJIEHHBIX CYIIeCTBHTEIbHBIX
This is the man that we saw yesterday. Dmo myscuuna, komopozo mvi sudenu suepa.

J1J1si HeoyIIeBJIEHHBIX CYIEeCTBHTEIbHBIX
This is the film that we saw yesterday. Omo gunom, komopuiii mbl 6udenu suepa.

IX. Onpeoenumenvnvie (defining) mecmoumenusn
all

Ynorpedaenue

IIpumepsl IlepeBon

onpeaecaseT HCuMCUUCIAECMbIC

He spent all his time fishing on the | On mpoBen Bce cBoe Bpems,
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JIOBS pbIOYy Ha 03€pe.

CYIIEeCTBHTEIbHbIE lake.
onpeessieT HCYHCIsieMble All the boys like football. Bce Manbuuiiky o0sT
CyLeCTBUTEJIbHbIE (the mocJe all!) ¢byr601.
all = everything I know all/everything. 51 3Hat0 BCE.
all = everybody All were hungry. Bce ObL1H T0JI0THBL
Bce Obutn rosioqHblI.

Everybody was hungry.

we all = ail of us
you all = all of you

We all love you very much =
All of us love you very much.

Ml Bee Te0ST OUeHB JTI00UM

they all = ail of them
both
YnorpebieHue IIpumeps! IlepeBon
oTpenenseT Both (the/my) friends like O06a mowux npyra 0T
CYIIECTBUTEIIbHBIC football. byT60T
JOIMYCKAETCsI UCIOJIb30BaHKE Both these/the men are Russian. O06a (3TH) MY>KYHHBI -
pycckue.

ApTHKIIST BMECTO YKa3aTeIbHBIX
MectonMenui nocie both

yHOTpeOsieTCs] BMECTO

He gave me two apples.
Both were sweet.

OH nan MHE aBa A0JI0Ka.
O6a ObLIH CIIaIKAMH.

CYIIECCTBUTCIBHOI'O
they both = both of them
you both = both of you
we both = both of us

They both (both of them) came
to visit us.

OHu 00a TpUIIITH HABECTUTH
Hac.

B YCTOMYHMBOW KOHCTPYKIUU

both...and.

Both mother father were at
home

W mama, 1 mana ObLIM JOoMa.

B OTpHULIATCIbHBIX

Both of them know English.
Neither of them know English.

OHu 00a 3HAIOT aHTJIMACKHUIA.
Hu onue u3 HUX He 3HAET

NpeyioKeHussX BMecTo both
ucroab3yeTcs neither AHTJIHICKOTO.
either/neither
YnorpeodJienue IIpumepnl IlepeBon
either m000# 13 NBYX (apTUKIIb HE I’ve got 2 cakes. VY MeHs 2 TUPOKHBIX.
CTaBUTCS) Take either cake. Bosbmu no6oe.
KaX1blii, 00a, 1 TOT, 1 Apyroi | There are windows on either C obeux cTopoH
side of the house. JIOMa €CTh OKHa.
3aMEHSET CyLIECTBUTEIIBHOE Either of dogs is always JIrobas u3 cobak
(rnaroi B €J1. 4yMCIIe) hungry. BEYHO T'0JIOJTHASI.
neither | orpumnarenbHOE MECTOMMEHHE- Neither of examples is Hu ogun u3
ornpenerneHue (HU TOT, HU correct. PUMEPOB HE BEPEH.
JPYTroii)
B KOHCTp. neither.. .nor (au.. .Hu) | | like neither tea, nor coffee. | S He nro0IO HU Yaid,
HU Koe.
other, another, the other, the others (apyroii, apyrue)
Ynorpedienue IIpumepsl IlepeBon
the other Ipyroii (BTOpoi), pyrou You’ve got 2 balls: one and | Y Te64 2 Msa4a: oauH
U3 JBYX the other. u
JIPYroi.
another | npyroit u3 MHOTHX, €l1e OJ1H Take another ball. Bo3bMmu nipyroit Msu.
(JIro0oi1, HO HE ATOT.)
other npyrue (J1ro0sie), He Take other 2 balls. Bo3zbmu npyrue 2
NoCJIeIHNE MsTa.
(13 mHOTHX.)
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the others napyrue (ompeaeICHHbIC) There are 4 balls: 2 balls are Ectb 4 Msya: 2
red and the others are blue. KPacHBIX,
a ipyrue 2 - CUHHE.

X. Bonpocumenwnuie (interrogative) mecmoumeHnus

what 4TO What’s this? Yto 310?
which KOTOPBIA Which of them? KoTtopsriit u3 Hux?
who KTO, KOTO Who was that? Kto 310 OBLT?
whom KOTO Whom did you meet? Koro bl BcTpeTnin?
whose yei Whose book is it? Usbs 510 KHHUTA?

Nwms cymectButenbHoe. The Noun

Kareropun Cy111eCTBUTEIILHOE B PYCCKOM SI3bIKE Cy1iecTBUTENBEHOE B
AHTJIMHCKOM SBBIKE
Yucnio HN3mensierca HN3mensercs
TTanex HN3mensieTca He u3mensiercs

The Plural Form of Nouns
O06pa3zoBaHre MHOYKECTBEHHOIO YUCJIAa Y aHTJIMHCKUX CYIIECTBUTEIbHBIX

Croco6 [Tpumepbt IepeBon
00pa3oBaHUs
nmocJie riyxux a book - books KHUTa - KHATH
COTJIACHBIX a cup - cups YalKa - YamKn
mocJjie 3BOHKHX a name - names UM - UMEHa
COrJIACHBIX M IyIacHbIX | a girl - girls JIeBOYKA - IeBOYKH
[1OCJIE IIHTSIIHNX, a palace - palaces JIBOPEI - JBOPIIBI
CBUCTSIIUX 3BYKOB -Ch, - | a bush - bushes KYCT - KYCTBI
sh, -x, -S, -Z: -€S a box - boxes KOPOOKa - KOPOOKH IIEPKOBb -

a church - churches LCPKBH
CIIOBO 3aKaH4YHMBaeTCsA Ha | a toy - toys UTPYIIKA - UTPYIIKH MaJbuuK -
-y: 1) macHas +y a boy - boys MaJIbUHKH
2) coryiacHas + y a family - families ceMbsl - CeMbH

a story - stories HCTOPHS - HCTOPHH
CJI0BO 3akaHuMBaeTcs Ha | a leaf - leaves JIUCT - JIACThS
-file a shelf - shelves I0JIKA - [TOJIKK

Oco0ble ciydan 00pa30BaHUsI MHOKECTBEHHOTO YKCIIa

En. uncio MH. 4Hncjao ITepeBon
man men MY)KYHHA - MY)KYHHBI
woman women JKCHIIUHA - KEHIIUHBI
foot feet Hora (cTomna) - HOTH (CTOTIbI)
child children pEeOCHOK - AETH
goose geese Tych - TyCH
mouse mice MBIIIb - MBIIIH
0X oxen ObIK - ObIKHU
tooth teeth 3y0 - 3y0blI

CroBa - 3aMeCTHTENH CYIIECTBUTENIBHBIX Substitutions: one/ones
IIpy HOBTOPHOM HCIIOJB30BAHUN OJHOTO M TOTO K€ CYIIECTBUTEIBHOIO B OJJHOM MPEJI0KECHHUH,
BMECTO HETO CJIeyeT MCII0JIb30BaTh ONE (B €MHCTBEHHOM YHKCIIC) ¥ ONES (BO MHOXKECTBEHHOM YHUCIIC):
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This table is bigger that that one - Dtot cton 60sbii1e, YeM TOT (CTO).
These table are bigger than those ones. - Otu crosbl 60sblIIe, YeM Te (CTOJbI).

Co c1oBamMu 0Ne/0NES MOKET OBLITH HCIOJIBL30BAH APTURJIb, €CJIN IIE€EPEId HUMHU CTOUT
npujarateJibHoe.

What apple do you want? What apples do you want?
Kakoe TbI X04eln 10710K0? Kakue s1010K4 ThI X04elIb?
The red one. Kpachoe. The red ones. Kpachble.

AHIIMIICKHE CYIIECTBUTENBHBIE HE NMEIOT MA/ICKHBIX OKOHYAaHUN TPAJUIIMOHHO BBIICISIOT 1B
najiexa -o0mMi ¥ MPUTKATETIBHBII.

OO0uwmii mazex

WM. m. Dta neBoyka XOpoIIo TOBOPUT MO-aHTIIUHCKH. This girl speaks English well.
P. . 910 cobaka TOW IEBOYKH. It’s a dog of that girl.

JI. n. 51 nan s670K0 TOW IEBOYKE. . | gave an apple to that girl.
B. m. Sl BiXKy MaJeHBKYIO JICBOUKY. . 1 can see a little girl.

T. . 5 mo6II0 TYISATH C ATON IEBOYKOM. 1 like to play with this girl.
I1. m. 51 gacTo Aymaro 00 ATOH EBOUKE. 1 often think about this girl.

IMpurskarenbHbliii nagex. The Possessive Case
OGpa3oBaHue NPUTSKATEIHLHOIO MaIeKa

Oopa3oBaHue IIpumepsl IlepeBon
CYLLIECTBUTEIILHBIC B ’s bird’s house JIOMUK [ITAYKH
€MHCTBEHHOM 4HCIIE child’s ball MSTYHK peOeHKa
CYIIIECTBUTEITHHBIE BO ’s children’s bail MSTYHK JIeTei
MHOKECTBEHHOM 4KCIIE women’s rights paBa KEHILIH
(TpyrIa UCKITFOUCHHH |
CYLLIECTBUTEIILHOE BO ’ girls’ toy WIPYILLKA JEBOYEK
MHOYXECTBEHHOM YHCIIE birds’ house JIOMUK ITAYEK

dopMyJia NPHUTSKATEILHOr0 Majgeka OObIYHO HMET JIMIIbL  OJylleBJIeHHbIE
CylIeCTBUTEIbHbIE, 0003HAYAIOIIHE KIUBOE CYIIeCTBO, KOTOPOMY UYTO-TO MPUHA/IJIEKHUT,

my mother’s book - MamMuHa kHHTa,

this girl’s bail - MaunKk 1eBOYKH,

the bird’s house - JOMHK ITHYKH

st Toro, 4rodbl MOKa3aTh NPHHAMIEKHOCTH 00HEKTAa HEOAYlLIeBJIEHHOMY IpeaAMeTY,
HCIoJIb3yeTcs mpeaJior of:

the handle of the door (pyuka (or) aBepm), HO 4ame o00pa3yercsi COCTaBHOE
cyuecrButeabHoe door-handle,

Aptukiasb. The Article

1. HeomnpenesieHHbIH a/an (MCHONB3yeTCS Tepe] HCUYHUCISEMBIMH CYIIECTBUTEIBHBIMU B
€IMHCTBEHHOM YHCIIC)
a cat —kor a dog —cobaka a boy — Manpumk a girl -neBouxa
a teacher - yunrens

2. OnpenesieHHblIit the (MOXeT UCTTOMB30BATHCS C TFOOBIMHU CYIIIECTBUTEIBHBIMU)
the cat -xot the houses —toma  the water -Bozna the weather —norona
the flowers - niBeTs1

Ecnu cnoBo HaunHaeTcs ¢ riaacHOi OyKBbI, K apTUKIIO "a" nobasisercs Oyksa "n", ams TorO,
4TOOBI JIBE TJIACHBIE HE CIMBAIKCH: an apple (s10:10k0), an orange (amenbcuH), an author (aBTop) U T, 1.
CrnoBo “an hour” (dac) HaumHaeTcs ¢ coriiacHOW OykBbI “h”, HO B ClIOBe 3Ta OyKBa HE YUTaeTcs, T.C.

(Y4

CJIOBO HAYMHACTCH C INTACHOTO 3BYKa, IO3TOMY K apTUKIIFO a  TAKXKC ,[[OGB.BJBICTCSI n=an
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VYrnomuHas OOBEKT BIEpBbIC, IEPE] HHUM CTaBAT HEONPEICNICHHBI apTUKIb a/an mpu
BTOPHYHOM C YIIOMHUHAHHH TOTO XK€ CaMOro 00bEKTa, epel HUM CTaBAT OIPE/ICIICHHbIH ap TUKIIb the

| see a cat, S Buxy kota (oanoro). The cat is black. (3tot) Kot — uepHsrii.

This is a kitten. 910 - xkoreHok. (Ogun u3 muorux) The kitten is hungry. (3roT) Kotenok -
T'OJIOTHBIM.

| have a book- ¥ mens ectb kaura. The book is interesting. (3ta) Knura - unrepecHas.

HeonpenenenHblit apTukib a/an omyckaercsi Iepel HCYHCISIEMBbIMU CYIICCTBUTCIBHBIMU H
CYIIECTBUTEIFHBIMU BO MHOXKECTBEHHOM YHCIIE.

a pen - pens (pyuka - pyuku) a dog - dogs (cobaka - cobakmu)
- meat (Msico)

- water (Boja) - SNOW (cHer)

HUcnoab3oBaHue HECONIPEACJICHHOI0 APTUKJIA A

OJIMH M3 MHOecTBa (JTI0001H) This is a cat.

TIEPBOE YIIOMHUHAHKE B TEKCTE | see a bird.

TpH YIIOMUHAHHUHU TIPOheCcCcun My brother is a pilot.
B BOCKITHIIATEIILHBIX TIPEITIOKEHHUSIX What a good girl!

What a surprise!
Such a fine room!

BMECTO CJIOBA OAWH

She is coming for a weak.

B OIpeTIETICHABIX KOHCTPYKIIHSIX
there is a...

T havea...
he has a...

| see a...
thisisa...
thatisa...
Itisa...
Iama...
he/she is a...

There is a book here.

I have got a nice coat.
He has a kind smile.

| see a wolf.

This is a dog.

That is a doctor.

It is a red pen.

I am a good swimmer.
He/she is a tourist

B psiie YCTOMYMBBIX CJIOBOCOYETAHUM
at a quarter..,

in a loud, (a low, an angry voice)

to have a good time

a lot of

to go for a walk

such a...

after a while

in a day (a month, a week, a year)

Come at a quarter to 8.

Don't speak to him in an angry voice.
We had a good time in the country.
She has got a lot of presents.

Let's go for a walk.

He is such a clever boy.

You'll see them after a while.

We are living in a day.

Hcnoab30BaHue onpeae e HHOro apTukis the

CCJIIM pC€ub HACT O KOHKPETHOM IJIMIC HWIU
IIpeaAMCTC

The pen is on the table.

[PU TIOBTOPHOM YIIOMHHAHHH TOTO K€ CaMOTo
o0BeKTa

| see a cat. The cat is black.

€CJIIn CJIOBO 0003HayaeT HCYTO,
cymectByromee B CIAUHCTBECHHOM JIMOE, C
4acCTsiaMHU CBCTA

the sun, the moon, the Earth

co crmoBamu: Only (tosnbko), Main (rIaBHBI),
central (uentpanbusiit), left (meBwrit), right

The only man I love
the main road

(mpaBseiif), Wrong (HenpaBwibHBI), Next | to the left, to the right
(cnenyromuii), last  (mocmenmmii),  final | It was the right answer. the final test
(3aKITIOYUTENBHBII)

C IMOPAAKOBBIMH YUCIIUTCIIbHBIMU

the first, the tenth
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C ImpujaraTrcJibHbIMU B HpeBOCXOI[HOfI CTCIICHU

the kindest, the most interesting
the best

C MY3bIKQJIbHBIMW UHCTPYMCHTAMHA U TaHLIAMHA

to play the piano, to dance the tango

¢ 0000UIAOIUMH CYIIECTBUTEIBHBIMU (KJIACC
JIIOJIEH» KUBOTHBIX, TEPMUHBI, XKAHPBI)

The Britons keep their traditions.

C Ha3BaAHUAIMU MY?,CCB, KI/IHOTeaTPOB,
KopaOJeil, rajiepeii, ra3eT, JKypHaJIOB

the Hermitage the Tretyakov Gallery the Avrora
the Seasame Street

C Ha3BaHHWSMH OKEAHOB, PEK, MOPECH, KaHAJIOB,
MyCTBbIHb, TPYII, OCTPOBOB, IITATOB, TOPHBIX
MacCHBOB, HauMeHOBaHuii ¢ Of

the Atlantic ocean the Neva river the Black sea
Changing of the Guard

HUcnoan3oBaHue ONPECACJCHHOI0O APTHUKJIA B pAAE yCTOﬁ‘lHBbIX CJIOBOCOYETAHUM

in the middle, in the corner

in the morning, In the evening, in the afternoon
what’s the use?

to the cinema, to the theatre, to the shop, to the
market

at the cinema, at the theatre, at the shop, at the
market

the fact is (was) that...

where is the...?

in the country, to the country

The table is in the middle of the room.

| never drink coffee in the evening.
What's the use of going there so late?

Do you like going to the theatre?

He works at the shop.

The fact is that | have no money at all.
Where is the doctor?

We always spend summer in the country.

CKOJIBKO OBI HpI/IJ'IaFaTeJ'II)HBIX'OHpe)IeJ'IeHI/Iﬁ HHU CTOAJIO NEPCT CYICCTBUTCIIBHBIM,
BCE OTH OIPEIEIICHHUS CTaBIATCA MSKIY apTHKIIEM U CylnecTBUTeabHBIM: A Dig, black, fat cat Gomsrioi,

YEPHBIH, TOJICTBIA KOT.

Curyyau, Korja apTukJIb He ynoTpedJisieTcs

€clli, Tepel  CYIIECTBUTEIbHBIM  CTOMT | & Pen - my pen
MPUTSKATETPHOE MECTOUMEHHE a dog - his dog
the teacher - our teacher
the apple - her apple
ecid  mepen  CylnecTBUTEIbHBIM  crouT | the cats - those cats

YKa3aT€JIbHOC MECTOUMEHUEC

the books - these books
a mouse - this mouse

€CIIM CTOUT ApYro€ CymeCTBUTCIBHOC B
IPUTAXKATCIIbHOM ITaZICKE

a car - father's car

the horse - farmer's horse
a bike - brother's bike
the doll - sister's doll

ecaM  Tmepen  CyHIeCTBUTEIbHBIM  cTowWT, | 5 balls, 7 bananas, 2 cats
KOJINYECTBEHHOE YUCIIUTEIBHOE
ecn  mepen  cymiecTBUTENbHbIM  crout | She has no children.

oTpuliaLue “no”

| see no birds.

nepea] MMCHaMU

Mike, Kate, Jim, etc

C Ha3BaHMSMH JHEH HEIeIn

Sunday, Monday, etc.

C Ha3BaHUAMHU MCCAILICB

May, December, etc.

C HA3BAHUSAMHU BPECMCH I'OJid

in spring, in winter

C Ha3BaHUAMU [IBETOB

white, etc.
I like green

C Ha3BAHUSAMHU CIIOPTHUBHBIX UT'D

foothall, chess, etc.

C Ha3BaHHUAMU 6.]'[}0,[[, HaIIMTKOB

tea, coffee, soup, etc,

C Ha3BaAHUAMU NPA3JTHUKOB

Easter, Christmas, etc.
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C Ha3BaHUSIMH SI3BIKOB, eclii HeT cioBa (s13bIK). | English, etc. | learn English, the English

Ecnu ectb, Hy)KeH apTHKIIb the language

C Ha3BaHMSIMU CTPaH Russia, France, etc HO: the USA, the United
Kingdom of Great Britain and Northern
Ireland, the Netheriands, the Ukraine, the
Congo

C Ha3BaHHUSIMHU TOPOJIOB Moscow, Paris, etc.

C Ha3BaHMUSMH YJIHII, TUTOIIAICH Trafalgar Square

C Ha3BaHMUSAMHU ITAPKOB St James’ Park, Hyde Park

C Ha3BaHUSMHU MOCTOB Tower Bridge

C Ha3BaHMUSAMH OJJMHOYHBIX TOP Kilimanjaro

C Ha3BaHWIMHU 03ep Loch Ness

C HA3BaHUSIMU KOHTUHEHTOB Asia, Australia, etc.

C Ha3BaHUSIMH OJJTMHOYHBIX OCTPOBOB Cyprus

eCid  Tepex  CyllecTBUTENbHBIMH  cTouT | What animals can swim? | know what thing

BOIIPOCHUTEIILHOE WIH otpuiareiabHoe | you have lost!

MECTOMMEHHE

I''TAT'OJI (THE VERB)

I'maronoM Ha3pIBaeTCs 4acTh pedyd, 0003HAYAOIIAS JACHCTBHE WJIM COCTOSHHE MpeaMeTa HITH
JTUna.

B anrnmiickom si3pIke pU3HAKOM TJIarojia B HeorpeaeaeHHoH dopme (MHOUHUTHUBE) SBIISACTCS
gacrtuIia to.

ITo cBoOei CTPYKTYpe IJ1aroJibl ASJISITCS Ha:

1. ITpocThie, cocToAIINE TOIBKO U3 OJHOTO KOPHS:
to fire - crpensaTh; 3aKUTraTh
to order - mpukasbIBaTh
to read - unrath
to play - urpats

2. TlpousBoaHble, cocTosiliue U3 KOpHS U mpedukca, u3 KopHs U cyddukca uim uU3 KOpHA,
npedukca u cyhdukca:
to unpack - pacrakoBbIBaThH
to dismiss - yBOJIBHSTB, OTIYCKATh
to realize - nmpeacTaBIATH cede
to shorten - ykopaumBath (cs)
to encounter - BcrpeuaTs (Cs1), HATATKUBATH (C51)
to regenerate - mepepoxaaThCsi, BO3POXKIAATHCS

3. CnoxHble, COCTOSIIUE M3 JBYX OCHOB (Yalle BCEro OCHOBBI CYIIECTBUTEIHHOTO HWIIU
MPUJIaraTeIbHOTO ¥ OCHOBBHI IJ1aroJa):
to broadcast (broad + cast) - nepenaBath 1o paano
to whitewash (white + wash) - 6enuts

4. CocTaBHBbIE, COCTOSIIIHNE U3 IJIar0JbHOM OCHOBBI M HAPEUHSI UJTH MPEAJIOra:
to carry out - BBITIOJIHATH
to sit down - cagutscs

I1o 3HaYeHHIO0 TTIATOJIBI AETSATCS Ha CMBICIIOBBIC U CITY>KEOHBIE.

1. CMbIcTOBBIE TJarojibl MMEIOT CaMOCTOSITENIFHOE 3HA4YeHHE, BBIPAKAIOT JCHCTBHE WIH
cocrostHue: Lomonosov as a poet and scientist played a great role in the formation of the Russian
literary language. Kak most u ydeHbiii JIOMOHOCOB ChITpail OTPOMHYIO POJIb B CO3JIaHHH PYCCKOTO
JTUTEPATYPHOTO SI3BIKA.
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2. CiyxeOHbIe TIIarojibli HE WUMEIOT CaMOCTOSTEILHOTO 3HAYCHUS W YHOTPEONSIOTCS JUIS
00pa3oBaHus CIOXKHBIX (OPM TJarojia WIM COCTaBHOTO cKazyemoro. OHHU SBISIOTCS CHPATacMbIM
3JIEMEHTOM CKa3yeMoro U B ero (hopmMax BeIpakaeTcs JIHIO0, YKCIIO0 U BpeMs. K HuM oTHOCSTCS:

1. T'maromei-cBsi3ku to be ObITh, to become craHOBUTBHCS, tO remain ocraBaTbes, tO grow
CTaHOBHUTHCA, 10 get, to turn craHoBuThCs, t0 100K BhIrIsAACTE, 0 KEEP coxpaHSITHCS.

Every man is the maker of his own fortune. Kaxxpiii 4e0Bek-TBOpEI] CBOCH CyIbOBI.

2. BcniomoratensHbie Tiarosisi to be, to do, to have, to let, shall, will (should, would):

The kitchen was supplied with every convenience, and there was even a bath-room, a luxury
the Gerhardts had never enjoyed before. Ha kyxHe mmenuch Bce yno0CTBa; ObLIa Ja)Ke BaHHAsS
KOMHaTa- poCKOIlb, KaKoi ['epXapATel HUKOI/Ia IO CUX IOp HE 00Iajalu.

3. MopanbHble rinaroiisl can, may, must, ought, need: He that would eat the fruit must climb the
tree. Kto moOuT ppyKThl, AOHKEH BJIE3Th Ha J1epeBO (YTOOBI copBarh). (JItoOMIIL KaTaThCA-THO0M U
CaHOYKH BO3UTb.)

Bce ¢popMbI ri1aros1a B aHIJIMiicKoM si3bIKe AeJIATCA HA JTMYHBIC H HEINYHEIE.

JInuHble (GOPMBI TIaroja BBIPAXKAIOT BPEMs, JIMIO, YUCIO, HakJIoHeHHe. OHM BBIMOJHSIOT B
npeiokeHnn  QyHkiuio ckazyemoro. K nuuHbiM  ¢dopMam oTHOcATcd Bce (OpMBI  BpeMeH
JEWCTBUTENFHOTO U CTPAIATEIIFHOTO 3aJI0Ta (M3bSIBUTEILHOTO M COCIIAraTeIbHOTO HAKIIOHEHHUS ):

As you leave the Kremlin by Spassky Gate you come out on the Red Square. Eciu BbI BEIXOIUTE U3
Kpemns mumo Criacckux BopoT, Bbl oka3piBaeTech Ha KpacHoi miommay.

Hemngnapie QopMbl Tiaroma He pa3iMyarorcs 1Mo JunaM W guciaM. OHH HE MOTYT
CaMOCTOSITEIIEHO BBITIONHSTE B TPEIOKEHAN (DYHKIIUIO CKa3yeMOro, HO MOTYT BXOJUTH B €r0 COCTaB.
K HenuuHbiM QopmMaM OTHOCATCS: WHOUHUTUB, TNpUYacTHEe M TepyHmuit. Every step towards
eliminating nuclear weapons is in the interests of every nation. Jlro6oii mar B HampaBlICHUH
YHUUTOKEHHUS AJIEPHOTO OPYXKUS CIIY’KUT HHTEPECcaM KaxKJ0ro rocy1apcTBa.

JInunble GOpMBI I1arojia B aHINIMHCKOM $I3bIKE MMEIOT TPU HAKJIOHEHHS: M3bABHUTENIbHOE (the
Indicative Mood), mosenurensHoe (the Imperative Mood) u cocnararensnoe (the Subjunctive Mood).

I'narospl B U3bSIBUTEILHOM HAKJIOHEHMHU BBIPAXKAIOT peajbHOE JeiicTBHE, epeatoT (GaKTh:
His son goes to school. Ero cbiH yduTcst B mIKoJIE.

She has written an interesting article. Ona Hanucana HHTEPECHYIO CTATHIO.
A new building of the theatre was built in this street. Ha stoii yswiie mocTponin HOBOE 31aHHE TeaTpa.

I'maronbl B NOBEJMTENbHOM HAKJIOHEHUM BBIPAXAIOT MpUKa3aHHe, MpPOCcb0y, COBET,
3arnpelieHue, KOMaHay:

"Don't buy them", warned our cautious driver. "He mokymaiite ux", - mpeaymnpeauI Halll 0CTOPOXKHBII
modep.

Undertake not what you cannot perform but be careful to keep your promise. He 6epurecsk 3a T0, 4To
HE CMO>KETE BBIMIOJIHUTh, HO CTapalTeCh CEpKaTh OOEIIaHue.

I'maroabl B cociarateJlbHOM HAKJOHEHMH BBIPAXAIOT JEHCTBHE HE pealibHOE, a
enatenpHoe wian mpeamnonaraemoe: If there were no bad people, there would be no good lawyers.
Ecau Ob1 He OBLIO IJIOXUX JIFO/ICH, HE ObLIO OBl XOPOIIUX aIBOKATOB.

Kak nuunble, Tak 1 HenuyHble (POPMBI Tllaroja MMEIOT JABa 3aJi0ra: JelcTBUTENbHBIN (the
Active Voice) u crpanatenbhbiii (the Passive Voice).

I'maronbl B [JelCTBUTEJIbHOM 3aJ10T€ BBIPAXKAIOT JIEHCTBUE, KOTOPOE MPOU3BOIUTCS
moiexamum: | inform you that | have carried out the mission. Coo06iiaro, 4To s BBITOJHIII 3aaHuUE.

I'maroabl B cTpaJaTeibHOM 3aJI0re BBIPAXAIOT JEHCTBUE, KOTOPOE HUCHBITHIBACT Ha cede
nouiexamiee: | was informed that the mission had been carried out. Mue cooOuiunm, 4ro 3agaHue
OBLITO BBITIOJHEHO.

@opmBbI T1arojia MOTYT BbIpaKaTh OTHOIICHHE MEXAY JACUCTBUEM M BpeMeHeM. B pycckom
SI3bIKE OBIBAIOT IJ1aroJibl COBEPIIEHHOT0 U HeCOBEpPIIEHHOro Buaa. [J1aroJibl cOBepIIEHHOT0 BH/IA
0003HavaloT JeiicTBHE, KOTOPOE 3aKOHYEHO, U €CTh €r0 Pe3yJbTar:

OH npoyMTaj 3Ty CTaThlO0 C UHTEPECOM.
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I'aroJibl HecoBepLIEHHOr0 BHIAa 0003HAUYAIOT JCHCTBHE, YKa3blBas HAa €r0 MOBTOPSIEMOCTD,
JIINTCIbHOCTh, HC3aKOHUYCHHOCTD. qupa OH 4YWTal 3Ty CTaTblO C HHTCPCCOM. (HO OH MOI' U HEC
IIPOYUTATh €€).

Bup rinarona B pyccKOM sI3bIKE BBIpaXKaeTcs JTMO0 M3MEHEHHEM €ro (OPMBIL, JINOO ¢ MOMOIIBIO
cypdukcoB u mnprcraBok. BupoBble 3HAaYCHHMS Tarojia B AHTJHHCKOM SI3BIKE BBIPAXKAIOTCS
COYETaHHWEM BCIOMOTATEIBHOTO TIJIarojia ¢ MPHUYACTHEM HACTOSIIETO WJIM TPOIMIEAIIET0 BPEMEHH
CMBICJIOBOTO TJIAroJia.

B aHrmiickom sA3bIKE YETBIPE BUAO-BPEMEHHBIX TPYIIIBI IJ1aroJjia: HEOIPEAEICHHbIE BpEMEHA
(Indefinite Tenses), mponomkennbie BpemeHa (Continuous Tenses), coBepmeHHbie Bpemena (Perfect
Tenses), u coBepmenHbie mpoaonkeHHbie BpemeHa (Perfect Continuous Tenses). B kaxmoit
BPEMEHHOM rpynne Tpu BpemeHu: HacTosiee (Present), npomenmee (Past), 6ynymee (Future).

I'maroa “to be”
A: Are you from England?
B: No, we aren't. We're from China.
He's Tom and she's Helen. They are friends.

YTBEpKaeHUE Ortpuiianue Bomnpoc
[Tonnas popma Kpatkas popma [lonnas popma Kpatkas ¢popma Am [?
| am I'm I am not I'm not Are you?
You are You're You are not You aren't Is he?
He is He's He is not He isn't Is she?
She is She's She is not She isn't Is it?
Itis It's It is not Itisn't Are we?
We are We're We are not We aren't Are you?
You are You're You are not You aren't Are they?
They are They're They are not They aren't

KpaTkvMu O0TBETaMM HA3BIBAOTCSI OTBETHI HA BOMPOCHI, HAYMHAIOIINECS C TIAr0JbHON (OPMBI
iS /are; B KpaTKOM OTBETE COJIEPIKaHKE BOTPOCA HE MOBTOPsETCs. YnoTpebisercs Toabko Yes wiu No,
Jajee JIMYHOEe MECTOMMEHHME B MMCHHMTEILHOM Majeke M riarojibHas dopma is (isn't) / are (aren't).
Hanpuwmep: Are you British? No, I'm not.

Yes, | am /we are. No, I'm not/we aren't.
Yes, he/she/it is. No, he/she/it isn't.
Yes, they are. No, they aren't.

WAS/WERE
Bob is eighty. He's old and weak.
Mary, his wife is seventy-nine. She's old too.
Fifty years ago they were young. Bob was strong. He wasn't weak. Mary was beautiful. She wasn't old.
B mpomenmiem mpoctom Bpemenu (past simple) rmaron “to be" ¢ muMYHBIMH MECTOMMEHHMSIMHU B
UMEHHUTEIBHOM MajIeke uMeeT cieayromiie hopmbr: was aist |, he, she, it u —were mst —we, you, they.
B Bompocaxwas/were craBsaTcs mepes JUUHBIM MECTOMMEHHEM B UMeHuTenpHOM nanesxe (I, you, he u
T.11.) Wik cymectButensHbiM. Hapumep: She was ill yesterday. -> Was she ill yesterday? Orpurnianus
00pa3yroTcs myTeM MocTaHOBKHU NOt mocie was/were. Hampumep: She was not ill yesterday. She wasn't
ill yesterday.

YTBepxacCHUE Otpunanue Bomnpoc
[onnas popma Kparkas popma
| was | was not I wasn’t Was 1?7
You were You were not You weren’t Were you?
He was He was not He wasn’t Was he?
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She was She was not She wasn’t Was she?
It was It was not It wasn’t Was it?
We were We were not We weren’t Were we?
You were You were not You weren’t Were you?
They were They were not They weren’t Were they?

OBOPOT THERE IS/THERE ARE

There is a sofa in the room. There are two pictures on the wall. There isn't a TV in the room.
What else is there in the room?

Ms1 ynoTtpeOisieM KoHCTpykuuto there is/there are, 4toObl cka3arh, YTO KTO-TO WJIM YTO-TO
CYILIECTBYET HJIM HaXOJHUTCS B omnpezaeneHHoM mecte. Kpatkas dopma there is — there’s. There are e
umeet kparkoir popmbel. Hanpumep: There is (There's) a sofa in the room. There are four children in
the garden.

Bonpocurenbnas ¢popma: Is there? Are there? Hampumep: IS there a restaurant in the town? Are
there any apples in the basket?

Otpunarensnas gopma: There isn’t .../There aren’t ... Hanpumep: There is not / isn't a man in
the room. There are not/aren't any cars in the street.

Kpatkue oTBeThl cTpositcs ¢ momomisio Yes, there is/are wmu No, there isn't / aren't.
ConepxaHue Bompoca HE TOBTOPSETCS.

Yes, there is. No, there isn't.
Yes, there are. No, there aren't.

Mps1 ynotpebiisiem there is / there are, 4To0bI cka3arh, YTO YTO-TO CYIIECTBYET WIIA HAXOJUTCS B
ompeieieHHOM MecTe, it is / they are - korna yxe ymomunanu o6 stom. Harpumep: There is a house in
the picture.

It is a big house. (Ho =e: It's a house in the picture.)
There are three books on the desk.
They are history books. (Ho ue: They are three books on the desk.)
Koncrpykuust There was/There were
This is a modern town today.
There are a lot of tall buildings and shops. There are cars and there isn't much peace and quiet.
This is the same town fifty years ago.
There weren't any tall buildings. There were some old houses. There weren't many cars and there
wasn't much noise.

Koncrpykius There was/There were - ato There is / There are B popme past simple. There was
YIIOTPEOIISACTCS C CYIIECTBUTEILHBIMU B ¢IMHCTBeHHOM uncie. Hanpumep: There was a post office in
the street thirty years ago. There were ynmorpe0GisieTcsi ¢ CYIIECTBUTEIbHBIMA BO MHOYKECTBCHHOM
gucie. Hanpumep: There were a few houses in the street thirty years ago.

B Bompocax was/were crassatcs nepen there. Hanmpumep: Was there a post office in the street
thirty years ago? Were there any houses in the street thirty years ago?

Otpuianus CTPOSITCS IMyTeM IMOCTaHOBKM NOt mocime was / were. Hampumep: There was not /
wasn't a post office in the street thirty years ago. There were not / weren't any houses in the street thirty
years ago.

YTBepxkACHUE Otpunanue Bomnpoc
[onnas popma Kparkas popma
There was There was not There wasn't Was there?
There were There were not There weren't Were there?

Kparkue otBetsl crposites ¢ momouipto Yes wiu No u there was/there were. Conepskanue Borpoca He

IIOBTOPACTCA.

Was there a book on the desk? Yes, there was. No, there wasn't.
Were there any people in the shop? Yes, there were. No, there weren't.
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I'naroa Have got

A bird has got a beak, a tail and wings.
Has she got long hair? No, she hasn't. She's got short hair.
What have they got? They've got roller blades. They haven't got skateboards.
She has got a headache.

Have (got) ucrosb3yercs:
a) 4ToOBI TI0KA3aTh, YTO YTO-TO MPHHALICKHUT KoMy-To. Hanpumep: He's got a ball.
0) Ipu ONMCAHUU JIIOJICH, )KUBOTHBIX WK TipeameroB. Hanpumep: She's got blue eyes.
B) B CJICAYIOIIKX BbICKa3biBaHusAX: I’ve got a headache. I’ve got a temperature. I’ve got a cough, I’ve
got a toothache, I’ve got a cold, I’ve got a problem.

YTBepxkIcHUE Otpunanue Bonpoc
[Tonras hopma Kpatkas popma | [TostHas hopma Kpatkas popma Have I (got)?
| have (got) I've (got) I have not (got) I haven't (got) Have you (got)?
You have (got) You've (got) You have not (got) | You haven't (got) | Has he (got)?
He has (got) He's (got) He has not (got) He hasn't (got) Has she (got)?
She has (got) She's (got) She has not (got) She hasn't (got) Has it (got)?
It has (got) It's (got) It has not (got) It hasn't (got) Have we (got)?
We have (got) We've (got) We have not (got) | We haven't (got) Have you (got)?
You have (got) You've (got) You have not (got) | You haven't (got) | Have they (got)?
They have (got) They've (got) They have not (got) | They haven't (got)

Had
Grandpa, did you have a TV when you were five?
No, I didn't. People didn't have TV's then. They had radios.

Have (had) B past simple umeer popmy Had mast Bcex muir.

Bonpochel cTposiTcs ¢ MOMOIIBIO BCIIOMOrareapbHoro riarosa did, JHYHOTO MECTOMMEHHUS B
HMEHHUTEIBHOM Majieke u riarosa - have. Hanpumep: Did you have many toys when you were a child?
Otpurnanus crpostcs ¢ momoinsto did not u have. Hanmpuwmep: | did not / didn't have many toys when |
was a child.

YT1BepxaeHue Ortpuiianue Bomnpoc
[Tomnas hopma Kpatkas ¢popma
| had | did not have | didn't have Did I have?
You had You did not have You didn't have Did you have?
He had He did not have He didn't have Did he have?
She had She did not have She didn't have Did she have?
It had It did not have It didn't have Did it have?
We had We did not have We didn't have Did we have?
You had You did not have You didn't have Did you have?
They had They did not have | They didn't have Did they have?
HNmsa npuaarareasHoe. The Adjective
Kareropun IIpunararejibHOE B PyCCKOM IIpunararejbHoe B
fA3bIKE AHIJIMICKOM fI3bIKE
Yucao HU3MCHSCTCA HE U3MCHACTCA
POI[ HU3MCHSCTCA HE U3MCHACTCA
Hanem HU3MCHSCTCA HE U3MCHACTCSA

O0pa3zoBaHue HMEH NPUJIATaTeIbHBIX
Hmena npunaratesibHble ObIBAIOT: MPOCThIe M MPOU3BOIHbIE
K nmpocThIM UMeHaM npujiaraTelbHbIM OTHOCSITCS ITpUJIaraTelibHble, He MIMEIOIIIe B CBOEM COCTaBE
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HHU NPHCTABOK, HU cypurcon: small - narenvkuii, long - onunnsiil, White - Henwuii.
K npou3BOAHBIM MMEHAM MpHJIAraTelbHbIM OTHOCATCS TpHJIAraTesibHble, MMEIOUIHNE B CBOEM
cocraBe cy(p¢puKChHl UM NPUCTABKHU, WU OJHOBPEMEHHO U T€, U APYTHE.

CyppurcaabHoe od0pa3oBaHne HMEH NPUJIATaTeIbHbIX

Cydduxc IIpumep IlepeBon
- ful useful MMOJIe3HbIH
doubtful COMHEBAIOIIUICS
- less helpless 0ecnmoMOLIHbII
useless 0ecnmoJIe3HbIi
- ous famous H3BECTHBIH
dangerous ONaCHBIN
- al formal dhopmanbHbIii
central HEeHTPAJbHBIH
- able eatable CbeI00HbII
capable CIOCOOHBI

IIpucraBouHblii c1ocod 00pa30BaHHUA MMEH NPUJIAraTelbHbIX

IIpucraBka IIpumep IlepeBon
un - uncooked HeBapeHbIi
unimaginable HEBOOOPA3UMBbIii
in- incapable HeCMmOCOOHDBI
inhuman HeryMaHHbIii
il - illegal HeJIeraJbHbIH
illiberal He0o0pa30BaHHbI
im - impossible HEBO3MOKHBIH
impractical HeNpPaKTHYHBIH
dis - dishonest OecuyecTHBIN
disagreeble HeNPHUATHBIH
ir - irregular HenpaBUJIbHbII
irresponsible 0€30TBETCTBEHHbI

HekoTopble nMeHa puiiaraTejbHble SBISIOTCS COCTABHBIMU U 00pa3yroTCs U3 IBYX CJIOB,
cocrapsronux oaHo noustue: light-haired — cserioBoochrii,
snow-white — 0e10CHEXHBIH.

IpuaararejbHble, OKAHYKBAIOIIHECH HA — ed ¥ Ha - INQ

-ed

- ing

OnucpIBaOT YyYBCTBA M COCTOSAHMSA

OnucpIBalOT NMpeaAMeThl, Bellld, 3aHATHSA,

BBI3BIBAIOIINE 3TH YYBCTBA

interested — uHTEpECYIONIMIACS, 3aMHTEPECOBAHHBIH

interesting - HHTEPECHBII

bored - ckyuaronuii

boring - ckyuHbIit

surprised - yauBiIeHHBIN

surprising - yIMBUTEIbHBIN

Crenenn CpaBHCHMUSA NpUJIaraTe/JibHbIX

AHnrauniickue npujaraTeJIbHbIC HC U3MCHSAIOTCA HU 110 YUCJIaM, HU 110 pOJiaM, HO Y HUX €CTb (l)OprI

cTerneHei cpaBHeHH .

Wwms npunaratenbHOE B aHTIIHICKOM SI3bIKE UMEET TP (POPMBI CTETICHEH CPaBHEHHS:
- MOJIOKMTEJIbHAA cTeneHb cpaBHenus (Positive Degree);
- cpaBHHUTeJIbHAs cTeneHb cpaBHeHus (Comparative Degree);
- MPeBOCXOHAA CTenieHb cpaBHeHus (Superlative Degree).

OcHoBHas (bopMa MpUJIaraTCJIbHOro - MOJIOKHUTCIIbHAA CTCIICHD. <1>opMa CpaBHHTCHBHOﬁ )4
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MIPEBOCXO/IHOM cTerneHel 00bIYHO 00pasyercs OT POPMBI MOJIOKUTETHHON CTETICHH OJTHUM U3
CJIETYIOIIHUX CTIOCOOO0B:
1. -er. -est
OnHOCNOXKHBIE TIpHIIaraTeIbHble 00pa3ylOT CPABHUTEIbHYIO CTeNeHb ITyTeM puOaBiIeHUs K
(popMe npuIaraTeIbHOro B MOJIOKUTEIbHOI cTenenn cyddukca - er. [IpumepHo, ToXe camoe
MBI JIeJIaéM U B PYCCKOM SI3bIKE - 100aBisieM “‘€” (00JbI10H - 00JIbIIE, XOI0JHBIN - XOJIOAHEE).
IIpeBocxoanas crenenb oOpasyercs myrem npudasieHus cypduxca - est. ApTUKIL the
obsi3aTesen!!!

IMoaoxuTteapHasi crenedb | CpaBHHUTE/IbLHAs CTENEHb IIpeBocxoaHAsI CTENEHD
cold - xomoaHbII colder - xonomuee the coldest - cambrii X010 1HBIH
big - Gonbroit bigger - 6ompbie the biggest - cambrii 60JbIIOM
kind - no6pwrit Kinder - mobpee the Kindest - cambrii 100pBbIi

[To aToMy ke crioco0y 00pa3yrOTCsl CTENIEHU CPAaBHEHUS JIBYCJIOKHBIX MPUJIATaTeIbHBIX
OKAHYMBAIOIIUXCS HA -y, -, -OW, -ble:

IMoaoxuTteapHasi crenedb | CpaBHHUTE/ILHAS CTENEHD IIpeBocxoaHAsI CTENEHD
clever — ymubrii cleverer - ymnee the cleverest - camblii yMHbBI
easy - mpocToi easier - mpoiie the easiest - camblii mpocToii
able - crmocoOHbIi abler - cmocoonee the ablest - cambIii crocooHbIIH
busy - 3ausroit busier - 6os1ee 3ansiTO the busiest - camblii 3aHsTO#

[Ipu oOpazoBaHNM CTETICHEN CpaBHEHHS TIOCPEACTBOM Cy(HPUKCOB — er M — €St coOroatoTCst
cienyone npasuia opgorpadpuu:

Ecnu npunaratenpHOE 3aKkaHYMBAETCS HA HEMOE “e” , TO TIpu NMpruOaBIeHUHU — er u — est
HeMoe “e” omycKaeTcs:
large — larger - the largest / 6onbImoit — 6osbIiIe — camMblii OOJIBIION
brave — braver — the bravest / cmenbiii — cmenee — camblii cMedbIi

Eciu npusararenbHOe 3aKaHYMBAETCS HA COTVIACHYIO ¢ MPEIIIECTBYIONIMM KPATKUM TJIACHBIM
3BYKOM, TO B CPABHHUTEJIBHOMN M IIPEBOCXOTHOM CTEIEHH
KOHEYHasi COrJiacHasi 0yKBAa yJIBAMBAETCS:
big — bigger — biggest / 6obm10ii — 60JIBIIIE — CaMBIii OOJIBIION
hot — hotter — hottest / ropsiunii — ropsiuee — camblii TOpsTUMiA
thin — thinner — thinnest / Toukwuii — TOHbIIIE — CAMbIif TOHKHUT

Ecnu npunaratenbHOE 3aKAHYMBACTCHA HA “y” ¢ mpealecTBYIOLIe COrIacHOM,
TO B CPABHUTEJIBHOM U NMPEBOCXOIHOM CTENEHU “y” mepexoauT B “i”:
busy — busier — busiest / 3ausiToii — 6os1ee 3aHsATON — caMblii 3aHATON
easy — easier — easiest / mpocToii — npoiie — camMblii IPOCTO¥

2. more, the most
BonbIMHCTBO ABYCIIOKHBIX MPUIAraTeNbHBIX U MPUIaraTelIbHbIX, COCTOSIIUX U3 TpeX U OoJee
CJIOTOB, 00pa3yl0T CPAaBHUTENIBHYIO CTETIEHb MPU MIOMOIIY CJIOBA MOFe, a MPeBOCXOAHYI0 — IIPU
MMOMOIITH cjIoBa MOSt.
OTH CJI0Ba CTAaBATCS NEepe]l UMEHAMHU MTPUJIaraTelIbHbIMU B MOJIOKUTENBHOM CTETICHHU:

IonoxurenbHan CpaBHuTe/IbHAS CTENECHD IIpeBocxoanas creneHb
CTeINCHb
beautiful - kpacuBwrii | more beautiful - kpacusee the most beautiful - camplii kpackBbIit
interesting — more interesting - the most interesting - camplii UHTEPECHBII
HHTEpPeCHBIH UHTEpecHee the most important - camplit BayKHBII
important - BaxkHbIi more important - BaxxHee

Oco0ble popmbl

| IMonoxutenbuas crenenb | CPaBHHTEILHAS CTENEHD | IIpeBocxoaHas cTeNeHb

25



good - xoporuii better - myume the best - cambrii yurmii
bad - moxoi WOrSe - Xyxe the worst - camblit mI0X0i
little - manenbkuii less - menbLIe the least - caMplii MaJIeHbKHI, MEHBIIIE
much/many - mHoro more - Gosblie BCETO
far - nanexuii/nanexo farther/further - nanpre the most - 6osbiie Bcero
old - crapsrit older/elder - crapue the farthest/furthest - camprit nanpaul
the oldest/eldest - camprii cTapsrit

3. less. the least
JIns BeIpaKeHNSI MEHbIIEeH WY caMOil HU3KOM CTeleHM KauecTBa MPeIMETa 0 CPABHEHUIO C
JAPYTMMHU TPEIMETaMH YIOTPEOIISIOTCS COOTBETCTBYIONIME ClioBa €SS — MeHee
u the least — nanMeHee, KOTOpbIC CTABATCS MEPE NPUIIAraTeIbHBIMEU B (JOPME MOJIOKHUTEIBHON

CTCIICHHU.

IlonoxkuTeabHAs CTENEHD CpaBHHTeJ’leaﬂ CTECIICHb HpeBOCXOJIHaH CTECIICHb

beautiful — kpacussrit less beautiful - menee the least beautiful — camprii
interesting - uHTEpeCHBII KpacHBBIT HEKPaCHBBIH

important - BaxHBbIi less interesting — menee the least interesting — camprit

WHTEPECHBIN HEWHTEPECHBIN
less important - menee the least important — camprii
BayKHBIN HEBAKHBIHN

Jlpyrue cpeacrBa cpaBHeHUsl IBYX NpeIMeTOB WJIH JIHUI

KoncTpykuust KommenTapmuii IIpumepsbl
As...as (Takoii ke, TaK Jl;1s1 cpaBHEHHS ABYX He is as a strong as a lion
Ke) 00beKTOB OJIUHAKOBOI O OH TakoM ke CUIIbHBIN, KaK JIEB.
KavecTBa She is as clever as an owl.
OHa Takas ke yMHasi, Kak coBa.
Not so...as (He Takoi, B OTPHIATEIbHBIX He is not so strong as a lion.
KaK) MpeaI0KeHusIX OH He TaKko# CHIILHBIN, KaK JICB.

She is not so clever as an owl.
OHa HC TaKas YMHaH, KaK COBa.

The...the (c 1Byms MOKAa3bIBAaeT 3aBUCHMOCThD The more we are together the
CPaBHUTEIbHBIMHI O/IHOTO JeCTBHSI OT happier we are. Uem GoJibiiie BpeMeHH
CTeNeHsIMH) APYroro MBI TIPOBOJIUM BMECTE, TEM

CUHAaCTJIINBCC Mbl CTAHOBUMCHI.
The more | learn this rule the less |
understand it.

UYem GoJbIIe s Y9y 3TO TPABHIIO, TEM
MCHbBIIC A €I'0 IIOHUMAK0.

Oco0ble 3amMeyannst 00 ynorpedJJeHUH CPAaBHUTEJIbHBIX H NPEBOCXOAHBIX CTENeHEH HMEH
NpuJaraTejabHbIX:

o CpaBHUTENbHAs CTETIEHb MOXKET OBbITh yCHIJIEHA YIOTpeOIeHNneM Nepe]] Hel CIIOB O
3HAYEHUEM «T'0Pa3/10, 3HAYNTEIbHO»:
His new book is much more interesting than previous one. E2o nosas knuea 2opazoo 6onee
uHmepecHas, yem npeovloyulas.
This table is more comfortable than that one. Dmom cmon 6oaee yoobuwiii uvem mom.
. [Tocne coro3oB than u as ucnoib3yroTCes IMO0 TUYHOE MECTOMMEHHE B IMEHHTEIIEHOM
najiexe ¢ TIaroJioM, JJIM00 JTNYHOE MECTOUMEHHE B 0OBEKTHOM Majexke:
I can run as fast as him (as he can). 5 moey 6ecamv max sice 6vicmpo, kak om.
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YucaureabHnoe. The numeral

[Tepen cOTHSAMU, ThICIYAMH, MIJIJIMOHAMH 0053aTEIFHO HA3bIBAaTh UX KOJMYECTBO, JAXKE €CITU
BCCIrO0 OIHA COTHA WJIKX OHA ThICsYa.:
126 — one hundred twenty six
1139 - one thousand one hundred and thirty nine
B cocTaBe 4ncCIUTENBHBIX — COTHH, ThICAYH U MUJIJIMOHBI HE NMCIOT OKOHYaHUA MHOXKCCTBECHHOT'O
gucna: two hundred — 200, three thousand — 3000, u 1.1.

HO: oxoHuaHKMEe MHOKECTBEHHOT0 uncia gooasisiercs hundred, thousand, million, korma onu
BBIPAKAIOT HEOIPEICIICHHOE KOJIMUECTBO COTEH, THICSY, MHJUTHOHOB. B 3TOM citydae mocie Hux
ynoTpeOIsieTcsl CyIeCTBUTENBHOE ¢ TIpeyioroM “of”:
hundreds of children — corau gereit
thousands of birds- Teicstum mTuiy
millions of insects — MuIIHOHBI HACEKOMBIX

Haunnas ¢ 21, yncnutenbHble 00pa3yroTCs TaK K€ KaK B PYyCCKOM SI3BIKE:
20+1=21 (twenty + one = twenty one)
60+7=67 (sixty + seven = sixty seven) u T.n.

Kak uurarth aarTnl

1043 ten forty-three
1956 nineteen fifty-six
1601 sixteen o one
2003 two thousand three
B 2003 roay in two thousand three
1 cenTaOps the first of September
23 ¢eBpans the twenty-third of February

JAPOBHBIE YUCJ/IMTEJIBHBIE (FRACTIONAL NUMERALS)

B mpocteix npobsax (Common Fractions) YucnuTenb BBIPAXKAETCA KOJIMYESCTBEHHBIM
YHUCIUTCIIbHBIM, @ 3HAMEHATECIb IIOPAAKOBBIM:

1/7- one seventh onHa cenpmas

HpI/I UYTCHHUH IIPOCTBIX z[po6ef1, €CIIM YHUCIIUTEIIb HUX OOJIIbIIE CIUHNWIBbI, K 3HaAMCHATCIIIO
HpI/I6aBJ'IHCTC}I OKOHYAaHHE MHOKCCTBCHHOTO YHCJa -S.
2/4 - two fourths - aBe yeTBEpTHIX
2/3 -two thirds - aBe TpeThHX
3 1/5 - three and one fifth - Tpu nenbix u oxHa nsTas
1/2 - one second, a second, one half, a half - ogna Bropas, monosuna
1/4 -one fourth, a fourth, one quarter, a quarter - ogaa yeTBepTas, 4€TBEPTH

B necsaruunbix apo6sx (Decimal Fractions) menoe 4ucio oTaenseTcss TOUKOM, U Kakaas mudpa
yutaercs oTaensHo. Hysb unraercs nought [no:t] (8 CILA - zero ['zierou]).
4.25 four point twenty-five; four point two five
0.43 nought point forty-three; nought point four three

CYH_IGCTBI/ITCJ'II)HBIC, CJICayromue 3a )IpO6BIO, HMCHOT (I)OpMy CANHCTBCHHOI'O YUCJIa, U MEPC]
HHUMHU IIPU YTCHUU CTABUTCA MMPEIJIOT -of:
2/3 metre- two thirds of a metre
ABC TPETbUX MCTpPaA
0.05 ton - nought point nought five of a ton
HOJIb OCJBIX IIATH COThIX TOHHBI

CYH_IGCTBI/ITCJ'H:HBIC, CJIeaAyromue 3a CMCIIAHHBIM YHUCIIOM, UMCHOT (I)OpMy MHOXECTBCHHOI'O
qyclia ¥ YuTarrcs 6e3 mpesiora of:
35 1 /9 tons -thirty-five and one ninth tons
14.65 metres -one four (uau fourteen) point six five (uau sixty-five) metres
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B o006o03HaueHMsIX HOMEpOB TeneOHOB Kaxaas Iudpa YUTAeTCsS OTICIBHO, HYIbh 3/1eCh
yuTaercs [ou]:
224-58-06 ['tu:'tu:'fo:'faiv'eit'ou’'siks]

OO6pa3oBaHue BUTOBPEMEHHBIX (pOPM IJ1aroia B aKTHBHOM 3aJ10Te

Present Simple yrmoTtpebnsiercs /1 BoIpaKeHUs:

1. ITIOCTOSIHHBIX COCTOSHUM,

2. MOBTOPSIONIUXCS M TOBCETHEBHBIX NEHCTBUI (4acTO CO CIEAYIOIIMMHU HapeuusimMu: always,
never, usually u t.1.). Mr Gibson is a businessman. He lives in New York, (mocrosiaHoe coctosiHue)
He usually starts work at 9 am. (nmosceaneBnoe aeiicteue) He often stays at the office until late in the
evening, (moBceHEBHOE ACHCTBHIE)

3. HEMPEJIOKHBIX HCTUH U 3aKOHOB MPUPOIbI, The moon moves round the earth.

4. nmeicTBUH, MPOUCXOMANIMX TO MPOTpaMMe WM TIO PACIUCAHUIO (IBI)KEHHE TIIOE3/0B,
aBTOOYCOB 1 T.11.). The bus leaves in ten minutes.

Mapkepamu present simple seistorest: usually, always u t.1., every day / week / month / year u
T.71., 0n Mondays | Tuesdays u T.1., in the morning / afternoon / evening, at night / the weekend u ..

Present Continuous yrmoTpe0oasieTcs /s BhIpaKeHUS:

1. neficTBuii, mpoucxoaaux B MOMeHT peun He is reading a book right now.

2. BpPEMEHHBIX JIUCTBUMN, IPOUCXOASIINX B HACTOSIIIUNA MTEPHOJ] BPEMEHH, HO HE 0053aTeIbHO B
moMmeHT peun She is practising for a concert these days. (B manublii MOMEeHT oHa He urpaer. OHa
OT/IBIXAET.)

3. NEHCTBHIA, TTPOUCXOMISIINX CIUIIKOM YacTO M IO IOBOJY KOTOPBIX MBI XOTHM BBICKA3aTh
pasmpaxeHue WM KpUTHKY (0ObiuHO co cioBoMm ‘"always") "You're always interrupting
me!"(pazapaxeHue)

4. neiicTBUM, 3apaHee 3aluTaHMpoBaHHBIX Ha Oyaymiee. He is flying to Milan in an hour. (3to
3aIJIaHUPOBAHO. )

Mapxkepamu present continuous sisistrotcst: Now, at the moment, these days, at present, always,
tonight, still u ..

Bo Bpemenax rpynnbl COntinUOUS 00bIMHO HE YNOTPEOISIOTCS TIIaroJIbl:

1. BeIpakarommue BocupusaTus, omymicHus (see, hear, feel, taste, smell), Hanpumep: This cake
tastes delicious. (Ho ue: This cake is tasting delicious)

2. BBIpaKaroIue MBICIUTENbHYIO AesTenbHoCcTh [Know, think, remember, forget, recognize(ze),
believe, understand, notice, realise(ze), seem, sound u mp.],

Hanpuwmep: | don't know his name.

3. BeIpaxkaromue smormH, xenanus (love, prefer, like, hate, dislike, want u ap.), Hampumep:
Shirley loves jazz music.

4. include, matter, need, belong, cost, mean, own, appear, have (korma BbIpaxkaer
npHHAIICKHOCTE) U T.1. Hanmpumep: That jacket costs a tot of money. (Ho ue: That jacket is costing a
lot of money.)

Present perfect ynotpe0sisietcst U1l BBIpaXKCHUS:

1. melicTBUiA, KOTOpPBIE MPOU3OILIN B MPOILIOM B HeomnpeaeneHHoe BpeMs. KoHKpeTHOoe Bpems
AefCTBUSI HE BaXKHO, BayKeH pe3ynbTat, Kim has bought a new mobile phone. (Koraa ona ero kymuna?
Mpsl 3TO HE YTOUHSIEM, MOCKOJBbKY 3TO HE Ba)XHO. Ba)kKHOTo, 4TO y Hee eCTh HOBBI MOOWIBHBIN
TenedoH.)

2. MeWCTBHIA, KOTOPBIEC HAYAIKCh B MPOIILJIOM M BCE €Ille MPOI0JDKaroTes B HacTosiem, We has
been a car salesman since /990. (Ou cran npoaasBiioM aBToMooOuiel B 1990 roay u 10 CUX MOp MM
SIBJISIETCA. )

3. neiicTBUil, KOTOPBIE 3aBEPUIMIIMCH COBCEM HEIABHO U UX PE3YyNbTaThl BCE €Ile OLTYIIAIOTCS B
HactosieM. They have done their shopping. (Mbl BuIuM, 9TO OHHM TOJBKO YTO CHAEJIATU MOKYIIKH,
MTOCKOJIKY OHU BBIXOJST U3 CyIIEpMapKeTa ¢ MOJHOM TEeNEKKOIH. )
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4. Present perfect simple ymotpebasiercs Taxke co cioBamu "today"”, "this morning / afternoon”
U T.J., KOrJa 0003Ha4eHHOE UMHU BpeMs B MOMEHT peun eie He uctekino. He has made ten photos this
morning. (Ceituac yTpo. YKa3aHHOE BpeMsl HE UCTEKIIO. )

K mapkepam present perfect oraocsarcs: for, since, already, just, always, recently, ever, how
long, yet, lately, never, so far, today, this morning/ afternoon / week / month / year u T.x1.

Present perfect continuous yrotpeGsieTcst /sl BbIPaKCHHS:

1. neicTBUiA, KOTOpbIC HA4YalKCh B MPOLUIOM M MPOIOJDKAIOTCS B Hactosimee Bpemst He has
been painting the house for three days. (On Hadan kpacuTh JOM TPH JHS Ha3aJ M KPACUT €ro J0 CHUX
nop.)

2. nefcTBUi, KOTOpbIE 3aBEPIININCH HEJABHO U UX PE3YJbTaThl 3aMETHBI (OUEBUIHBI) ceiyac.
They're tired. They have been painting the garage door all morning. (OHu TOJBKO YTO 3aKOHYMIIA
KpacuTb. Pe3ynbraT ux nercTBuil oueBHAeH. Kpacka Ha ABEpsX €lle HE BBICOXJIA, JIOJIU BBITJISIAT
YCTaJIbIMH. )

[Ipumeuanue.

1. C rnaronamu, He umeronmmu ¢opm rpymmsl Continuous, Bmecto present perfect continuous
ynotpebnsiercss present perfect simple. Hampumep: I've known Sharon since we were at school
together. (A ue: I’ve been knowing Sharon since we were at school together.)

2. C rnaronamu live, feel u work moxHo ymotpe6nsaTh kak present perfect continuous, tak u
present perfect simple, mpu 3TOM CMBICIT TTPEUTOKEHHS TOYTH HE U3MEHSICTCS.

Hanpumep: He has been living/has lived here since 1994.

K mapkepam present perfect continuous otaocsitest: for. since. all morning/afternoon/week/day
u 1.71., how long (B Bompocax).

Past simple yrmoTpebnsieTcst 11t BhIpakeHuUs:

1. nedicTBUM, MPOU3OMIEANINX B MPOILJIOM B OMNPEACICHHOE YKa3aHHOE BpEMsl, TO €CTh HaM
M3BECTHO, KOTJa 3T jeicTBus mpowmsonuid, They graduated four years ago. (Korma onu 3akoHYMIN
yHuBepcuteT? YeThipe roga Hazana. Mbl 3HaeM BpeMs.)

2. TIOBTOPSIOMIMXCS B MPONLIOM JIEHCTBHIA, KOTOpbIE 00jiee HE MPOUCXOIAT. B aTom ciydae
MOTYT HCIOJIb30BaThCs Hapeuns gactoThl (always, often, usually u 1.1.), He often played football with
his dad when he was five. (Ho teneps ou yxe He urpaer B Gpyr6oa co cBoum otiom.) Then they ate
with their friends.

3. neicTBUil, ce10BaBIIMX HENOCPEACTBEHHO OJTHO 33 JPYTUM B MIPOILLIOM.

They cooked the meal first.

4. Past simple ynoTpebmasiercs Takke, KOrja pedb HIET O JIOIX, KOTOPBIX YK€ HET B JKUBBIX.
Princess Diana visited a lot of schools.

Mapxkepamu past simple ssisrorest: yesterday, last night / week / month / year 1 Monday u T.1.,
two days | weeks | months | years ago, then, when, in 1992 u 1.x1.

People used to dress differently in the past. Women used to wear long dresses. Did they use to
carry parasols with them? Yes, they did. They didn't use to go out alone at night.

» Used to (+ ocuoBHas (opma riarojia) ymoTpeOJseTcss IS BbIPAKCHUS NPUBBIYHBIX,
MOBTOPSBIIMXCS B MPOILJIOM JICHCTBUM, KOTOpBIE ceiiuac yxe He NMPOUCXOAAT. ITa KOHCTPYKLMS He
u3MeHsieTcsl mo nuiaM u unciaaM. Hampumep: Peter used to eat a lot of sweets. (= Peter doesn't eat
many sweets any more.) Bompockl u orpunanus crposrcs c¢ nomouipto did / did not (didn't),
noJiyiexaniero u riarojia "use" 6e3 -d.

Hanpuwmep: Did Peter use to eat many sweets? Mary didn’t use to stay out late.

BMmecto "used to" MoHO ymoTpeOnsATh past simple, Mpu 3TOM CMBICH BBICKa3bIBaHUS He
usmensiercs. Hanpumep: She used to live in the countryside. = She lived in the countryside.

OTpunarenbHble U BOIPOCUTENbHBIE (OPMBI YIIOTPEOIISIOTCS PEAKO.

Past continuous ymoTpe0:sieTcst Uisi BBIpaKCHUS:

1. BpeMeHHOro AEHUCTBHSI, MPOJOJDKABIIETOCS B MPOILIOM B MOMEHT, O KOTOPOM MBI TOBOPHUM.
Mpbl He 3HaeM, KOrja HadaloCch M KOIJa 3aKOHYMIOCh 3To aeciictBue, At three o'clock yesterday
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afternoon Mike and his son were washing the dog. (Msl He 3Haem, KOTrJa OHM Ha4ajid M KOTJa
3aKOHYMJIM MBITh COOAKY.)

2. BpPEMEHHOTO JEHCTBHsI, MpoJOJDKaBIIerocs B mpouuioM (longer action) B MOMEHT, Korja
mpou3omuIo Apyroe Aericteue (shorter action). J{ist Beipaskenust BToporo aeiicteus (Snorter action) Mer
yrnoTtpebisiem past simple, He was reading a newspaper when his wife came, (was reading = longer
action: came = shorter action)

3. nmByX u Ooyiee BpeMEHHBIX JICHCTBUI, OJHOBPEMEHHO IMPOIOJDKABIIMXCSA B MPOLLIOM. The
people were watching while the cowboy was riding the bull.

4. Past continuous ymoTtpeOisieTcsi TakKe sl ONMUCAaHUs OOCTAaHOBKH, Ha (DOHE KOTOpOii
MIPOMCXOIMIIA COOBITUS pacckasza (moBectBoBanus). The sun was shining and the birds were singing.
Tom was driving his old truck through the forest.

Mapkepamu past continuous siisirotesi: While, when, as, all day / night / morning u T.1.
when/while/as + past continuous (longer action) when + past simple (shorter action)

Past perfect ynorpe6nsercs:

1. s Toro, 9ToObI MOKa3aTh, YTO OJHO JEWCTBHE MPOM3OILIO PAHBIIE IPYTOTO B IMPOIIIOM.
[Ipu sTOM TO JEiicTBHE, KOTOpPOE TMPOM3OILIO paHblle, BbIpaxkaeTcss past perfect simple, a
cIydHBIIIeecs mo3xke - past simple,

They had done their homework before they went out to ptay yesterday afternoon. (=They did their
homework first and then they went out to ptay.)

2. s BBIPAXKEHUSI IEUCTBUM, KOTOPBIE MPOU30ILIN IO YKa3aHHOTO MOMEHTA B ITPOLIIOM,

She had watered all the flowers by five o'clock in the afternoon.
(=She had finished watering the flowers before five o'clock.)

3. kak okBuBajeHT present perfect simple B mpomutom. To ecth, past perfect simple
ynoTpeosieTcs: A BbIpaKE€HUs JAEUCTBUSA, KOTOPOE HAYAJOCh U 3aKOHYMJIOCH B MPOILIOM, a present
perfect simple - mns meiicTBHsI, KOTOPOE HAYaIOCh B MPOIIJIOM M IMPOJOJDKACTCSA (MM TOJBKO YTO
3aKOHYMJIOCH) B Hacrtosmiem. Hampumep: Jill wasn't at home. She had gone out. (Torza ee He GbLTO
noma.) JIM isn 't at home. She has gone out. (Ceuac ee HeT moMma.)

K mapkepam past perfect simple otnocstcst: before, after, already, just, till/until, when, by, by
the time u T.1.

Future simple ymorpe6nsercs:

1. ans obo3HaueHus: Oyaynux ACUCTBUIA, KOTOPbIE, BO3MOXKHO, MIPOU3ONAYT, a BO3MOXKHO, U
uet, We'll visit Disney World one day.

2. ns mpejackasanuii Oyaymux cooesituii (predictions), Life will be better fifty years from now.

3. s BeIpaKEHHS yrpo3 wid npeaynpexkacuuii (threats / warnings), Stop or I'll shoot.

4. s BeIpaKeHHs oOemmaHuii (Promises) u pemieHuii, MPUHATHIX B MOMEHT peun (0n-the-spot
decisions), I'll help you with your homework.

5. ¢ rmaronamu hope, think, believe, expect u T.11., ¢ Bepaxkenusmu I'm sure, I'm afraid u .., a
takke ¢ Hapeunssmu probably, perhaps u T.11. / think he will support me. He will probably go to work.

K mapkepam future simple otaocstcs: tomorrow, the day after tomorrow, next week I month /
year, tonight, soon, in a week / month year u T.x1.

[MPUMEYAHUWE

Future simple He ynotpebasiercst nocine cinoB while, before, until, as soon as, after, if u when B
NPUAATOYHBIX TPEITOKEHUSIX YCIOBUS M BpeMEeHH. B Takux ciydasx ucmosb3yercs present simple.
Hampumep: I'll make a phone call while | wait for you. (A ue:... whilo 1 will wait for you.) Please
phone me when you finish work.

B J0omomHUTENbHBIX NPUIATOYHBIX MpeiokeHusx mocie "when" u "if' BO3MOXHO
ynotpebnenue future simple. Hanpumep: | don't know when I if Helen will be back.

He is going to throw the ball.

Be going to ynotpebnsercs mus:

1. BeIpaKeHUs 3apaHee MPUHSTHIX IJIAHOB U HAMEpeHui Ha Oyyiee,

Hanpuwmep: Bob is going to drive to Manchester tomorrow morning.
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2. TmpeAcKa3aHWH, KOTJAa YK€ eCTh J0Ka3aTelbCTBA TOTO, YTO OHU COYAyTcs B OJIHM3KOM
oynymem. Hampumep: Look at that tree. It is going to fall down.

We use the future continuous:

a) for an action which will be in progress at a stated for an action which will be future time.
This time next week, we'll be cruising round the islands.

b) for an action which will definitely happen in the future as the result of a routine or
arrangement. Don'’t call Julie. I'll be seeing her later, so I'll pass the message on.

c) when we ask politely about someone's plans for the near future (what we want to know is if
our wishes fit in with their plans.) Will you be using the photocopier for long?
No. Why?
| need to make some photocopies.

We use the future perfect:

1. For an action which will be finished before a stated future time. She will have delivered all
the newspapers by 8 o'clock.

2. The future perfect is used with the following time expressions: before, by, by then, by the
time, until/till.

We use the future perfect continuous:
1. to emphasize the duration of an action up to a certain time in the future. By the end of next
month, she will have been teaching for twenty years.

The future perfect continuous is used with: by... for.

[IpakTnueckast paboTa Takke HalpaBlieHa Ha MPOBEPKY CHOPMUPOBAHHOCTU TPaMMaTHUECKOTO
HaBbIKa B paMKaxX TeM: MOJAJIbHBIE TJIaroJibl U UX SKBUBAJIEHTHI, 00pa3oBaHue BUIOBPEMEHHBIX (HOpM
rjlarojla B aCCUBHOM 3aJloT€, OCHOBHBIE CBEJCHHS O COTJIACOBAHWU BpPEMEH, MpsiMasi U KOCBEHHAas
peub, HenuuHble (OpPMBI rjarosia: WHOUHWUTUB, NPUYACTUS, TEPYHIUM, OCHOBHBIE CBEACHUS O
cocliarateJIbHOM HaKJIOHEHHUH.

Pacrnipenenenue Bblle yka3aHHBIX TEM B y4eOHUKE!

- ArabeksH U. T1. AHrnuiickuii s3pIK U1 OaKaIaBpoB: yueOHOE MOCOOre /ISl CTYICHTOB BY30B
/ W. T1. ArabeksH. - PoctoB-Ha-/lony: ®ennkce, 2017. - 384 c.: mi. - (Beiciiee o6pazoBanue) (200 k3.
B Oubnmoreke YITVY) u yueOHuke:

- XypaBnera P.M. AHrIMiCKuN s3bIK: y4e€OHUK: IJIs CTYIAEHTOB TOPHO-TEOJIOTHYECKUX
cnenuanbHocTeil By30B / P. . XKypaBnesa. - Pocros-na-Jlony: ®ennkc, 2013. - 508 c. - (Bricmee
obOpasoBanue). - bubmaumorp.: c. 502 (192 »x3. B oubnumorexe YI'TY) npencrasneno B Tadbnuiie:

Ha3zeanue memot Cmpanuuysl yueOHUKO8
Aeabexsan U. I1. | JKypasnesa P.1.
MoanbHBIE T1arojibl U UX S3KBUBAJIEHTHI 295 47
OO0pa3zoBaHue BHJIOBPEMEHHBIX (POpM TIjiarona B IAaCCUBHOM 236 71,115
3ajore
OCHOBHBIE CBEICHHUS O COTJIACOBAaHUH BPEMEH 323-328 269
[Ipsimast M KOCBEHHAs peyb 324 268
Henuunble ¢opmbl  rnaroiga: HMHQUHUTHB, TNPHUYACTHS, 311-322 132, 162, 173,
repyHIUN 192, 193
OCHOBHBIE CBEJICHUS O COCIaraTeIbHOM HaKJIIOHEHUH 329 224
MopaanbHble IJ1aroJbl
Cnaroast 3naueHue Ipumepsbl
CAN (u3nvecKast MM yMCTBEHHAS I can swim very well. —
B03M0)KHOCTB/YMCHI/IC S oueHb XOpOoIIo yMEIO IJ1aBaTh.
BO3MOXHOCTb You can go now. — TsI MOXkers HATH ceituac. YOu cannot play
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MAY

MUST

SHOULD
OUGHT TO

SHALL

WILL

WOULD

NEED
NEEDN’T
DARE

BCEPOATHOCTDH
YAUBJICHUC
COMHCHHUC, HCAOBECPUYNBOCTDH

paspelieHue
BOKIIMBas IIPOCch0a

paspelieHue
MPEITONIOKCHUE
BO3MOYKHOCTE

YIIPEK — TONBKO
MIGHT (+ perfect infinitive)
00513aTEILCTBO, HEOOXOIUMOCTE

BEPOSTHOCTH (CUJIbHAS CTETEHb)
3arper

MOpaJIbHOE IOJKEHCTBOBAHUE
COBET
YIIPEK, 3arper

yKa3, 00s13aHHOCTh

yrpo3a
npocb0a 00 ykazaHun

TOTOBHOCTb, HEXKEIIAHUE/OTKA3
BEOXKJIMBAS MTPochoa
TOTOBHOCTb, HEXKEIIAHUE/OTKA3

BOXKJIMBAs ITPochoa

TTOBTOPSIOIICECS/ TIPUBBIYHOE
NelcTBUE

HEO0O0XOAUMOCTh
OTCYTCTBHE HEOOXOANMOCTH
ITocmeTs

MoaajbHbIe eJHHHI LI DKBUBAJEHTHOI0 THIIA

to be able (to) = can

to be allowed (to) = may

to have (to)= ought, must,

should

to be (to)= ought, must,

should

pa3peLeHus

Bax

pacnuc-ui u T.1.

Bo3mox-Tb coBep-ust Aei-Usl B HACT.-M,
IIPOIII-OM HJITU OyII-eM + OTTEHOK

football in the street. — Ha ynuie Henb3s urpats B GpyToo0II.

They can arrive any time. — Ouu MOryT npuexaThb B JH000H MOMEHT.
Can he have said that? — Heyxxenu on 3T0 cka3zan?

She can’t be waiting for us now. — He MoxeT ObITh, YTOOBI OHA
ceiiyac HacC kJana.

Can we go home? — Ham MO)KHO ITOUTH TOMOI?

Could you tell me what time it is now? — He moriu 661 BbI
MO/ICKa3aTh, KOTOPBIN ceiiyac yac?

May | borrow your book? — 5 mory omomkuth y Te0st KHUTY?

She may not come. — Ona, BO3MOKHO, HE MTPHIET.

In the museum you may see many interesting things. — B my3ee BbI
MOXETC YBUACTH MHOI'O MHTEPCCHBIX BEIICU.

You might have told me that. — Ter MOr ObI MHE 3TO CKa3aTh.

He must work. He must earn money. — Ou noken padorats. OH
JIOJDKEH 3apabaThiBaTh JICHBIH.

He must be sick. — Oun, nomxHo ObITH, 3a00i1€M.

Tourists must not feed animals in the zoo. — TypucTbl He TOHKHBI
KOPMUTB )KMBOTHBIX B 300IIapKe.

You ought to be polite. — Ber 10KHBI OBITE TFOOE3HBIMH.

You should see a doctor. — Bam crieyer cXoauTh K Bpauy.

You should have taken the umbrella. — Te6e cnenoBao B3sTh ¢
co0OM 30HT.

These rules shall apply in all circumstances. — 9tu npasuia 6ymayT
JIEHCTBOBATH TIPH JIFOOBIX 00CTOSATELCTBAX.

You shall suffer. — Tw1 Gyzmers cTpanats.

Shall I open the window? — MHue OTKpBITH OKHO?

The door won’t open. — JIBepb HE OTKpBIBACTCA.

Will you go with me? — TsI cMOKeIs TORTH CO MHO#?

He would not answer this question. — Ou He OyzmeT oTBeYaTh Ha STOT
BOIIPOC.

Would you please come with me? — He moriu 051 BBI IIPOWTH CO
MHOH.

We would talk for hours. — Mb1 6ecenoBanu gacamu.

Do you need to work so hard? — Te6e Ha1o cToabpK0O padoraTs?
She needn’t go there. — Eif He HyXHO Tyna UATH.
How dare you say that? — Kak b1 cMeemb Takoe TOBOPHUTE?

B03MOXHOCTB COBEpII-s1 KOHKpET-TO neii- She was able to change the situation then. (Ona
sl B OIIPE/l. MOMEHT

Torja ObljIa B COCTOSTHHH (MOTJIa) NU3MCHHTH
CUTYAITHIO).

My sister is allowed to play outdoors. (Moeii
cecTpe pas3peliaeTcsi Urpath Ha YIHIE).

HeobxomumocTts coBep-s aeii-st B HacT.-M, They will have to set up in business soon. (Mm
IIPOIII-OM HJTH OyI-eM IIPH OIpea-X 00-

BCKOPC NPHUACTCA OTKPBITH CBOC I[CJ'IO).

HeobxoaumocThb coBep-s eii-s B HacT.-M, We are to send Nick about his business. (Msr
MPOILI-OM MPH HATUYIHUHU OTPEN. TIIAHOB,

JIOJDKHBI (= IUTaHUpyeM) BBIMPOBOAUTH Huka)
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CrpanartenbHslii 3aj0r (Passive Voice)

oOpasyercs MpH MOMOIIM BCIIOMOTATEIbHOTO Iiarojia to be B COOTBETCTBYIOLIEM BPEMEHH,
JIMIIE U YUCJIC ¥ MPUYACTHUs MPOILEANIEro BpeMeHu cMbici. riaaroia — Participle 11 (11l —s ¢popma wim
ed-popma).

B crpanarenbHOM 3a0re He ynoTpeOsitoTCs:

1) HemepexoaHble TJIaroisl, T.K. IPU HAX HET 0OBEKTA, KOTOPBIM HCIIBITHIBAT OBl BO3JICHCTBHE,
TO €CTh HET MPSMBIX JONOJHEHUH KOTOPBIE MOTJIM OBl CTaTh MOJUICKAIIUMH NpHU Tiarojie B (opme
Passive.

[lepexoHBIMH B aHTJI. S3BIKE HA3BIBAIOTCS IIIAr0JIbl, IIOCIIE KOTOPBIX B JICHCTBUTEIIBEHOM 3aJI0Te
CIIEqyeT MNpsSMOE JONOJHEHHE, B PYCCKOM $3bIKE ATO JONOJIHEHHE, OTBEYAOIllee Ha BOIPOCHI
BHHHUTEJIBHOTO Majeka — koro? uro?: to build crpouts, to see Bumerh, to take Oparth, to open
OTKPBIBATH M T.II.

HenepexoHpIMU T1arojlaMu Ha3bIBAIOTCSI TAKHE TIATOJIbI, KOTOPBIE HE TPeOyIOT mocie ceodst
MPSIMOTO JOTIOJIHEHUS: to live )kuTh, to come npuxoauTh, to fly nerars, cry riakaTts u ap.

2) I'maronbi-cBs3Ku: be — ObITh, become — CTaHOBUTHCS/CTATh.

3) MonanbHbI€ TJIaroJibl.

4) HekoTopble MmepexoaHbIe IJ1arojbl HE MOTYT MCIOJIb30BaThCsl B CTpadaTeabHOM 3ainore. B
OOJBIIMHCTBE CIy4aeB 3TO IJIaroJibl COCTOSHUS, TaKue KakK:
to fit roguThCs, OBITH BOPY to have mmeTs to lack He XxBaTaTh, HEIOCTABATH to like HpaBUTHCS
to resemble HamOMUHATH, OBITH MOXOXKUM  tO SUit TOAWUTHCS, OIXOANUTH H JIp.

[lpy wm3MeHeHMM Tiarojia W3 JEHCTBUTEIBHOTO B CTPAJaTEIbHBIH 3aJOT MEHSETCS BCS
KOHCTPYKITUS TTPEIOKEHUS:

- IOTIOJTHEHHE MpeaioKeHus B Active CTAaHOBUTCA MOAJIEXKAIUM NpeuiokeHus B Passive;
- mojJiexalee MpeagoXkeHus: B Active CTAHOBUTCS MPEIJIOKHBIM JIOTIOJTHEHHEM, KOTOPOE BBOJIUTCS
MpeioroM by MM BOBCE OIYCKaeTCs;
- ckazyeMoe B (popme Active cTaHOBUTCSA CKazyeMbIM B hopme Passive.
OcoOennoctu ynorpeosenusi gopm Passive:

1. ®opma Future Continuous He ynoTpebinsercs B Passive, BMecTo Hee ynotpebisiercss Future
Indefinite:

At ten o’clock this morning Nick will be writing the letter. —At ten o’clock this morning the letter will
be written by Nick.

2. B Passive Het dopm Perfect Continuous, mo3ToMy B TeX ciydasx, KOrJa HY>)KHO TIepeaTh B
Passive neiictBue, HauaBleecss A0 KakOro-TO MOMEHTa M MPOJOJDKAIOIIeecs BIUIOTH A0 3TOTO
MOMEHTA, yrnoTpeoistorcs hopmsel Perfect:

He has been writing the story for three months. The story has been written by him for three months.

3. Jlns kpaTkocTH, BO M30ekaHue CiIoKHBIX dopm, dopmer Indefinite (Present, Past, Future)
yacto ynoTpeOnstorces BMecto (opm Perfect m Continuous, kak B MOBCEAHEBHOW peud TaK U B
xynoxxectBeHHOM nuteparype. @opmbl Perfect m Continuous uaie ymnoTpeOnsioTcss B HAyYHOU
JTUTEpaType U TEXHUUECKUN WHCTPYKLHUAX.

This letter has been written by Bill. (Present Perfect)

This letter is written by Bill. (Present Indefinite — Gonee ynotpebutensHo)
Apples are being sold in this shop. (Present Continuous)

Apples are sold in this shop. (Present Indefinite — 6onee ynorpebutensHo)

4. Ecnu HECKONBKO OJHOTHITHBIX JEUCTBUNM OTHOCSATCS K OJHOMY TMOMAJEKAIIEMY, TO
BCIIOMOTATENbHBIE TJIArojbl OOBIYHO YMOTPEOISIOTCS TOJIBKO Mepel MEepPBbIM ACHCTBHEM, HAIPUMEP:
The new course will be sold in shops and ordered by post.

Ipsimoii maccus (The Direct Passive)

OTO KOHCTPYKIUS, B KOTOPOW MOIexalee npeuiokeHust B Passive COOTBETCTBYET MpsIMOMY
JOTIOTHEHUIO TipeioxkeHuss B Active. [Ipsmoit maccuB oOpa3yercss OT OOJNBIIMHCTBA IMEPEXOIHBIX
TJIaroJIoB.
| gave him a book. S nan emy xuury. A book was given to him. Emy nanu xuury. (wmu Kuaura Opuia
JlaHa eMy)
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The thief stole my watch yesterday. Bop ykpan mou dace! Buepa.
My watch was stolen yesterday. Mowu dacel ObUTH YKpaJieHbI BUEpa.

B aHrnumiickoM s3pIke HMMeEETCS s MEPeXOAHBIX TIJ1arojioB, KOTOPBIE COOTBETCTBYIOT
HENEepPEXOIHBIM TJIAroJiaM B PYCCKOM si3bIKE. B aHTIMICKOM OHM MOTYT yHOTpeOIAThCS B MPSIMOM
MIACCHBE, @ B PYCCKOM — HET. DTO:t0 answer OTBeyaTb KOMY-JI.
to believe Beputh Komy-11.  to enter BxoauTh (B) to follow cnemomath (3a) to help  momorarts
KOMY-II.
to influence BuATH (HA) to join MPUCOETMHATHCS to need HyXnaTbCs to watch
HaOI01aTh (3a)

Tak Kak COOTBETCTBYIOIIME PYCCKHE TJAroJibl, SBISISICH HEMEPeXOTHBIMH, HE MOTYT
YIOTPEOJIATECS B CTpPaJaTeNIbHOM 3aJI0T€, TO OHHU IEPEBOAATCS Ha PYCCKUHM S3BIK TJarojamu B
JNEUCTBUTEIILHOM 3aJI0T€E:

Winter is followed by spring.

A Tpu OTCYTCTBMHU JAOTNOJHEHHS C MPEUIOTOM by TMEpeBOISTCS HEONPEAETICHHO-IINIHBIMA
npenoxenusmu: Your help is needed.

Kocsennslii maccus (The Indirect Passive)

DTO KOHCTPYKIMS, B KOTOPOHM TMoOJyIekaliee MpeioxkeHus B Passive cOOTBETCTBYET
KOCBEHHOMY JIOTIOJTHEHHIO TIpeiokeHuss B Active. OHa BO3MOKHA TOJBKO C TJIArojiaMH, KOTOPBIE
MOTYT UMETh M TPSMOE M KOCBEHHOE JOTIOJHEHHs B JACHCTBUTEIBHOM 3aisiore. lIpsmoe mormosHeHHe
00BIYHO O3HAUaAET MpeaAMET (YT0?), a KOCBEHHOE — JIUIIO (KOMY?).

C TakMMH TJIaroJIaMu B ISHCTBUTEIHFHOM 3aJI0T'€ MOKHO 00pa30BaTh IBe KOHCTPYKITHH:

a) TJIaroJ1 + KOCBEHHOE JIOTIOJTHEHHE + MPSMOE JIOTIOTHEHHE,

0) riaroi + mpsiMoe JOTIOJTHEHKE + MPeIoT + KOCBEHHOE JOTIOTHEHHE:!

a) They sent Ann an invitation.- Oxu mocnanu AHHE TpUTIalIcHHE.
6) They sent an invitation to Ann. - Oxu ocany npuriamnieHue AHHe.

B cTpagarensHOM 3anore ¢ HUMM TakKe€ MOXKHO 00pa3oBaTh JBE KOHCTPYKIUH — MPAMOM U
KOCBEHHBIM IaccuB, B 3aBUCHUMOCTH OT TOT0, KaKO€ JOIMOJIHEHHWE CTAHOBUTCS MOJUIeKAIIUM
npeaioxenus B Passive. K aTum rimaronam oTHocsTes:to bring mpuHOCUTH

to buy moxymarts to give maBath to invite mpurnamath to leave
OCTaBJISAThH

to lend omamkwuBare to offer mpemmarare to order mpukasbpIBaTh to pay miaTuth

to promise o6emars to sell mpomaBats to send moceuiate  t0 ShOW moOKa3bIBaTh

to teach yuwrs to tell ckaszare u ap.

Hanpumep: Tom gave Mary a book. Tom mgan Mapu KHuTYy.
Mary was given a book. Mapu nanu KHury. (KOCBEHHBIH ITaCCHB — 00JIee yIoTpeOUTEIeH)
A book was given to Mary. Kuaury ganu Mapu. (pssiMoii TacCHB — MEHEe YIOTPEOUTEIICH)

BeiGop Mekay NpsSMbIM KM KOCBEHHBIM ITaCCHBOM 3aBHCHT OT CMBICIIOBOTO aKIIEHTA,
BKJIaJIbIBAEMOTO B TIOCJIEHNE, HAUOOIee 3HAaYNMBbIE, CII0Ba (passl:

John was offered a good job. (kocBennbIii maccuB) JIKOHY IPETIOKHIIN XOPOIIYIO padoTy.
The job was offered to John. (npsimoii maccu) Paboty npemtoxuiu JHxoHy.

['maron to ask crparmmBars 06pasyer TOJBKO OJHY MACCHBHYIO KOHCTPYKIIMIO — Ty, B KOTOPOM
MO/UTE)KAIINM SIBIISICTCS IOTOJHEHUE, 0003HavYaroIee JUIO0 (KOCBEHHBIH MaCcCHB):

He was asked a lot of questions. Emy 3aianu MHOTO BOIIPOCOB.

KocBeHHBII TACCHB HEBO3MOXEH C HEKOTOPHIMH TJIarojiaMd, TPEOYIONIMMH KOCBEHHOTO
nonosHeHus (koMy?) ¢ mpemioromM to. Takoe KOCBEHHOE OMOTHEHUE HE MOYKET OBbITh MO ICIKAIIUM B
Passive, mo3ToMy B CTpaJaTeIbHOM 3aJ0T€ BO3MOXKHA TOJBKO OJHA KOHCTPYKIMS — MPSAMOM MMaccuB,
TO ecTh BapuaHT: UTo? OOBACHWIM, NpPEMIOKWIM, moBTopwid...Komy? Dto rmaromsi:ito address

aJpecoBaTh
to describe ommceiBaThH to dictate mukToBath t0 explain oOBICHATH to mention
YIIOMHUHATh

to propose mpennarathb to repeat moBTOpATH 10 suggest mpennmarath to write

nucaTb " ap.
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Hanpumep: The teacher explained the rule to the pupils. — Yuurens 00bsICHUI MPAaBUIIO yYCHHKAM.
The rule was explained to the pupils. — IlpaBuno oOwsicauam yuenukam. (Not: The pupils was
explained...)

Ynorpebdaenue CtpagarejibHOTo0 3a/10ra

B anrnmiickom si3bike, Kak U B pyCCKOM, CTPaAaTeNIbHBIA 3aJI0T YIIOTP. AJS TOTO YTOOBI:

1. OboiiTick 06e3 ymomuHaHus ucroHuTeNs Aeiictus ( 70% cioydaeB ynorpebienus Passive)
B TEX CIIy4dasX KOT/a:

a) VicnonHuTeh HEM3BECTEH WM €T0 HE XOTAT YIIOMUHATD:

He was Killed in the war. Ou ObuT yOUT Ha BOKMHE.

0) HcmosHuTens HE BaKEH, a HHTEPEC MPEACTABISET JHMIIb OOBEKT BO3JICHCTBUSA W
COITYTCTBYIOLIIME OOCTOSITENBCTBA!

The window was broken last night. OkHo 6b110 pa30UTO MPOILTONH HOYBIO.

B) HcronmHuTens 1eHCTBHUS HE HAa3bIBACTCS, TIOCKOJIBKY OH SICEH M3 CUTYAIMH WM KOHTEKCTa!
The boy was operated on the next day. Maspurka onepupoBaiy Ha CIIEAYIOIIHN JICHb.

r) besnnunble maccuBHBbIE KOHCTPYKLHMH MOCTOSHHO HCHOJIB3YIOTCSI B Hay4yHOW U ydyeOHOM
JUTEpaType, B pa3inuHbIX pyKoBojacTBax: The contents of the container should be kept in a cool dry
place. Coxmepximoe yrakoBKH CIIEAYET XPaHUTh B CyXOM MPOXJIQJTHOM MECTE.

2. nst Toro, 4ToOBI CIENUATBHO MPUBIIEYh BHUMAaHUE K TOMY, K€M HIIM YeM OCYIIECTBIISIIOCH
neiicteue. B a3ToM cnywyae cymiecTBUTENbHOE (OAYLIEBICHHOE WM HEOAYIIEBIEHHOE.) WU
MecToMMEeHHE (B 00bEKTHOM Ta/IeKe) BBOJIUTCS MPEAJIOTOM by mocie ckazyemoro B Passive.

B anrnmiickoMm si3bIKe, KaK U B pyCCKOM, CMBICJIOBOM aKIIEHT MPUXOAUTCS HA MOCIEIHIOI0 YaCTh
dpaser. He quickly dressed. Own 6bicTpo ozencs.

[TosTOoMy, ecny HYXHO TOTYEPKHYTh HCIIOJHUTENS JCHCTBHS, TO O HEM CIEAYyeT CKa3aTh B
KOHLIe npemioxeHus. M3-3a CTpororo mnopsiaka CJIOB aHIVIMHCKOTO MPENIOXKEHHUs 3TO MOXKHO
OCYILIECTBUTB JIUIIb MPUOETHYB K CTpagaTenbHOMYy 3anory. CpaBHUTE:

The flood broke the dam. (Active) HaBomuenwue paspymimio miotuny. (HaBogHeHne pa3pymmmio 94to?
— IJIOTHUHY)

The dam was broken by the flood. (Passive) Ilnotuna Obuta paspymieHa HaBogHeHueM. ([TnmoTuHa
paspyiieHa yueM? — HaBOJJHEHUEM )

Yarie Bcero uCnoib3yercs, KOrjaa peub uaetT 00 aBTopCTBe:

The letter was written by my brother. Dto nmucesMo ObLTO HaITUCAHO MOMM OPATOM.

W xorna ucnogHUTENs ACUCTBUS SBISETCS MPUYMHON MOCIEAYIOIIETO COCTOSIHUS:
The house was damaged by a storm. [Tom ObLI OBpEKIAEH IPO30IA.

[Ipumeuanue: FEcnu geiictBue coBepiiaeTcs ¢ IOMOIIBIO KakoOro-tTo IMpeaMera, To
ynotpeosieTcs nmpeaior with, Hanpumep:

He was shot with a revolver. Ou 6bu1 YOUT U3 peBOJIbBEpA.
IlepeBona riaroJioB B popme Passive

B pycckoM s3bIke eCcTh TpU C0c00a BEIPAXKEHUS CTPaAaTeIbHOTO 3aJ10Ta:

1. IIpu momonu riarojia "ObITh" W KpaTKOW (OPMBI CTpaAaTEILHOTO MPUYACTHS, MPUYEM B
HACTOSIIIEM BpeMeHH "ObITh" OImycKaeTCs:
| am invited to a party.

S npurnamén Ha BEYEPUHKY.

WHorzaa npu nepeBojie UCIOIb3yeTCsl OOpaTHBIN MOPSJIOK CIOB, KOTAA PYCCKOE MpPEUIOKEHUE
HaurHaetcs co ckazyemoro: New technique has been developed. Beia pazpaborana HOBasi MeTOAMKA.

2. I'maron B cTpajaTeNbHOM 3aJ0Te MEPEBOJUTCS PYCCKUM TJIaroJioM, OKaHYMBAIOIIMMCS Ha —
csi(-cb):

Bread is made from flour. Xe6 nemaercst u3 mykwu.
Answers are given in the written form. OTBeTsI JafOTCs B TUCBMEHHOM BHJIE.

3. HeonpeneneHHO-TUYHBIM TpeJIOKEHHEM (TOJuIexaliee B IepeBOJIe  OTCYTICTBYET;
CKa3zyeMoe CTOMT B 3-M JIMIl€ MHOKECTBEHHOTO 4YMCia AEHCTBUTEIBHOTO 3ajora). JTOT CIOCO0
NepeBoia BO3MOXKEH TOJILKO NMPH OTCYTCTBUHU JIOMIOJIHEHHUS C TPEIOToM by (IIpOU3BOIUTENb IEHCTBUS

HE YIOMSHYT):
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The book is much spoken about. O6 3Toii KHUre MHOTO TOBOPSIT.
I was told that you’re ill. Mue cka3anu, 4To ThI OOJICH.

4. Ecnu B TpEUIOKEHUHM YKa3aH CYOBEKT ACHUCTBUS, TO €r0 MOXKHO NEPEBECTH JIMYHBIM
MPEUI0KEHUEM C TIIaroJioM B ACHCTBUTEIBHOM 3aJI0T€ (JIOTOJIHEHHE ¢ by mpu mepeBojie CTaHOBUTCS
noJuiexaiuM). Beibop Toro uiam mHOTO crioco0a mepeBoa 3aBHCUT OT 3HAYCHMS TJIarojla M BCETO
IIPEVIOKEHUS B 1IEJIOM (OT KOHTEKCTA):

They were invited by my friend. Wx nmpurnacun moii apyr.(uaum OHM ObUIM NPHIIIAIICHB MOMM
JPYToM. )

[Ipumeuanue 1: MHoraa crpagatenbHblii 000pPOT MOYKHO IEPEBECTH JIBYMSI WM JIAXKE TPEMs
crioco0amu, B 3aBUCHMOCTH OT COOTBETCTBYIOIIETO PYCCKOTO IJ1aroja U KOHTEKCTa:
The experiments were made last year.

1) OnbIThI ObUTHM IPOBEJEHBI B MIPOLIIIOM TOAY.
2) OnbITH IPOBOAUIIUCH B MPOIIJIOM TOLY.
3) OnbITHI IPOBOJIMIIM B IIPOLIJIOM TOJTY.

[Ipumeuanue 2: Ilpu nepeBojie HY’)KHO YYHUTBHIBaTh, YTO B AHIJIMHCKOM S3bIKE, B OTJIMYUE OT
PYCCKOro, IpU M3MEHEHUU 3aJloTa HE IMPOUCXOAUT H3MEHEHHE Majiexa CJIOBa, CTOSAIIEro Mepen
ryarosioM (Hampumep B aHrimiickoM she u she, a mepeBo M Ha PyCcCKHil - OHA U €i):

[Ipumeuanue 3: OOOPOTHI, COCTOSIINE U3 MECTOUMEHHUS it C TJIAr0JIOM B CTPaJaTeIbHOM 3aJI0Te
MEPEBOJIATCS HEOIPEIEICHHO-TMYHBIMU 000POTaMHU:

It is said... ToBopsT... It was said... T'oBopwin...
It is known... H3BectHO... It was thought.../lymanu, noiaranmu. ..
It is reported... CooOmaror... It was reported...CooOmanm. .. 1 T.1.

B Takux o6oporax it urpaer poib GOpMaIbLHOIO MOJUIEKAIIETO U HE UIMEET CAMOCTOATEIbHOTO
snadyenus: It was expected that he would return soon. Oskupmanu, 9To OH CKOPO BEPHETCSI.

CoraacoBanue BpemeH (Sequence of Tenses)

Ecimm B TIaBHOM TPEUIOKEHUH CKa3yeMO€ BBIPAXEHO TIJIaroJioM B OJHOW U3 (opm
MPOIIE/IIEr0 BPEMEHH, TO B NPUAATOYHOM IMPEUIOKCHUU YIOTPEOJICHHE BpPEMEH OTrPaHHYCHO.
[IpaBuno, KOTOPOMYy B JTOM Ciydae IOJYHHSIECTCS YIOTpEOJNieHHE BpPEMEH B MPHAATOYHOM
MIPEUI0KEHUH, HA3bIBACTCS COTJIACOBAHHEM BPEMEH.

Ilpasuno 1: Ecny riaroi riiaBHOTO MPEIIOKEHUS UMeeT (opMy HACTOSIIEr0 WM Oyayliero
BPEMEHH, TO IJIAroj MPHAATOYHOTO MPEUIOKEHUs OyIeT UMETh JIto0yto GopMmy, KoTopas TpeOyeTcs
CMBICJIOM TIpeIIOKeHHsI. TO eCTh HUKaKMX U3MEHEHHUI HE IPOM30MIET, COTJIACOBAHNE BPEMEH 3/1eCh B
CHJTY HE BCTYIIaeT.

Ilpasuno 2: Ecnv TIaros TrIaBHOTO TPEIOKEHHS UMeeT (OpMy MPOIICIIIEr0o BPEMEHU
(oOpruno Past Simple), To riaron mpuUAATOYHOTO MPEUIOKEHHs JOJDKEH ObITh B (hOopMe OIHOTO M3
npouremux BpeMeH. To ecTh B TaHHOM Cilydae BpeMsl MIPUIATOYHOTO TPETIOKEHHS H3MeHUTCs. Bee
9TH U3MEHEHHSI OTPAKEHBI B HIDKECIICAYIOIICH Ta0IuIIE:

Mepexoq w3  ogHoro [Tpumepsr
BPEMEHU B Apyroe
Present Simple » Past | Hecan speak French — Ou | Boris said that he could

Simple TOBOPHT TO-(PaHITy3CKH. speak French — Bopuc ckazan, 4to
OH T'OBOPUT MO-(PpaHITy3CKH.
Present Continuous » | They are listening to him — Oxnu | | thought they were listening to him

Past Continuous

CJIYIIArT €Tro

— 51 myman, oHu CIIylIaroT €ro.

Present Perfect » Past | Our teacher has asked my | Mary told me that our teacher had
Perfect parents to help him — Ham | asked my parents to help him —
YUYUTCIIb IOIpoCull MOHUX Mapml CKa3ajJla MHE€, 4YTO Hall
pO,Z[PITCJ'IGfI INIOMOYb CMY. YUYUTCIIb ITOMPOCUIT MOUX pOI[PITCJICﬁ

IOMOYb EMY.
Past Simple » Past | | invited her — S mpurnacun ee. | Peter didn't know that I had
Perfect invited her — Iletp He 3HaN, YTO 5
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MPUTTIACHUII €€.

Past Continuous » Past | She was crying — Ona muakana | John said that she had been

Perfect Continuous crying— JKOH cKas3aj, 4YTO OHa
IJ1aKaja.

Present Perfect | It has been raining for an hour | He said that it had been raining for

Continuous » Past | — Jloxap uzet yxe 4ac. an hour — On cka3ai, 4ToO yXe 4ac

Perfect Continuous 1€ JIOXKTb.

Future Simple » Future in | She will show us the map — Ona | | didn't expect she would show us

the Past TMOKAYXKET HaM KapTy. the map — S He oxuman, 4Tro OHA
IIOKAXET HaM KaprTy.

H3zmenenue 06cmoamenbcme epemenu u Mecma npu co21aco6aHuu 6pemeH.

Crnemyer 3allOMHUTB, YTO TIPH COTJIACOBAHWM BPEMEH HM3MEHSIOTCS TaKKe€ HEKOTOpBIE CJIOBa
(oOcTosITETLCTBA BPEMEHU U MECTA).

this » that

these » those

here » there

now » then

yesterday » the day before

today » that day

tomorrow » the next (following) day

last week (year) » the previous week (year)

ago » before

next week (year) » the following week (year)

IlepeBoa npsiMoil peyd B KOCBEHHYI0 B AHTJIMICKOM SI3bIKE

Jlis Toro 4toObl MEpeBEeCTH NPSIMYI0 peub B KOCBEHHYIO, HY)XHO CJeNaTh OIpeiescHHbIE
neiictBus. Mtak, yToObl mepenaTh YbU-TO CIOBA B aHTJIMICKOM SI3bIKE (TO €CTh MEPEBECTH MPIMYIO
pedb B KOCBEHHYIO), MBI:

1. Youpaem kasviuku u cmasum cioeo that

Hanpumep, y Hac ecTb npenioxKeHue:

She said, “I will buy a dress”. Ona cka3ana: «5 KyIuIo miaTbe.

Uto0Obl epeaTh KOMY-TO 3TH CJIOBA, TaK )K€ KaK U B PYCCKOM, Mbl yOMpaeM KaBbIYKU U CTABUM
cioBo that — «atoy.

She said that ..... Ona cka3aia, 4To0....

2. Mensem oeiicmeyrouiee 1uyo

B npsmMoit peun 0OBIYHO YeNOBEK TOBOPUT OT cBoero juua. Ho B KOCBEHHON peun Mbl He
MO>KET TOBOPUTH OT JIUIIa ATOro YejoBeka. [1oaTomy Mbl MeHsIeM «s» Ha APYroe AEHCTBYIOIIEE JHIIO.
BepHemcs k HaleMy npeanioKeHuo:

She said, “I will buy a dress”. Ona cka3ana: «5l Kyt miaTbe».

Tak kak MbI IepeaeM CI0Ba JEBYIIKH, BMECTO «S»» CTABUM «OHAY:

She said that she ..... Ona cka3aia, 4T0 OHa....

3. Coznacoevieaem epem:s

B aHrimiickoM s3bIke Mbl HE MOKEM HCIIOJIb30BaTh B OJTHOM IMPEUIOKEHUN MPOILEIee BpeMs
c HactosumM uiaM OyaymuM. IlosToMy, ecnmu MBI TOBOPHM «cKa3ai» (TO €CThb MCIOJb3yeM
IpoIIe/ee BpeMsi), TO CIASAYIONUIYI0 YacTh MPEUIOKEHUSI HY)KHO COTJacoBaTh C 3TUM IPOIIEIIIEM
BpeMeHeM. Bo3bMeM Hallle npeyioxkeHue:

She said, “I will buy a dress”. Ona cka3ana: «5 Kyt miaaTbe».

YrtoObl cOriacoBaTh MEPBYID W BTOPYIO 4acTH mOpemiokeHus, meHsem Will wa would. cm.
mabauyy sviue.

She said that she would buy a dress. Ona ckazana, 4To OHa KyIUT IJIaThe.

4. Mensaem nexomopuwie cnosa

B HEeKOTOpBIX CiTydasix Mbl JIOJDKHBI COTJIACOBATh HE TOJIBKO BPEMEHA, HO M OT/ENbHBIE CIIOBA.
Yro 310 32 cioBa? JlaBaiiTe pacCMOTPUM HEOOIBILION TPUMED.
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She said, “I am driving now”. Ona cka3zana: « 3a pyiem ceiyacy.

To ectb OHa B JaHHBIA MOMEHT 3a pyJieM. OmHAKO, KOTa MbI OyjIeM Iepe/iaBaTh €€ CIIOBa, MbI
Oy/ileM TOBOPHTH HE MO JAHHBIM MOMEHT (TOT, KOTJ]a Mbl TOBOPHM Ceiyac), a Mpo MOMEHT BPEMEHH B
npoIuioM (TOT, Korjaa oHa Obuta 3a pyiaem). [loatoMmy Mbr MeHsiem NOW (ceiiuac) Ha then (torma) cm.
mabauyy sviue.

She said that she was driving then. Ona cka3aia, 4to oHa Obliia 3a pyJieM TOT/ia.

Bonpocsl B KOCBEHHO# peYH B AaHIJIHIICKOM fI3bIKe

Bomnpocsr B kOCBeHHO# peun, IO CYTH, HE SIBJISIOTCS BOIIPOCAMHU, TaK KaK MOPSIOK CJIIOB B HUX
TaKOMH ke, KaK B YTBEPAUTEIHHOM MPEITI0KEHUHA. MBI HE HCHOJIB3yeM BCIIOMOTaTeNbHbIe Taaroisl (do,
does, did) B TakuX mpeaIOKEHHSIX.

He asked, “Do you like this cafe?” Ou cnpocun: «Tebe npasumcs smo xage?»

Uto0Obl 3a1aTh BONPOC B KOCBEHHOW peud, Mbl yOHMpaeM KaBbIUKM M cTaBUM if, KOTOpbIe
nepeBoIATCs Kak «iny». CorjaacoBaHre BpEMEH MTPOUCXOUT TaK e, KaK U B OOBIUHBIX MPEUIOKEH UAX.
Hame npeanosxenue OyaeT BBITTIAAETh TaK:

He asked if I liked that cafe. Ou cnpocun, npasumcs 1u mue mo kagpe.

JlaBaiiTe pacCMOTPUM €I11I€ OJIUH TPUMEP:

She said, “Will he call back?” Ona ckazana: «Ou nepe3goHum?»

She said if he would call back. Ona ckazana, nepessonum au on.

CrneunajbHbie BONPOCHI B KOCBEHHOM pevu

CriernanbHble BOIPOCHI 33JJal0TCSl CO CIEAYIOIIMMH BOIPOCUTEIBHBIMU CIOBaMu: what — 4To
when — koraa how — kak why - mouemy where — riae which — kotopsrit

[Ipu mepeBojie TakKMX BOTIPOCOB B KOCBEHHYIO P€Yb MBI OCTaBJISIEM MPSMOM MOPSIAOK CIOB (Kak
B YTBEPAUTEIBHBIX MPEIOKECHUIX ), @ HA MECTO if CTABUM BOIIPOCHUTEIBHOE CJIOBO.

Hanpumep, y Hac ecTb BONpoc B NMPSIMOM peun:

She said, “When will you come?”. Ona ckazana: «Kozoa met npuoewtv?»

B xocBeHHO# peun Takoi BONpoC Oy/IEeT BHITIISIICTh TaK:

She said when | would come. Ona ckazana, kozoa s npuoy.

He asked, “Where does she work?” On cnpocun: «I'oe ona pabomaem?y

He asked where she worked. On cnpocun, 20e ona pabomaem.

Nudpunurus. The Infinitive

WHQUHUTHB - 3TO HENMYHAs IiarojibHas (Gopma, KOTopas TOJBKO Ha3bIBaeT JCHCTBUE H
BBIMOJIHSACT (DYHKIMM KaK IJIaroyia, Tak U CYIIECTBUTEILHOr0. MIHOUHUTHB OTBEYaeT Ha BOIPOC YTO
JenaThb?, 4To caenaTh?

dopMalibHBIM MPU3HAKOM HH(OUHHUTHBA SIBIIETCS YacTuiia t0, KoTopast CTOMT Hepel HUM, XOTsI
B HEKOTOPHIX Cilydasx OHa omyckaercs. OtpurnartenbHas (opma HHOHHUTHBA 00Opa3yercs: Mpu
MOMOIITM YaCTHIIbI Not, KoTopast ctaButcs nepen Hum: It was difficult not to speak. Boiio mpyono ne
2080pumo.

DopMbl HHPUHUTHBA

Active Voice Passive Voice
Simple to write to be written
Continuous to be writing
Perfect to have written to have been written
Perfect Continuous to have been writing

FflaZOJlbl, nociie Komopbslx UCnoJ1b3yemcs uu¢unumu3:

to agree - cormamarbscs

to arrange - moroBapuBaThbcs
to ask — (mo)mpocuth

to begin — HaunHaThH

to continue — npooyKaTh
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to decide — pematp

to demand - TpeGoBath

to desire — xenatsb

to expect — HanmesTbCA

to fail — He cymers

to forget — 3abriBaTh

to hate - HenaBHICTH

to hesitate — ue perarbcs

to hope - mamesThCs

to intend — mHamepeBatbcs

to like — mrOOUTH, HpAaBUTHCS

to love — mro0uTh, XKenarh

to manage - ynaBarbcs

to mean - HamepeBarbCs

to prefer - mpeamounTath

to promise - oGemaTh

to remember — MOMHHTH

to seem - kasarbcs

totry — crapartbcs, neITaThCA

to want — xoreTb

Hanpumep:

He asked to change the ticket. On nonpocun nomensmo 6unem.

She began to talk. Ona nauana 2o6opume.
3Hauenue pazHvlx hopm ununumuea 6 maodauye

®opmbl HHOUHUTHBA Yemy 51 pan?

Simple | am glad to speak to you. Paj moroBopuTh ¢ BaMu.
(Bcerma panyrock, koraa
TOBOPIO C BaMH).

Continuous | am glad to be speaking to you. Pax, uro ceiiyac
pas3roBapruBaro C BAMHU.

Perfect | am glad to have spoken to you. Paj, 4T0 MOTOBOPHII C BAMH.

Perfect Continuous I am glad to have been speaking to Pax, uro y:xe maBHO (BCe 3TO

you. BpeMsI) pa3roBapuBaro ¢ BaMH.

Simple Passive | am (always) glad to be told the news. | Bceraa pan, koraa Mue
PpaCcCKa3bIBaAtOT HOBOCTH.

Perfect Passive | am glad to have been told the news. | Pax, uro mue pacckaszanu
HOBOCTH.

IIpuuyacrue. Participle
B anrnmiickoM si3pike mpuyacTue — 3TO HeJIMYHasA (popMa I1arosa, Kotopas coueraer B cede
IIPU3HAKH TJIaroJja, MpuiIarareIbHOro U Hapeyus.
DopMbI IPUYACTHUSA

Active (AKTUBHBIN 3aJI0T) Passive (ITaccuBHblif 3a510T)
Participle | Simple writing being written
(Present Perfect having written having been written
Participle)
Participle Il (Past Participle) written

OtpunarenbHble popMbl TpUyacThsi 00Pa3yrOTCs ¢ TOMOIIBIO YacTHIIBI NOL, KOTOpasi CTaBUTCS
nepes npuyactueM: not asking — He crpaiuBasi,not broken — He pa3OHUTBHI.

Kaxk nepesooums pasnvie hopmul npuvacmusa Ha pyccKuil A3vlK

(DOpMLI MpHUYaCTUs IMPUIACTUCM ACCIIPUIACTUCM

reading YUTAIOIHA I ypTas
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having read IPOYHTAB
being read YU TACMBbIi Oy/ly4H YMTaeMbIM
having been read Oy/lyuH MPOYUTAHHBIM
read MPOYUTAHHBIN
building CTPOSTIHIA CTpOst
having built IOCTPOUB
being built CTPOSIIUNCS OyJly4H CTPOSIIIIMCS
having been built Oy/ly4H MOCTPOCHHBIM
built TIOCTPOCHHBIH

I'epynauii. Gerund
lepynauit — 510 HenmwuHas ¢opma riarosia, KOTopas BbIpaKAaeT Ha3BaHUE JEHCTBHUS U
couetaeT B cebe MPU3HAKU IJIarojla M CYyIECTBUTENbHOro. COOTBETCTBEHHO, HAa PYCCKUM S3BIK
repyHIui OOBIYHO MEPEBOJUTCS CYIIECTBUTEIbHBIM WMIIM TJIarojoM (daile HeonpeaeaeHHOUW (popmoit
riarojia). @opMmel, NOJOOHOM aHTIIMICKOMY FepYHAMIO, B PYCCKOM S3BIKE HET.
My favourite occupation is reading. Moe arobumoe 3ansmue — umenue.
DopMBbI repyHaust

Active (AKTHBHBIHN 3aJ10T) Passive (ITaccuBHBIi 3aj10T)
Simple writing being written
Perfect having written having been written
3anomuume 2nazonvt, nociie KOMOPLIX YROMPeEOIAEMCA MOTbKO 2epPyHOuiL!
admit (mpu3HaBaTh), advise (coBeTOBaTH), avoid (u30eratp),
burst out (paspaszurbcs), delay (3amepxuBarth), deny (oTpurnars),
dislike (He HpaBUTHCS), enjoy (moJrydaTh yIOBOJBCTBUE),  escape (BbIpBaThCs, N30aBUTHCS),
finish (3akoHYHUTH), forgive (mpomars), give up (0TKa3bIBaTHCA, OpOCaTh),
keep on (Tipo10KaTh), mention (yrmoMuHaTh), mind (Bo3paxkaThb - TOJIBKO B “?”’u
),
miss (CKy4arsb), put off (oT0XUTH), postpone (OTKJIabIBATh),
recommend (peKOMEHIOBaTh ), suggest (mpearats), understand (moHUMATB).
I'epynouit nocne 2nazonoe c npeodiozamu
accuse of (0OBUHSATS B), agree to (cornamarbcs ¢),  blame for (BunuThH 3a),
complain of (>kayioBaTbcs Ha), consist in (3aKIt0YaThCA B), count on /upon (pacCUMTHIBATh HA),
congratulate on (mo3apaBnatk ¢),  depend on (3aBucerb 0T),  dream of (Medrath 0),
feel like (xoTeTh, coOuparncs), hear of (cnbrmars o), insist on (HacTauBaTh Ha),
keep from (ynepxuBatb(cs) oT), look forward to (¢ HeTeprIeHHEM K1aTh, TPEABKYIIATH ),
look like (BBITISACTH KaK), object to (Bo3pakaTh MPOTHB),
persist in (yIopHO MpoJoikaTh),  praise for (XBanuTh 3a), prevent from (mpemoTBpamarhs or),
rely on (monararscs Ha), result in (mpuBOIUTS K), speak of, succeed in (mpeycrneBarb
B),
suspect of (1og03peBarth B), thank for (6maronmaputs 3a), think of (mymats o)

He has always dreamt of visiting other countries. — Own scezoa meuman o mom, umo6w nobvisams 6
Opy2ux CmpaHax.
to be + npunazamenwvnoe / npuuacmue + zepynouii

be afraid of (6osaThCs yero-nmo6o), be ashamed of (cTeiauTHCS Yero-nmubo),

be engaged in (ObITH 3aHATHIM ueM-TT00), be fond of (mrOOUTH yTO-MTNGO, YBIEKATHCS YeM-TH00),
be good at (6bITH CTOCOOHBIM K), be interested in (MHTepecoBaTbCs YeM-JI100),
be pleased at (ObITH JOBOJIHHBIM), be proud of (ropautbcs yem-mu6o),

be responsible for (ObITH OTBETCTBEHHBIM 3a), be sorry for (coxaners 0 4eM-J100),

be surprised at (yauBnsThcs yemy-1u60), be tired of (ycraBath OT uero-nubo),

be used to (mpuBBIKATH K).
I’'m tired of waiting. — 4 ycman srcoame.
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OcHOBHBIE CBEACHUA 0 CocJIaraTeJibHOM HAKJIOHCHUN

Conditionals are clauses introduced with if. There are three types of conditional clause: Type 1,
Type 2 and Type 3. There is also another common type, Type 0.

Type 0 Conditionals: They are used to express something which is always true. We can use
when (whenever) instead of it. If/When the sun shines, snow melts.

Type 1 Conditionals: They are used to express real or very probable situations in the present
or future. If he doesn't study hard, he won't pass his exam.

Type 2 Conditionals: They are used to express imaginary situations which are contrary to facts
in the present and, therefore, are unlikely to happen in the present or future. Bob is daydreaming. If |
won the lottery, | would buy an expensive car and | would go on holiday to a tropical island next
summer.

Type 3 Conditionals: They are used to express imaginary situations which are contrary to facts
in the past. They are also used to express regrets or criticism. John got up late, so he missed the bus. If
John hadn't got up late, he wouldn't have missed the bus.

If-clause (hypothesis) Main clause (result) Use
Type 0 if + present simple present simple something which is
general truth always true

If the temperature falls below 0 °C, water turns into ice.

Typel if + present simple, present | future/imperative real - likely to happen
real present continuous, present perfect or | can/may/might/must/should/ could | in the present or future
present perfect continuous + bare infinitive

If he doesn't pay the fine, he will go to prison.

If you need help, come and see me.

If you have finished your work, we can have a break.

If you're ever in the area, you should come and visit us.

Type 2 if + past simple or past | would/could/might + bare infinitive | imaginary  situation

unreal present continuous contrary to facts in the
present; also used to
give advice

If | had time, | would take up a sport. (but | don't have time - untrue in the present) If | were
you, | would talk to my parents about it. (giving advice)

Type 3 if + past perfect or past | would/could/might + have + past | imaginary  situation
unreal past perfect continuous participle contrary to facts in the
past; also used to
express  regrets or
criticism

If she had studied harder, she would have passed the test.
If he hadn't been acting so foolishly, he wouldn't have been punished.

Conditional clauses consist of two parts: the if -clause (hypothesis) and the main clause (result).
When the if - clause comes before the main clause, the two clauses are separated with a comma. When
the main clause comes before the if - clause, then no comma is necessary.

e.g. a) If I see Tim, I'll give him his book.

b) I'll give Tim his book if I see him.

We do not normally use will, would or should in an if - clause. However, we can use will or
would after if to make a polite request or express insistence or uncertainty (usually with expressions
such as / don't know, I doubt, I wonder, etc.).

We can use should after if to talk about something which is possible, but not very likely to
happen.

e.g. a) If the weather is fine tomorrow, will go camping. (NOT: If the weather will be fine...)

b) If you will fill in this form, I'll process your application. (Will you please fill in... - polite
request)

¢) If you will not stop shouting, you'll have to leave. (If you insist on shouting... - insistence)
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d) I don't know if he will pass his exams, (uncertainty)

e) If Tom should call, tell him I'll be late. (We do not think that Tom is very likely to call.)

We can use unless instead of if... not in the if -clause of Type 1 conditionals. The verb is
always in the affirmative after unless.

e.g. Unless you leave now, you'll miss the bus. (If you don't leave now, you'll miss the bus.)
(NOT: Unless you don't leave now, ...)

We can use were instead of was for all persons in the if - clause of Type 2 conditionals.

e.g. If Rick was/were here, we could have a party.

We use If | were you ... when we want to give advice.

e.g. If I were you, I wouldn't complain about it.

The following expressions can be used instead of if: provided/providing that, as long as,
suppose/supposing, etc.

e.g. a) You can see Mr. Carter provided you have an appointment. (If you have an
appointment...)

b) We will all have dinner together providing Mary comes on time. (... if Mary comes ...)

¢) Suppose/Supposing the boss came now, ...

We can omit if in the if - clause. When if is omitted, should (Type 1), were (Type 2), had (Type
3) and the subject are inverted.

e.g. a) Should Peter come, tell him to wait. (If Peter should come,...)

b) Were I you, | wouldn't trust him. (If I were you, ...)

c) Had he known, he would have called. (If he had known, ...)

2. UteHne ¥ nepeBoj Y4eOHBIX TEKCTOB (10 2 TEKCTA HA TeMY)
Nel

3anomHuume cn06a u GblpasiceHus, HeooXo0umbvle 014 NOHUMAHUA MEKCMa:

appear - vV nosBIsATECS, Kazatbes; ant disappear - ucuesath

bed - n mracr, cioi, nmoacrunaromue mopoasl; Syn layer, seam; bedded - a macToBerit

call for - v tpe6oBats; syn demand, require

carry out - V mpoBOJIUTh (uUccredosanue, sKCnepumenm), BBHIIOTHATD (WaH), 3aBEpuIaTh; Syn
conduct, make

colliery - kameHHOYTOJIbHAS I1aXTa

concentration (dressing) plant - o6oraturensHas abprka, 00oraTuTeaIbHass YCTAHOBKA

department - n otnencuue, daxkynpret, Kageapa; syn faculty

direct - v pyKOBOIWTb; HAIPABIIATh; YIPABIATH;, a IpsMoii, Tounsli; directly - adv mpsmo,
HETOCPEICTBEHHO

education - n o6pa3zoBanue; npocseieHue; get an education mosy4ats o6pa3oBaHue

establish - v ocHoBbIBaTh, cO3maBath, yupexaats; syn found, set up

ferrous metals - uépusie merasasr (NoN-ferrous metals uBerHsie MeTaLIbI)

iron - n skene30; Pig iron gyrys; cast iron 4yryH, 4yryHHas OTJIMBKa

open-cast mines - OTKpbITbIe Pa3pabOTKU

ore - n pyna; iron ore - skesne3Has pyaa; ore mining — pa3paboTKa pyIHbIX MECTOPOKACHHUI

process - vV o6pabatsiBath; Syn Work, treat; processing - n o6paboTka; pasaeicHue
MHUHEPAJIOB

rapid - a OwICTpBIii

research - n Hay4HoO€ HMCCIICTOBAHUE

technique - n TexHuka, crmocod, MeTOJ, TEXHHUYECKHU mpuem; Mining technique - ropwas
TEXHHUKA, METO/IbI BEJICHUSI TOPHBIX paboT

train - v o0yuarb, TOTOBUTS (k uemy-u.);training - oOydeHue; MoAroToBKa

to be in need of - HyxnaTbcs B

to take part in - yyactBoBatsh B
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Hpouumaﬁme u nepese()ume meKcm, 6blNOoJIHUMmME YRNpaj)yxCHenusl Ha npoeepKy NOHUMAHUA
npodumannoco:

TEXT 1: The First Mining School in Russia

The Moscow Mining Academy was established in 1918. The main task of the Academy was to
train mining engineers and technicians, to popularize technological achievements among miners, to
work on important problems of mining and metallurgical engineering arid to direct scientific research.

There were three departments in the Academy: mining, geological prospecting and metallurgy.
The Moscow Mining Academy introduced a new course in coal mining mechanization which provided
the basis for the development of mining engineering. The two scientists A.M. Terpigorev and M.M.
Protodyakonov wrote the first textbook on machinery for mining bedded deposits.

Much credit for the establishment of the Moscow Mining Academy and the development of co-
operation among outstanding scientists and educators is due to Academician .M. Gubkin, a prominent
geologist and oil expert.

In 1925 the Moscow Mining Academy was one of the best-known educational institutions in
Russia. It had well-equipped laboratories, demonstration rooms and a library which had many volumes
of Russian and foreign scientific books and journals.

The Academy established close contacts with the coal and ore mining industries. The scientists
carried out scientific research and worked on important mining problems.

The rapid growth of the mining industry called for the training of more highly-qualified
specialists and the establishment of new educational institutions.

New collieries and open-cast mines, concentration plants, metallurgical works and metal-
working factories for processing non-ferrous and ferrous metals appeared in the country. The people
took an active part in the construction of new industrial enterprises.

The Academy alone could not cope with the problem of training specialists. In 1930 the
Moscow Mining Academy was transformed into six independent institutes. Among the new colleges
which grew out of the Academy's departments were the Moscow Mining Institute and the Moscow
Institute of Geological Prospecting. Later, the scientific research Institute of Mining appeared near
Moscow.

1.  Ykaxcume, Kaxue npeonoyceHus - COOMEEMCMEYIOM  COOEPHCAHUI)  MeKcmda.
Iloomeepoume céou omeemut hakmamu u3 mexcma.

1. There were four departments in the Academy.

2. The Academy introduced a new course in coal mining mechanization.

3. In 1925 the Academy had only several well-equipped laboratories, demonstration rooms
and a library which had many volumes of books.

4. The Academy established close contacts with the coal industry.

5. In 1930 the Academy was transformed into six independent institutes.

6. The Moscow Mining Institute and the Moscow Institute of Geological Prospecting were

among the new colleges which grew out of the Academy's departments.
2. Omeemovme na cneoyroujue 60npPoCyl.

1. What was the main task of the Academy?

2. What new course did the Academy introduce?

3. Were there three or four departments at the Academy?

4. What industries did the Academy establish contacts with?

5. Who wrote the first textbook on machinery' for mining bedded deposits?
6. Why was the Academy transformed into six independent institutes?
7. Why was the Academy transformed?

3. Ilepeseoume cnedyroujue couemanus cioe.

a) oOoraTtutenbHas pabpuka

6) MOATOTOBKA I'OPHBIX NHXKCHCPOB

B) pa3Beaka He(TH

T) 00paboTKa I[BETHBIX METAJIIIOB
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1) TEXHUYECKOE 00pa30BaHHE

e) HOBBIH (y4eOHBIIT) Kypc 110

x) MPUHUMATh AKTUBHOE Y4aCTHE

3) MIPOBOJIUTH UCCIIEIOBAHUS

n) HaTPaBJIATh HAYYHYIO IEATEILHOCTD
K) ropHOe 000py/IOBaHNE

) TUTACTOBBIE MECTOPOKICHUS

Ne2

3anomnume cnosa u eviparicenus, He0OX00uMble 07151 HOHUMAHUA MEKCma:

change - v usmensTscs, MeHaTh(cs1); Syn. transform, alter; n usmeHenue, nepemeHa;
IpeBpaICHUC

determine - v onpenenuTh, yCTaHABINBATh

engineering - n TexXHMKa; TEXHOJIOTHS; MallTHHOCTpoeHKe; SyNn. technics, technology,
technique; machinery

composition - n cTpykTypa, cocTas

connect - v coequusaThes; Syn combine, link

enterprise - N mpeanpusTHE; IPEATPAUMIUBOCTD

deal (dealt) v (with) - umeTs aemo ¢; paccMaTpuBaTth

environment - n okpy»xaromiasi 00CTaHOBKa, cpeia

demand - n cripoc

field - n 06macts, chepa gesTenpbHOCTH; MOJIE, YYACTOK, MECTOPOKICHHE; OacceiH; Syn basin,
branch

design - n mpoeKT; MIaH, YepTex; KOHCTPYKIUS; V IIPOSKTUPOBATh, TUIAHUPOBATD;
KOHCTPYHPOBaTh

graduate - v okoH4YHTH (BBICIIEE YUeOHOE 3aBEACHNUE), amep. OKOHUUTH JII000¢ yueOHOe
3aBeJIcHKE; N JIMII0, OKOHYHBIIIEE BBICIIEE yueOHOe 3aBeaenue; undergraduate (student) - cryaent
mocieaHero Kypea; postgraduate (student) - acmpant; graduation paper - aumiomHas pabora

hardware - n annapatypa, (arnmaparHoe) 000pyIOBaHKe, alllapaTHbIE CPEACTBA; TEXHHUCCKOE
obecnieueHue

hydraulic - a runpaBinyeckuii, THAPOTEXHUIECKHIA

introduction - n BBeacHMe, BCTYIJICHHE

management - n ympasieHue, 3aBegoBanue; Syn. administration; direction

offer - v mpeanarats (nomows, pabomy); IPEIOCTABIATD; 1 IPEAI0KECHUE

property - n cBoicTBO

protection - n 3amura, oxpaHa

range - n o6;aacthb, chepa; npeaert; AMana3oH; paauyc ISHCTBUS; PSII; CEpUs

recreation - n oTapIX, BOCCTAHOBJICHUE CHUIT; pa3BJICUCHHE

reveal - v mokasbIBaTh, 0OHAPYKXHBATh

rock - n ropnas mopoza

shape - n popma

software - n mporpamMmHoe obecriedeHue; MpOrpaMMHBIE CPEICTBA

skill - n mactepcTBo; ymenue; skilled - a kBanuuIPOBaHHBII; OMBITHBIN; YMEIbINA

survey - N cbheMKa, MapKIneigepckas CheMKa; V MPOM3BOIAWTH MAapPKIICHICPCKYIO HIIH
TonmorpapHuecKyro CheMKY, TPOU3BOIUThH U3BICKAHUS; 71 SUIVeYiNg cheMKa, MapKIeiaepckue paboThl

value - n neHHOCTh, CTOMMOCTB; BEJIMYKMHA; V IIEHUTh, OlleHuBaTh; valuable a nennsrit
workshop - n macrepckasi, ex; ceMuHap

to be of importance - umers 3HaucHHE

to give an opportunity of - naTh BO3MOXHOCTh

to meet the requirements - ynoBieTBopsTh TpeOOBaHHUSIM (TOTPEOHOCTH)

Hpouumaﬁme u nepesebume meKcm, 6blnoJiHume ynpaj)xCHenus Ha npoeepKy NOHUMAHUA
npodumanHo2o:
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TEXT 2: Mining and Geological Higher Education in Russia

In Russia young people get mining education at special institutes which train geologists and
mining engineers for coal and ore mining. The total number of students of an institute includes full-
time students, part-time students and postgraduate students.

Russian higher educational establishments offer different specializations for the students. Thus,
at the geological institutes, the students specialize in geology, the science which deals with different
problems connected with the Earth, its history, the study of rocks, their physical and chemical
properties. One of the main tasks of geology is to prospect, discover and study the deposits of useful
minerals.

Geology is both a theoretical and an applied science. Mining geology is of great importance to
the mining engineer. As a rule, mining geology includes economic geology.

The outstanding Russian geologist V.A. Obruchev says that geology is the science of the Earth
which reveals to us how the Earth took shape, its composition and its changes. Geology helps prospect
for ores, coal, oil, salt and other useful minerals.

Higher mining schools (universities, academies, institutes and colleges) develop a wide range
of courses and programmes that meet the requirements of the society .They offer courses in mining
technology, machinery and transport, hydraulic engineering, electrical engineering, industrial
electronics, automation, surveying, geodesy, information technology, etc.

The main trend in the development of higher mining education is the introduction of courses in
environmental protection, management (environmental human resources), economics and management
of mining enterprises, marketing studies, computer-aided design (CAD) and others.

Computer science is also of great importance. The course aims at providing students with
understanding how software and hardware technology helps solving problems.

Laboratory work is an important part in training specialists. Experiments in laboratories and
workshops will help students to develop their practical skills. They have a short period of field work to
gain working experience.

The students go through practical training at mines, plants and other industrial enterprises..
They become familiar with all stages of production and every job from worker to engineer. Here they
get practical knowledge and experience necessary for their diploma (graduation) papers.

A lot of students belong to students' scientific groups. They take part in the research projects
which their departments usually conduct. Postgraduates carry out research in different fields of science
and engineering.

Sport centres give the students opportunities to play different sports such as tennis, football,
basketball, volleyball, swimming, ' skiing, water polo, boxing, wrestling and others.

Students graduate from mining and geological higher schools as mining engineers, mining
mechanical engineers, ecologists, mining electrical engineers, geologists, economists and managers for
mining industry.

1. Ilepeseoume cnedyroujue couemanus cnoe.
a) IUPOKHIA KPYyT TpoodiieM

0) JIeHHBIE MECTOPOIKICHUS TIOJIE3HBIX UCKOTIAEMBIX
B) TOPHBIN MH)KEHEP-MEXaHHUK

I') BECTH Hay4HO-HMCCIIEeI0BATEIbCKYIO paboTy
1) IpUHUMATh (popMy

€) TEeXHUYECKOe U IporpaMMHOe oOecrieyeHue
) CTyZIeHTHI (TIOCIEAHET0 Kypca)

3) IUIUIOMHas paboTa

1) pu3nuecKue U XMMUYECKUe CBOMCTBA

K) MECTOPO’K/ICHHE TOJIE3HBIX UCKOMIAEMBIX

1. OKaHYMBATh UHCTUTYT

2. MOCTYIAaTh B YHUBEPCUTET

3. noJry4atb oOpa3oBaHue
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TOTOBHTH T€0JIOTOB U TOPHUX MH)KEHEPOB
BBICILIE TOPHBIE YUCOHbIC 3aBEICHHS
puOOpeTaTh OIBIT

CTyJIEHUECKHE HayuHbIE 00IIecTBa
3aHUMAaThCS PA3IMYHBIMU BUIAMHU CIIOPTa

N O A

Ne3

3anomnume cnoea u sviparcenus, HeoOX00uUMble 0151 NOHUMAHUA MEKCMaA:

accurate - @ ToOuHbIN, IPAaBUIIBHBIN; aCCUracy - N TOYHOCTh

archive - n apxuB

attend - v nocemarsb (rexyuu, npakmuyeckue 3ausamus, coopanus)

comprehensive - a BCeCTOPOHHUIA, HCYESPITHIBAFOIIHIA

concern - V KacaTbCsl, OTHOCHUTBHCS; MUMETh OTHOIICHHE K YeMy-J.; N JeJ0, OTHOIICHHUE;
BaXXHOCTH; CONCErNing prep OTHOCUTEIbHO, KaCATEILHO

consider - v paccmarpuBaTth; cuntath; considerable - sHaunTenbHBIM, BaxkHbIH; consideration
- 1 pacCMOTpPEHHE; 00CYKICHHE

draw (drew, drawn) - v 30, yeptuth, pucoBats;, draw the conclusion memars BbIBOI; SyNn
come to the conclusion

employ - vV npuMeHsTh, HUCIOJB30BaTh; MPEAOCTaBNIATh (Pabomy); Syn use, utilize, apply;
employment - n cnyx6a; 3aHsTHE; IPUMEHEHUE, UCTIOIL30BAHUE

familiarize - v 3HaKkOMHTE; OCBanBaTh

fundamental - n pl ocHoBBI (Hayx)

levelling - n HuBenMpoBaHue, CrilaXUBaHUeE (Paziuyull), BbIpaBHUBAHNE

number - »n yKcI0, KOJUYECTBO, OOJIBIIOE KOJIHMUECTBO; (1OPSAOKO8bIL) HOMED, PSII

observe - v Habm01aTh, CIETUTD (3a YéM-1.), COOIIOAATE (npasuilo, obviuau)

obtain - v mony4ats; 1ocTHraTh; 100BIBaTH; SYN get, receive

present - V mpenogHOCUTh, JApUTh; [M0JaBaTh, NMPEACTABIATE, presentation - n wmsnoxkeHue;
TIPEIbSBIICHIC

proximity - n 6iu3ocTh, cocencTBO; iN proximity to noGim3ocTy, BOIU3U OT (we2o-1.)

require - v tpebosath;, Syn call for; demand; meet the requirements ymoBieTBOpsATH
TpeOOBaHUIM

traversing - n ropu3oHTaNIbHAs CheMKa

to keep in close touch with - mognep:xuBath CBsI3b C

to touch upon (on) 3aTparuBath, KacaThCs BKpATIIE (60onpoca)

Ilpouumaiime u nepegedume meKkcm, 6bINOJIHUME YRPANCHEHUA HA NPOBEPKY NOHUMAHUA
npoYuUmaHHO20:

TEXT 3: Mining Education in Great Britain

In Great Britain the students get mining education at special colleges and at mining
departments of universities.

For example, the Mining Department at the University of Nottingham ranks as one of the
foremost teaching and research mining schools in Great Britain. The students come to the University
from all parts of the country and from abroad. The close proximity of Nottingham to mines extracting
coal and different metals makes it possible for the University to keep in close touch with new
achievements in mining.

The aim of training at the University is to give the student an understanding of applied science
based on lectures, tutorial system, laboratory work and design classes. The laboratory work trains the
student in accurate recording of observations, drawing of logical conclusions and presentation of
scientific reports. Besides, it gives the student an understanding of experimental methods and
familiarizes him (or her) with the characteristics of engineering materials, equipment and machines.
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At Nottingham there are two types of laboratories, general and Specialized. General
laboratories deal with the fundamentals of engineering science and specialized onesl study the more
specialized problems in different branches of engineering.

During the final two years of his course the student gets a comprehensive training in surveying.
Practical work both in the field and in drawing classes forms an important part of this course. Besides,
the students have practical work in survey camps during two weeks. The equipment available for
carrying out traversing, levelling, tacheometric and astronomical surveying is of the latest design.

The practical and laboratory work throughout the three or four years of study forms a very
important part of the course, so the students obtain the required standard in their laboratory course
work before they graduate.

British educational system is fee-paying. The annual fee includes registration, tuition,
examination, graduation and, in the case of full-time students, membership of the Union of Students.

Students from all over the world (nearly 100 countries) study at the University of Nottingham.
For many years the University has had a thriving community of international students.

The University pays much attention to learning foreign languages. For individual study there is
a 16-place self-access tape library with a tape archive of 3,000 tapes in 30 languages. There are also 16
video work stations where the students play back video tapes or watch TV broadcasts in a variety of
languages.

1. Onpedenrume, Kakue npeoNoIHCEHUA COOMEEMCMEYION  COOEPHCAHUIO MeKcma.
Iloomeepoume ceou omeemul hakmamu u3z mexcma.

1. In Great Britain the students can get mining education only at special colleges.
2. The training at universities is based on tutorial system.

3. The laboratory work familiarizes the student with modern equipment.

4. There are three types of laboratories at the University of Nottingham.

5. When the students study surveying, they have practical work both in the field and in
drawing classes.
6. The students from abroad don't study at Nottingham.

2. Omeembme na cneoyrouiue 60nPoCyl.

1. Where can one get mining education in Great Britain?

2. Is the Mining Department at the University of Nottingham one of the foremost research
mining schools in Great Britain?

3. What makes it possible for the University to keep in close touch with the, achievements
in mining?

4. What are the students supposed to do in the laboratories?

5. Will the students have practical work in survey camps or in the laboratories?

6. What do the students use surveying equipment for?

7. What can you say about studying foreign languages at the University?

Ned

3anomHume cnoea u 6bIpaAsceHus, He0dXooumbvle 0,11 NOHUMAHUA MeKCma:

advance - n mporpecc, ycnex; MpoBHKEHNE BIIEpe/; V Je1aTh YCIeXH, Pa3BUBAThCA,
npoABUTaThes Brepe; advanced COUrSeS Kypehl 10 paCHIMPEHHOM MporpaMmme

authority - n anMuUHHCTpAIs; HAYATBCTBO

differ - v (from) otnuuatecs (ot); difference n pasnuuwue; pasuuna; different a pasnuumnsrii;
syn various

excavate - vV 1oObIBath (y20.1b); BBIpA0dATHIBATh MOJIE3HOE MCKOTIAEMOE OTKPBITHIM CIIOCOOOM;
BBIHMMATh (2pyHm), €xcavation - n oTKpbITas pa3paboTka KapbepoM; paspe3, kapbep; sSurface
excavation otkpeiTas pa3padboTka; Syn open-cast (opencast)

experience - N >KM3HEHHBIN OTIBIT; OIBIT PA0OTHI; CTAXK

found - v ocHoBeiBath; Syn establish, set up; foundation - n ocHoBanue; yupexneHuc;
ocHoBa; lay the foundation nonoxute Hauano YeMy-J1 , 3aJI0)KUTh OCHOBY Yero-JI.
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manage - V ympaBiisiTh, 3aBEIOBaTh, CIIPABIATHCS, yMEeTh oOpamiarthcs; management - n
yIIpaBJICHUE, 3aBEI0BaHNUE; MIPABJICHUE, AUPEKLUs; Management studies - Hayka o0 yrnpaBiieHHH

mean (meant) - vV 3HaYKWTh, MIMETh 3HAYCHHE, 0/IPa3yMEBaTh; HAMEPEBAThCS, UMETh B BHLY;
means - n, pl cpeactea, meaning - n 3uauenue, by means of mocpeacrsom (dgero-i)

metalliferous — a coxepxarnuit MeTaL1, pyIOHOCHBIH

preliminary - a npenBaputenbHbiii; preliminary course noaroToBUTENIbHbIE KYPChI

realize - v npencraBisath, cebe; MOHUMATH (60 6cex demalisx),; Syn understand

recognize - v npu3HaBaTh; y3HaBaTh

work out -V pa3pabateiBaTh (nian); peniath 3a1ady

Ilpouumaiime u nepegedume meKkcm, 6bINOJIHUME YRPANCHEHUA HA NPOBEPKY NOHUMAHUA
npoOYUmMAaHHO020:

TEXT 4: Mining Education in Great Britain (continued)

At present in Great Britain there are a number of universities and colleges which give
instruction in mechanical engineering, mining, metallurgy, etc. These institutions provide full-time and
part-time education. It should be noted that technical colleges confer diplomas' on college graduates.

A university graduate leaves with the degree of Bachelor of Arts or Bachelor of Science, which
is an academic qualification awarded by universities.

For example, the University in Cardiff has become one of the largest in Wales. It is one of the
four colleges which together with the Welsh National School of Medicine form the University of
Wales. There is the Mining Engineering Department in the University of Wales. The Department deals
with the whole range of extractive industries such as coal and metalliferous mining, quarrying and oil
technology.

After graduating from the college a student can be recommended for entry to the university by
a college authority and he can apply for admission to the university.

At the Mining Department students may take several courses such as geology, mining
engineering, mine surveying, quarrying, management studies and others. It has become a tradition that
the courses are based on an intensive tutorial system. It means that students are allotted to members of
the teaching staff for individual tuition separately in mining, in quarrying and in mine surveying. The
system is founded on that of the older universities of Great Britain.

At the Department of Mining Engineering of the Newcastle University mining has now become
a technically advanced profession. The Department of Mining Engineering trains industrially
experienced engineers through various advanced courses in rock mechanics and surface excavation.
For many years the Mining Engineering Department at Newcastle has recognized the need for highly-
qualified engineers and realized that the courses in rock mechanics and surface excavation are of great
importance for mining engineers.

At the University a student studies for three or four years. The organization of the academic
year is based on a three-term system which usually runs from about the beginning of October to the
middle of December, from the middle of January to the end of March and from the middle of April to
the end of June or the beginning of July.

Students course is designed on a modular basis. Modules are self-contained 'units' of study,
which are taught and assessed independently of each other. When a student passes a module, he (she)
gains a credit. All modules carry a number of credits. At the end of the term, the number of credits a
student gets, determines the award he (she) receives. Each module is continuously assessed by
coursework and/or end-of-term examinations.

Admission to the British universities is by examination and selection. The minimum age for
admission to the four-year course is normally 18 years. Departments usually interview all the
candidates. The aim of the interview is to select better candidates.

Just over half of all university students live in colleges, halls of residence, or other
accommodation provided by their university, another third lives in lodgings or privately rented
accommodation; and the rest live at home.
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1. Onpedenume, Kaxue npPeONONHCEHUA COOMEEHICIEYION  COOEPHCAHUI0 MEeKCma.
Iloomeepoume ceou omeemul hakmamu u3z mexcma.

1. At present there are about a hundred technical institutions in Great Britain.
2. It should be noted that British colleges confer degrees.
3. As a rule a college authority recommends the graduates for entry to the university.

4. At the Mining Engineering Department of the University of Wales the students study
only metalliferous mining.
5. At the Mining Engineering Department the courses are based on an intensive tutorial
system.
6. The Mining Engineering Department at the Newcastle University has recognized the
importance of teaching rock mechanics and surface excavation (open-cast mining).
Omeembme Ha cneoyrouiue 60nPoCol.
Are there many technical institutions in Great Britain?
What is the difference between colleges and universities?
Is the Mining Engineering Department the only one in the University of Wales?
Does the Mining Engineering Department deal only with metalliferous mining?
Can a student enter the university after he has graduated from the college?
What courses are of special importance for mining engineers?
What do you know about the organization of the academic year at British universities?
When do the students take their examinations?
3. Ilepesedume cnedyromue couemanus cios.
a) Kypchl IO pacIIMPEHHON porpamme
0) pyIOHOCHBIE OTJIOKEHUS
B) CpeACTBa MPOU3BOJICTBA
') TOpPHBIN (DaKyabTET
1) OTKPBIThIE TOPHBIE PAOOTHI
€) OTBITHBIN HHXKECHEP
) aIMUHHUCTPAIIHS KOJUIEeHKA
3) MOOIIPSATH CTYICHTOB
1) OTBEYaTh TPEOOBAHUSIM YHHUBEPCUTETA
K) Hayka 00 ynpaBJIeHHUH
3aBUCETH OT YCJIOBPII;'I
3HAa4YUTh, O3HA4YATh
MPU3HATH HEOOXOTUMOCTH (Yero-I.)
€XKEroTHast TPOU3BOAUTEIIBHOCTD (IIIaXThI)
Ha4daJIbHUK IaXThbl
ILO6LIBaIOH_Ia$[ IIPOMBIIIJIICHHOCTD
IpeaAcCTaBJIATb OCO6YIO BaXXHOCTb
MCXaHHUKa I'OPHBIX IIOPOJ
€/IMHCTBEHHBIN Kapbep
0.  ocHoBbIBaTh akynpTeT (LIKOIY, CHCTEMY U T.J.)

ONoGaRwWhEDN

BOo~NoG~WNE

Nes

3anomuume cno6a u Gvlpas;ceHus, Heo0Xo0umble 011 NOHUMAHUA MEKCma:
abyssal - a abuccanbHbIi, T1yoHHHBIM; hypabissal - a runabuccanbHbIi
adjacent - a cMeKHBIH, IPUMBIKAFOIITH T
ash - n3oma
belt - n mosic; nenra; pemens
body - n teno, Bemectso; solid (liquid, gaseous) bodies TBepabie (kuakue, ra3000pa3HbIC) BEIICCTRA,
MOPOJTHASI Macca; MAaCCHB; MECTOPOXKICHUE; TIACThI
cOMmMoN - a oGkIYHEI; 06mmuit; Syn general; ant uncommon
cool - v oxmaxaats(cst); OCTBIBaTh; MPOXJaaHbIil; ant heat narpeBath(cs)
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dimension - n uamepenue; pl pazmepsl; Benmuuuna; Syn measurement, size

dust - n meLTE

dyke — n naiika

extrusion - n BeITeCHEHME; BhITAJIKKBaHKE; ant INtrusion BTOp)KEHUE; ceo. UHTPY3US (8HeOpeHue 6
nopo0y U3BEPIUCEHHOL MACCHL)

fine - a ToHKWIA, METKUI; MEIKO3EPHUCTHIN; BHICOKOKAYECTBECHHBIN; TOHKHIT;, MPEKPACHBIHN, SICHBIN (O
nozode); wasinbid; fine-graded (fine-grained) menko3epHUCTBI, TOHKO3epHUCTHIN; fines - n pl
MEJI0Yb; MEJIKUHI yroJib

flow - v Teun; murecs; N reuenue; notok; flow of lava morok naBet

fragmentary - a 06;10MOYHBIH, TJIACTUYCCKHIA

glass - n crekio; glassy - a riaakuii, 3epKagbHBINA; CTEKISTHHBIN

gold - n 301010

inclined - a HakTOHHBII

mica - n cioza

permit - v no3BoJsTh, paspemath; Syn allow, let; make possible

probably - adv BepostHo; Syn perhaps, maybe

shallow - a menxwuii; noBepxHOCTHBIN; ant deep riayOokwuii

sill - n cuib, macToBast UHTPY3Us

stock - n mrok, HeOOIBIIONH 6ATOIAT

Vein - N xuia, IpoKUIOK, IPOTLTACTOK

Ilpouumaiime u nepegedume meKkcm, 6bINOJIHUME YRPANCHEHUA HA NPOBEPKY NOHUMAHUA
npoYuUmMaHHO020:

TEXT 5: Igneous Rocks

Igneous rocks have crystallized from solidified magma.

Igneous rocks can be classified in a number of ways and one of (hem is based on mode of
occurrence. They occur either as intrusive (below the surface) bodies or as extrusive masses solidified
at the Earth's surface. The terms "intrusive" and "extrusive" refer to the place where rocks solidified.

The grain size of igneous rocks depends on their occurrence. The intrusive rocks generally cool
more slowly than the extrusive rocks and crystallize to a larger grain size. The coarser-grained
intrusive rocks with grain size of more than 0.5 mm called plutonic or abyssal are referred to as
intrusive igneous rocks because they are intruded into older pre-existing rocks. Extrusive or volcanic
rocks have even finer grains, less than 0.05 mm and are glassy.

Exposed igneous rocks are most numerous in mountain zones for two reasons. First, the
mountain belts have been zones of major deformation. Second, uplifts in mountain belts have
permitted plutonic masses to be formed.

The largest bodies of igneous rocks are called batholiths. Batholiths cooled very slowly. This
slow cooling permitted large mineral grains to form. It is not surprising that batholiths are composed
mainly of granitic rocks with large crystals called plutons. As is known, granites and diorites belong to
the group of intrusive or plutonic rocks formed by solidification of igneous mass under the Earth's
crust. Granites sometimes form smaller masses called stocks, when the occurrence has an irregular
shape but smaller dimensions than the batholiths.

Laccoliths and sills, which are very similar, are intruded between sedimentary rocks. Sills are
thin and they may be horizontal, inclined or vertical. Laccoliths are thicker bodies and in some cases
they form mountains.

Dykes are also intrusive bodies. They range in thickness from a few inches to several thousand
feet. Dykes are generally much longer than they are wide. Most dykes occupy cracks and have straight
parallel walls. These bodies cool much more rapidly and are commonly fine-grained. For example,
granite may occur in dykes that cut older rocks.

Pegmatites (quartz, orthoclase and mica) also belong to the group of plutonic or intrusive rocks.
They occur in numerous veins which usually cut through other plutonites, most often granite, or
adjacent rocks.
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Extrusive igneous rocks have been formed from lava flows which come from fissures to the
surface and form fields of volcanic rocks such as rhyolite, andesite, basalt, as well as volcanic ashes
and dust, tuff, etc. As a rule, these rocks of volcanic origin cool rapidly and are fine-grained. It is
interesting to note that basalt is the most abundant of all lavatypes. It is the principal rock type of the
ocean floor.

Igneous rocks are rich in minerals that are important economically or have great scientific
value. Igneous rocks and their veins are rich in iron, gold, zinc, nickel and other ferrous metals.

1). Ykariwcume, Kakue RnpeONOHCEHUA  COOMEENICHEYION  COO0EPHCAHUI)  MmeKcmd.
Iloomeepoume ceou omeemul hakmamu u3z mexcma.
. Igneous rocks have been formed by sedimentation.
. Intrusive rocks have been formed by the cooling of rocks of the Earth's crust.
. Extrusive rocks have been formed the same way.
. The grain size of igneous rocks depends on mode of occurrence.
. Exposed igneous rocks are numerous in mountain zones.
. Granites and diorites belong to the group of extrusive rocks.
. As a rule, granite may occur in dykes.
. Pegmatites do not belong to the group of plutonic or intrusive rocks.

coO~NO OIS WN -

2). Omeemuvme na 60npochwl.

1. Have igneous rocks crystallized from magma or have they been formed by sedimentation?

2. Which types of igneous rocks do you know?

3. What does the grain size of igneous rocks depend on?

4. Can you give an example of intrusive or plutonic rocks?

5. Are diorites intrusive or extrusive formations?

6. What do you know about batholiths?

7. Do pegmatites belong to the group of plutonic or volcanic rocks?

8. How do pegmatites occur?

9. What minerals are igneous rocks rich in?

3. a) Haiioume ¢ npaeoit KonoHKe pyccKue IKEUBATEHMbL C1e0YIOUUX C108 8
couemaHuil cnoe:

1. adjacent layers a) croco0 3ajeraHus

2. abyssal rocks 0) KPYITHO3EPHHUCTHIMH

3. dimensions of crystals B) 30HBI KPYITHBIX HAPYIICHHUI

4. valuable minerals r) abuccanbHble (MTyOHHHBIE) TOPO/IBI

5. shape and size of grains 1) CMEKHBIE TTACThI (CIIOM)

6. mode of occurrence €) pasMephl KPUCTAJIOB

7. coarse-grained ) B30pOCHI

8. uplifts 3) (hopma 1 pa3Mep 3epeH

9. zones of major deformation 1) [IEHHBIC MHHEPAJIBI

0) Haiigute B mpaBoii KOJOHKE aHTIMICKHE SKBHBAJIICHTHI CIEAYIOIINX COYETAHHUM CIIOB:

1. 3aTBEPJICBIIINE MACChI a) irregular shape

2. 00JIOMOYHBIE TIOPOIBI 0) at a certain depth

3. MEJIJICHHO OCTBIBATh B) economically important
4. MEIIKO3EPHHUCTBIN r) solidified masses

5. MHOTOYHCIICHHBIE TPEUTUHBI 1) scientific value

6. HenpaBuibHas popma e) to cool slowly

7. Ha oTNpeAeNeHHOH TIIyOnHe x) existing types of rocks
8. 9KOHOMHYECKU BAXKHBIN 3) fine-grained

9. Hay4yHas [IeHHOCTh n) fragmentary rocks
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10.  cymecTBYIOIIKE TUIIBI TIOPOJT k) numerous cracks or fissures

Neb

3anomnume cnoea u gvlparceHus, HeodOXo0umble 011 ROHUMAHUA MEKCMA:
band - n cioii; mosoca; mpocnoek (nopoowt); syn layer
cleave - v pacuieruisThCs; TPECKaThCs, OTACISTHCS 10 KIMBaXKY; Cleavage n kimBaxk
constituent - n coctaBHast 4acTh, KOMIIOHEHT
define - v onpenesnsaTh, AaBaTh ONpeaCICHUE
distribute - v (among) pacnpenensts (MEeXIy); pa3iaBaTh;
disturb - v Hapymarts; cmenarsb
excess - n u30bIToK, u3nuiiek; ant deficiency
flaky - a cimoucThIit; MOX0XKUit Ha XJIOMbS
fluid - n sxuaKOCTB; KUAKAS WK Ta3000pa3Has cpea
foliate - v pacmeruisathes Ha Tonkue ciown; foliated - a nmucroBarsiii, Tonkocnouctsrid; Syn flaky
marble - n mpamop
mention - V yrmoMuHaTh, CCHUTATLCS; N YIIOMUHAHKE
plate - n miacTuHa; mosoca (Memania)
pressure - n naBaenue; rock pressure (underground pressure) ropHoe JaBiIeHUE, TaBJICHUE TOPHBIX
opoJT
relate - v otHocuThCs; umeTh oTHomieHue; related a poacteennsrit; relation - n orHomeHwue;
relationship - n poactBo; cBoticTBo; relative - a oTHOCUTEBHBII; COOTBETCTBEHHBIIH
run (ran, run) - v Oerath, JIBHraThCs; Te4b, pabOTaTh (0 MawiuHe);, TAHYTHCS, MPOCTUPATHCS;
YOPABIATh (MAWUHOL), BECTH (Oeno, npeonpusmue)
schistose - a cila"neBaTsIii; CIIOUCTBIN
sheet - n mosoca
slate - n cmanerr; syn shale
split (split) - v packanbIBaThCs, pacIICIUIATHCS, TPECKaThCs; SyN cleave
trace - n cien; tracing — N mpocieKMBaHNE
at least mo kpaiineit mepe
to give an opportunity (of) naBare Bo3MOKHOCTE (KOMY-11., emy-i.)

Ilpouumaiime u nepegedume meKkcm, 6blNOJIHUME YRPAHCHEHUA HA NPOBEPKY NOHUMAHUA
npoOYUMmMAaHHO020:

TEXT 6: Metamorphic Rocks

The problem discussed concerns metamorphic rocks which compose the third large family of
rocks. "Metamorphic” means "changed from". It shows that the original rock has been changed from
its primary form to a new one. Being subjected to pressure, heat and chemically active fluids beneath
the Earth's surface, various rocks in the Earth's crust undergo changes in texture, in mineral
composition and structure and are transformed into metamorphic rocks. The process described is called
metamorphism.

As is known, metamorphic rocks have been developed from earlier igneous and sedimentary
rocks by the action of heat and pressure.

Gneisses, mica schists, phyllites, marbles, slate, quartz, etc. belong to the same group of rocks.
Having the same mineral composition as granite, gneisses consist chiefly of quartz, orthoclase and
mica. However unlike granite, they have a schistose structure. It means that their constituents are
distributed in bands or layers and run parallel to each other in one direction. If disturbed the rock
cleaves easily into separate plates.

The role of water in metamorphism is determined by at least four variable geologically related
parameters: rock pressure, temperature, water pressure, and the amount of water present.

During a normal progressive metamorphism rock pressure and temperature are interdependent,
and the amount of water and the pressure of water are related to the sediments and to the degree of
metamorphism in such a way that, generally speaking, the low-grade metamorphic rocks are
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characterized by the excess of water. The medium-grade rocks defined by some deficiency of water
and the high-grade metamorphic rocks are characterized by the absence of water.

Many of the metamorphic rocks mentioned above consist of flaky materials such as mica and
chlorite. These minerals cause the rock to split into thin sheets, and rocks become foliated.

Slate, phyllite, schist and gneiss belong to the group of foliated metamorphic rocks. Marble and
quartzite are non-foliated metamorphic rocks.

The structure of metamorphic rocks is of importance because it shows the nature of pre-existing
rocks and the mechanism of metamorphic deformation. Every trace of original structure is of great
importance to geologists. It gives an opportunity of analysing the causes of its metamorphism.

Being often called crystalline schists, metamorphic rocks such as gneisses and mica have a
schistose structure. Metamorphic rocks represent the oldest portion of the Earth's crust. They are
mostly found in the regions of mountain belts where great dislocations on the Earth once took place.

1). Ykariwcume, Kakue npeoONOHCEHUA  COOMEEHICHEYION  COOEPHCAHUI)  MmeKcmd.
Iloomeepoume ceou omeemul hpakmamu u3z mexcma.

1. Generally speaking, metamorphic rocks have been developed from ores.

2. Marble, slate and phyllite belong to the group of metamorphic rocks.

3. As is known, unlike granite metamorphic rocks have a schistose structure.

4. It is quite obvious that the role of water in metamorphism is great.

5. As a rule, low-grade metamorphic rocks are characterized by the absence of water.

6. Flaky materials cause the rock to split into thin sheets.

7. It should be noted that marble and quartzite are foliated metamorphic rocks.

8. The structure of metamorphic rocks shows the nature of older preexisting rocks and the
mechanism of metamorphic deformation as well.

9. All metamorphic rocks are non-foliated.

2). Omeemovme Ha 60NPOCHL.

1. Do you know how metamorphic rocks have been formed?

2. Which rocks belong to the group of metamorphic?

3. Does gneiss have the same structure as granite?

4. Is the role of water great in metamorphism?

5. What rocks do we call foliated? What can you say about non-foliated metamorphic rocks?
6. How can geologists trace the original structure of metamorphic rocks?

7. Why are metamorphic rocks often called crystalline schists?

3. a) Haiioume 6 npaeoit KoloHKe pyccKue IKGUBAIEHMbL CNEe0YIOUUX C068 U
couemaHuil cnoe:
as a result of the chemical and physical changes
constituents of rocks
to be subjected to constant development
to undergo changes
excess of water
low-grade ores
coal band
to cleave into separate layers
traces of original structure
10.  generally speaking

wWCoNo~wWNE

a) moJioca (U MPOCIOeK) Yris

0) COCTaBIISOIIME TIOPO]T

B) pacIIeTIsAThCS Ha OTACTbHBIC CIIOU
r) BOOOIIIE TOBOPS
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1) B pe3yJIbTaTe XUMUYECKHX U (PU3UUECKUX NU3MEHEHHH

e) M30BITOK BOJIBI

x) HU3MEHATHCS

3) HaXOJUTHCSI B IOCTOSIHHOM Pa3BUTHU
n) HU3KOCOPTHBIE PYZbI

K) ClJIeJIbl IEPBOHAYAIIBHON CTPYKTYPBI

0) Haiinure B mpaBOil KOJIOHKE AHTIMICKUE SKBHBAJICHTBI CIICTYIONIUX CIOB W COYCTAHUUN
CJIOB:
HUMETHh 3HAUYCHHUC
YIIOMSIHYTBI€ BBIIIIE
CIaHIeBaTasg CTPYKTypa
B OTJIMYHC OT I'paHUTa
HEAOCTAaTOK BOJBI
CYIICCTBOBABIIHE PaHEC MMOPOALI
CJIOUCTBIC TOPOJAbI
MpaMop U CJIaHeL
THEiC
0. aBaTh BO3MOYKHOCTH
OIIPENEIATE CTPYKTYPY
a) unlike granite
0) to be of importance
B) pre-existing rocks
r) mentioned above
1) schistose structure
e) to give an opportunity (of doing smth)
Xx) to define (determine) rock texture
3) deficiency of water
n) flaky rocks
K) marble and slate
) gneiss

HROo~NoGa~wNE

[EY
=

Ne7

3anomHume cn06a u 8blpaA3CceHUs, He00X0o0umbvle 011 NOHUMAHUA MeKCma:

aerial - a Bo3aymIHbIN; HaI3eMHBIIH

certain - a onpenenenuslii; HeKoTopsIid; certainly adv koneuno

cost - (cost) V cTouTh; 7 1IeHa; CTOUMOCTh

crop - v (out) obHaxarb(cs), BBIXOAWTh Ha MOBEPXHOCTH (0 niacme, nopooe); Syn expose;
3aceBarh, COOUPATh yporKai

dredging - n BeleMKa rpyHTa; AparupoBaHue

drill - v 6yputs, cBepiuTh; N OypeHue, cBepieHue; OypuiabHbIid MoaoTok; drilling - n 6ypenue,
cepuierue; core-drilling kononkoBoe (kepHOBOE) OypeHue

drive (drore, driven) - V IpoXoJHTh (20pu30HMaAIbHYIO 8blpabomKy); TPUBOJUTD B IBIKCHUE;
YIPABJISATh (MAWUHOLL), N TOPU30HTAIbHAS BBIPAOOTKA; MPUBOI; TIepeaaya

evidence — n ocHoBaHUe; IPU3HAK(HM); CBUIETEIbCTBA

expect - V 0’kuIaTh; paCCUMTHIBATE; TyMaTh; peaiaraTh

explore - v pa3BeqpIBaTh MECTOPOXKACHHE IMOJIC3HOTO HCKOIMAEMOro C TOMYTHOH J0OBIYEH;
exploratory - a pa3Benounsiii; exploration - n geranbHas pa3BeaKa; pa3BeI0YHbIC TOPHBIE PAOOTHI MO
MECTOPOXKICHUIO

galena - n rajeHuT, CBUHIIOBBIN OJIeCK

indicate - v yka3pIBaTh, MOKa3bIBaTh; CIY)KUTh MPHU3HAKOM; 03HAYATh

lead - n cBuHen

look for - v uckathb
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Open up - V BCKpBIBaThb (MecmopodicoeHue); Hape3aTh (Hosylo nasy, 3aboii); opening - n
ropHas BbIpaOOTKa; IOATOTOBUTEIbHASI BBIPAOOTKA; BCKPBITHE MECTOPOKICHUS

panning - N mpoMbIBKa (3010MOHOCHO20 NeCKA 8 I0mKe)

processing - n o0pabotka; - industry o6padaTsiBaroIasi MPOMBIIIICHHOCTh

prove - V pa3BeIbBaTh (XAPAKMEP MeCmOpPONiCOeHUs. UAU 3ane2anusl);, JIOKa3bIBaTh;
UCIIBITBIBAaTh, Npo0OOBaTh; Proved - @ pa3BedaHHbIH, JOCTOBEPHBINM; Proving - N ompoOoBaHUE,
npeBapuTelibHAs Pa3BeIKa

search - v uccinenosats; (for) uckare (mecmopooicoenue), n ouck; Syn prospecting

sign - N 3HaK, CKMBOJI; IPU3HAK, TIPUMETA

store - V XpaHUTb, HAKATUIUBATH (0 3anacax)

work - v paboraTh; BBIHMMaTb, W3BJICKaTh (V2oib, pydy); BbIpabarbiBaTh, Workable - a
MOJXOJAIIUN Uit paOOThl, MPUTOIHBIN IS pa3paboTKu, pabouuil (0 naacme); PEHTAOETHHBIN;
working - n pa3paboTka, ropHasi BBIpabOTKa

country rock kopexHast (OCHOBHas) TIOpO/Ia

distinctive properties oTauunTeIbHBIE CBOWCTBA

malleable metal koBkuii metamn

Ilpouumaiime u nepegedume meKkcm, 6bINOJIHUME YRPANCHEHUA HA NPOBEPKY NOHUMAHUA
npoOYUMAaHHO020:

TEXT 7: Prospecting

Mining activities include prospecting and exploration for a mineral deposit through finding,
proving, developing, extracting and processing the ore. That is why it is possible to divide the mining
activity into three major phases: 1) before mining which involves prospecting and exploration required
to locate, characterize and prove a potential ore body; 2) mining which refers to actual coal or ore
extraction. Extraction processes include underground or surface mining and dredging; 3) after mining
which involves processing and preparing the raw ore for the end product.

As has already been said, before a mineral deposit can be worked, that is, before it can be
extracted from the Earth for use by man, it must first be found. The search for economically useful
mineral deposits is called prospecting. To establish the quality and quantity of a mineral deposit, the
type of country rock, etc. means to prove it and this process is called proving. Prospecting and proving
are only two different stages of mining geological exploration, the latter includes drilling and driving
of openings.

Last century prospectors looked for visible evidence of mineralization on the surface of the
Earth. To recognize valuable minerals it was necessary to know their various distinctive physical
properties. For example, gold occurs in nature as a heavy malleable yellow metal. -Galena, the most
important mineral containing lead, is dark grey, heavy and lustrous. The first ores of iron to be mined
were deposits of magnetite, a black heavy mineral capable of attracting a piece of iron.

As the deposits of mineral that cropped out at the surface were mined, the search for additional
supplies of minerals took place. The science of geology was used to explain the occurrence of ore
deposits.

The aim of geological prospecting is to provide information on a preliminary estimation of the
deposit and the costs of the geological investigations to be made. It also indicates whether it is
available to continue the exploration or not.

Prospecting work includes three stages: 1) finding signs of the mineral; 2) finding the deposit;
3) exploring the deposit.

General indications of the possibility of exposing this or that mineral in a locality can be
obtained by studying its general topographical relief, the type of ground and its general natural
conditions. Thus, in mountainous regions where fissures were formed during the process of mountain
formation, ore minerals could be expected in the fissure fillings. In hilly regions, sedimentary deposits
would be expected.

Certain deposits are found only in a particular type of ground. Coal seams, for example, are
found in sedimentary formations mainly consisting of sandstones and shales. Veins, on the other hand,
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are found in crystalline (igneous) rocks, and the type of country rock usually determines the type of
minerals.

At present, prospecting methods to be used are as follows:

1. Surface geological and mineralogical prospecting such as panning.

2. Geophysical, geochemical, geobotanical prospecting.

3. Aerial photography with geological interpretation of the data to be obtained is highly
effective from aircraft or helicopter. Besides, successful development of space research has made it
possible to explore the Earth's resources from space by satellites.

In modern prospecting the methods mentioned above are used together with the study of
geological maps.

1. yi Kascume, KakKue npeOﬂ OJHCEeHUA coomeemcmeyrom codepofcanmo meKkcma.
Iloomeepoume ceou omeemuvl pakmamu u3z mexcma.

1. The search for economically useful mineral deposits is called proving.

2 Last century prospectors looked for visible evidence of mineral deposits.

3. The first ores of iron to be mined were deposits of galena.

4. The science of geology can explain the mode of occurrence of ore deposits.

5. As a rule prospecting includes four stages.

6. The study of general topographical relief and the type of ground makes it possible to
expose this or that deposit.

7. Geologists know that certain deposits are only found in a particular type of ground.

8 As is known, veins are found in metamorphic rocks.

2. Omeemvme Ha ciedylouiue 60RPOCHL:

1. What is prospecting?

2. What is proving?

3 How did prospectors find mineral deposits in the 19th century?

4 Does gold occur in nature as a heavy malleable yellow metal or as a heavy dark-grey

one?

5. What metal is capable of attracting a piece of iron?

6. What does prospecting work provide?

7. What are the three main stages of prospecting?

8. Is it enough to know only the topographical relief of a locality for exposing this or that
mineral?

9. What methods of prospecting do you know?

10.  What are the most effective aerial methods of prospecting now?

3. a) Haitoume 6 npaeoit Ko10HKe pyccKue IK6UEAIEHMbl C1eOYIOUUX €108 U COYemaHnuil
Ccloe6.

1. country rock a) 3aJIeTaHue PYJHBIX MECTOPOKACHUN

2. panning 0) OiecTsaMii MeTaT

3. the search for commercially useful deposits B) KOpeHHas (OCHOBHAs) OPOia

4. geological exploration T') IOTIOJTHUTEIIBHBIC 3aI1achl MUHEPAJIOB

5. to look for evidence of mineralization 1) TpoMbIBKa (30J0TOHOCHOTO TeCKa B
JIOTKE)

6. distinctive properties €) reosioruyeckas pa3Bejika (C MmomyTHOH JT00bIuei)

7. lustrous metal K) HCKaTh JI0OKa3aTeabCTBa HaIn4yus
MCCTOPOKIACHUS

8. capable of attracting a piece of iron 3) OTJIMYUTEIbHBIE CBOWCTBA

9. additional supplies of minerals n) TIOWCKHU SKOHOMHUYECKH TMOJIE3HBIX
MECTOPOKIACHUM

10.  the occurrence of ore deposits K) CIIOCOOHBII MPUTATHBATh KyCOK MeTaJlla
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0) Haiioume 6 npaeoii Kononke aH2nuiicKue IK6UBATIEeHMbL C1E0YIOUUX C1108 U COYemaHUll
cnog:

1. CTOMMOCTH F'€OJIOTHYCCKUX HUCCIIEI0BAHUIA a) the data obtained

2. BBIXOJIUTh HA TIOBEPXHOCTH (0OHAKATHCS) 0) galena, sandstones and shales

3. MPOM3BECTH MPEIBAPUTEIBLHYIO OlCHKY (Mectopoxnaenus) B) the cost of geological
investigations

4, BH3yaJIbHBIC HAOIIOACHHS C BO3IyXa r) to crop out

5. MOJTyYCHHBIC JAHHBIC n) certain ore deposits

6. TaJICHUT, TICCYAHUKH U CIIAHIIBI e) to make a preliminary estimation
(of a deposit)

7. oO11e moKa3aHus k) visual aerial observations

8. HAXOJUTh MPU3HAKU MECTOPOXKICHUS 3) to find the signs of a deposit

9. OTIPE/ICIICHHBIC PYIHBIE MECTOPOXKICHHS u) general indications

Ne8

3anomnume cnosa u eviparicenus, HeoOX00uMble 0151 NOHUMAHUA MEKCMaA:

adit - n ropu3oHTaNTBHAS TOA3EMHAasl BEIPAOOTKA, IITOJIBHS

angle - n yron

approximate - a mpuOIU3UTETBHBIN

bit - n pexymmii uHCTpYMEHT; GypoBasi KOPOHKA, KOPOHKA TSl alIMa3HOTO OypeHWs; TOJOBKa
Oypa, cepno; carbide bit apmupoBanHas koponka, apmupoBaHHbI Oyp; diamond bit - anmasnas
OypoBasi KOpOHKa

borehole - n ckBaxxuna, OypoBasi CKBaxXHHa

crosscut - n kBepuuiar

dip - n magenue (3anexcu); yKIOH, OTKOC; V MaaaTh

enable - v mraBaTh BO3MOKHOCTb WIIH TIPABO (umo-i. coenams)

exploit - Vv paspabaTeiBaTh (MecmopooicOenue); SKCIUTyaTnpoBath; exploitation - n
pa3paboTKa; SKCILTyaTarus

measure - N Mepa; MepKa; KpUTepHil; cTeneHb; pl cBuTa, TIIACThI; V U3MEPATH

overburden - n mokpsIBaroIKME MOPO/IBI, MEPEKPHIBAIOIIME TTOPOJIBI; BEPXHUE OTIOKEHHS,
HAHOCHI; BCKPBIIIA

pit - n maxra; kapbep, paspes; mypd

reliable - a HamexHBII; 70CTOBEPHBII

rig - N 6ypoBoii cTaHOK, OypoBas BBIIIKa; OypoBast KapeTka; OypoBoe 000pyI0BaHKe

sample - n ob6paszerr; mpoba; V oTOHMpaTh 00pasiibl; 0IPoOOBaTh, HCIIBITHIBATH

section - n ydacTok, CeKIus, OTIEJCHHE, OTPE30K, pa3pes, MpoQuib, MOMEPEUYHOE CCUCHHE;
geological ~ reonoruueckuii paspes (nopod)

sequence - N MocJaeI0BaTeIbHOCTD; MOPSAIOK CIACTOBAHUS; PSIT

sink (sank, sunk) - vV mpoXoauTh (waxmuulii cmeos, 6ePMUKAIbHYIO 8bIPAOOMKY); YIIIyONIsATh;
MOrPYyXath; OMycKaTh; SINKING - N MpoXoaKa (8epmuKkaibHbIX Ul HAKIOHHBIX 8bipabomoxk),; shaft
sinking - mpoxojka cTBOJIA

slope - n HakimoOH; CKJIOH; OpemcOepr; yKJIOH; V KJIOHHTHCSA, MMETh HakioH; Sloping - a
HakyoHHbIN; gently sloping - ¢ HeGobIIMM HaKIIOHOM

steep - a KpyTou, KpyTonaJarolui, HaKIIOHHbIN

strike - n 30. mpoctupanue; V mpoctuparsces; across the strike - skpecr npocrupanus; along
(on) the strike mo npocTupanuto

trench - n Tpamnies, kaHaBa; KOTJIOBaH; V KOMAaTh, PITh, IYPHOBATH

to make use (of) ucnonp3oBark, NPUMEHSATH

to take into consideration npunrMats Bo BHUManue; Syn take into account

Hpouumaﬁme u nepeeet)ume meKkcm, éblnoJiHume ynparxtCHEeHusa Ha npo6epKy NOHUMAHUA
npodumanHo2o:
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TEXT 8: Exploration of Mineral Deposits

Exploration is known to include a whole complex of investigations carried out for determining
the industrial importance of a deposit. The main task is to determine the quality and quantity of
mineral and the natural and economic conditions in which it occurs. The exploration of the deposit is
divided into three stages, namely preliminary exploration, detailed exploration and exploitation
exploration.

The aim of preliminary exploration is to establish the general size of a deposit and to obtain an
approximate idea of its shape, dimensions and quality. At this stage the geological map of the deposit
is corrected and a detailed survey of its surface is completed.

The information on the preliminary exploration is expected to give an all-round description of
the deposit which will enable the cost of its detailed exploration to be estimated.

The following points should be taken into consideration: 1) the shape and area of the deposit; 2)
its depth and angles of dip and strike; 3) its thickness; 4) the properties of the surrounding rock and
overburden; 5) the degree of uniformity of distribution of the mineral within the deposit and the
country rock, etc.

Preliminary explorations can make use of exploratory openings such as trenches, prospecting
pits, adits, crosscuts and boreholes. They are planned according to a definite system, and some are
driven to a great depth.

All the exploratory workings are plotted on the plan. These data allow the geologist to establish
the vertical section of the deposit.

The quality of the mineral deposit is determined on the basis of analyses and tests of samples
taken from exploratory workings.

The method of exploration to be chosen in any particular case depends on the thickness of
overburden, the angle of dip, the surface relief, the ground water conditions and the shape of the
mineral deposit.

The task of the detailed exploration is to obtain reliable information on the mineral reserves,
their grades and distribution in the different sectors of the deposit. Detailed exploration data provide a
much more exact estimate of the mineral reserves.

Mine or exploitation exploration is known to begin as soon as mining operations start. It
provides data for detailed estimates of the ore reserves of individual sections. It facilitates the planning
of current production and calculating the balance of reserves and ore mined.

The searching and discovering of new mineralized areas are based on geological survey and
regional geophysical prospecting. The results of these investigations provide data on iron-bearing
formations and new deposits for commercial extraction.

In detailed exploration both underground workings and borehole survey are used. Core drilling
with diamond and carbide bits is widely used. Non-core drilling is also used in loose rocks in
combination with borehole geophysical survey.

One of the main methods to explore coal deposits is also core-drilling. Modern drilling
equipment makes it possible to accurately measure bed thickness and determine structure of beds,
faults and folds. Recording control instruments are attached to drilling rigs which allow the geologists
to get reliable samples good for nearly all parameters of coal quality to be determined.

1. Ykascume, Kakue RpeOIONHCEHUA  COOMGEMCHIGYION  COOEPHCAHUIO  MEKCma.
Iloomeepoume céou omeemul haxkmamu u3z mexkcma.

1. The purpose of preliminary exploration is to determine the mineral reserves and their
distribution in the different sectors of the deposit.

2. The properties of the surrounding rock and overburden should be taken into
consideration during the preliminary exploration.

3. The purpose of the detailed exploration is to find out the quantity (reserves) of the
deposit.

4. Exploitation exploration facilitates the planning of current production.

5. Both core drilling and non-core drilling are widely used.
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a)
0)
B)
r)
1)
e)
)
3)
)
K)

Recording control instruments allow geologists to get reliable ore samples.
Omeemovme Ha cneoyrouiue 60nPoCyl.

What stages does exploration include?

What is the main purpose of preliminary exploration?

What should be taken into consideration by geologists during preliminary exploration?
What exploratory openings do you know?

Do you know how the quality of the mineral deposit is determined?

What is the aim of a detailed exploration?

Is core drilling used in prospecting for loose rocks?

What is drilling equipment used for?

. a) Haiioume 6 npaeoit Ko10nKe pyccKue IK6UGAIEHmMbl C1e0YIOUUX COUEeMAHUTL C1106:

bedded deposits

core drilling

the angle of dip of the seam

the thickness of overburden
exploratory workings
composition of minerals

pits and crosscuts

to exploit new oil deposits
sampling

geological section

MOIITHOCTHh HAHOCOB
paspabaThIBaTh HOBbIE MECTOPOXKIEHUS HEDTH
urypdbl U KBEpIILIaru
IIaCTOBBIC MECCTOPOKIACHUSA
onpoboBanue (0T60p) 0OpasoB
YroJj nmaacHus 1jiaacta
KOJIOHKOBOE OypeHHe
Te0JIOTHYECKUi pa3pe3 (mopo)
COCTaB MHUHCPAJIOB
Pa3BCIO0OYHBIC BBIpa6OTKH

0) Haitoume 6 npaeoii Koj10HKe AH2TUICKUE IKBUBATIEHIbL C1E0VIOULUX COYEMAHUTL C108:

wCoNo~WNE

rZEexrorzroey

6ypOBLIe CKBa’XHWHbI

110 MPOCTUPAHUIO ILJIACTa

PAaBHOMEPHOCTH PACHIPCACIICHHUA MUHEPAIa B 3aJICKHU
BOAOHOCHOCTD IIOPOJ

Kap61/IL[HLIe " aJIMa3HbIC KOPOHKH

ACTalIbHaA pa3BCIKa

HCITOJIB30BAaTh HOBBIC ITOMCKOBBIC METOAbI
IIPOHUKATH B 3aJICKDb

KOpCHHAasA 1mopoaa

CBOMCTBA OKpYyXXaromux moponu

ground water conditions

detailed exploration

boreholes

along the strike of the bed (seam)

carbide and diamond bits

the uniformity of mineral distribution in the deposit
the properties of surrounding rocks

to make use of new prospecting methods

country rock

to penetrate into the deposit
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3. [ToAroToBKAa K NPAKTHYECKHUM 3aHATHAM (3aIOMHHAHNE HHOA3BIYHBIX JEKCHYECKHX
eIMHHUIL M TPAMMATHYECKHX KOHCTPYKIIMIi)
TI'pammamuueckue koHcmpykuyuu npeocmasienst Ha cmp. 6 — 40.
3anomuume cno6a u GblpasceHus, HeoOX00uMble 01 0C6OCHUA MeM Kypca:
Cembs. Family

POJICTBEHHHUK relative, relation
poauTeau parents

martb (Mama) mother (mom, mum, mama, mamma, mummy, ma)
oren (mama) father (dad, daddy, papa, pa)
skeHa Wife

my:xk husband

cynpyr(a)  spouse

pebdeHoK, 1eTu child, children

noun daughter

ChIH  SON

cecTpa sister

opar brother

eIMHCTBEHHBIIT pedenok  only child

OJ1M3HeI| twin
Oau3HeNnbl, ABOMHAmMKH  tWins
Opar-6Jm3Hell twin brother

cecTpa-0JM3HeIl twin sister

onHosiiuesble OausHensl identical twins

Tpoiinsamku triplets

0aldymika u aeaynKa grandparents

0adymka grandmother (grandma, granny, grandmamma)
Aeay KA grandfather (grandpa, granddad, grandpapa, grandad)
BHykHu grandchildren

BHYYKA granddaughter

BHYK grandson

npadadymka great-grandmother

npagexymka great-grandfather

npatadyumka u npajaeaymka great-grandparents
MPaBHYKH great-grandchildren

Térst aunt

asasa  uncle

KpecTHblii (oTen)  godfather

KpecTHast (MaTh)  godmother

oT4YHM, IpueMHbIi oTeny  Stepfather

Mauexa, IpuemMHas MaTth  Stepmother

CBOJHBII OpaT stepbrother

CBO/IHAsI cecTpa stepsister

opar no ogHomy u3 poaurteneii  half-brother
cecTpa mo oHoMy u3 poxureseii half-sister
NpHEeMHBIi, YCHIHOBJIEHHBIH cbiH adopted son
npuemMHasi, yao4yepennasi 1oub  adopted daughter
npueMHbIii pedenok adopted child

NaTpoOHATHAasi ceMbsl, mpueMHasi cembsi  foster family

NpHEeMHBIIi oTely foster father
NpHeMHasi MaTh foster mother
NpHeMHbIe POIUTETH foster parents

60


http://study-english.info/vocabulary-family.php
http://study-english.info/vocabulary-family.php
http://study-english.info/vocabulary-family.php

NPUEMHBI ChIH foster son
npueMHas 104b foster daughter
npuemMHblIii pedenok foster child
HEMoJIHAsl CeMbs (C O/IHHM POIUTEJIEM)
poaHs the kin, the folks
nJieMsitHHHIIA Niece

JIeMSTHHHK Nephew

JABOIOPOAHBII OpaT cousin (male)
ABowpoaHasi cectpa cousin (female)

single-parent family

JABOKPOIHBII OpaT (cecTpa), Ky3eH (ky3una)  first cousin
second cousin
4YeTBEPOIOPOAHBIil 6paT (cecTpa) third cousin

in-laws

ceekpoBb  Mother-in-law (husband's mother)

CBEKOP father-in-law (husband's father)

TPOKPOIHBII OpaT (cecTpa)

POAHSA CO CTOPOHBLI MY’Ka UJIH KCHbI

téma mother-in-law (wife's mother)
tecth father-in-law (wife's father)
HEBECTKA, CHOXA daughter-in-law
39T SON-in-law

LIYPHUH, CBOSIK, 3MITh, /IeBePh brother-in-law
CBOSTYEHMIIA, 30JI0BKA, HeBecTKa  Sister-in-law

ceMeiiHOe MoJI0KEeHn e marital status
X0JIOCTOM, HesKEHAThIN, He3aMY KHSASA
JKEHATBIH, 3aMYKHSS married
Opaxk marriage

MmoMoJIBKa  engagement

single

MOMOJIBJICHHBbI, 00py4YeHHbI engaged

pa3Boj divorce
pa3BeeHHbI divorced
OBIBIIHI MYIK ex-husband
ObIBIIAS JKEeHA ex-wife

paccraBiIHecsi, He pa3Be/ieHHbIe, HO He NMPOKMBAIOIINE OTHOW ceMbeil separated

Ba0Ba Widow

BJIOBeIl widower

noJpy:kKa, Hesecra girlfriend

APYT, MapeHb, yXaxep boyfriend
JIIO00BHHK, JII00oBHUIA  lover

yxasep, ’KeHHX, MOJAPYKKA, HEBECTa, 00pyYeHHbI fiance

cBaanL0a wedding

HeBecTa Ha cBaabOe bride

sKeHuX Ha cBaanoe (bride)groom
MeI0OBBIi MecsII honeymoon

3anomuume cn06a u GvlpaMdceHus, Heo0X00uMble 01 0C6OCHUA MeM Kypca:
The Ural State Mining University

Mining University — T'opHbrit
YHHUBEPCHUTET,

higher educational institution - Beiciiee
yueOHOe 3aBe/IeHuE,;

to provide - 31. [IpenocraBisTh;

full-time education - ounoe o6pa3oBanue;

extramural education - 3aounoe

scientific research centre - uentp
HaYYHBIX UCCIIEIOBAHUIA;

master of science - kaHauIaT HayK;

capable — cocoOHbIi;

to take part in - npuHUMaTh yuacrtue,

graduate — BBINTYyCKHUK;

to dedicate — mocBsmaTh;
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oOpa3oBaHue;
to award — Harpaxxaath;
post-graduate courses — aciupanTypa;

to carry out scientific work - BeIOIHSTE
Hay4HYIO paboTy;

Faculty of Mining Technology - ropao —
TEXHOJIOTUUCCKHUM;

Faculty of Engineering and Economics -
MHKEHEPHO-3KOHOMUYECKHH;

Institute of World Economics —
HNHCcTUTYT MUPOBOM SKOHOMHUKHY;

Faculty of Mining Mechanics - ropso-
MEXaHNYECKUH

Faculty of Civil Protection —
rpakJaHCKOM 3aIlUTHI;

Faculty of City Economy — ropojickoro
XO035ICTBA,

Faculty of Geology & Geophysics —
T'€0JIOTHH U Te0(DU3HKH;

Faculty of extramural education —
320YHBIH,

department — kadempa;

dean — nekan;

to train specialists in - roroButh
CIICIIUAIINCTOB,

to consist of - cocTosTh U3;

preparatory — noAroTOBUTEINIbHBIN;

additional — momoJIHATETLHEIH;

to offer — nmpemarars;

to house - pasmerars /cs/;
building — 31anwue;
Rector’s office — pexropar;
Dean’s office — nexanar;
department — kadenpa;
library — 6ubnmorexa;
reading hall - yutansHbIii 3a1;
assembly hall - akToBerii 3ai;
layout - pacnionioxenue, 1iaH,
administrative offices
aIMUHUCTPATUBHBIC OT/EIbI;

computation centre - BBIYHCIMTEIBHBIH
LEHTD;

canteen — croJjioBas,

to have meals — nurarscs;

hostel — o6mexunrue;

to go in for sports - 3aHUMAaTLCS CIIOPTOM;

wrestling — 6opn0a;

weight lifting - Tsokesas aTieTuka,

skiing - kaTtaHue Ha JIbDKAX;

skating - karaHie Ha KOHbKaX;

chess — maxMarsr;

academic work - yaeGHbI# mporecc;

academic year - yueOHBII TOS;

to consist of - cocrosTs u3;

bachelor's degree - crenens Gakanaspa,;

course of studies - kypc 00y4eHus;

to last - mmTeCs;

term - cemecrp;

to attend lectures and classes - noceratsb
JICKIIUU ¥ 3aHSTHS;

period - mapa, 2 — X 4aCOBO€ 3aHATHE,

break - mepepsis;

subject - mpeamer;

descriptive geometry - HauepraTeabHasA
reOMEeTpHS;

general geology - o6mas reosorus;

foreign language - nHoCTpaHHbBII A3BIK;

to operate a computer - paboratp Ha
KOMHBIOTepe;

to take a test (an exam) - ciaBaTh 3auer,
JK3aMEH;

to pass a test (an exam) - caarh 3a4er,
DK3aMECH,

to fail a test (an exam) - He caath 3ader,
DK3aMCH,

to fail in chemistry - e cnats xuMuio;

holidays, vacations - kaHUKYJIbI;

to present graduation paper -
MMPEACTABJIATh OUITIJIOMHBIC pa60TBI;

for approval - k 3amure;

The Faculty of Mining Technology trains specialists in: mine surveying - mapkiieiaepckas
cwemka; underground mining of mineral deposits - noa3emuas pa3paboTka MECTOPOXKICHHUI MOJIE3HBIX
uckomaeMbix; mine and underground construction - maxTHoe W TOJ3EMHOE CTPOUTEILCTBO; Surface
mining (open-cut mining ) - otkpsiTeie TopHbIe padoThl; physical processes of mining, oil and gas
production - d¢u3uueckue mpolecchl TOpHOro M HedrerazoBoro mpousBojcTBa; placer mining -
pa3paboTKa POCCHITHBIX MECTOPOXKACHUI; town cadastre - ropoackoi kaaacTp.




The Institute of World Economics trains specialists in: land improvement, recultivation and
soil protection - menuopaitus, peKyJIbTUBAIMS M OXpaHa 3eMellb; engineer protection of environment in
mMINing - WHKEHepHas 3allluTa OKPYKaloIei cpebl B TOpHOM Jaene; computer systems of information
processing and control - aBTOMaTH3MpPOBaHHBIC CUCTEMBI OOPAaOOTKM MH(OPMALMU M YIIPABICHHS;
economics and management at mining enterprises - 3KOHOMHKa ¥ YIPaBJICHHE HA MPEANPHUATHIX
TOPHOM IIPOMBIIUIEHHOCTH.

The Faculty of Mining Mechanics trains specialists in: electromechanical equipment of
mining enterprises - sieKTpoMexaHUYecKoe O0O0OpyIOBaHME TOPHBIX mpemnpustuii; designing &
production of mining, oil and gas machinery - KOHCTpyMpOBaHWE W IPOM3BOACTBO TOPHBIX H
HedrerazonpombicioBbix ManmH; technological and service systems of exploitation and maintenance
of machines and equipment - TEXHOJOTHYECKHE U CEPBHCHBIC CHCTEMbI JKCILTyaTallid U PEMOHTA
MamuH u obopynoBanus; motorcars and self-propelled mining equipment - aBTomMOOWIHM U
caMoXoJIHOe TopHOe o0opyaoBanue; electric drive and automation or industrial units and technological
complexes - »SIEKTONPUBOJ M aBTOMATHKA MPOMBIIUICHHBIX YCTAHOBOK W TEXHOJOTHYECKUX
KoMmIutekcoB; automation of technological processes and industries - aBromaTH3anus TEXHOJOTHUECKUX
MPOIIECCOB | MPOU3BOACTB; Mineral dressing - odorarieHne MoIe3HbIX HCKOMTAEMBIX.

The Faculty of Geology & Geophysics trains specialists in: geophysical methods of
prospecting and exploring mineral deposits - reodpusnyeckne MeT OAbI TMOHUCKOB W Pa3BEAKH
MECTOPOXKJICHHI TOJE3HBIX HCKomaembix; according to some specializations: geoinformatics —
reourdopmaruka; applied geophysics - nmpuknaanas reodusuka; structural geophysics - crpykrypaas
reopusuka; geological surveying and exploration or mineral deposits - reosorndeckas cheMKa U
noucku MIIU; geology and mineral exploration - reonorus u passeaka MIIW; prospecting and
exploration or underground waters and engineering - geological prospecting - mowcku U pa3Beaka
MOJI3EMHBIX BOJ M HH)KEHEpHO-reojornueckue usbickanus; applied geochemistry, petrology and
mineralogy - npukiagHas reoxuMus, meTpo orus u muaepanorus; drilling technology - rexnonorus u
TexHuka pazseaxku MITN.

3anomHuume cno6a u Gblpas;ceHus, Heo0Xo00umbvle 01 0C60CHUA mem Kypca:
My town

a building — 3ganue

downtown — 1e10BO# IIEHTP Topo/Ia

town outskirts — okpanna ropoaa

a road — gopora

an avenue — mpocCIeKT

a pavement/a sidewalk - Tpotyap

a pedestrian — memrexo

a pedestrian crossing — memrexoHpIi IePEXo1

traffic lights — ceerodop

a road sign — TOpOKHBII 3HAK

a corner —yron

a school - mkosa

a kindergarten — meTckwii can

a university - yHuBepcuteT

an institute — uacTHUTYT

an embassy - mocoJIbCTBO

a hospital - 6o1pHHIIA

a shop/a store/a shopping centre/a supermarket — marasuH, cyrepmapkeT

a department store — yauBepmar

a shopping mall/centre — Toprossiii 1ieHTp

a food market — mpotykTOBBIiT PHIHOK

a greengrocery — ¢ppyKTOBO-0BOIIIHOM Mara3uH

a chemist’s/a pharmacy/a drugstore - anteka
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a beauty salon — canon kpacotst

a hairdressing salon/a hairdresser’s - mapukmaxepckas
a dental clinic/a dentist’s — cromarosiornueckast KIMHUKA
a vet clinic — BerepuHapHasi KIIMHUKA

a laundry — mpaueunas

a dry-cleaner’s — xum4ncTKa

a post-office — mouroBoe otaencHIE

a bank — 6ank

a cash machine/a cash dispenser - 6ankomat

a library — 6ubamnorexa

a sight/a place of interest - nocronpumeyareIbHOCTH
a museum — my3ei

a picture gallery — kaptunHas ranepes

a park — mapk

a fountain — gpouTan

a square — oAb

a monument/a statue — mamsTHuk/cTaTys

a river bank — HabepexxHas peku

a beach — sk

a bay - zamuB

a cafe — xade

a restaurant — pecropax

a nightclub — mounoi#i kiy6

a Z00 - 300TapK

a cinema/a movie theatre - kurnoTearp

a theatre — reatp

a circus - mupK

a castle - 3amox

a church — epkoBb

a cathedral — co6op

d mosque - Me4eThb

a hotel — orenb, rocruanna

a newsagent’s — ra3eTHbIA KHOCK

a railway station — »xene3H0IOPOIKHBIN BOK3aII

a bus station - aBroBok3a

a bus stop — aBroOycHas ocTaHOBKa

an underground (metro, subway, tube) station — cranmus meTpo
a stadium — craguon

a swimming-pool — miaBaresbpHbII Oacceiin

a health club/a fitness club/a gym — tpenaskepHbiii 3ai1, putHecc Kiyo
a playground — urpoBas aeTckas mioiaaKa

a plant/a factory — 3aBoxa/adpuka

a police station — mosurielickuii yqactok

a gas station/a petrol station — 3arpaBodHast aBTOCTaHIHsI, OCH30KOJIOHKA
a car park/a parking lot - aBTocTosiHKa

an airport - asponopt

a block of flats — mHOTrOKBapTHPHBI oM

an office block — oducnoe 3nanne

a skyscraper - Hebockpeb

a bridge — mocr

an arch — apka

a litter bin/a trash can — ypna
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a public toilet — obmiecTBeHHBII TyaeT
a bench - ckambs

3anomnume cnoea u gvlpajrceHus, HeodXo0umble 011 0C60EHU MeM Kypca:
My speciality
The Earth's Crust and Useful Minerals

Cause - V 3acTaBIATh; BBI3BIBATh; BJIMATh; IPHUUMHATE; /1 MMPUUYKWHA, OCHOBAHHE, JIEJO0; 00IIce
Jeno, syn reason

clay - n riuHa; rMHO3EM

consolidate - v TBepaeTh, 3aTBepAEBaTh, YILIOTHATH(CS); YKpemsTh; Syn solidify

crust - n xopa; ceos. 3eMHas Kopa

decay - V rHUTB, pa3iarathCs; N BRIBETPUBAHUE (10p00), pacmiajl, pa3ioKeHHe

derive - v (from) nporcxoauTh, BECTH CBOE MPOUCXOKIACHUE (0M), HACTICIOBATh

destroy - v pa3pyiats; yHuuToxath; destructive a pa3pyiureabHbIR

dissolve v pactBopsTh

€XPOSE - V BBIXOJIUTh (Ha N0BEPXHOCMb); OOHAXKATHCS, EXPOSUNe - n 0OHa)KEeHHE

external - a BHemIHMIA

extrusive - a 3 y3uBHBIN, UNMUBIIHICS (0 20pHOLU nOpooe)

force - v 3acTaBnsATh, MPUHYKIATH; YCKOPSITH IBHKEHUE, /1 CHIIA; YCHITHE

glacier - n neanuk, raeTuep

grain - n 3epHo; angular grains - yriiosatsie 3epHa (Munepanos); grained - a 3epHUCTBII

gravel - n rpaBuii, KpynHbIi TIECOK

internal - a BHyTpeHHMI

intrusive - @ UHTPY3UBHBIH, TUTYTOHHYCCKHUI

iron - n sxene3o

layer - n mnacr

like - a moxosxwit, mogo6HsI; Syn similar; ant unlike; adv momxo6HO

lime - n u3Bectn; limestone - n usBecTHAK

loose - a HecBsI3aHHBIHM, CBOOOTHBIN; PHIXJIBIH

make up - V cocTaBisTh; N COCTaB (8ewecmaa)

particle - n yacTua; BKIrOUEHHE

peat - n Topd; TopdsHUK

represent - vV mpencraBisaTh co0000; O3HAuaTh;, OBITH MMpEACTaBUTENEM; representative -
npeICTaBuTelb; representative - a xapakTepHbIid, THITHYHBIH

rock — n ropuas moposa; igneous - u3Beps;keHHast mopoja; sedimentary - ocagounast mopoja

sand - n mecok

sandstone - n mecuanuk; fine-grained (medium-grained, coarse-grained) - MenKO3epHUCTHII
(cpeaHe3epHUCTHIN, IPpyO03epHUCTHIN) TECYaHUK

sediment - n oTmokenue; ocagounas nopoja; sedimentary - a ocagounsiii; sedimentation - n
00pa3oBaHue 0CAT0YHBIX TOPOJT

schist - n (kpucmannuueckuii) cnanerr; SChistose - a cnaHieBaThlii, CIIOMCTHIN

shale - »n crnanen, cnaHmeBas TJIMHA, TJIHHHCTBIN craHem; cClay - TIMHUCTBINA craHerr,
combustible ..., oil ... - roprounii cranen

siltstone - n aneBput

stratification - n maracroBanue, 3ajeranue

stratify - v mamacroBbIBaThCs; oTiarathest miactamu; Stratified a mmacrosrii; syn layered,
bedded

substance - n BerecTBO, MaTepHal; CYIIHOCTh

thickness - n TommmHa, MOIIHOCTH

value - n meHHOCTh; BAKHOCTh; BeJIMUMHA; 3HaueHue; Valuable - a nensnsliit (o pyde)

vary - v usmensaTh(cs1); ommyarb(cs); syn differ, change (from); variable - a nepemenHsii;
HETIOCTOSIHHBIN; Various a pasnuuneiii; syn different
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contain - v coaepxarsb (6 cebe), BMEIIaTh

crack - n tpemuHa; 11eNb; V 1aBaTh TPEIIUHY; TPECKAThCS, PACKAIBIBATHCS

contract - v cxxumaTbes; COKpaaTbCst

dust - n meLTE

expand - V pacumpsThCs); yBeNMYMBaATH(Cs) B oObeMe;, €Xpansion s pacimupenue; ant
contract

fissure - n TpeuHa (8 nopode, yene); paciieinHa; meib

fracture - n TpemuHa; U3JI0M; Pa3psiB; V IOMATh(Cs1); pa3apoOIsTh (HOpody)

freeze - v 3amep3aTh; 3aMOPaKMBATh; 3aCTHIBAThH

gradual - a nocrenennsrii; gradually adv nocrenento

hard - a TBepmsIii, xecTkuii; ant soft; Tsokenbrit (o pabome); adv cunsHO, ynopuo; hardly adv
e/iBa, C TPYIOM

hole - n oTBepcTHe; ckBaxkuHa; mimyp; mypd

influence - n BousaKe; v (ON, UPON) BIKATH (HE YMmo-i.)

lateral - a 6okoBoi

OCCUr - V 3ayerath; CIy4aTbes; MpoucxoauTh; Syn take place, happen; occurrence - n
3aneranue; mode of occurrence - ycinoBus 3ajieranus

penetrate - V mpoHUKATh (6HYMpb), TPOXOIUTH Yepe3 (¥mo-1.)

phenomenon - n seienwue; pi phenomena

pressure - n masienue; lateral pressure 6okoBoe (copuzonmanvroe) nasnenue; rock pressure
TOPHOE JIaBJICHHUE, JABIICHUE TTOPOIBI

rate - n creneHb, TEMIT; CKOPOCTh, HOpMa; MPOU3BOMTEIBHOCTD; COPT; Syn speed, velocity

refer - v (t0) cceunatbest (Ha umo-a.); OTHOCUTBCS (K Nepuoody, Kiaccy)

resist - V CONpPOTHBIATBHCS; MPOTUBOCTOSATH, MPOTHUBOJCHCTBOBAThH, resistance - n
COTMPOTHUBIICHHUE; Fesistant - a CTOMKMIA; TPOUHBII; COMPOTUBIISIONTUIACS

size - n pa3mep; BeIMYHHA; KIace (ye/is)

solution — n pactBop; soluble - a pactBopumsIii; solvent - pacTBopuTesb; a pacTBOPSIIOIINI

SuCCession — N mocieI0BaTeIbHOCTh, HEMPEPHIBHBIN PsijT; iN SUCCESSION MOCIe0BaTeIbHO

undergo (underwent, undergone) - V UCTIBITBIBATh (¥mo-i.), TIOABEPraThCs (4emy-I.)

uniform — a oIHOPOIHBIN; O JMHAKOBBIM

weathering - N BeIBETpUBAHUE; 3PO3HS (8030€UCMEUIO, GIUSHUIO U M.O.)

to be subjected to moaBeprarscs

Rocks of Earth's Crust

abyssal - a abuccanbHbIi, TTyOHHHBIH; hypabissal - a runaduccaabHbII

adjacent - a cMeKHBIH, TIPUMBIKAFOLIHIA

ash - n 3oa

belt - n mosic; nenra; pemeHs

body - n Teno, Bemecrso; solid (liquid, gaseous) bodies TBepabie (kuakue, razoodpasHbie)
BEIIIECTBA; TIOPOIHASE MACCa; MACCHB; MECTOPOXKICHUE; IIACThI

COMMON - g oOBIYHKIIA; 06mIHit; Syn general; ant uncommon

cool - v oxmaxmats(cst); OCTBIBATh; MPOXJIaaHbIi; ant heat narpeBath(cs)

dimension - n usmepenue; pl pasmepsr; BeauyrHa; Syn measurement, size

dust - n eUTE

dyke — n naiika

extrusion - n BBITECHEHME; BBITANKWBaHHME; ant INtrusion BTOpXEHHUE, 2eon. HHTPY3HS
(6HedpeHrue 6 nopooy U38EPIHCEHHOU MACCbL)

fine - a TOHKWIi, MEJKHIi, MEIKO3EPHHUCTBII; BRICOKOKAUECTBCHHBIN, TOHKUH; MPEKPACHBIH,
sicHBIN (0 nocoode); wasinbid; fine-graded (fine-grained) menko3epHUCTHIN, TOHKO3epHUCTHIN; fines -
n pl Menous; METKUH yroJib

flow - v Teun; muthcs; N Teuenue; notok; flow of lava morok naBet

fragmentary - ¢ 006;10MOYHBIH, MJIACTUYCCKUN
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glass - n crekio; glassy - a rinaakuii, 3epKaibHbINA; CTEKISHHBIN

gold - n 301010

inclined - a HakTOHHBII

mica - n cimoza

permit - v no3BoJsTh, paspemath; Syn allow, let; make possible

probably - adv Bepostro; Syn perhaps, maybe

shallow - a menkwuii; noBepxHOCTHBIN; ant deep riayOokwuii

sill - n cuib, macToBast UHTPY3US

stock - n mrok, He0OABIION OATOIUT

Vein - N xwuia, MPoXKKUIOK, MPOILIACTOK

band - n croii; monoca; mpocnoek (nopoost); syn layer

cleave - v pacieIIsIThCA,; TPECKAThCA, OTACIATHCA MO KIINBAXKY, Cleavage N KJIInBax

constituent - n cocraBHast 4acTh, KOMIIOHEHT

define - v onpenensaTh, AaBaTh ONpeaCICHUE

distribute - v (among) pacnpenensts (MeXy); pa3iaBaTh;

disturb - v Hapymarth; cmenars

excess - N u30bITOK, n3muiiek; ant deficiency

flaky - a cimoucThlit; MOX0KUi Ha XJIOTbS

fluid - n sxuaKOCTB; KUAKAS WK Tra3000pa3Has cpea

foliate - v pacmeruiathes Ha Tonkue cion; foliated - a nmucroBarsiii, Tonkocnouctsrii; Syn flaky

marble - n mpamop

mention - V yIloMHHATh, CCHUIATHCS; N YIIOMUHAHHE

plate - n mractuna; mosoca (memania)

pressure - n masienue; rock pressure (underground pressure) ropHoe aaBiCHHE, JaBICHUC
TOPHBIX MOPOJI

relate - v otHocuThCs; MMeTh oTHoOIIeHUE; related a poacrBennsrif; relation - n orHomenwue;
relationship - n poactso; cBoiicTBo; relative - a oTHOCUTEIBHBII; COOTBETCTBEHHBIM

run (ran, run) - v Gerath, IBUTaThCs; T€Yb;, pPabOTATh (O MawuHe), TAHYTHCS, TPOCTHPATHCS;
YOPaBIATh (MAWUHOL), BECTH (Oeo, npeonpusmue)

schistose - a ciaHneBaTslil; CIOUCTHIN

sheet - n mosioca

slate - n cmaner; syn shale

split (split) - v packanbIBaThCsI, pacIICIUIATHCS, TPECKaThCs; SYN cleave

trace - n cien; tracing — N mpocieXxuBaHue

at least mo kpaiineit mepe

to give an opportunity (of) 1aBaTh BO3MOXHOCTb (KOMY-TI., Yemy-11.)

in such a way takum o6pazom

Fossil Fuels

accumulate - v HakarmIMBaTh; CKOIUIATHCS

ancient - a apeBHuii, crapuHHbIii; ant modern

associate - V cBs3bIBaTh, COCIUHATH, aCCOLMMPOBATLCS; Syn connect, link

burn (burnt) - v cxxurare; ropets; xeub

charcoal - n apeBecHsIii yrob

convenient - a ymoOHbI#, T0AXO0ASIIHIA

crude - a ceIpoii, HEOUNIIEHHBIIH

dig (dug) - v no6bIBaTh; KomaTh; digger - N yroJjbpHbIA 9KCKaBATOP; 3eMJIEPOIHAS MaIlliHA

divide - v genuts; (from) otaemnsits; pa3aensrsb

evidence - n 10Kka3aTeabCTBO; OUCBHIHOCTD; IPU3HAK(H)

fossil - a oxameHenbIil, MCKOMAEGMBIH;, 7 HCKONAEMOC (OP2AHUUECKO20 NPOUCXONCOCHUS),
OKaMEHEJIOCTh

heat - v narpeBath; n TemoTa

liquid - @ *xuakwuit; N xuakocTh; ant solid
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manufacture - v u3rotoBsTh, MPOU3BOANUTE; Syn produce

mudstone - n apruumT

purpose - n 1eib; Hamepenue; Syn aim, goal

shale - n rIMHKUCTBIH ciTaHel]

the former ... the latter - nepBblii (13 6blieynomsymobLX) TOCACTHUN (U3 O8YX HA36AHHBIX)

bench - n cnoit, nauka (nracma)

blend - v cmemuBath(cs); BKIMHUBATH(CS)

combustion - n ropenue, cropanme; Spontaneous combustion caMoBocITAMEHEHHE,
CaMOBO3TOpaHUE

continuity - N HenpepbIBHOCTh, HEPA3PHIBHOCTH

domestic - ¢ BHyTpeHHHUI; OTEYECTBEHHBIN

estimate - v orienuBarh; N OIlEHKa; CMETa

fault - n pasnom, casur (nopoost), copoc; faulting n o6pasoBanue pa3pbIBOB UK COPOCOB

fold - n w3ru6, ckmaaka, ¢uekcypa; foulding - n ckmamggarocts, cMmerienue (niacma) 6e3
pa3pbiBa

inflame - v BocrmamensiTbest; 3aropats(cst); inflammable - a Bocmamensironuiicsi, roproumii,
orneonacHeli; flame - n mnams

intermediate - a MPOMeXyTOYHBIIT; BCIOMOTaTe/IbHBIH

liable - a (t0) moaBepIKeHHBIN; MOIEKALIHMN (Yemy-1.)

luster - n 6ieck (yenst, memanna), IUStrous - a GrecTsuit

matter - n BemecTBo; Marepus

Moisture - N BIaXHOCTb, CHIPOCTD; Bjiara

parting - n mpocioek

plane - n mockocts; bedding plane mrockocTs HaMIaCTOBAHUS

rank - n kmacc, Tum; coal rank rpyrmma yriist, THI yriis

regular - a mpaBuIBHBIN, HenmpepbIBHBINA; ant irregular HempaBHIBHBIN; HEPaBHOMEPHBIN;
regularity n HenmpepbIBHOCTB; MPaBHILHOCTH

similar - a moxoxwuii, cxoauslit; momxoouHsIi; Syn alike, the same as

smelt - v maBuTh (pyoy), BBILIABIATH (Memalin)

store - v 3amacarb, XpaHUTh Ha CKJIAJIC; BMEIIATh

strata - n pl om stratum rutacTel MOPOABI; CBUTA (niaacmos); (opMmaius, HalIaCTOBAHUS
OpOIBI; SYN measures

thickness - n momHoCTh (n1GCMA, Jicubl)

uniform - a ogHopoIHBII; paBHOMEPHBII; UNiformity n ogHOPOAHOCTE; eaMHOOOpa3ue

utilize - v ucons3oBars; syn use, apply, employ

volatile - a neryuwuii, GpICTPO HCTIAPAIOIIUICS

Prospecting and Exploration

aerial - a Bo3ay11IHBII; HaI3EMHBIH

certain - a onpenenenuslii; HekoTopslid; certainly adv koneuno

cost - (cost) V cTouTh; 7 1IeHa; CTOUMOCTb

crop - v (out) obHaxkaTh(Cs), BRIXOJUTh HA MOBEPXHOCTh (0 maacme, nopode); Syn eXpose;
3aceBaTh, COOMPATh yporKail

dredging - n BeleMKa TpyHTa; AparupoBaHUE

drill - v 6yputs, cBepnuTh; N Oypenue, cBepieHue; OypuibHblil MonoTok; drilling - n 6ypenue,
cepuierne; core-drilling komonkoBoe (kepHOBOE) OypeHue

drive (drore, driven) - V IpoXoJHTh (20pU30HMAIbHYIO 8bIpabOMKY); IPUBOJUTD B IBIKCHUE;
YOPABIATh (MAWUHOL), N TOPU30HTAIBHAS BRIPAOOTKA; IPUBOJ; TIepeaada

evidence — n ocHoBaHue; PU3HAK(H); CBUICTEILCTBA

expect - V 0’kuIaTh; paCCUMTHIBATE; TyMaTh; peaiaraTh
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explore - v pa3BenpIBaTh MECTOPOXKACHHE IOJIC3HOTO HCKOIMAEMOro C TOMYTHOH IOOBIYEH;
exploratory - a pa3Benounsiii; exploration - n geranbHas pa3BeqKa; pa3BelOYHbIC TOPHBIC PAOOTHI 110
MECTOPOXKICHUIO

galena - n raseHuT, CBUHIIOBBIN Oyeck

indicate - v yka3bIBaTh, MOKa3bIBaTh; CIIY)KUTh PHU3HAKOM; 03HAYATh

lead - n cBuHen

look for - v uckare

Open up - V BCKpbIBaTh (MecmopodicoeHue); Hape3aTh (Hosylo nasy, 3aboii); opening - n
ropHas BbIpaOOTKa; OATOTOBUTEIbHASI BBIPA0OTKA; BCKPBITHE MECTOPOKICHUS

panning - N mpoMbIBKa (3010MOHOCHO20 NeCKa 8 I0mKe)

processing - n oopabotka; - industry o6padaTtsiBaroIasi MPOMBIIIICHHOCTh

prove - V pa3BeblBaTh (XAPAKMEP MeCmOpONCOeHUs. U 3ane2anusl);, JIOKa3bIBaTh;
UCIIBITBIBAaTh, Mpo0OOBaTh; Proved - @ pa3BedaHHbIH, JOCTOBEPHBINA; Proving - n ompoOoBaHUE,
npeBapuTelibHAs Pa3BeIKa

search - v uccnenoBats; (for) uckare (mecmopooicoenue), n ouck; Syn prospecting

sign - N 3HaK, CKMBOJI; MPU3HAK, TIPUMETA

store - V XpaHUTb, HAKATUTUBATH (0 3anacax)

work - v pabortaTh; BBIHMMaTb, W3BJIEKaTh (V2oib, pydy); BbIpabateiBaTh;, Workable - a
MOAXOMAUIMN A paOoThl, MPUTOIHBIA ISl pa3paboTku, pabouuit (o nracme); pPeHTAOENbHBIMH;
working - n pa3paboTka, ropHas BBIpabOTKa

adit - n ropu3oHTANBHAS TT0/13eMHAast BEIPAOOTKA, ITOIBHSI

angle - n yron

approximate - a mpuOIU3UTETBHBIN

bit - n pexymwmii HHCTpYMEHT; OypoBasi KOPOHKA, KOPOHKA JUIsl allMa3HOro OypeHHs; rOJIOBKa
Oypa, cepno; carbide bit apmupoBannas koponka, apMmupoBaHHbIii Oyp; diamond bit - anmasnas
OypoBasi KOpOHKa

borehole - n ckBakuna, OypoBas CKBa)KMHA

crosscut - n kBepuuiar

dip - n magenue (3anexcu); yKIOH, OTKOC; V TaaTh

enable - v raBaTh BO3MOKHOCTb WIIH TIPABO (umo-ii. cOeams)

exploit - Vv paspabaTeiBaTh (MecmopooicOenue); SKCIUTyaTnpoBath; exploitation - n
pa3paboTKa; SKCILTyaTaIys

measure - N Mepa; MepKa; KpUTEepHil; CTeNeHb; pl CBUTA, IIIACThL; V H3MEPATH

overburden - n mokpeIBaroIIKE TOPOJBI, MEPEKPHIBAIOIIUE TIOPO/IbI; BEPXHHE OTIOKCHHS,
HAHOCBI; BCKPbIIIA

pit - n maxra; Kkapbep, pa3pes; urypd

reliable - a HameKHBII; TOCTOBEPHBII

rig - n 6ypoBoii cTaHOK, OypoBas BbIIIKA; OypoBasi KapeTka; 0ypoBoe 000pymoBaHHE

sample - n o6paszerr; mpoba; V oTOHUpaTh 0Opasiibl; 0IPoOOBaTh, HCIILITHIBATH

section - N yd4acTok, CEKIHs, OTICJICHUE, OTPE30K, pa3pe3, MPOoQHib, MONEPEUHOE CCUCHUE;
geological ~ reonoruueckuii paspes (nopod)

sequence - N mocae0BaTeIbHOCTD; MOPSAIOK CISTIOBAHUS; PST

sink (sank, sunk) - V mpoXoauTh (waxmuwiii Cmeos, 6epMuKaIbHYI0 6blpabomKy), YriayomusTh;
HOrpyXKarth; omyckarth; SINKING - N mpoxojaka (sepmuxanvHulx uiu HAKIOHHBLIX bipabomok); shaft
sinking - mpoxo/ika cTBOJIA

slope - n HaknoH; ckioH; OpemcOepr; YKIOH; V KJIOHHTbCS, MMETh HakioH; sloping - a
HakoHHbIN; gently sloping - ¢ HeGobIIM HaKIIOHOM

steep - a KpyTou, KpyTonaJaroluii, HaKIIOHHBIN

strike - n 30. mpocTupanue; vV mpoctuparbcs; across the strike - Bkpect npocrupanus; along
(on) the strike mo npoctupanuto

trench - n Tpanmies, kaHaBa; KOTJIOBaH; V KOTIaTh, PHITh, IIYP(POBATH

to make use (of) ucnomnp3oBare, NPUMEHSTH
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to take into consideration npurrMaTh Bo BHUMaHue; Syn take into account
General Information on Mining

access - N goctyn

affect - v BosneiictBoBath (ha umo-1.); BausThH; Syn influence

barren - a HenpoyKTHBHBII; TTyCTOM (0 nOpode)

chute - n ckar, ciyck; yriecmyckHasi BeIpabOTKa; % EI100

compare - v (with) cpaBauBaTh, IPOBOIUTH HAPAILICITH

contribute - v cioco6cTBOBaTH, COMICHCTBOBATH; IeaTh BKIA (6 Hayky), make a (one's) ~ to
smth. crienath BKJIa1 BO YTO-II.

Cross-section - n momepevHoe ceueHue, MOMepeyHbId pazpes, mpopuiIb

develop - Vv paspabaTeiBaTh (MecmopodicOenue); Pa3BUBATH (000bIYY), TPOU3BOIUTH
MOJrOTOBUTENBbHBIE paboThl; development - N moaroroBuTenbHBIE PabOTHI, pa3BUTHE JI0OBIYUH;
pa3BHUTHE

drift - n wtpek, ropu3oHTaNBHAs BEIPAOOTKA

ensure - v obecreunBarh, FapaHTHPOBATh; Syn guarantee

face - n 3a60ii; naBa

floor - 1 mouBa ropHoO# BeIpaOOTKH, MOYBA TUTACTa (GKUJIBI); qUArTY ~ MOJIOMIBA Kaphepa; Mo,
HACTHUII

govern - V rpaBHTh, YIPABJIATh;, PYKOBOANTh; OMPEACISATh, 00YCIOBIUBATH

inclination - n ykioH, cKaT, HaKJIOH (MIacmos); HAKIOHEHHE; SeaMm ~ TajaeHHe (niacma);
HaKJIOH (n1acma)

incline - n ykioH, OpemcOepr, ckaT; HaKJIOHHBINA CTBOJ; gravity ~ 6pemcoepr

inclined - a naknonnsrii; flatly ~ cnabo maxmounnsiit; gently ~ naxmonnoro nmagenus; medium
~ YMEPEHHO HAKJIOHHBIN (0 niacmax), steeply ~ kpyronamarommii

level - n oartax, ropu3OHT, TOPU3OHTAIbHAs TOpHAs BbBIPAOOTKA; INTOJBHS, YPOBEHb
(uHcmpymenm), HUBEJHP; BaTepIiac; TOpU30HTaIbHAS TOBEPXHOCTh

recover - V wu3BJIEKaTh (yeauxu);, BBHIOMPATh, OYMINATH, MOOBIBATH (Veoib U mM.N.);
BOCCTaHABJIMBATh

remove - V yaansTh; yOupaTh, yCTpaHsTh; mepememniath; removal - n Bckpelmia, BhieMKa,
ybopKa (nopoodwi), U3BJIEYEHUE (Kpenu); TiepeMelienne; overburden - ynanenue BCKPhIIIN

rib - n pe6po; BeICTYII; y3KHii LETUK, TPEIOXPAHUTEIBHBIN IETHK; IPY/b 32005

roof - n kpwiina; KpoBJjst BEIpAaOOTKH; KPOBJISL IJIACTA (/i JKWIIbI); TIEPEKPBITHE; ~ SUPPOrt -
KpEIUICHHE KPOBITU

shaft - n maxtHeii cTBoa; auxiliary ~ BcmomorarensHbI cTBON; hOiSting ~ moabeMHBIM
CTBOJI; [JIaBHBIN IIAXTHBIN CTBOJI

tabular - a maacrosslii (0 Mecmoposcdenuu), MIACTOOOPA3HBIN; IIOCKUI; THH3000pa3HbII;
syn bedded, layered

waste - n mycras nopoa; otxosl; Syn barren rock

well - n 6ypoBasi CKBaKHHA; KOJIOECIl, HCTOYHHUK; BOJOEM; 3yM

capital investment - kanuTanbHbIE BIOKEHHUS

gate road - mpoMeXyTOYHBIN MITPEK

in bulk - HaBanoM, B BU/ie KPYITHBIX KYyCKOB

metal-bearing - conepsxaruit metasn

production face/working - ouncTHoii 3a60i

productive mining - skcrtyaTauoHHbIe padOTHI

in view of - BBUIy Yero-i., MpuHUMast BO BHUMaHHUE YTO-J1.

with a view to - ¢ nenbto

advantage - N mnpeuMmyiecTBO; MPEBOCXOJCTBO; BHIrOJa; moJib3a; advantageous - a
BBITOJIHBIN; OJIAronpusTHBIH, moJie3Hbii; to take advantage of smth Bocnonb3oBatbest uém-t.

caving - n oOpyueHue (kposau), pa3paboTka c 0OpyIIeHuEM

deliver - v noctaBisTh, MOJaBaTh; MUTATh; HATHETATh; IPOU3HOCUTH (Peub), YNTATh (1EKYUIO)
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entry - n mrpek; BeipabOTKa rOpU3OHTANIbHAS pl MOArOTOBUTENILHBIC BHIPAOOTKH; HAPE3HBIC
BBIPAOOTKH; IITPEKU

giant - N rULIPOMOHUTOP

gravity - n cuiia TSXKECTH; BeC, TSDKECTh; DY ~ camorexom, moj ieficTBreM COOCTBEHHOTO Beca

haul - v nocraBiisaTh; OTKaTHIBaTh; MOAKATHIBATH; MEpeBO3KTh; haulage - n oTkarka; mocraBka;
TPaHCIOPTUPOBKA (1O 20pU3OHMANU)

longwall - n naBa; BbleMKa JlaBaMH; CIUIOIIHOM 3a00#, CIUTOIIHAS WJIM CTOJIOOBas CHCTEMa
pa3paboTku; Syn continuous mining; ~ advancing on the strike BeieMKa J1aBaMu IPSIMBIM XOJIOM T10
NPOCTUPAHHIO; CIUIONIHAS CUCTEMa pa3paboOTKH 1o mpocTrpanuto; ~ advancing to the rise cruromrHas
cucteMa pa3pabOTKH ¢ BBIEMKO# 10 BoccTanuio, ~ t0 the dip crutomHas cucrema pa3pabOTKH C
BBIEMKOW 10 TaJcHUI0; ~ retreating BbieMka JaBaMu OOpaTHBIM XOJIOM; CTOJIOOBas CHCTEMa
pa3paboTKH JaBaMu

lose (lost) - v Tepsth; 10SS - N motepsi, yObITOK

pillar - n nemuk; cron6; shaft ~ oxomocTBonbHEIH HenuK; ~ Method cronboBas cucrema
pa3paboTKu; ~ MINING BbIEMKa [ETUKOB

predominate - Vv mpeobOnamaTh, MPEBAIUPOBATh, MPEBOCXOANUTH; TOCIOJCTBOBATH,
JOMUHUPOBATh

protect - v oxpaHsTh, 3alAIIATH

reach - v mpocTtupartscsi, J0X0IUTh J10; TOOUBATHCS, JOCTUTAThH

satisfy - v ynoBneTBopsATh(cs)

shield - n muT; ~ method muToBO# MeTOT IPOXOIKH, IIUTOBOW CIOCO0

room - n kamepa; ouyrctHas kamepa; room-and-pillar method kamepro-cron6oBas cucrema
pa3paboTku

stowing - n 3aknajaka (8b1pabomanHo20 nNPOCMpParHcmea)

method of working cucrema paszpabotku

the sequence of working the seams - ociegoBarebHOCTS OTPAOOTKH TLTACTOB

goaf — 3aBayt; 0OpyIICHHOE TPOCTPAHCTBO

double-ended drum bearer — xom6aiin ¢ 1BOIHBIM OapabaHOM

to identify — omo3naBath

appraisal — omenka

susceptibility — ayBcTBHTENBHOCTD

concealed — cKpbITHIH, HE BBIXOAIIUI HA TOBEPXHOCTh

crusher — apoouika

concentration — oGorarenue

blending — cmemmBanme; cocTaBieHHE HIMXTHI

screen — coptupoBath (0OBIIEH. YTOJIb); IPOCEUBAThH

froth floatation — nennas duotanus

core drilling — kosonkoBoe OypeHue

to delineate — o0OprCOBBIBATH, OMKMCHIBATD

lender — 3aumonagen

feasibility — Bo3mokHOCTB

in situ mining — moBTOpHast pa3paboTKa MECTOPOXKICHHS B MACCUBE

screening — mpocenBaHUEe; TPOXOUYCHUE

processing — o0paboTka, pa3/ieliecHiHe MUHEPAJIOB

Mining and Environment

break v (broke, broken) otbuBate (yeons wiu nopody), oOpyIINBAaTh KPOBIIO; pa30OUBATh;
J0Marth; J1 0TOOIKa, 00pyieHue; break out oTOMBaTh, MPOU3BOIUTH BBIEMKY

(pyOul .unu nopodwl); pacuMpsTh 3a00it; breakage i paspsixienue, apodieHue

drill - n 6yp; .nepdopatop; OypHIBHBII MOJOTOK; CBEpIO; V OYpUTh; Car ~ OypoBasi TEJEXKKa;
mounted ~ nepdoparop Ha KOJOHKE; KOJIOHKOBBIN OypribHbIA MostoTok; drilling - n 6ypenue

dump -n otBan (nopoodwr); ckian yris; ompokun; external ~ BHemnuit otBan; internal ~
BHYTPEHHUH OTBAN; V CBAJMBATh (B omean); pasrpykaTh, OTBAIUBATh; ONPOKUABIBATE (8ACOHEMKY);
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dumper ompokuz; camocBaji;, OTBasiooOpaszoBareib, dUMPING J1 ONMPOKUIBIBAHHE, OMOPOXKHCHUE;
orpoku; syn tip

environment - n okpyxeHue; OKpyKaroias 00CTaHOBKa/cpeaa

explode - v B3pbIBaTh, nOApBIBaTH; €XPlosion - n B3psIB; explosive - n B3peiBYaTOE BELIECTBO;
a B3pbIBYATHIN

friable - a peIxIbIil; XpYNKWit; pacchImuaTklii; ciadklii (0 kposie)

handle - v neperpyxarb; I0CTaBIsiTh, TPAHCHOPTUPOBATH; YHPABJIATh MAIIUHOM; N pydKa;
pykosth; ckoba; handling - n momada; morpy3ka; mepekuaKa, IOCTaBKa; TPAHCIOPTHPOBKA;
oOpalleHne ¢ MauHOMI

heap - v HaBaimBaTh; HarpedaTh; N MOPOIHBII OTBAJI, TEPPUKOHHKK; SYN SPoil ~, waste ~

hydraulicking - n ruapono0biua; rugpomMexaHu3MpoBanHas pa3paboTka

load - v Harpyxars, rpy3uTh, HaBaJMBaTh; N TPy3; Harpy3ka; loader - n morpy3ouHas MaiuHa,
HaBaJIOYHAsl MAIllMHA, Ieperpykareb; rpy3unk; cutter-loader - kombaiiH, KOMOMHUpPOBAHHASI TOPHAS
MaruHa

lorry - n rpy3oBuk; miatdopma; syn truck

mention - V ymoMuHaTh

overcasting - n mepenonaynBanue (nopoosl)

pump - n Hacoc; gravel ~ meckoBwii Hacoc; sludge ~ muTamoBBIE Hacoc, V Kadath,
HAKaYMBaTh; OTKAYUBATh

reclamation - n BoccranoBieHHe; OCyllIeHHE; H3BJIeUeHHe Kpenu; ~ Of land BoccraHoBIeHUE
y4acTKa (nocie omxpulmolx pabom)

sidecastiag - n BHelIHee 0TBaJI000pa30BaHUE

site - n yuactok, mecto; building ~ crpoutenbhas riomaaka

slice - n croit; slicing - n BeleMKa cltosiMH, pa3paboTKa CIOSAMH

Strip - V mpoM3BOAMTH BCKPBIIMIHBIE PabOThI, pa3padaThiBaTh;, OYMINATH (1d6)); BHIHUMATH
MOPOJIy HITH Pyay; N mojoca; Stripper - N 3a00MIIuK; BCKPHIIIHOM SKCcKaBaTop; Stripping - N oTKpbITas
pa3paboTKa, OTKPBIThIC TOPHBIC PA0OTHI; BCKPHIIIA; BCKPHITHE HAHOCOB

unit - n arperart; ycTaHOBKA; YCTPOUCTBO; PUOOP; y3€II; CEKIHsI; IeTalb; MallInHA; MEXaHU3M;
CIUHUIIA M3MEPEHHSI;, YIaCTOK

washery - n yriaemoiika; py1oMoiiKa; MOEYHBIH 11X

to attract smb's attention npuBiekaTh ube-jI. BHUMaHHE

backhoe - n o6partHas nomnara

blast - n B3psIB; V B3pbIBaTh; ayTh; IpoayBath; blasting - n B3peiBaHuEe; B3pbIBHBIE PabOTHI;
B3pbIBHAsI 0TOOKA

block out - v Hape3ats 3a1eKb Ha OJIOKH; HApE3aTh CTOJIOBI

clearing - n BeIpaBHUBaHHKE MMOYBHI; INIAHWPOBKA IPYHTA

crash - v 1po6uth; paspyiars; 00pymaTh(cs)

earth-mover - n 3emsepoitHoe obopymoBanue; Syn excavator

excavator - n oskckaBatop; bucket-wheel - portopusiii skckaBarop; multi-bucket ~
MHOTOYEPIIaKOBBIN 3KcKkaBaTop; Single-bucket - ogqHOYepIaKOBEIil SKCKaBATOP

grab - n rpefidep, KOBIII, YepIak; IKCKABaTOP; V 3aXBAThIBATH;

grabbing - morpy3ska rpeiidepom; 3axBaTbiBaHue

hoist - n mogbeMHOe ycTaHOBKa (MallMHA);, MOIBEMHHUK; Jiebeaka, V moaHuMarh; hoisting
IIAXTHBIN TTOIbEM

plough - n ctpyr

power shovel - n Mmexanuueckas jionara; SKCKaBaTop THIIA MEXaHHUYECKOM JIOMaThI

range - n koae6aHue B ONPEEICHHBIX MPEAeIax

rate - n HopMa; CKOpPOCTb, TEMIT; KOI(PQHUIIUECHT; CTEIEHb; pa3pe3; COPT; MOIIHOCTB; PACX0]l
(60001)

remote - a oTnaneHHsIi; ~ CONtrol qucraHIMOHHOE yIIpaBlICHUE

result - v (in) mpuBoauTH (K); UIMETH CBOUM pe3yabTatoM; (from) cienoBats (U3), MPOUCXOAUTH
B pe3yJbTaTe
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safety - n 6e30macHOCTD; TeXHHKA OE30MTACHOCTH

slope - n 3a0oii, crjIoIIHOM 3200, OUUCTHOM 3a00H; V ouMIaTh 3200, BRIHUMATh MOPO/LY,
yrojb; Syn face; sloping ouncrHbie pabOThI; OYKCTHAs BbIeMKa; Open Sloping BeieMKa ¢ OTKPHITHIM
3aboem; shrinkage sloping BeiemMKa CHCTEMO# ¢ Mara3uHUPOBAHUEM (P)Obl)

support - vV KpenuTk; MO IeP)KUBATh; OIHUPATh; N CTOWKA; ONOpPa; NOAIePKaHNEe; KPEIUICHHE;
syn timbering; powered roof - wmexanm3upoBaHHas kpenb; Self-advancing powered roof -
nepeBUKHAS MEXaHU3UPOBAaHHASI KPEITh

1.4 CamocTosTeJbHOE H3YYEHHE TeM Kypca (s 3204H0i hopMbl 00yUueHus)
CaMocTOATENBHOE U3YUEHUE TEM Kypca MpeAroiaraeT u3y4yeHue TeM MPaKTUYECKUX 3aHATUH,
MIpe/ICTaBICHHBIX B pa3ene 1, 2, 3 JaHHBIX METOIMYECKUX YKa3aHUM CTyIeHTaMU 3a04HOM (OpPMBI
00yueHusl B MEKCECCUOHHBIN NEPHUOJI.

1.5 IoAroToOBKA K KOHTPOJIbHOI padoTe u 1.6 Hanucanue KOHTPOJIbHO PaGoThl
JUis  BBITIOJTHEHUST  KOHTPOJLHOW  pabOTBI  CTyINCHTaMH  Kadenpodl  MOATOTOBJICHBI
Memoouueckue pexomenoayuu u 3a0aHus K KOHMPOJIbHOU pabome Ol CMYOEHMO8 OAHHOLU
CneyuantbHOCmu.

Il. lpyrue Buabl caMmOCTOSITEIbHOM PadoThI

2.1 BolnosiHeHHEe CAMOCTOSTEIbLHOI0 MMCHbMEHHOr0 JoMamuero daxanus (IMoaroroska k
POJIeBOH UIPe, K IPAKTUKO-OPUEHTHPOBAHHLIM 32IAHUAM, OIIPOCY)

2.1.1 Iloozomoexa K poiegoil uzpe
CTyIeHTHI MOJIYyYaloT PoJieBble KapTOUku. MM HeoOX01uMo 00yMaTh CBOKO POJIb, CTPATETHIO
CBOCH POJIH, BOIIPOCHI H OTBETHI.

Role card 1

Sasha

The worst thing about your house is lack of privacy. You share your room with a younger
sister. You think she goes through all your stuff. She asks you ambarrassing questions about boys,
makes little nasty comments about you.

Your parents treat you like a baby. Your father is too much interested in your studying and
homework. Your mother makes you do the work about the house alone. You are going to leave home
as soon as you are old enough.

. Collect all the arguments to explain your attitude to your family.

. Listen to what the members of your family are saying.

. Don’t interrupt them.

. Don’t forget that both parents and children are to blame in conflict situations.

. Be polite and friendly

Role card 2

Mother

Your daughter has written a letter of complaint to the youth magazine. She is not satisfied with
your attitude to her. You have read this letter. You are worried about the situation in the family and
have decided to discuss the problems with a family therapist.

. Say why you have invited the therapist

. Try to explain Sasha’s attitude to you and the whole family.

. Think of your questions to Sasha

. Be objective to her problems — you might have never taken them seriously!
. Try to analyse the situation, don’t criticize Sasha
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. Follow the therapist’s advice
. Be polite and friendly

Role card 3

Father

Your daughter is complaining that you treat her like a baby. You don’t let her out at night
during the week. You always ask her about the boys. You don’t believe her when she says she doesn’t
have any homework to do. Your wife has invited a family therapist to discuss the problems of your
family.

. Say what your attitude to the problem is

. Try to explain Sasha’s attitude to you and the whole family.

. Think of your questions to Sasha

. Be objective to her problems — you might have never taken them seriously!
. Try to analyse the situation, don’t criticize Sasha

. Follow the therapist’s advice

. Be polite and friendly

Role card 4

Sister

Sasha is complaining that you don’t help her with the work about the house. She also says that
she can’t keep anything secret in her room, you go through all her stuff. She is irritated by your
behaviour. She is going to leave your home as soon as she is old enough.

. Say what your attitude to the problem is

. Try to explain Sasha’s attitude to you and the whole family.

. Think of your questions to Sasha

. Be objective to her problems — you might have never taken them seriously!
. Try to analyse the situation, don’t criticize Sasha

. Follow the therapist’s advice

. Be polite and friendly

Role card 5

Family therapist

. Encourage all the members of the family to speak

. Take notes

. Ask questions

. Summarize what you have heard from all the members of the family
. Try to analyse the situation in a short report

2.1.2 Illpozomoeka K NPAKMUKO-OpUerHmupoeaiHomy 3A0AHUIO
Iloozomoevme YCHIHblIE 6bICKA3bI6AHUA NO MEMAM:
1. From the history of the Ural State Mining University.
2. Faculties and specialities of the University.
3. The layout of the Ural State Mining University.
4. Student's academic work.
Iloozomoebme nucoemenmnvie omeemsl Ha 80npocol.
1. Where do you study?
2. What faculty do you study at?
3. How many faculties are there at the Ural State Mining University?
4. What year are you in?
5. What is your future speciality?
6. What specialities are there at your faculty?
7. When did you enter the University?
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8. When was the Sverdlovsk Mining Institute founded?
9. When was it reorganized into the University?
10. In how many buildings is the Ural State Mining University housed?
11. In what building is your faculty housed?
12. Who is the dean of your faculty?
13. What books do you take from the library?
14. Where do you live?
15. Where do you usually have your meals?
16. How long does the course of studies for a bachelor's degree last?
17. How long do the students study for a Diplomate Engineer's course and a Magister’s degree?
18. What subjects do you study this term?
19. What lectures and practical classes do you like to attend?
20. Where do the students have their practical work?
21. When do the students present their graduation papers for approval?
22. What graduates can enter the post-graduate courses?
23. What kind of sport do yon like?
24. Where do you go in for sports?
2.1.3 Iloozomoska K onpocy
Omeemovme na 60NRPOCbL HA UHOCMPAHHOM A3bIKE:
. What specialities does the geological faculty train geologic engineers in?
. What problems does Geology study?
. What branches is Geology divided into?
. What does Economic Geology deal with?
. What does mineralogy investigate?
. What does paleontology deal with?
. What is the practical importance of Geology?
. Where do graduates of the geological faculty of the Mining University work?
. What is your future speciality?
10. What kind of work do geologists-prospectors conduct?
11. What do geologists explore during the early stages of geological exploration?
12. What work do geologists conduct while working in. the field?
13. When do geologists start exploratory work?
14. What is the purpose of the exploratory work?
15. How is exploratory work conducted?
16. What contribution do geologists make to the development of the National Economy of our
country?
17. What does hydrogeology deal with?
18. Where are ground waters used?
19. Where is thermal (hot) water used?
20. What must hydrogeologists do with ground waters which complicate construction work or
mineral extraction?

O©CoO~NOUTEWNPEF

2.2 JlonmoJHMTEeIbHOE YTeHNE NP0 eCCHOHAJIBLHO OPHEHTHPOBAHHBIX TEKCTOB M
BbIIIOJIHEHHE 31AHHI HA MPOBEPKY MOHMMAHHUS MPOYUTAHHOIO (110 2 TEKCTA HA TEMY)

Text 1: A.M. Terpigorev (1873-1959)
3anomuume cno6a u Gvlpas;ceHus, HeoOXo0umble 011 NOHUMAHUA MEKCma:
to defend graduation paper (thesis) - 3amumiare qUIIOMHY0 padoTy (IUCCEPTAIUIO)
to pass an entrance examination - ciath BCTYNUTENbHBIN 3K3aMEH
to get a higher education - momy4uTs Beiciee 0Opa3oBaHue
to do one's best (one's utmost, all one can, everything in one's power) - cnenars Bce
BO3MOXHOE, HE KaIeTh CUJ
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to make contribution (to) - BHocuTh BKIaa B (Hayky, mexwuky v T.11.)

choose (chose, chosen ) - v BeiOuparts; choice - n Be16op

collect - v cobupats, KOJIEKIIMOHUPOBATH

dangerous - a omacHsbIit

deposit - n mectopoxaenue, 3anexp; bedded deposits - maacToBbie MECTOPOXKACHUS

describe - Vv omnuceiBath, u300pakaTh, description - n onwucanue; descriptive - a
OIKCATENBHBIN

facility - n (pl facilities) cpencrsa; BO3MOKHOCTH; 000PYIOBaHUE; YCTPOICTBA

fire damp - n pynHuuHbL ra3, MeTaH

harm - n Bpex; v Bpeauts; harmful - a BpenabIit

relate - vV oTHOCHTECS, IMETH OTHOIIIEHHE

safety - n GezomacHocTh, Mine safety Oe3omacHOCTh Tpyda MpPU TOPHBIX pabOTax; TEXHUKA
oezomacHocTh; safety measures mepsr 6e3onacuocty; safe - a 6e30macHbIi; HaICKHBIH

seam - n ttact (yens), Syn bed, layer; flat seam ropu3oHTaNbHBIH, MTOJOTOMAIAIONIUI 1J1ACT;
inclined seam nakmonHbIH MIacT; Steep seam kpyromasaronii mwiact; thick seam mortHbIN 1U1ACT;
thin seam Toukwuii rract

state - n cocTosiHue; TOCYAApCTBO; IITAT; d TOCYAAPCTBEHHBIN; V 3asBJISITh; KOHCTATUPOBATH;
U3J1araTh

success - V ycriex; yaaua; be a success umetsb yerex; successful a yemenraprit

Ilpouumaiime u nepegedume meKkcm, 6bINOJIHUME YRPANCHEHUA HA NPOBEPKY NOHUMAHUA
npoYuUmMaHHO020:

Academician A.M. Terpigorev is a well-known mining engineer who successfully combined
his practical experience with scientific research. He was bom in 1873 in Tambov. In 1892 he finished
school with honoursl and decided to get a higher education. He chose the Mining Institute in St.
Petersburg, passed all the entrance examinations successfully and became a student of the Mining
Institute.

At the Institute he studied the full range of subjects2 relating to metallurgy, mining and mining
mechanics.

At that time students' specialization was based on descriptive courses and elementary practical
training. One of the best lecturers was A. P. Karpinsky. His lectures on historical geology were very
popular.

During his practical training Terpigorev visited mines and saw that the miners' work was very
difficult. While he was working in the Donbas he collected material for his graduation paper which he
soon defended. The Mining of flat seams in the Donbas was carefully studied and described in it.

In 1897 Terpigorev graduated from the Institute with a first-class diploma of a mining engineer.

His first job as a mining engineer was at the Sulin mines where he worked for more than three
years first as Assistant Manager and later as Manager.

From 1900 till 1922 Terpigorev worked at the Yekaterinoslav Mining Institute (now the
Mining Institute in Dnepropetrovsk).

In 1922 he accepted an offer to take charge of the mining chair at the Moscow Mining
Academy and moved to Moscow. From 1930 he headed the chairs5 of Mining Transport and Mining
of Bedded Deposits at the Moscow Mining Institute.

Academician Terpigorev took a particular interest in mine safety. As a result of his
investigations a series of safety measures in gassy collieries was worked out. For some time he was
working on the problem of fire damp, the most harmful and dangerous of all the gases in mines.

His two-volume work Coal Mining and Mine Transport Facilities is a full description of the
state of mechanization and the economy of the Donbas. His other works are about mining transport
facilities, mechanization of coal mining and mining machinery. He is one of the pioneers in scientific
methods of coal gasification.

1. yi Karcume, Kakue npeOﬂoofceHu}l coomeemcmeyrom COOBpJfCtlHllIO mekcma.
Iloomeepoume ceou omeemul pakmamu u3z mexcma.
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1. After school Terpigorev decided to work in a mine.

2. Terpigorev collected material for his graduation paper which dealt with mining thick
seams in the Donbas.

3. For more than three years Terpigorev worked at the Sulin mines.

4. In 1922 Terpigorev accepted an offer to take charge of the mining chair at the Moscow

Mining Institute.

He investigated the problems of mine safety.

He was one of the first to work on the problem of gasification of coal.
. Omeemovme Ha ciedyroujue 60npocyl.

When and where was Terpigorev born?

What institute did he graduate from?

What material did he collect while he was working in the Donbas?
Where did Terpigorev work from 1900 till 19227

At what institute did Terpigorev head the chair of Mining Bedded Deposits?
What did Terpigorev take a particular interest in?

What works by Terpigorev do you know?

What problems do Terpigorev's works deal with?

What was the result of his investigations on mine safety?
3. Ilepeseoume cnedyroujue couemanus cioe.

a) oxpaHa Tpyja B IIaxTax

0) moATBEPK1aTh

B) 100BIYA YISt

T') DKCIUTyaTaI|sl MECTOPOKICHU

1) METaH

€) IPUHSTH MPEIOKECHUE

K) BBITIOJTHUTH 33J1a4y, 3a/IaHHE

3) TOPU30HTAJILHBIN TIJIACT

1) cobupaTs MaTepual

IIOCTYIIUTH B UHCTUTYT

peliaTb BaXXHBIC HpO6J’IeMBI

BBIJIAKOIIIHMECA NCCIIC0BATECIIN

YCHICIIHO IMPOBECTU SKCIICPHUMCHTEI

BBIOpaTh Mpodeccuro

OIKCATEIIBHBIIN KypcC

MPOUCXOXKICHUE KEIEC3HOU PYIbI

Ha4daJIbHUK IaXThbl

MEPOIPHUATHS 10 OXpaHe TpyJa

CoNooRrwWNENOO

CoNoOR~wWNE

Text 2: A.P. Karpinsky (1847-1936)
3anomHume cnoea u 6vblpaAsceHus, He0dXoo0umuvle 011 NOHUMAHUA MeKCma:
abroad - adv 3a pyoexxom
confirm - v moaTBepiKaaTh; YTBEPKAATh
consider - vV cunrtaTh, 1oJ1arath, pacCMaTpUBaTh
contribute - v BHOcuTE BKaaxg; contribution Bxiazn
crust - n 3eMHas Kopa
detailed - a moapoOHBIii, qeTANTBHBII
elect - v u3bupaTth, BEIOUPATH (20/10cO08aHUEeM); HA3HAYATD (HA OOINCHOCTIb)
embrace - V 0xBaTeIBaTh; 0OHMMAaTh
entire - a Bech, LeJIbIi; HOIHBIN; SYyn whole
exist — Vv cyIecTBoBarth, ObITh, JKUTh
foreign - @ urOCTpaHHBII
former - a npexuuit
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investigate - v uccnenoBars; u3yyarb

prominent - ¢ 3HaMEHUTBII, BHIAAIOIIMICS, H3BECTHBIN; Syn remarkable, outstanding

regularity - n 3akOHOMEpPHOCTb

significant - a 3naunTenbHbIif; Significance - n 3nadenue, BakHoCTh; eXhaust the significance
HCYEPIBIBATH 3HAYCHUC

society — n o0rrecTBO

staff - n mepcona; TUYHBIN COCTaB; MITAT

various - a pa3JIM4HbId, pa3HbIid, pa3HOOOPa3HBII

to advance the view - Bricka3bIBaTh MHEHUE (MOUKY 3pEHLsl)

to be interested in - ObITh 3aMHTEPECOBAHHBIM (¥éM-1.), UHTEPECOBATHCS

to take (an) interest in - 3auaTepecoBarbes (wém-.)

Ilpouumaiime u nepegedume meKkcm, 6blNOJIHUME YRPANCHEHUA HA NPOBEPKY NOHUMAHUA
npPpoOYUMAHHO020:

V.A. Obruchev, I.M. Gubkin, A.Y. Fersman, V.I. Vernadsky and A. P. Karpinsky were the
prominent Russian scientists who laid the foundationl of the Russian school of geology and mining.

An entire epoch in the history of Russian geology is connected with Karpinsky's name. One of
the greatest Russian geologists, he was a member and for some time President of the Academy of
Sciences of the former USSR and a member of several Academies abroad. The Geological Society of
London elected him a foreign member in 1901. His greatest contribution to geology was a new
detailed geological map of the European part of Russia and the Urals.

For many years he headed the Russian Geological Committee the staff of which was made up
of his pupils. He was one of those geologists who embraced the whole of geological science. He
created the new stratigraphy of Russia. He studied the geological systems in various regions of the
country and was the first to establish3 the regularity of the Earth's crust movement. His paleontological
studies are of no less importance, especially those on palaeozoic ammonoids. He also took an interest
in deposits of useful minerals and gave a classification of volcanic rocks. He advanced the view that
petroleum deposits existed in Russian, which was confirmed later. He studied some ore and platinum
deposits and may be justly considered5 the founder of practical geology of the Urals. He was the first
Russian scientist who introduced microscope in the study of petrographic slides.

Karpinsky was a prominent scientist, an excellent man and citizen. He was one of the best
lecturers at the Mining Institute in his time. He was also one of the greatest Russian scientists who
later became the first elected President of the Academy of Sciences of the USSR. Students were
attracted to him not only because he was a great scientist but also because of his charming personality
and gentle manner.

Every geologist and every geology student knows very well Karpinsky's most significant work
An Outline of the Physical and Geographical Conditions in European Russia in Past Geological
Periods.

1. Vi Kariccume, KakKue npednoofceuuﬂ coomeemcmeyrom codep.)fcanuro mekKkcma.
Iloomeepoume ceou omeemul hakmamu u3 mexcma.
Karpinsky was the first President of the Academy of Sciences.
He worked at the Mining Institute in St.Petersburg.
Karpinsky was a member of many Academies abroad.
Karpinsky made up a detailed map of the Asian part of our country.
He headed the Russian Geological Committee.
Karpinsky created a new branch of geology, namely stratigraphy.
He only tried to establish the regularity of the Earth's crust movement.
Karpinsky may be justly considered the founder of the practical geology of the Urals.
Omeembvme na cneoyroujue 60npocewl.
What society elected Karpinsky a foreign member and when?
Did he head the Russian Geological Committee or was he a member of that Committee?

MPENMONORWND R
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3. Did Karpinsky investigate various regions of the Russian territory?
4. Which of his works are the most remarkable?

5. What can you say about Karpinsky's investigations in petrology?
3. Ilepeseoume cnedyroujue couemanus cios.

a) 3eMHasi Kopa

0) COCTaBUTH MOJIPOOHYIO KapTy

B) 3aMeyvaresbHbIe paboThI

r) BBIJIAOLIUNCS YYCHBIN

1) 3aJI€KU MOJIE3HBIX UCKOMAEMbIX

e) Hay4YHOE OOIIECTBO

xK) n30upark npejpcenarens (Mpe3uIeHTa)

3) 3aJI0’KUTh OCHOBBI IITKOJIBI

n) MHTEPECOBATHCS ME0JIOTHEN

K) BBICKAa3aTh TOUYKY 3pEHUSA

1) BO3TJIABIIATH KOMHUTET

Text 3: Sedimentary Rocks

3anomnume cnoea u sviparcenus, HeoOX00uMble 0151 ROHUMAHUA MEKCMA:
Cause - V 3aCTaBIIsTh; BBI3BIBATh; BIHATh; IPUUUHATE; 7 TIPUUHHA, OCHOBAHHKE; JeN0; o0Iee 1eso; Syn
reason
clay - n rmuHa; rimHO3EM
consolidate - v TBepaeTh, 3aTBepCBaTh, YILIOTHATH(CS); YKpersTh; Syn solidify
crust - n xopa; ceos. 3eMHast Kopa
decay - V rHUTB, pa3iaratbCs; N BRIBETPUBAHUE (710p00), pacmlaj, Pa3ioKeHHE
derive - v (from) mponcxoanuTh, BECTH CBOE MPOUCXOKICHHE (0n), HACIIEI0BATh
destroy - v paspyiarts; yHu4TOKaTh; destructive a pa3pyiureabHbIi
dissolve Vv pactBopsTH
€XPOSE - V BBIXOJIUTh (Ha NOBEPXHOCMb); OOHAXKATHCS, EXPOSUNe - n 0OHa)KEeHHE
external - ¢ BHemHwMi
extrusive - a 3 y3uBHBIN, UIMUBLIHICS (0 20pHOU nOpooe)
force - v 3acTaBnsTh, MPUHYKIATh; YCKOPATH JABWKCHUE; 1 CUJIA; YCUIIAE
glacier - n neanuk, rueTuep
grain - n 3epHo; angular grains - yriioBatsie 3epHa (Munepanos); grained - a 3epHUCTBII
gravel - n rpaBuii, KpyIHBINA IECOK
internal - ¢ BuyTpenHuii
iNtrusive - @ HHTPY3UBHBIH, TUTYTOHUYCCKHIA
iron - n sxene3o
layer - n miacr
like - a moxosxwii, momoOHsI; Syn similar; ant unlike; adv momxo6Ho
lime - n u3Bectn; limestone - n u3BecTHAK
loose - a HecBsI3aHHBIM, CBOOOAHBIN; PHIXJIBII
make up - V coctaBiisATh; N COCTaB (8eujecmea)
particle - n yacTuma; BKIrOUeHHE
peat - n Topd; TopdhsaHuK
represent - V mpeacTaBuATh co00K; O3HA4YaTh;, OBITH MpeACTaBUTENEM; representative -
HpeCTaBUTelNb; Fepresentative - a xapakTepHbIi, THITHYHBINA
rock — n ropuas mopo/a; igneous - u3BepxkeHHas mopoja; sedimentary - ocago4nas nopoa
sand - n mecok
sandstone - n mnecuanuk; fine-grained (medium-grained, coarse-grained) - MenKO3epHHUCTHIH
(cpenHe3epHUCTBIN, IPyOO3EPHUCTHIN) TECUaHUK
sediment - n otmoxxenue, ocamouHas nopoja; sedimentary - a ocamounsiii; sedimentation - n
00pa3oBaHuE 0CaTOYHBIX TOPOJ
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schist - n (kpucmannuueckuii) cnanerr; SChistose - a cnaHieBaThlii, CIOUCTHIN

shale - n cnanen, ciaHueBas riMHa, TIMHUCTBIA cliaHel; clay - rmuHucTeIi cianer; combustible ...,
Oil ... - roprouwnii cinanen

siltstone - n aneBput

stratification - n mariacrosanue, 3ajeranue

stratify - v HarutacToBBIBaThCS;, OT/araThes riactamu; stratified a mracrossrii; syn layered, bedded
substance - n BerecTBo, MaTepUall; CyIHOCTb

thickness - n Tosmmua, MOITHOCTE

value - n eHHOCTh; BAXKHOCTD; BeIM4KHA; 3HaueHue; Valuable - a nennslii (o pyoe)

vary - v mwmensatb(cs); ornuuarb(csi); syn differ, change (from); variable - & nepemenHslif;
HETOCTOSIHHBIN; Various a pasnuunbiii; Syn different

Ilpouumaiime u nepegedume meKkcm, 6blNOJIHUME YRPANCHEHUA HA NPOBEPKY NOHUMAHUA
npPpoOYUMAHHO020:

The rocks of the Earth's crust are divided into three main groups: sedimentary rocks, which
consist of fragments or particles of pre-existing rocks; igneous rocks which have solidified from
magma and metamorphic rocks. Metamorphic rocks have been derived from either igneous or
sedimentary rocks.

Sedimentary rocks represent one of the three major groups of rocks that make up the crust of
the Earth. Most sedimentary rocks have originated by sedimentation. They are layered or stratified.
Thus, stratification is the most important characteristic of sediments and sedimentary rocks. It is
necessary to note that the processes which lead to the formation of sedimentary rocks are going on
around us.

Sediments are formed at or very near the surface of the Earth by the action of heat, water
(rivers, glaciers, seas and lakes) and organisms.

It should be noted that 95 per cent of the Earth’s crust is made up of igneous rocks and that only
5 per cent is sedimentary. In contrast, the amount of sedimentary rocks on the Earth's surface is three
times that of igneous rocks.

Strictly speaking, sedimentary rocks form a very small proportion by volume of the rocks of the
Earth's crust. On the contrary, about three quarters of the Earth's surface is occupied by sedimentary
rocks. It means that most of sedimentary rocks are formed by sediments, accumulations of solid
material on the Earth's surface.

The thickness of the layers of sedimentary rocks can vary greatly from place to place. They can
be formed by the mechanical action of water, wind, frost and organic decay. Such sediments as gravel,
sand and clay can be transformed into conglomerates, sandstones and clay schists as a result of the
accumulation of materials achieved by the destructive mechanical action of water and wind.

Mechanical sediments can be unconsolidated and consolidated. For example, gravel, sand and
clay form the group of unconsolidated mechanical sediments, because they consist of loose
uncemented particles (grains).

On the Earth's surface we also find consolidated rocks, which are very similar to the loose
sediments whose particles are firmly cemented to one another by some substance. The usual cementing
substances are sand, clay, calcium carbonate and others. Thus sandstones are consolidated rocks
composed of round or angular sand grains, more or less firmly consolidated. Like sand, sandstones can
be divided into fine-grained, medium-grained and coarse-grained.

On the other hand, chemical sediments are the result of deposits or accumulations of substances
achieved by the destructive chemical action of water. The minerals such as rock salt, gypsum and
others are formed through sedimentation of mineral substances that are dissolved in water.

Sediments can also be formed by the decay of the remains of organisms, by the accumulation
of plant relics.1 They are called organic sediments. Limestones, peat, coal, mineral oil and other
sediments may serve as an example of organic sediments.
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The most principal kinds of sedimentary rocks are conglomerate, sandstone, siltstone, shale,
limestone and dolomite. Many other kinds with large practical value include common salt, gypsum,
phosphate, iron oxide and coal.

As is known, water, wind and organisms are called external forces, because their action
depends on the energy which our planet receives from the Sun.

1). Ykarwcume, Kakue RnpeONONHCEHUA  COOMEEMCHIEYIOM  COOEPHCAHUI0  MeKCma.
Iloomeepoume ceou omeemul pakmamu u3z mexcma.

1. The rocks of the Earth's crust are divided into two main groups.

2. Igneous rocks are composed of particles of pre-existing rocks.

3. Sedimentary rocks are stratified.

4. Sediments are formed by the action of glaciers.

5. Igneous rocks make up 75 per cent of exposed rocks.

6. Conglomerates are formed as a result of the accumulation of materials caused by the
destructive mechanical action of water.

7. Sandstones are consolidated rocks.

8. Clays are unconsolidated mechanical sediments.

9. Chemical sediments are formed by the destructive chemical action of water.

10. Peat and coal are the organic sediments which are of great practical value.

11. Clay schist was formed at the beginning of the sedimentation period and clay was formed
later.

2). Omeemovme Ha 60NPOCHL.

. What main groups of rocks do you know?

. Do sedimentary rocks consist of particles of pre-existing rocks?

. How were igneous rocks formed?

. Do you know how sedimentary rocks have originated?

. What is the most important characteristic feature of sediments?

. Do sedimentary rocks account for 10 per cent of the Earth's crust?

. Is gravel consolidated mechanical sediment? And what about sand and clay?
. What are cementing substances? Can calcium carbonate be used as a cementing substance?
. Are there only fine-grained sandstones?

10. What can you say about chemical sediments?

11. Can you give an example of organic sediments? How are they formed?

O©CoO~NOUTEWDN P

3) Haiioume 6 npaeoii Koj10HKe aH2IuiicKue IK6UBAIeHMbl C1e0YIOUUX C108 U COUEMAHUL
cloes.
3eMHas Kopa a) sandstone
PacTBOPSTHCS B BOJE 0) fine-grained sand
MECYaHUK B) the Earth's crust
YIJIOTHEHHBIE OCAJIKU r) exposed rocks
M3BEPIKCHHBIC TIOPO/TbI n) to dissolve in water
MEJIKO3EPHUCTBIN NECOK e) like gypsum
3aTBepICBaTh ) consolidated sediments
10I00HO THIICY 3) igneous rocks
0OHa)KEHHBIE TIOPOIbI n) to solidify, to consolidate

wWCoNo~wWNE

6) Haiigute B HpaBOf/'I KOJIOHKC PYCCKHNEC 3KBUBAJICHTHLI CICAYIOIUX COYETaHHUH CJIOB.

1. coarse-grained sand a) pa3pyLIUTEIbHas CUIa BOJIbI
2. siltstone and shale 0) MJIacCTOBBIE MECTOPOKICHUS
3. the destructive action of water B) JIOJICJIHUKOBBIN TIEPUOT
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4. existing rocks I') KpYITHO3EpHUCTHIH (Tpy00- 3€pHUCTHII ) IECOK
5. chemical decay J) YaCTHUIIbI BEIIECTBA

6. sedimentary rocks €) aJICBPUT U CITaHEI]

7. stratified deposits ) CYILECTBYIOIIUE OPOIbI

8. pre-glacial period 3) 0CaZI0YHBIC TOPOIBI

9. particles of a substance 1) XUMUYECKHIA pacra,y

Text 4: Weathering of Rocks

3anomuume cnoea u eviparcenus, HeodOXo0OUMble 0711 HOHUMAHUSA MEKCMA:
contain - v coaepxars (6 cebe), BMEIIaTh
crack - n tpemuHa; 11eb; V 1aBaTh TPCIIMHY; TPECKATHCS, PACKAIBIBATHCS
contract - v cxxumarbes; COKpaaTbest
dust - n meLTE
expand - V pacimpsThcs); yBelTuunuBaTh(Cs) B 00beMe; eXpansion » pacuiiupenue; ant contract
fissure - n TpemuHa (8 nopode, yene); paciieinnHa; meib
fracture - n TpemuHa; U3I0M; Pa3psiB; V IOMATh(Cs); pa3apoOIsITh (HOpody)
freeze - v 3amep3aTh; 3aMOPaKMBATh; 3aCTHIBATh
gradual - a nocrenennsrii; gradually adv mocrenenso
hard - a TBepasIii, sxecTkuit; ant soft; Tsukensiit (o pabome),; adv cupho, yopro; hardly adv eaga, ¢
TPyIOM
hole - n oTBepcTHe; ckBaxkuHa; mImyp; mypd
influence - n BousaKe; v (0N, UPON) BIKATH (HE YMmo-i.)
lateral - a GokoBoi
OCCUr - V 3ajerath; CiIydaThCs; MPOMCXOauTh; Syn take place, happen; occurrence - n 3aneranue;
mode of occurrence - ycaoBwus 3ajieraHus
penetrate - V mpoHUKaTh (6HYmpb), MPOXOIUTH Yepe3 (¥mo-1.)
phenomenon - n seaenue; pi phenomena
pressure - n masncume; lateral pressure GokoBoe (copusommanvroe) naBineHue; rock pressure
TOPHOE JTaBJICHUE, ABJIICHUE TTOPOIBI
rate - n creneHs, TEMIT; CKOPOCTh, HOpPMa; IPOM3BOIUTEILHOCTD; COpT; SyNn speed, velocity
refer - v (t0) cceunatbest (Ha umo-a.); OTHOCUTBCS (K Nepuoody, Kiaccy)
resist - vV CONMpOTUBJIIATHCS; MPOTHBOCTOSTh; MPOTUBOICHCTBOBATh; Fesistance - N compoTUBIICHUE;
resistant - a CTOMKHiT; MPOYHBIH; COMPOTUBIISFOIIUIACS
size - n pa3mep; BeIMYMHA; KJIace (ye/is)
solution — n pactBop; soluble - a pactBopumslii; solvent - pacTBopuTesb; a pacTBOPSIIOIINI
SUCCesSioN — N MoCIIeA0BaTEIbHOCTD, HEMPEPBIBHBIH Psi; iN SUCCESSION TOCIeA0BATEIBHO
undergo (underwent, undergone) - V UCTIBITBIBATH (¥mo-1.), HOABEPTaThCs (uemy-i.)
uniform — a oIHOPOIHBIN; O JMHAKOBBIM
weathering - N BeIBETpUBAHUE; 3PO3HS (6030€UCMEUIO, GIUSHUIO U M.O.)
to be subjected to moaBeprarscs

Ilpouumaiime u nepegedoume mekcm, 6bINOIHUME YRPANCHEHUA HA NPOGEPKY NOHUMAHUA
npOHUMAHHO020:

All rocks which are exposed on the Earth's surface (high mountain peaks, deserts) are
decomposed to a certain degree. The process of rock disintegration by the direct influence of local
atmospheric conditions on the Earth's surface is called weathering. This phenomenon is often referred
to in geology because weathering is an active process. It takes place in the upper layers of the Earth's
crust.

The main cause of physical weathering is the change in temperature that takes place with the
succession of day and night. This phenomenon can best be observed in the deserts and high mountains
where the changes in temperature are common.
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During the day under the influence of heat, rocks expand whereas at night they begin to
contract. As rocks are generally composed of different minerals, their expansion and contraction do not
occur uniformly. As a result of this rocks crack. At the beginning these cracks or fissures are hardly
noticeable but gradually they become wider and deeper until the whole surface of rock is finally
transformed into gravel, sand or dust.

In the regions of a moderate or cold climate, where the temperature in winter goes down to
below 0 (zero), the decomposition of rocks is greatly facilitated by the action of water. When water
freezes it increases in volume and develops enormous lateral pressure. Under the action of water, rocks
decompose to pieces of varied forms and sizes.

The decomposition of rocks under the direct influence of heat and cold is called physical
weathering.

Rocks are subjected not only to physical decomposition but also to chemical weathering, i.e. to
the action of chemical agents, such as water, carbon dioxide and oxygen. In a general way, chemical
weathering is an acid attack on the rocks of the Earth's crust, in particular an attack on the most
abundant minerals — quartz (sand) and aluminosilicates (clays). Only few minerals and rocks are
resistant to the action of natural waters. The solvent action of water is stronger when it contains carbon
dioxide. Water causes more complex and varied changes. With the participation of oxygen and carbon
dioxide up to 90 per cent of rocks is transformed into soluble minerals, which are carried away by the
waters.

Organisms and plants also take part in the disintegration of rocks. Certain marine organisms
accelerate the destruction of rocks by making holes in them to live in. The action of plants can often be
even more destructive. Their roots penetrate into the fissures of rocks and develop the lateral pressure
which fractures and destroys rocks.

1.  Ykayxcume, Kakue npeodIONCEHbI  COOMEEMCIMEYION  COOEPHCAHUI)  MmeKcma.
Iloomeepoume ceou omeemul hakmamu u3 mexcma.
. The process of sedimentation is called weathering.
. The change in temperature causes physical weathering.
. As a rule during the night rocks expand.
. When freezing water decreases in volume and develops enormous lateral pressure.
. The decomposition of rocks is due to the influence of heat and cold.
. As a rule water contains dissolved mineral substances.
. The solvent action of water is stronger when it does not contain carbon dioxide.
. It should be noticed that the action of organisms and plants is destructive.
. Certain marine organisms accelerate the destruction of rocks.

OO ~NOoO Ol WN -

Omeembvme na cneoyroujue 60npocol.
. What process is called weathering?
. What process is called physical weathering?
. Where can the phenomenon of physical weathering be best observed?
. What process is called chemical weathering?
. What substances can act as solvents?
. Are all minerals and rocks resistant to the action of natural waters or only few minerals and
rocks can resist the action of water?
7. How do organisms act on the destruction of rocks?

OURWNEREN

3. a) Haiioume 6 npagoit KoloHKe pyccKue 3IKEUBATIEHMbL CNe0YIOUUX Cl08 U
couemanuil cioe:

1. the Earth's surface

2. to be composed of different minerals

3. the expansion of rocks

4. changes in temperature
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5. under the influence of heat

6. weathering

7. destructive forces

8. a great number of fractures

9. to penetrate into fissures

a) 0] BIIMSHUEM TEILIA

0) pa3pyIIUTEILHBIC CHITBI

B) BBIBETPHUBAHUE

r) 00JIbI1I0€ KOJIMYECTBO TPELIUH
1) COCTOSTh U3 Pa3INYHBIX MUHEPAJIOB
e) pacimpeHue mopoa

x) IIPOHUKATh B TPELIUHBI

3) WM3MEHEHHUSI TEMIIEPATYpPBI

n) ITOBEPXHOCTb 3EMIIU

0) Halimute B mpaBoii KOJOHKE AHTJIMNUCKHE SKBUBAJIEHTHI CIEAYIOUIMX CJIOB U COYETaHUH
CJIOB:
YBEJIMYUBATHCSA B 00bEME
pa3BUBaTh OOKOBOE JIaBJICHHE
croco0OCTBOBATh PA3PYIICHHUIO TTOPO/T
MOABEPraTrbCsa rHUCHUTIO
pacTBOPSTH BEIIECTBA
COTMPOTHUBIIATHCS (YeMYy-1.)
HCEKOTOPHBIC OPraHUYCCKNE BEIICCTBA
YCKOPATH IIPOLECC BEIBETPUBAHUSA
KYCKH IOPOJBI Pa3jINYHBIX pa3sMepOB
to facilitate the decomposition of rocks
to increase in volume
to resist (smth)
rock pieces of varied (different) sizes
to accelerate the process of weathering
to be subjected to decay
to dissolve substances
to develop lateral pressure
certain organic substances

LEOESEQEO©ONO O A WN R
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Text 5: Fossil Fuels

3anomHume cnoe6a u 6bIpaAéceHUus, He0OX0o0uMmbvle 011 NOHUMAHUA MeKCma:
accumulate - v HakarIMBaTh; CKOIIATHCA
ancient - a apeBHuii, crapuHHbIii; ant modern
associate - V cBs3bIBaTh, COEMHATH, aCCOIIMUPOBATRCS; Syn connect, link
burn (burnt) - v cxxurare; ropets; xeub
charcoal - n apeBecHsIii yrob
convenient - ¢ ymoOHbI#, TOAXO IS
crude - a ceIpoii, HEOUNIIEHHBIIH
dig (dug) - v no6bIBaTh; KomaTh; digger - N yroJjbpHbIA SKCKaBATOP; 3eMJIEPOIHAs MallliHa
divide - v nenuts; (from) oTnensrs; pa3nensith
evidence - n 10Kka3aTeabCTBO; OUCBHIHOCTD; IPU3HAK(H)
fossil - a okameHenbIii, ICKOMTAEMBIif; 7 HCKOTIAEMOE (OP2AHUHECKO20 NPOUCXOHCOCHUSL); OKAMEHEIOCTh
heat - v narpeBath; n TemoTa
liquid - @ *xuakwuit; N xuakocTh; ant solid
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manufacture - v u3rotoBsTh, MPOU3BOANUTE; Syn produce

mudstone - n apruuiUT

purpose - n meib; Hamepenue; Syn aim, goal

shale - n rIMHKUCTBIH ciTaHer]

the former ... the latter - nmepBbiii (13 gvleynomsymolx) OCICAHUN (U3 O8YX HA36AHHDLX)

Ilpouumaiime u nepegedume meKkcm, 6bINOJIHUME YNPANCHEHUA HA NPOBEPKY NOHUMAHUA
nRpPpOYUMAHHO020:

The chief sources of energy available to man today are oil, natural gas, coal, water power and
atomic energy. Coal, gas and oil represent energy that has been concentrated by the decay of organic
materials (plants and animals) accumulated in the geologic past. These fuels-are often referred to as
fossil fuels.

The word fossil (derived from the Latin fodere "to dig up"”) originally referred to anything that
was dug from the ground, particularly a mineral. Today the term fossil generally means any direct
evidence of past life, for example, the footprints of ancient animals. Fossils are usually found in
sedimentary rocks, although sometimes they may be found in igneous and metamorphic rocks as well.
They are most abundant in mudstone, shale and limestone, but fossils are also found in sandstone,
dolomite and conglomerate.

Most fuels are carbon-containing substances that are burned in air. In burning fuels give off
heat which is used for different purposes.

Fuels may be solid, liquid and gaseous. Solid fuels may be divided into two main groups,
natural and manufactured. The former category includes coal, wood, peat and other plant products. The
latter category includes coke and charcoal obtained by heating coal in the absence of air.

Liquid fuels are derived almost from petroleum. In general, natural petroleum, or crude oil, as it
is widely known, is the basis of practically all industrial fuels. Petroleum is a mixture of hundreds of
different hydrocarbons — compounds composed of hydrogen and carbon — together with the small
amount of other elements such as sulphur, oxygen and nitrogen. Petroleum is usually associated with
water and natural gas. It is found in porous sedimentary rocks where the geological formation allowed
the oil to collect from a wide area. Petroleum is one of the most efficient fuels and raw materials.

Of gaseous fuels the most important are those derived from natural gas, chiefly methane or
petroleum. Using gaseous fuels makes it possible to obtain high thermal efficiency, ease of distribution
and control. Gas is the most economical and convenient type of fuels. Today gas is widely utilized in
the home and as a raw material for producing synthetics.

Scientists consider that a most promising source of natural resources may be the floor of the
sea, a subject which now has become an important field of research.

Generally speaking, all types of fossil fuels described in the text are of great economic
importance as they represent the sources of energy the man uses today.

1. Ykaoicem e, KakKue npedzz 0HCEHUA coomeemcmeyrom codep.ucan uro meKkcma.
Iloomeepoume ceou omeemut hakmamu u3 mexcma.

1. Coal, water power and atomic energy are the only sources of energy available to man
today.

2 Coal, wood and peat represent natural group of solid fuels.

3 As a rule fossil fuels are found in sedimentary rocks.

4 Crude oil is widely used for producing solid fuels.

5. Petroleum can be found in porous sedimentary rocks.

6. Gas is used to produce synthetic materials.

7. Not all types of fossil fuels burn.

2. Omeembme Ha cedyrouiue 60NPOCHL.

1 What fuels are often referred to as fossil fuels?

2 What does the word fossil mean?

3 What rocks are most abundant hi fossil fuels?
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4 What types of fossil fuels do you know?

5 Is coke a natural or manufactured solid fuel? And what can you say about coal and peat?

6. How are coke and charcoal produced?

7. What rocks is petroleum usually associated with?

8 What are the advantages of gaseous fuels?

3. a) Hawoume 6 npaeoii KoJl0HKe PyCcCKue IKGUGANEHMbL C1E0YIOUUX C1068 COYEemaHuUll
CJ/106.

1. fossil fuel a) nepeBo u Topd

2. raw material 0) HEOOJBIIIOE KOJIMYECTBO apTrUJLINTA

3. crude oil B) OPraHUYECKOE TOTLIIMBO

4. the chief sources of energy ) cianer| u U3BeCTHSIK

5. to refer to 1) CBIPbE

6. any direct or indirect evidence of the deposit e) MaTepHalIbl, coJIepIKaIue
YIIIepon

7. shale and limestone ) TJIaBHbIC UICTOYHUKHU SHEPTHU

8. carbon-containing materials 3) mooOble TpsMBIE WM KOCBCHHBIC  MPU3HAKH
MECTOPOXKICHUS

9. wood and peat 1) ceipas (HeouHIeHHast) He()Th

10.  the small amount of mudstone K) OTHOCHTBCS K (4eMy-J1.); CChUIAThCS Ha (4TO-I1.)

6) Haiigure B mpaBoii KOJIOHKE aHTJIMHCKHE SKBUBAJICHTHI CIEIYIOIIUX CJIOB U COYETaHUH CJIOB.

NG~ wWNE

JPEBECHBIN YTOJIb U KOKC a) to collect data

YKHJIKOE TOTUTHBO 6) charcoal and coke
HaAKaIUTUBaTh B) to be composed of limestones
coOupath TaHHbIE r) liquid fuel

MPOUCXOAUTH OT 1) to accumulate

MOJIy4aTh XOPOIIHUE PE3YIbTAThI e) to derive from

Ooratblif TOPIOYUMH CIaHIIAMHU ) to obtain good results
COCTOSITh U3 U3BECTHSIKOB 3) abundant in oil shales

Text 6: Coal and Its Classification

3anomuume cno6a u Gblpas;ceHus, Heo0Xo0umbvle 014 NOHUMAHUA MEKCma:
bench - n cnoii, mauka (nracma)
blend - v cmemuBaTh(cst); BKIMHABATH(CS)
combustion - n ropenue, cropanue; spontaneous combustion caMmoBocIIaMeHEHHE, CAMOBO3TOPaHKE
continuity - n HempepbIBHOCTh, HEPA3PHIBHOCTH
domestic - a BHyTpeHHHI; OTCUCCTBEHHBIH
estimate - v orleHuBaTh; N OLIEHKA; CMETa
fault - n pasnom, casur (nopoowt), copoc; faulting n o6pasoBanue pa3pbiBOB Ui COPOCOB
fold - n u3ru6, cknaaka, guekcypa; foulding - n cknaggarocts, cMmelienue (nracma) 6e3 pa3pbiBa
inflame - v BocmmamensThes; 3aropars(cs); inflammable - ¢ Bocmmamensrommiics, roprouuii,
orreomnacHbiit; flame - n mamst
intermediate - @ npoOMeXyTOYHBIN; BCIOMOTaTeIbHbII
liable - a (t0) moaBepsKeHHBIN; MOLIEKAIMN (YeMmy-1.)
luster - n 6reck (vers, memanna); lUStrous - a Grectsimii
matter - n BemecTBo; MaTepus
moisture - N BIaXXHOCTb, CHIPOCTh; Biara
parting - n mpocnoek
plane - n mockoctsk; bedding plane miockocTh HaMIACTOBAHUS
rank - n knmacc, Tun; coal rank rpynma yris, Tun yris
regular - ¢ nmpaBUIIBHBIN; HEPEPBIBHBIN; ant irregular HenpaBUIBHBIN; HEpaBHOMEpPHBIN; regularity
N HEMIPEPHIBHOCTD; MPABUIBHOCTh
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similar - @ moxoxwuii, cxoauslit; moxoOHbI; Syn alike, the same as

smelt - v miaButh (pyoy), BHIILIABIATE (Memailn)

store - vV 3amacartb, XpaHUTh Ha CKJIAJIC; BMELIATh

strata - n pl om stratum rutactel mopobL; CBUTA (n1acmogs); hopMalys, HaIaCTOBaHHS MOPOIbI; SyN
measures

thickness - n momHoOCTS (nIGCMA, Jicubl)

uniform - a oxHOpOAHBIN; paBHOMEpPHBIIT; UNiformity n oxHOpoIHOCTH; eMHOOOpasue

utilize - v ucnoss3oBars; syn use, apply, employ

volatile - a neryuwnii, ObICTPO HCTIAPSIOIIUICS

Ilpouumaiime u nepegedume meKkcm, bINOJIHUME YNPANCHEHUA HA NPOBEPKY NOHUMAHUA
npoOYUmMAaHHO020:

Coal is the product of vegetable matter that has been formed by the action of decay,
weathering, the effects of pressure, temperature and time millions of years ago.

Although coal is not a true mineral, its formation processes are similar to those of sedimentary
rocks.

Structurally coal beds are geological strata characterized by the same irregularities in thickness,
uniformity and continuity as other strata of sedimentary origin. Coal beds may consist of essentially
uniform continuous strata or like other sedimentary deposits may be made up of different bands or
benches of varying thickness.

You can see a seam limited by two more or less parallel planes, a shape which is typical of
sedimentary rocks. The benches may be separated by thin layers, of clay, shale, pyrite or other mineral
matter, commonly called partings. Like other sedimentary rocks coal beds may be structurally
disturbed by folding and faulting.

According to the amount of carbon coals are classified into: brown coals, bituminous coals and
anthracite. Brown coals are in their turn subdivided into lignite and common brown coal. Although
carbon is the most important element in coal, as many as 72 elements have been found in some coal
deposits, including lithium, chromium, cobalt, copper, nickel, tungsten and others.

Lignite is intermediate in properties between peat and bituminous coal, containing when dry
about 60 to 75 per cent of carbon and a variable proportion of ash. Lignite is a low-rank brown-to-
black coal containing 30 to 40 per cent of moisture. Developing heat it gives from 2,500 to 4,500
calories. It is easily inflammable but burns with a smoky flame. Lignite is liable to spontaneous
combustion. It has been estimated that about 50 per cent of the world's total coal reserves are lignitic.

Brown coal is harder than lignite, containing from 60 to 65 per cent of carbon and developing
greater heat than lignite (4,000-7,000 calories). It is very combustible and gives a brown powder.
Bituminous coal is the most abundant variety, varying from medium to high rank. It is a soft, black,
usually banded coal. It gives a black powder and contains 75 to 90 per cent of carbon. It weathers only
slightly and may be kept in open piles with little danger of spontaneous combustion if properly stored.
Medium-to-low volatile bituminous coals may be of coking quality. Coal is used intensively in blast
furnaces for smelting iron ore. There are non-coking varieties of coal.

As for the thickness, the beds of this kind of coal are not very thick (1-1.5 meters). The great
quantities of bituminous coal are found in the Russian Federation.

Anthracite or "hard" coal has a brilliant lustre containing more than 90 per cent of carbon and
low percentage of volatile matter. It is used primarily as a domestic fuel, although it can sometimes be
blended with bituminous grades of coal to produce a mixture with improved coking qualities. The
largest beds of anthracite are found in Russia, the USA and Great Britain.

Coal is still of great importance for the development of modern industry. It may be used for
domestic and industrial purposes. Being the main source of coke, coal is widely used in the iron and
steel industry. Lignite, for example either in the raw state or in briquetted form, is a source of
industrial carbon and industrial gases.

There is a strong tendency now for increased research into new technologies to utilize coal. No
doubt, coal will be used as a raw material for the chemical industry and petrochemical processes. All
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these processes involve coal conversion which include gasification designed to produce synthetic gas
from coal as the basis for hydrogen manufacture, liquefaction (paz:xwuxenue) for making liquid fuel
from coal and other processes.

1. Ykaorcum e, KakKue npedn 0JCECHUA coomeemcmeyrom codepafcanulo meKkcma.
Iloomeepoume ceou omeemul pakmamu u3z mexcma.

1. Anthracite coals may be divided into lignite and common brown coal.

2. Coals are ranked according to the percentage of carbon they contain.

3. Peat, with the least amount of carbon is the lowest rank, then comes lignite or brown coal.

4. Brown coal is hard and it is not liable to spontaneous combustion.

5. Bituminous coal weathers rapidly and one cannot keep it in open piles.

6. Being intensively used in the iron and steel industry bituminous coal varies from medium to
high rank.

7. Anthracite or hard coal, the highest in percentage of carbon, can be blended with bituminous
grades of coal.

2. Omeembme Ha cedyouiue 60NPOCHL.

1. What is the classification of coal based on?

2. Is carbon the only element in coal? (Prove it.)

3. Is lignite intermediate in properties between peat and bituminous coal?

4. What heat value does lignite develop when burnt?

5. What coals are liable to spontaneous combustion?

6. What is the difference between lignite and brown coal?

7. Is bituminous coal high- or low-volatile?

8. Does anthracite contain 90 per cent of carbon?

9. Where are the largest deposits of anthracite found? And what can you say about bituminous

coal?

10. What do you know about the utilization of coal?

3. a) Haiioume ¢ npaeoii Koi10HKe pycCcKue IK6UBAIEHMbl C1e0YIOUUX C/108 U COYEMaHUl
cnoe:

1. spontaneous combustion a) JIETKOBOCILJIAMEHSIOIIUICS ra3

2. moisture and ash content 0) BBICOKOCOPTHBIN YTOJIb

3. the most abundant variety B) IUIABUTh XKEIIE3HYIO PYAY

4. in its turn ') CaMOBO3ropaHue

5. the amount of volatile matter 1) COJEpKaHKE BJIard M 30JIbI

6. easily inflammable gas €) IBIMHOE ILTaMs

7. brilliant lustre ) HanOoJIee MHUPOKO PaCPOCTPAHEHHBIC YIIIH

8. to smelt iron ore 3) ApKHii Oireck

9. high-rank coal 1) B CBOIO 0Yepe/ib

10.  asmoky flame K) KOJIMYECTBO JIETYYUX BEIECTB

0) Haiinute B mpaBoil KOJOHKE AHTIHMICKUE SKBHBAJICHTHI CIEIYIOIIUX CIOB H COYETaHUMN
CIIOB:

1. THIT yTJIs a) heat value

2. HEKOKCYIOIIMICS YTOJIb ©6) amount of carbon

3. IOMEHHA ITeYb B) coal rank

4. coaepKaHue yriepoaa r) to store coal

S. CMEIIMBAThCS C IpyruMu yriasimu 1) to weather rapidly

6. yAY4IIEHHOTO KayecTBa e) non-coking coal

7. CKJIaJIJUpOBATh yroib x) blast furnace

8. TETJIOTBOPHAs CIIOCOOHOCTD 3) of improved quality

9. OBICTPO BBHIBETPUBATHCS ) to blend with other coals
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Text 7: General Information on Mining

3anomnume cnoea u gvlpajrceHus, HeodOXo0umble 011 ROHUMAHUA MEKCMA:

access - N goctyn

affect - v BosneiictBoBath (ha umo-1.); BausTh; Syn influence

barren - a HenpoyKTHBHBII; TTyCTOM (0 nopode)

chute - n ckar, cryck; yriecrnyckHasi BeIpaOboTKa; KEI00

compare - v (with) cpaBHuBaTh, IPOBOIUTH TAPAILICITH

contribute - v cioco6cTBOBaTH, COICHCTBOBATH; IeNaTh BKIA (6 Hayky), make a (one's) ~ to
smth. crienath BKJIa1 BO YTO-II.

Cross-section - n monepe4yHoe ceueHUE, MOMEPEUHBIN pa3pes, MPoPHIIb

develop - Vv paspabaTeiBaTh (MecmopodicOenue); Pa3BUBATH (000blYy), TPOU3BOINUTH
MOJArOTOBUTENBHBIE paboThl; development - N moaroroBuTenbHBIE PabOTHI, pa3BUTHE IO0OBIYUM;
pa3BUTHE

drift - n wtpek, ropu3oHTaNBHAs BEIPAOOTKA

ensure - v obecreunBarh, FapaHTHPOBATh; Syn guarantee

face - n 3a60ii; naBa

floor - 1 mouBa ropHO# BeIPaOOTKH, MOYBA TUTACTa (GKUIIBI); qUArTY ~ MOJIOMIBA Kaphepa; Mo,
HACTHUII

govern - V rpaBHTh, YIPABJIATh;, PYKOBONUTh; OMPEACSATh, 00YCIOBIUBAT

inclination - n ykioH, cKaT, HaKJIOH (MIacmos); HAKIOHEHHE; SeaMm ~ TajaeHue (niacma);
HaKJIOH (niacma)

incline - n ykioH, 6pemcOepr, cKaT; HaKJIOHHBINA CTBOJ;, gravity ~ 6pemcoepr

inclined - a nakmonnsrit; flatly ~ cnabo maxmounnsiit; gently ~ maximonsoro magenus; medium
~ YMEPEHHO HAKJIOHHBIN (0 niacmax), steeply ~ kpyronamarommii

level - n ortax, rOpU30OHT, TOPU3OHTAJIbHAs TOpHAs BBHIPAOOTKA, IITOJBHS; YPOBCHb
(uHcmpymenm), HUBEJHP; BaTepIiac; TOpU30HTaIbHAS TOBEPXHOCTh

recover - V wu3BJIEKaTh (Yyeruxu);, BBHIOMPATh, OYMINATH, MIOOBIBATH (Veoib U mM.N.);
BOCCTaHABJIMBATh

remove - V yaansaTh; yOupaTh, yCTpaHsTh; Mepemeniarth; removal - n Bckpeliia, BhIeMKa,
ybopKa (nopoodsl),; U3BICUEHUE (Kpenu),; TIepeMelienne; overburden - ymanenue BCKPBIIIN

rib - n pe6po; BeICTYII; y3KHii LETUK, TPEIOXPAHUTEIBHBIN IETHK; IPY/b 32005

roof - n kpwiia; KpoBJsi BEIpAOOTKH; KPOBJISI IJIACTA (it JKWIIbI); TIEPEKPBITHE; ~ SUPPOrt -
KpETUICHUE KPOBJIH

shaft - n maxtueii cTBoa; auxiliary ~ BcmomorarensHbIi cTBON; hOiSting ~ moabeMHBIH
CTBOJT; TJIaBHBIN AXTHBIH CTBOJ

tabular - a miacroBsiii (0 Mecmoposcoenuu), TIACTOOOPA3HBIN; IIIOCKUI; TMH3000pa3HbIN;
syn bedded, layered

waste - n mycras nopoa; otxosl; Syn barren rock

well - n 6ypoBasi CKBaKMHA; KOJIOEIl, HCTOYHHUK; BOJOEM; 3yM

capital investment - kanuTaibHbIE BIOKEHHUS

gate road - mpOMeKYTOUHBIH MITPEK

in bulk - HaBasoM, B BU/ie KPYITHBIX KyCKOB

metal-bearing - conepsxaruit metasn

production face/working - ounctHoii 3a60it

productive mining - skcrtyaTauoHHbIe padOTHI

in view of - BBUy Yero-i., MpuHUMast BO BHUMaHHE YTO-J1.

with a view to - ¢ nemnsio

Hpouumaﬁme u nepesebume meKcm, 6blNOoJIHUme YnpajXsxCHEHUusl HaA NPO6EPKYy NOHUMAHUA
npodYumanHo2o:
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As has been said, mining refers to actual ore extraction. Broadly speaking, mining is the
industrial process of removing a mineral-bearing substance from the place of its natural occurrence in
the Earth's crust. The term "mining"” includes the recovery of oil and gas from wells; metal, non-
metallic minerals, coal, peat, oil shale and other hydrocarbons from the earth. In other words, the work
done to extract mineral, or to prepare for its extraction is called mining.

The tendency in mining has been towards the increased use of mining machinery so that
modern mines are characterized by tremendous capacities. This has contributed to: 1) improving
working conditions and raising labour productivity; 2) the exploitation of lower-grade metal-bearing
substances and 3) the building of mines of great dimensions.

Mining can be done either as a surface operation (quarries, opencasts or open pits) or by an
underground method. The mode of occurrence of the sought-for metallic substance governs to a large
degree the type of mining that is practised. The problem of depth also affects the mining method. If the
rock containing the metallic substance is at a shallow site and is massive, it may be economically
excavated by a pit or quarry-like opening on the surface. If the metal-bearing mass is tabular, as a bed
or vein, and goes to a great distance beneath the surface, then it will be worked by some method of
underground mining.

Working or exploiting the deposit means the extraction of mineral. With this point in view a
number of underground workings is driven in barren (waste) rock and in mineral. Mine workings vary
in shape, dimensions, location and function.

Depending on their function mine workings are described as exploratory, if they are driven
with a view to finding or proving mineral, and as productive if they are used for the immediate
extraction of useful mineral. Productive mining can be divided into capital investment work,
development work, and face or production work. Investment work aims at ensuring access to the
deposit from the surface. Development work prepares for the face work, and mineral is extracted (or
produced) in bulk.

The rock surfaces at the sides of workings are called the sides, or hi coal, the ribs. The surface
above the workings is the roof in coal mining while in metal mining it is called the back. The surface
below is called the floor.

The factors such as function, direct access to the surface, driving in mineral or in barren rock
can be used for classifying mine workings:

l. Underground workings:

a) Long or deep by comparison with their cross-section may be: 1) vertical (shaft, blind
pit); 2) sloping (slopes, sloping drifts, inclines); 3) horizontal (drifts, levels, drives, gate roads, adits,
crosscuts).

b) Large openings having cross dimensions comparable with their length.

C) Production faces, whose dimensions depend on the thick ness of the deposit being

worked, and on the method of mining it.

1.  Ykaowcume, Kakue npeonoceHUs  COOMEEMCMEYIOM  COOEPHCAHUI)  MmeKCcmda.
Iloomeepoume ceou omeemut hakmamu u3 mexcma.

1. As a rule, the term "mining" includes the recovery of oil and gas from wells as well as
coal, iron ores and other useful minerals from the earth.

2. The increased use of mining machinery has greatly contributed to raising labour
productivity and improving working conditions.

3. It is quite obvious that the problem of depth is not always taken into consideration in
choosing the mining method.

4. Productive workings are usually used for the immediate extraction of useful mineral.

5. Underground workings are driven in barren rock or in mineral.

6. A shaft is a vertical underground working which is long and deep in comparison with its
cross-section.

7. The surface above the mine working is usually called the floor.

8. The rock surfaces at the sides of mine workings arc called the ribs.

90



2 Omeembvme na cieoyroujue 60npocul:

1 What is mining?

2. What has contributed to the better working conditions of the miners?

3. What factors influence the choice of the mining method?

4 In what case is useful mineral worked by open pits?

5. Are exploratory workings driven with a view to finding and proving mineral or are they
driven for immediate extraction of mineral?

6 What is the difference between development and production work?

7. What main factors are used for classifying mine workings?

8 What do the dimensions of production faces depend on?

3. a) Haiioume 6 npaeoii KoJ10HKe PyccKue IKGUGAIEHMbL CIeOYIOUUX C/108 U COUeMaHUl
cnoe:

1. direct access to the surface

2. open-cast mining

3. tabular (or bedded) deposits

4. oil well

5. underground workings

6. cross-section of a working

7. production face

8. the roof of the mine working

9. to drive mine workings in barren rock

10.  to affect the mining method

a) HeTsIHAs CKBaOKHHA

0) MPOXOUTH TOPHBIE BHIPAOOTKH TIO IMTYCTOM MOPOJIe

B) BIIUATH HA METOJT pa3pabOTKH

r) MPSIMOH TOCTYI K IOBEPXHOCTH

1) TTACTOBBIE MECTOPOKICHUS

e) OTKpPBITas pa3paboTKa

X) MOTIEPEYHOE CCUCHHE BBIPAOOTKU

3) MOI3¢MHBIE BEIPAOOTKH

n) OYHMCTHOM 32001

K) KpPOBJISI TOPHO# BBIPAOOTKH

0) Haiinure B mpaBoii KOJOHKE aHTJIMMCKUE YKBUBAJICHTHI CIICAYIONIUX CJIOB COYCTAHUH CIIOB:
CHOCOOCTBOBATH YEMY-JI.

pasmMep cTBoJa

W3BJIEKaTh, JOOBIBATH (YrOJIb)

IITPEKH U KBEepIILIaru

mycras nopoja

BOOOIIIE TOBOPS

yIaJisaTh, IepeMenarh (Kperb, BCKPBIILY U Jp.)
C LENbIO ...

MOATOTOBUTENBHBIE PAOOTHI

10. MOIIHOCTH IIJIacTa

a) thickness of a seam

0) shaft dimension

B) with a view to

r) to contribute to smth.

1) development work

e) to remove (timber, overburden, etc.)

x) drifts (gate roads) and crosscuts

3) generally speaking

wWoNU~WNE
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n) to recover (coal)
K) waste (barren) rock

Text 8: Methods of Working Bedded Deposits Underground

3anomnume cnoea u gvlpajrceHus, HeodXo0umvle 011 ROHUMAHUA MEKCMA:

advantage - N npeuMmyImiecTBO; MPEBOCXOJCTBO; BhIroja; moJib3a; advantageous - a
BBITOJIHBIN; OJaronpusATHBIH, moJie3nbii; to take advantage of smth Bocmonb3oBatbest uéMm-t.

caving - n obpyienue (kposiu), pa3paboTka ¢ 00pyIICHHEM

deliver - v noctaBisTh, 0AaBaTh; IMUTATh; HATHETATh; IPOU3HOCUTD (Peub), YNTATh (1EKYUIO)

entry - n mrpek; BeIpabOTKa rOpU30HTAIbHAS; pl MOArOTOBUTEIILHBIC BBHIPAOOTKH; HAPE3HBIC
BBIPA0OTKH; IITPEKH

giant - N rULIPOMOHHUTOP

gravity - n cuia TSXKECTH; BeC, TSHKECTh; Dy ~ camorexom, 1o eficTBreM COOCTBEHHOTO Beca

haul - v nocrtaBnisaTh; OTKaTHIBaTh; MOJAKATHIBATH; MIEPEBO3KUTH; haulage - n oTkarka; mocraBKa;
TPAHCIIOPTUPOBKA (1O 20pU3OHMANU)

longwall - n naBa; BbleMKa J1laBaMH; CIUIOIIHOM 3a00#, CIUTOIIHAS WJIM CTOJIOOBas CHCTEMa
pa3paboTku; Syn continuous mining; ~ advancing on the strike BeiemMKka J1aBaMu TIPSIMBIM XOJIOM TI0
MPOCTUPAHMIO; CILUIONIHAS CUCTeMa pa3paboTKH 1o MpocTupanuio; ~ advancing to the rise crutomrHas
cucTteMa pa3pabOTKH ¢ BBIEMKO# 1o BoccTanuio, ~ t0 the dip crutomHas cuctema pa3paboTKu ¢
BBICMKOW MO TajaeHuio; ~ retreating BelemMKka jgaBaMu OOpaTHBIM XOJOM; CTOJOOBas CHUCTEMa
pa3paboTKH JaBaMu

lose (lost) - v TepsiTh; 10SS - N moTeps, yObITOK

pillar - n memuk; cron6; shaft ~ okomocTBonbHBIH Henuk; ~ Method cronboBas cucrema
pa3paboTKH; ~ MINING BbIEMKa [ETUKOB

predominate - Vv mpeoOnaaaTh, MPEBaIUPOBATh; IMPEBOCXOIUTH;, T'OCIOJICTBOBATS,
JTOMUHUPOBATh

protect - v oxpaHsTh, 3alIAIIATH

reach - v mpoctupartscsi, J0X0IUTh J10; JOOUBATHCS, TOCTHTATh

satisfy - v ymoBieTBopsaTh(Cs)

shield - n muT; ~ method muToBo# MeTOI IPOXOIKHU, IIUTOBOM CIOCO0

room - N kamepa; ourcTHas kamepa; room-and-pillar method xamepHo-cron6oBas cucrema
pa3paboTKu

stowing - n 3aknajKa (6bipabomanto20 nPoOCMpancmea)

method of working cucrema paspaboTku

the sequence of working the seams - ocieoBarenbHOCTS OTPAOOTKH ILIACTOB

Hpoqumaﬁme u nepeeedume meKcm, 6blNOJIHUmME YRPAXCHEHUA HA RPO6EPKY NOHUMAHUA
npoYuUmMaHHO20:

The method of working (or method of mining) includes a definite sequence and organization of
development work of a deposit, its openings and its face work in certain geological conditions. It
depends on the mining plan and machines and develops with their improvements. A rational method of
working should satisfy the following requirements in any particular conditions: 1) safety of the man; 2)
maximum output of mineral; 3) minimum development work (per 1,000 tons output); 4) minimum
production cost and 5) minimum losses of mineral.

Notwithstanding the considerable number of mining methods in existence, they can be reduced
to the following main types: 1. Methods of working with long faces (continuous mining); 2. Methods
of working with short faces (room-and-pillar). The characteristic feature of the continuous mining is
the absence of any development openings made in advance of production faces. The main advantage of
long continuous faces is that they yield more mineral. Besides, they allow the maximum use of
combines (shearers), cutting machines, powered supports and conveyers. The longwall method permits
an almost 100 per cent recovery of mineral instead of 50 to 80 per cent obtainable in room-and-pillar
methods.
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The basic principle of room-and-pillar method is that rooms from 4 to 12 meters wide (usually
6-7) are driven from the entries, each room is separated from each other by a rib pillar. Rib pillars are
recovered or robbed after the rooms are excavated. The main disadvantage of shortwall work is a
considerable loss of mineral and the difficulty of ventilation. In working bedded deposits methods of
mining mentioned above may be used either with stowing or with caving.

In Russia, Germany (the Ruhr coal-field), France and Belgium nearly all the faces are now long
ones. In Britain longwall faces predominate.

The USA, Canada, Australia and to some extent India are developing shortwall faces and
creating the machines for them. In these countries shortwall faces are widely used.

In Russia the thick seams are taken out to full thickness up to 4.5 m thick if they are steep, and
up to 3.5 m thick if they are gently sloping or inclined. In the Kuznetsk coal-field long faces are
worked to the dip with ashield protection, using a method proposed by N.Chinakal. In shield mining
coal is delivered to the lower working by gravity so that additional haulage is not required.

It should also be noted that in Russia hydraulic mining is widely used as it is one of the most
economic and advantageous methods of coal getting. New hydraulic mines are coming into use in a
number of coal-fields. Hydraulic mining is developing in other countries as well.

The aim of hydraulic mining is to remove coal by the monitors (or giants) which win coal and
transport it hydraulically from the place of work right to the surface. It is quite obvious that the choice
of the method of mining will primarily depend on the depth and the shape and the general type of the
deposit.

1.  Ykaxcume, Kaxue npeonodceHus - COOMBEMCMEYIOM  COOEPHCAHUI)  MeKcmda.
Iloomeepoume céou omeemul hakmamu u3z mekcma.
. A definite sequence and organization of development work is called mining.
. Mining methods in existence can be reduced to the two main types.
. The depth and the shape of the deposit influence the choice of the method of working.
. As is known, in Belgium all the faces are short now, in Great Britain they amount to 84 per
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cent.

. In Australian collieries shortwall faces are widely used.

. The room-and-pillar method is characterized by the absence of any development openings.
. High-capacity monitors win coal and transport it hydraulically right to the surface.

. Omeemovme na ciedyrwujue 60npocwl.

. What factors does mining depend on?

. What is mining?

. What are the most important factors which affect the choice of the method of working?

. Do short faces or long faces predominate in Russia? What can you say about the Ruhr coal-

A OWONEFENNO O

field?
. Is Canada developing shortwall faces or longwall faces?
. What are the main disadvantages of shortwall faces?
. What are the two main methods of working?
. What is the main advantage of long continuous faces?
. What methods of mining long faces do you know?
10. What method of mining is characterized by the absence of development openings?
3. a) Haiioume 6 npaeoii KoN0HKe pyccKue 3IKGUGANEHMDbL CeOyIOuUX Ccl108 8
couemanuil cioe:
development face a) CIUIONIHAS CUCTEeMa pa3pabOTKH
great losses 0) BBIEMKa IICTUKOB
shield method of mining B) TIOJITOTOBUTENHHBIN 320011
continuous mining r) OOJbIIINE TOTEPH
longwall advancing to the dip ) YIIOBJIETBOPATH TPEOOBAHUSIM
the room-and-pillar method of mining €) 3aBHCETh OT I'eOJIOTHUECKUX YCIOBHIA
to open up a deposit k) BrIeMKa JIaBaMU MPSMBIM XOJIOM IO MaJICHUIO

©O© 00~ o o1

NoohkwnhPE

93



3) LIMTOBAs CHCTEMA pa3pabOTKH

1) BCKPBIBATh MECTOPOIKICHUE

K) KaMepHO-CTO0JIO0BasI cucrema

0) Haiigure B mpaBoil KOJIOHKE AHTJIMKICKHAE SKBUBAJICHTHI CIEAYIOIIUX CJIOB U COYETAHHM

8. pillar mining
9. to satisfy the requirements
10.  to depend upon the geological conditions
pa3paboTku
CIIOB:
1. BKJIFOUYATH (B ceOs)
2. BbIEMKA JJaBaMH 0OpaTHBIM X0OJIOM
3. nocturath 50%
4. npeBbImath 60%
S. 0€30MacHOCTb
6. roJioBast 100bI4Ya
7. OCHOBHOM HEJIOCTATOK CUCTEMBI Pa3padOTKH
8. MOI-3TaX
9. KpYTOTaIal0IIUKA TU1acT
10.  mmTOBas cucreMa pazpaboTKH
mining
11.  npeanoxuTh HOBBIN cIOCOO pazpabOTKU
12. B CBSI3U C TPYAHOCTSAMU
13. HecMoOTps Ha
14. BCKPBIBATh MECTOPOKICHUE

a) safety

0) annual output

B) to involve

r) to propose a new method of mining

1) long wall retreating

e) in connection with difficulties

k) to exceed 60 per cent

3) notwithstanding (in spite of)

) to reach 50 per cent

k) the main disadvantage of the method of

1) sublevel

M) the shield method of mining
H) Open up a deposit

0) steep seam

2.3 IloaroTroBKa JOKJIAAA

IMoaroroBbTE TOKJIAX MO OJHOM M3 MPENT0KEHHBIX TEM.

O©CoO~NO U WNPEF

. Inigo Jones (1573-1652)

. Christopher Wren (1632-1723)

. Geoffrey Chaucer (1340-1400)

. Samuel Johnson (1709-1784)

. Alfred Tennyson (1809-1892)

. Thomas Hardy (1840-1928)

. John Milton (1608-1674)

. William Makepeace Thackeray (1811-1863)
. Henry Wadsworth Longfellow (1807 — 1882)

. Joshua Reynolds (1723-1792)

. Thomas More (1478 — 1535)

. J.M.W. Turner (1775-1851)

. Thomas Gainsborough (1727 — 1788)
. Henry Moor (1898-1986)

. Henry Irving (1838-1905)

. William Gilbert (1836-1911)

. Arthur Sullivan (1842-1900)

. James Watt (1736 - 1819)

. Thomas Telford (1757 - 1834)

. Isambard Kingdom Brunel (1806 — 1859)
. George Stephenson (1781 — 1848)

. David Livingstone (1813 — 1873)

. Tony Blair (1953)

. Winston Churchill (1874 - 1965)

. Margaret Hilda Thatcher (1925)

. Sir Isaac Newton (1642 — 1727

. Alexander Graham Bell (1847 - 1922)
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28. Robert Burns (1759 — 1796)

HpaBmIa MnpeaoCTaBJICHUA I/IHq)OpMaIII/II/I B AOKJIajJ1€e

Pazmep A4
Hlpudt TekcroBelit pegakrop Microsoft Word,
mpudt Times New Roman 12
[Tons cieBa — 2 cM., CBepXy M crpaBa — 1 cm., cHu3y — 1
AOQ3aIHbIi OTCTYI 1 cM ycTaHaBIMBAETCsl aBTOMATUYECKU
Cruib [Ipumepsbl BBIICIAIOTCS. KypCUBOM
WNHTtepBan MEXCTPOUHBII HHTEpBaI — 1
Ob6bveMm 1 -2 cTpanuubl (10 7 MUHYT YCTHOTO BBICTYIUIEHNS)
[[Tanka noknama Heanosa Mapua Heanosna
ExarepunOypr, Poccus
OI'bOY BIIO YITY, M/I-13
HA3BAHUE JIOKJIAJTA
Crnycok MCNoIb30BaHHON JIMTEPATypPhl

KpaTkoe copepkaHue cTaThd JIOJDKHO OBITH TpencTaBieHo Ha 7-10 cimaiijaX, BBITOJHEHHBIX B
PowerPoint.

2.4 TloAroToBKAa K TECTY
Tect HampaBieH Ha NPOBEPKY CTPAHOBEAYECKUX 3HAHUM W 3HAHUM MEXKYJIbTYpHOU
KOMMYHHUKaIMH. [ 3TOro cryaeHTaM HeoOXOJWMO IOBTOPHTH MaTephall, NPEICTABICHHBIA B
Coyuanvro-xkynomypuou cgepe odowenus o teme «CTpaHbl m3ydaemoro s3bpikay (S u mup). s
YCIICITHOTO HAIMCAHMSI TECTa U3YyUUTE CICAYIONINIA MaTepHall:

THE GEOGRAPHICAL POSITION OF GREAT BRITAIN

The United Kingdom of Great Britain and Northern Ireland covers an area of some 244
thousand square miles. It is situated on the British Isles. The British Isles are separated from Europe by
the Strait of Dover and the English Channel. The British Isles are washed by the North Sea in the east
and the Atlantic Ocean in the west.

England is in the southern and central part of Great Britain. Scotland is in the north of the
island. Wales is in the west. Northern Ireland is situated in the north-eastern part of Ireland.

England is the richest, the most fertile and most populated part in the country. There are
mountains in the north and in the west of England, but all the rest of the territory is a vast plain. In the
northwestern part of England there are many beautiful lakes. This part of the country is called Lake
District.

Scotland is a land of mountains. The Highlands of Scotland are among the oldest mountains in
the world. The highest mountain of Great Britain is in Scotland too. The chain of mountains in
Scotland is called the Grampians. Its highest peak is Ben Nevis. It is the highest peak not only in
Scotland but in the whole Great Britain as well. In England there is the Pennine Chain. In Wales there
are the Cumbrian Mountains.

There are no great forests on the British Isles today. Historically, the most famous forest is
Sherwood Forest in the east of England, to the north of London. It was the home of Robin Hood, the
famous hero of a number of legends.

The British Isles have many rivers but they are not very long. The longest of the English rivers
is the Severn. It flows into the Irish Sea. The most important river of Scotland is the Clyde. Glasgow
stands on it. Many of the English and Scottish rivers are joined by canals, so that it is possible to travel
by water from one end of Great Britain to the other.

The Thames is over 200 miles long. It flows through the rich agricultural and industrial districts
of the country. London, the capital of Great Britain, stands on it. The Thames has a wide mouth, that's
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why the big ocean liners can go up to the London port. Geographical position of Great Britain is rather
good as the country lies on the crossways of the see routes from Europe to other parts of the world.
The sea connects Britain with most European countries such as Belgium, Holland, Denmark, Norway
and some other countries. The main sea route from Europe to America also passes through the English
Channel.

United Kingdom of Great Britain and Northern Ireland occupies the territory of the British
Isles. They lie to the north-west of Europe.

Once upon a time the British Isles were an integral part of the mainland. As a result of sinking
of the land surface they became segregated. Great Britain is separated from the continent by the
English Channel. The country is washed by the waters of the Atlantic Ocean. Great Britain is separated
from Belgium and Holland by the North Sea, and from Ireland — by the Irish Sea.

There are several islands along the coasts. The total area of the British Isles is 325 000 km2.
The main islands are Great Britain and Ireland.

The surface of the country is much varied. Great Britain is the country of valleys and plains.

The insular geographical position of Great Britain promoted the development of shipbuilding,
different trading contacts with other countries. It has also allowed the country to stay independent for
quite a long period of time.

THE BRITISH PARLIAMENT

The British Parliament is the oldest in the world. It originated in the 12th century as
Witenagemot, the body of wise councillors whom the King needed to consult pursuing his policy. The
British Parliament consists of the House of Lords and the House of Commons and the Queen as its
head.

The House of Commons plays the major role in law-making. It consists of Members of
Parliament (called MPs for short). Each of them represents an area in England, Scotland, Wales and
Ireland.

MPs are elected either at a general election or at a by-election following the death or
retirement. Parliamentary elections are held every 5 years and it is the Prime Minister who decides on
the exact day of the election. The minimum voting age is 18. And the voting is taken by secret ballot.

The election campaign lasts about 3 weeks, The British parliamentary system depends on
political parties.

The party which wins the majority of seats forms the government and its leader usually
becomes Prime Minister. The Prime Minister chooses about 20 MPs from his party to become the
cabinet of ministers. Each minister is responsible for a particular area in the government. The second
largest party becomes the official opposition with its own leader and «shadow cabinet». The leader of
the opposition is a recognized post in the House of Commons.

The parliament and the monarch have different roles in the government and they only meet
together on symbolic occasions, such as coronation of a new monarch or the opening of the parliament.
In reality, the House of Commons is the one of three which has true power.

The House of Commons is made up of six hundred and fifty elected members, it is presided
over by the speaker, a member acceptable to the whole house. MPs sit on two sides of the hall, one
side for the governing party and the other for the opposition. The first 2 rows of seats are occupied by
the leading members of both parties (called «front benches»). The back benches belong to the rank-
and-life MPs.

Each session of the House of Commons lasts for 160-175 days. Parliament has intervals during
his work. MPs are paid for their parliamentary work and have to attend the sittings.

As mention above, the House of Commons plays the major role in law making. The procedure
is the following: a proposed law («a bill») has to go through three stages in order to become an act of
Parliament; these are called «readings».

The first reading is a formality and is simply the publication of the proposal. The second
reading involves debate on the principles of the bill; it is examination by parliamentary committee.
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And the third reading is a report stage, when the work of the committee is reported on to the house.
This is usually the most important stage in the process.

When the bill passes through the House of Commons, it is sent to the House of Lords for
discussion, when the Lords agree it, the bill is taken to the Queen for royal assent, when the Queen
sings the bill, it becomes act of the Parliament and the Law of the Land.

The House of Lords has more than 1000 members, although only about 250 take an active part
in the work in the house. Members of this Upper House are not elected; they sit there because of their
rank. The chairman of the House of Lords is the Lord Chancellor. And he sits on a special seat, called
«Woolsacks.

The members of the House of Lords debate the bill after it has been passed by the House of
Commons. Some changes may be recommended and the agreement between the two houses is reached
by negotiations.

BRITISH TRADITIONS AND CUSTOMS

British nation is considered to be the most conservative in Europe. It is not a secret that every
nation and every country has its own customs and traditions. In Great Britain people attach greater
importance to traditions and customs than in other European countries. Englishmen are proud of their
traditions and carefully keep them up. The best examples are their queen, money system, their weights
and measures.

There are many customs and some of them are very old. There is, for example, the Marble
Championship, where the British Champion is crowned; he wins a silver cup known among folk
dancers as Morris Dancing. Morris Dancing is an event where people, worn in beautiful clothes with
ribbons and bells, dance with handkerchiefs or big sticks in their hands, while traditional music-
sounds.

Another example is the Boat Race, which takes place on the river Thames, often on Easter
Sunday. A boat with a team from Oxford University and one with a team from Cambridge University
hold a race.

British people think that the Grand National horse race is the most exciting horse race in the
world. It takes place near Liverpool every year. Sometimes it happens the same day as the Boat Race
takes place, sometimes a week later. Amateur riders as well as professional jockeys can participate. It
is a very famous event.

There are many celebrations in May, especially in the countryside.

Halloween is a day on which many children dress up in unusual costumes. In fact, this holiday
has a Celtic origin. The day was originally called All Halloween's Eve, because it happens on October
31, the eve of all Saint's Day. The name was later shortened to Halloween. The Celts celebrated the
coming of New Year on that day.

Another tradition is the holiday called Bonfire Night. On November 5, 1605, a man called Guy
Fawkes planned to blow up the Houses of Parliament where the king James 1st was to open Parliament
on that day. But Guy Fawkes was unable to realize his plan and was caught and later, hanged. The
British still remember that Guy Fawkes' Night. It is another name for this holiday. This day one can
see children with figures, made of sacks and straw and dressed in old clothes. On November 5th,
children put their figures on the bonfire, burn them, and light their fireworks.

In the end of the year, there is the most famous New Year celebration. In London, many people
go to Trafalgar Square on New Year's Eve. There is singing and dancing at 12 o'clock on December
31st.

A popular Scottish event is the Edinburgh Festival of music and drama, which takes place
every year. A truly Welsh event is the Eisteddfod, a national festival of traditional poetry and music,
with a competition for the best new poem in Welsh. If we look at English weights and measures, we
can be convinced that the British are very conservative people. They do not use the internationally
accepted measurements. They have conserved their old measures. There are nine essential measures.
For general use, the smallest weight is one ounce, then 16 ounce is equal to a pound. Fourteen pounds
IS one stone.
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The English always give people's weight in pounds and stones. Liquids they measure in pints,
quarts and gallons. There are two pints in a quart and four quarts or eight pints are in one gallon. For
length, they have inches: foot, yards and miles.

LONDON

As well as being the capital of England, London is the capital of the United Kingdom. London
was founded by the Romans in 43 A.D. and was called Londinium. In 61 A.D. the town was burnt
down and when it was rebuilt by the Romans it was surrounded by a wall. That area within the wall is
now called the City of London. It is London’s commercial and business centre. It contains the Bank of
England, the Stock Exchange and the head offices of numerous companies and corporations. Here is
situated the Tower of London.

The Tower was built by William the Conqueror who conquered England in 1066. He was
crowned at Westminster Abbey. Now most of the Government buildings are located there.

During the Tudor period (16th century) London became an important economic and financial
centre. The Londoners of the Elizabethan period built the first theatres. Nowadays the theatre land is
stretched around Piccadilly Circus. Not far from it one can see the British Museum and the «Covent
Garden» Opera House.

During the Victorian period (19th century) London was one of the most important centers of
the Industrial Revolution and the centre of the British Empire. Today London is a great political centre,
a great commercial centre, a paradise for theatre-goers and tourists, but it is also a very quiet place
with its parks and its ancient buildings, museums and libraries.

LONDON

London is the capital of Great Britain, its political, economic and commercial center. It's one of
the largest cities in the world and the largest city in Europe. Its population is about 9 million. London
is one of the oldest and most interesting cities in the world. Traditionally it's divided into several parts:
the City, Westminster, the West End and the East End.

They are very different from each other and seem to belong to different towns and epochs. The
heart of London is the City, its financial and business center. Numerous banks, offices and firms are
situated there, including the Bank of England, the Stock Exchange and the Old Bailey. Few people live
here, but over a million people come to the City to work. There are some famous ancient buildings
within the City. Perhaps the most striking of them in St. Paul’s Cathedral, the greatest of British
churches. St. Paul’'s Cathedral has always dominated the center of London. It stands on the site of
former Saxon and Norman churches. They latter were destroyed in the Great Fire and the present
building, completed in 1710, is the work of the eminent architect Sir Christopher Wren. It is an
architectural masterpiece.

Londoners have a particular affection for St. Paul's, which is the largest Protestant Church in
England. Its high dome, containing the remarkable Whispering Gallery, is a prominent landmark
towering above the multistoried buildings which line the river-bank.

The Tower of London was one of the first and most impressive castles built after the Norman
invasion of England in 1066. Since the times of William | various kings have built and extended the
Tower of London and used it for many purposes. The Tower has been used as a royal palace, an
observatory, an arsenal, a state prison, and many famous and infamous people have been executed
within its walls. It is now a museum. For many visitors the principal attraction is the Crown Jewels, the
finest precious stones of the nation. A fine collection of armour is exhibited in the keep. The security
of the Tower is ensured by a military garnison and by the Yeoman Warders or Beefeaters, who still
wear their picturesque Tudor uniform.

Westminster is the historic, the governmental part of London. Westminster Abbey is a national
shrine where the kings and queens are crowned and famous people are buried. Founded by Edward the
Confessor in 1050, the Abbey was a monastery for along time. The present building dates largely from
the times of Henry 3, who began to rebuild the church, a task which lasted nearly 300 years. The West
towers were added in the eighteenth century. Since William | almost every English monarch has been
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crowned in this great church, which contains the tombs and memorials of many of Britain’s most
eminent citizens: Newton, Darwin, Chaucer, Dickens, Tennyson, Kipling and etc. One of the greatest
treasures of the Abbey is the oaken Coronation Chair made in 1300. The Abbey is also known for its
Poet’s Corner. Graves and memorials to many English poets and writers are clustered round about.

Across the road from Westminster Abbey is Westminster Palace, or the Houses of Parliament,
the seat of the British Parliament. The Parliament of Great Britain and Northern Ireland consists of the
House of Lords and the House of Commons. The House of Lords consists of just over 1,000 members
of the different grades of nobility — dukes, marquises, earls, viscounts and barons.

The House of Commons consists of 650 members. They are elected by secret ballot by men and
women aged 18 and over. Every Parliament is divided into Sessions. Each of these may last a year and
usually begins early in November. The Clock Tower, which contains the hour-bell called Big Ben, is
known over the world. The bell is named after Sir Benjamin Hall.

Buckingham Palace is the official residence of the Queen. The West End is the richest and most
beautiful part of London. It is the symbol of wealth and luxury. The best hotels, shops, restaurants,
clubs, and theatres are situated there. There are splendid houses and lovely gardens belonging to
wealthy people.

Trafalgar Square is the geographical center of London. It was named in memory of Admiral
Nelson's victory in the battle of Trafalgar in 1805. The tall Nelson's Column stands in the middle of
the square. On the north side of Trafalgar Square is the National Gallery and the National Portrait
Gallery.

Not far away is the British Museum — the biggest museum in London. It contains a priceless
collection of ancient manuscripts, coins, sculptures, est., and is famous for its library.

The East End is the poorest district of London. There are a lot of factories, workshops and
docks here. The streets are narrow, the buildings are unimpressive. The East End is densely populated
by working class families.

PLACES OF INTERESTS IN GREAT BRITAIN

Britain is rich in its historic places which link the present with the past. The oldest part of
London is Lud Hill, where the city is originated. About a mile west of it there is Westminster Palace,
where the king lived and the Parliament met, and there is also Westminster Abby, the coronation
church. Liverpool, the «city of ships», is England’s second greatest port, ranking after London. The
most interesting sight in the Liverpool is the docks. They occupy a river frontage of seven miles.

The University of Liverpool, established in 1903, is noted for its School of Tropical Medicine.
And in the music world Liverpool is a well-known name, for it’s the home town of «The Beatlesy.

Stratford-on-Avon lies 93 miles north-west of London. Shakespeare was born here in 1564, and
here he died in 1616.

Cambridge and Oxford Universities are famous centers of learning. Stonehenge is a prehistoric
monument, presumably built by Druids, members of an order of priests in ancient Britain. Tintagel
Castle is King Arthur’s reputed birthplace. Canterbury Cathedral is the seat of the Archbishop of
Canterbury, head of the Church of England.

The British Museum is the largest and richest museum in the world. It was founded in 1753 and
contains one of the world’s richest collections of antiquities. The Egyptian Galleries contain human
and animal mummies. Some parts of Athens’ Parthenon are in the Greek section.

Madam Tussaud’s Museum is an exhibition of hundreds of life-size wax models of famous
people of yesterday and today. The collection was started by Madam Tussaud, a French modeller in
wax, in the 18th century. Here you can meet Marilyn Monroe, Elton John, Picasso, the Royal Family,
the Beatles and many others: writers, movie stars, singers, politicians, sportsmen, etc.

5. IloaAroTOBKA K DK3aMEHY
[ToaroToBka K 9K3aMeHY BKIIIOUAET B ce0si MOBTOPEHHE BCEX U3yYEHHBIX TEM Kypca.
burner Ha sK3aMeH BKJIIOYaeT B ce0s TECT U MPAKTUKO-OPUEHTHPOBAHHOE 3aJaHHeE.
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Haumenosarnue Xapaxmepucmuxa oyeHouHo20 cpedcmea Memoouka Hanonnenue Cocmasnsiowas
OYEHOUHO20 npuUMeHeHus. OYEHOUHO20 KOMRemeHyu,
cpeocmsa OYEHOUHO2O cpeocmea 6 noonexcawas
cpedcmea KoC OYEHUBAHUIO
OK3aMeH:
Tecr Cuctema cranmapTusupoBaHHbIX 3amaHuid, | Tect cocrout u3 20 | KOC - OneHnBaHue
TIO3BOJISIONIAs aBTOMATU3UPOBATH NPOLIEAYPY | BOIPOCOB. TECTOBBIE YpOBHSI 3HaHUIA,
U3MEPEHUs YpOBHS 3HAHUW U  YMEHHH 3aJJaHus YMEHHUIH,
o0yyJarorerocs. BJIaICHUIA
[IpaxTuko- 3amanne, B  KoTopoM oOyuatomemycs | KommdectBo KOC- OrneHuBaHue
OpUEHTUPOBAH | IpeAIararT OCMBICITUTh peanbHylO | 3amaHuii B Omnere — | Komriekr YpOBHSI 3HaHUIA,
HOE 3aJlaHue PO eCCHOHATHFHO-OPUESHTHPOBAHHYIO 1. 3aJlaHUi yYMEHUH U
CUTYaIHIO IIpennaratorcs HaBBIKOB
3a/1aHus 1o

M3Y4YEHHBIM TeMaM B
BUJIE TPAKTUYECKUX
CUTYyallui.
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Peuensent: Pocnaxos C. M., kaHi. TeXH. HayK, 3aM. reHEPaibHOIO AMpEKTOpa
no HayyHoi pabote 3A0 «ITHL] "T"opriocnacarensiibie TeXHOMOTHA" »,
r. Exarepunbypr

Metoauueckue yKa3aHus pacCMOTPEHBI Ha 3aceJaHuu Kadeapbl
6e3onacHocTH ropHoro npoussojacTea «28» susaps 2010 r. (mporokost Ne 4)
M pexoMeHzoBaHbl 1 u3faHus B YITY.

bypmucrperko B. A., Epmonaes A. U., Kyankos B. M.
544 TTPOU3BOJICTBEHHDbIU ILIYM: Meronuueckne yKa3aHus Mo BbINOJHEHUIO
nabopartopHoii paboTsl Kypca «Be30onacHoCTb XKHU3HEJAEATENBHOCTH LIS CTYAEHTOB
BCEX HamnpaBieHuit, 2-e u30., ucnp. u oon./ B. A. Bypmucrtpeunko, A. U. Epmonaes.
B. M. Kyaukos. — Ekarepuubypr: Msn-so YITY, 2010. —-32 c.

B meTtoauueckux ykasanuax k snaboparopHoit pabote «[IponsBoncTeeHHbli
IyM» COAEPXKMTCA KpaTkoe onucaHue mpubopa-utymomepa MIIB-1, onwucanue
METOAMKH HCCAEN0BaHMH MapaMeTPOB MPOU3BOACTBEHHOrO LIyMa 3TUM rpubopom,
a Talke NpuBeleHbl METOJMKM PacyeTOB aKyCTHUECKOH 3(Q¢EKTMBHOCTH CpeiacTB
CHWXKEHMR  LiyMa M HOPMAaTMBHOIO YPOBHS 3BYKOBOTO JAaBjleHust Ha pabounx
mecTax.

© bypmuctpenko B. A., Kyaukos B. M.
Tokmakos B. B., Yepussckuit D. U., 1997

© bypmucrpenko B. A., Epmonaes A. K.,
Kyaukos B. M, 2010

© Ypanbckas rocyapcTBeHHas TrOpHoO-
reonloruyeckas akagemus, 1997

© YpanbCckuii rocyAapCTBEHHBIH FOpHbIH
yHusepcurert, 2010
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Metoanyeckue yKa3aHUs aJpecoBaHbBl CTyAEHTaM, OOY4YaloIIMMCS II0 HalpaBJICHHIO
MOJI'OTOBKH «ABTOMATH3allMA TEXHOJOTUYECKUX IPOIECCOB M IMPOU3BOJCTB», M IPH3BAHBI
obecrieunTh 3(h(HEKTUBHYIO CaMOCTOSTEIBHYIO paboTy 1o Kypcy «Pycckuii si3bIK W KyJIbTypa

peun».
OBBEM CAMOCTOSTEJIBHOM PABOTBI CTYJIEHTOB
CymmapHnstit 06beM gacoB Ha CPO ounoii hopmst 0O6yuenus coctaBiseT 76 4acos.
Ne Bunbl camocTosTenbHOM paboThI Enunnna Hopma Pacuernas [Tpunsras
/ U3MEpEHUs] | BpEMEHH, TPYIOEMKOCTh | TPYAOEMKOCTb
wm yac CPO 1o CPO, uac.
HOpMawm, Yac.
CamocrosrenbHas padota, odecrieunBaromas moAroToBKy 67
K ayJIUTOPHBIM 3aHSITHSAM
1 IToBTOpEeHUE MaTepuana JeKIui 1 gac 0,1-4,0 20x16=12 32
2 IToaroroBka K MpakTUYCCKUM 1 3ausaTue 0,3-2,0 20x8=16 16
3aHATHAM
3 OTBETHI HA BOITPOCHI IS 1 Tema 0,3-0,5 0,5x1=0,5 1
CaMOIPOBEPKH (CAMOKOHTPOJIS)
4 IToaroroBka K KOHTPOJIBHOW paboTe 1 pabora 1,0-25,0 12x1=12 12
5 BEINOIHEHHE CAMOCTOSATEILHOIO 1 Tema 0,3-2,0 20x1=2 2
HHUCBMEHHOTO JOMAIITHEro 3aJaHNI
(TpaKTHKO-OPUEHTHPOBAHHOTI'O
3a1aHNA)
6 [oaroroBka K /1eJI0BO# Urpe 1 3auaTue 1,0-4,0 40x1=4 4
Jpyrue BUIbI CaMOCTOSTENLHOM paboThI 9
7 [oaroroBka k 3aueTy 1 3ager 9
HUroro: 76

CymmMmapHsiit 00beM gacoB Ha CPO 3aounoti popmer 00yuenus cocrapiser 92 yaca.

Ne Buibl camocTosTenbHOM paboThI Enunanna Hopma Pacuernas [Ipunsras
o U3MEpEeHUs BpPEMEHH, TPYIOEMKOCTh | TPYAOEMKOCTb
1 qac CPO o CPO, uac.
HOpMaMm, Yac.
CamocrosTenbHas paboTa, o0ecreuuBaroIast MOATOTOBKY K ayIUTOPHBIM 3aHATHIM 50
1 [ToBTOpEeHMe MaTepuaa JISKIUi 1 yac 0,1-4,0 20x6=12 12
2 [MoaroroBka K MPaKTHIECKUM 1 3ansaTue 0,3-2,0 20x3=6 6
3aHATHAM
3 OTBeThI HA BOIPOCHI IS 1 Tema 0,3-0,5 056x1=0,5 1
CaMONPOBEPKHU (CAMOKOHTPOJIS)
4 IMoaroroBka K KOHTPOJIBHOMN padboTe 1 pabora 1,0-25,0 25x1=25 25
5 BrinonHeHne caMOCTOATEIHHOTO 1 Tema 0,3-2,0 20x1=2 2
MMACbMEHHOTO JOMAIIHETO 3aJaHUs
(IpaKTUKO-OpPUEHTUPOBAHHOTO
3aJaHus)
6 IToaroroBka k A€10BOM Urpe 1 3aHaTHE 1,0-4,0 40x1=4 4
Jpyrue BUIBI caMOCTOATENLHOM padoThI 42
5 IToaroroBka k 3auery 1 3auer 42




Hroro: 92

@opMBI KOHTPOJISI CAMOCTOSTENILHOW pabOThI CTYIEHTOB: IPOBEPKAa HA MPAKTHYECKOM
3aHSATHUHM, TPOBEPKAa KOHTPOJBHOW pabOThl, IMPOBEPKAa CAMOCTOATEIBHOTO MHCHMEHHOTO
JIOMAIlIHEro 3aJaHus (MPaKTUKO-OPUEHTUPOBAHHOTO 3a/laHusl), 3adeT (TeCT M MpPaKTHKO-
OPUEHTUPOBAHHOE 33JIaHNE).

®OPMbI U COJJEPXKAHUE CAMOCTOSITEJIbHOM PABOTHI

lloemopenue mamepuana nexyuii COCTOUT B pabOTe ¢ KOHCIEKTOM, 3alMCAaHHBIM Ha
JIEKIIMOHHOM 3aHATUU (UTEHHE, TOAYEPKUBAHUE U 3alIOMHHAHUE IJ1aBHOI0), a TAKXKE B paboTe ¢
JIOTIOTHUTENBHONW JIUTEpaTypoil Mo TeMe (YTeHHe, KOHCIEKTUPOBAaHUE, COMOCTaBJICHHE C
MarepuagoM Jiekuui). M3 cnucka JOMONHUTENbHOW JUTEpaTypbl CTYIEHTHI  JIOJIKHBI
03HAKOMHTBCS C HECKOJIbKUMHU UCTOUHHUKAMH I10 KaXKJ101 TeMe (MUHUMYM 2).

JlonosHUTENBHAS TUTEPATYPA ITO TEMAM:

Tema Jlutepatypa

CoBpeMeHHbIH pyccKuit - Pycckuil asvix u xyabmypa peyu [DNEKTPOHHBIN pecypc]: Kype JeKUud Jyis

A3BIK 0akajaBpOB BCEX HampaBlieHHH/ — DJEKTPOH. TEKCTOBbIE aaHHble. — CaparoB:
By3oBckoe  obpaszoBanme, 2016. — 72 c¢. — Pexum pmocryma:

http://mww.iprbookshop.ru/54478.html/ - DB5C «IPRbooksy, mo mapotro.

- Kponeays M. A. Pycckwii s3bIK Ha rpaHu HepBHOTO cpbiBa. — M.: Corpus, 2017.
- Yykoeckuii K. U. )KuBoit kak xu3ub. — M.: 3epopa E, 2009.

- ®enepanbHblii 3ak0H «O rocyaapcTBeHHOM si3bike Poccuiickoit deneparmy. —
Pexxum goctyna: http://rus-gos.spbu.ru/index.php/bills

Kynberypa peun. Hopmsl - Kapsxuna M. B. Pycckuil s13bIK M KynbTypa pedd. I1oaroToBka K KOHTPOIEHOMY
JIUTEPATYPHOT'O SI3bIKA TectupoBanuto. — ExarepunOypr: U3n-so YITY, 2011. — 71 c.

- Kyambmypa ycmnoii u nucomennoil peuu 0en08020 uenogexa: CIpPaBOYHHK.
[pakrukym. / H. C. Boguna u ap. — M.: ®nunta: Hayka, 2012. — 320 c.
Beenenckas JI. A., Ilasnosa JI. I'., KamaeBa E. }FO. Pycckuit 351K U KynbTypa
peun / JI. A. Beenenckas, JI. I'. TlaBnosa, E. 0. Kamaesa. — 5-¢ u3n., non. u
nepepab. — Pocros 1//1: Uznarensckuii nentp «MapT», dennkc, 2010. — 488 c.

- Menenckosa E. C. KynpTypa peun U Aei0BOe OOIIEHHE: TECTOBBIC 3aJaHus IS
CTYZIEHTOB Bcex crienuanbHocreil. ExarepunOypr: Uzn-so YITY, 2011. 78 c.

- Pozenmans /. O. CripaBOYHUK IO MPABOMKCAHUIO U TUTepaTypHOU npaBke / [Tox
pen. 1. b. Tony06. 9-e uza. — M.: Aiipuc-tipecc, 2004. — 368 c.

- Pozenmanv J]. 3. Jlekcuka u crunuctuka: [IpaBuna u ynpaxuenus / . .
Pozenrans. — M.: Mup u O6paszoBanue, 2016. — 96 c. — Pexum mocryma:
http://mio-books.ru/content/files/catalogl/ otryvok Leks i_stil.pdf

- Pycckuii sazvixk u xyaemypa peuu. Cemuaoyame npakmudeckux sausmuil |
E. B. T'ananonbckas, T. FO. BomommaoBa, H. B. Anmncuna, 0. A. Epmonaesa,
4. B. JIykuna, T. A. [loranenko, JI. B. Crenanoa. [lox pen. E. B. ['ananonbckoid,
A. B. Xoxiosa. — CII6.: ITurep, 2005. — 336 c.

Ckeopyos JI. M. Bonbmioil TONKOBBIA CIOBaph NPABHIBHOH PYCCKOW pedn
[DnexTponnbii pecype]/ CxBopuoB JI. 1.— DiiekTpoH. TEeKCTOBBIE JaHHBIE. — M.:
Mup u OOpazoBanue, Onwmkc, 2009. — 1104 c— Pexum pocryna:
http://mww.iprbookshop.ru/14555.html. — DBC «IPRbooksy, 1o mraposio
Crunuctuka. Hayqsenii n - Acxkapuna H. A. TexHONOTWsS TOATOTOBKH HAyJdHOTO TEKCTa: YdeOHO-
ouIMaIbHO-IENOBOM CTHIIb | METOAMYECKOe nocodue. 3-e u3., crep. — M.: @nunra: Hayka, 2017. — 112 c.

- Kapaxuna M. B. KynpTypa HaydHO# pean: yue6HOoe ocodue / M. B. Kapsikuna;
VYpai. roc. ropusIii yH-T. — EkatepunoOypr: M3n-8o YITY, 2019. — 131 c.

- Koowcuna M. H. Ctunuctuka pycckoro si3bpika: yueornk / M. H. Koxwuna, JI. P.
HyckaeBa, B. A. CanmumoBckuii. — M.: ®@nmaTa: Hayka, 2008 — 464 c.

- Konmynosa M. B. S3bik u nenoBoe obmenne. HopMel. Putopuka. Dtuker. — M.,
2000.

- Menenckosa E. C. CTuinucTHKa pycCKOro s3blka: y4deOHoe mocobme. —
ExarepunOypr: Uzn-so YITY, 2013. — 86 c.

Hopwmer nenoBoro odmenuss | - Beeoenckasn JI. A., Ilasnosa JI. I'. JlenoBast putopuka: ydeOHoe mocobue s
By30B / JI. A. Beenenckas, JI. I'. IlaBnoBa. — 5-e u3z., gom. u nepepad. — Pocros
v/ : M3natensckmii ieHTp «MapT», @ernke, 2010. — 488 c.



http://www.iprbookshop.ru/54478.html/
http://rus-gos.spbu.ru/index.php/bills
http://mio-books.ru/content/files/catalog1/_otryvok_Leks_i_stil.pdf
http://www.iprbookshop.ru/14555.html

- Totxman O. A., Haoeuna T. M. PedeBas kommyHukanus. — M.: UIHOPA-M,
2008. —207c.
- Jlaspunenxo B. H. Ilcuxonorus 1 3THKa enoBoro obuienus. — Mocksa: FOpair,
2012. - 592 c.

Iloocomoeka k npakmuyeckum 3aHAMUAM 3aKJIIOYAE€TCs B MOBTOPEHUH HEOOXOAMMOTO
TCOPECTHYCCKOIO MaT€puaja W BBIIOJHCHHU HHAWBUAYAJIBbHBIX WA TI'PYNITIOBBIX 3a;1aH1/n?1 I10
U3y4aeMbIM TeMaM. DTa paboTa BBIIIOJIHSAETCS 10 OCHOBHOM JIUTEpaType:

Taspunenko P. U., Menenckosa E. C., laruna U B. Pycckuil S3bIK W KYJIbTypa pedd: ydeOHOE MOCOOHe. —
ExarepunOypr: YITY, 2013. — 85 c.

Taspunenko P. U. Pycckuii sI3BIK JETIOBOTO OOIICHUS: yueOHO-MeTomuueckoe mocooue. — ExatepunOypr: YITY,
2018.—100 c.

Tony6 U.B. Pycckas puTopHKa U KyJIbTypa peuu [ IJIeKTpOHHBIN pecypc]: yuebHoe nocoodue/ ['onyo U.b.,
Hexmronos B.J].— DnektpoH. TekcToBbie nanHbie. — M.: Jloroc, 2012. — 328 ¢.— Pexxum gocryma:
http://www.iprbookshop.ru/9074.html. — 5BC «IPRbooksy, mo maposmto

Menenckosa E. C. Pycckuii si3bIK A€70BOr0 o0mIeHus: yueoHoe mocooue. — Ekatepunbypr: YITY, 2018. — 80 c.

JUia  TNOArOTOBKM K IPAaKTHMUECKUM  3aHATHSM  IIpernojaBaTellb MOXET IPUBJIEKATh
JOTIOTHUTENBHYIO JIUTEPATypy, a TAKKE pa3gaToOYHbI MaTepual.

Omeemvl Ha 60MPOCLL 0N CAMONPOBEPKU  (CAMOKOHMPONs) TOATOTaBINBAIOTCS
CTYIEHTAMH CaMOCTOSITENIbHO MO TemMe «COBpEMEHHBIM PYCCKHM S3bIK». MarepuanoMm s
MOJTOTOBKH CIIY’)KaT KOHCHEKTHI JICKIIMWA, OCHOBHAas W JOTIOJHUTENbHAs JuTeparypa. Ompoc
MIPOBOJIUTCS HA MPAKTHYECKOM 3aHATHU. BOTIPOCH AJ1s ompoca cieayromue:

1. KakoBO MpOUCXOkKICHUE PYCCKOTO HAIIMOHAIBLHOTO SI3bIKA?

2. KakoBbl pa3HOBHIHOCTH COBPEMEHHOTO PYCCKOTO HAllMOHAILHOTO SI3bIKA?

3. UTO Takoe TeppUTOPHATHHBIC THATCKTHI?

4, Yto Takoe IUaJIEKTU3MBI?

5. UTo Takoe *aproH U KaKue BUbI )KaPTOHOB CYIIECTBYIOT?

6. UTo Takoe »aproHU3MbI?

7. Uto Takoe npoctopeyne?

8. KakoBo coBpeMeHHOE COCTOSIHHE COBPEMEHHOIO PYCCKOTO HAI[MOHAJIBHOIO A3bIKa?

9. KakoBblI TeH/ICHIIUN Pa3BUTHSI COBPEMEHHOT'O PYCCKOTO HAIIMOHAIBHOTO S3bIKa?

10.  Yro Takoe aUTEpaTYpHBIN S3bIK U KAKOBBI €T0 MPU3HAKU?

Iloozomoska k konmponvroi pabome 1o teme «KynbTypa peun. Hopmsl nurepatypHoro
A3bIKa» MPOBOJUTCSA KaK ayJJUTOPHO (HA MPAKTHUUYECKUX 3aHATHUSAX B X0/1€ BBITIOJIHEHUS U IPOBEPKU
3aJjaHuil), Tak U camocTosTenabHO. CamocTosATeNbHas MOArOTOBKA IpernosaraeT padoTy co
CJIOBapsIMH, CIIPABOYHUKAMHU, COOPHUKAMH TECTOBBIX U MPAKTUYECKUX 3a/1aHU.

[IpakTuueckue 3ananus coaepxkarcs B mocooun P. U. 'aBpunenko, E. C. MenenckoBoit u
U. B. llanunoit «Pycckuil s3bIK U KyJbTypa peun», a Taxke B nocodun E. C. MeneHnckoBoi
«Pycckuii A3bIK AET0OBOTO OOIIEHUSD.

TecroBble 3amanus npuBojaTcs B nocobusx E. C. MenenckoBoil «Pycckuil s3Ik U
JIeTI0BOE OOIIEHHE: TECTOBBIE 3a/1aHU Ul CTY/IEHTOB BCEX CIelUanbHOCTEW» (0e3 kitodeit) u M.
B. Kapsxunoit «Pycckuil s3b1k ¥ KynpTypa peud. IloaroToBka kK H”TOrOBOMY TECTUPOBAHHUIO» (C
KITFOYaMH ).

[Ipu BBITIOTHEHNH 3aJaHUH HEO0OX0AUMO TOJIB30BATHCS CIIOBAPSIMU U CITPABOYHUKAMH, KaK
[I€YaTHBIMU, TAK U JJIEKTPOHHBIMHU.

DNeKTPOHHBIE CIIOBAPH | ITewatHble cioBapu (Ir000€ N3TAHKE)



http://www.iprbookshop.ru/9074.html

- CkBopuoB JI. 1. Bonbmoll TOIKOBBINA CIIOBapb
MPaBWIBHON pPYCCKOM peun [DIeKTPOHHBINH pecypc]/
Pexum JIOCTYyTIA:
http://www.iprbookshop.ru/14555.html. 3BC
«IPRbooksy, mo mapoito

- I'pamora (caiit). [OnexTpoHHBIH pecypc] — Pexxum
nocryma: http://www.gramota.ru  Kynerypa
MMUCBMEHHOW peur (caiit) [DIeKkTpoHHBIH pecypc] —
Pexxum moctyma: http://www.gramma.ru.

- Pycckuii s3BIK: DHIMKIIONEOHUS PYCCKOTO SI3bIKA
(cafit). [DnekrpoHHbIN pecypc] — Pexum nocryma:
http://russkiyyazik.ru.

- Oxeros C. U., llIsenosa H. }O. TonkoBslil c1oBapsb
PYCCKOTO sI3bIKa.

- Pozenrans JI. 3. CrnoBapp TpyaHOCTEH PYCCKOTO
S3BIKA.

- CrioBapb NPaBWIBHOCTH PYCCKON pedH.
-CrioBapp  rpaMMaTH4eCKHX BapHaHTOB
S3BIKA.

- CrioBapp JIEKCHYECKUX TPYAHOCTEH.

- CrioBapy CHHOHMMOB, TTAPOHUMOB, AaHTOHUMOB.

- OphodmIyecKuii CII0Baph.

- Opdorpadudeckuii cIoBapb.

- Pozenrans JI. 3. CnpaBounuk mo opdorpadum,

pycckoro

MYHKTYyallud U JTUTEpaTypHOH MpaBKe.

- YnpaBneHue B pycckoM s3bike. CrioBapb-CIIPaBOYHHUK.
I'pammatnyeckuit CIOBapb  PYCCKOIO  SI3BIKA.
CnoBou3MeHeHHe

- CTHIUCTHYECKUH SHUUKIONEIUUYECKUN CIIOBaph
pycckoro s3pika (calT). [DNEeKTpoHHBIA pecypc] —
Pexxum nocryma: http://stylistics.academic.ru

Buvinoanenue camocmosimenvrHo2o nucbmenno2o Oomauine20 3a0aHUs  (NPAKMUKO-
OPUEHMUPOBAHHO20  3a0aHusl)  OCYIIECTBISIETCS 10  BapuaHTam. Kaxkjoe mpaKTHKO-
OPMEHTHUPOBAHHOE 3aJJaHWE COCTOUT U3 TpeX OJIOKOB, B KOTOPBHIX IPOBEPSETCS HAIUUWE
HEOOXOMMBIX 3HAaHUU, YMEHUN U (OPMUPOBAHUE Y CTYACHTOB Pa3IMYHBIX HABBIKOB. B mepBom
0JIOKE MPUBOJIUTCSA 3a/IaHUE 110 HAYYHOMY CTHIIIO P€UYH, BO BTOPOM U TPETHEM — MO OHUITHATHLHO-
JICJIOBOMY CTHJIIO (COCTaBJIEHWE W PENAaKTHPOBAHHME JOKYMEHTOB OOIIECHPHHSATOrO0 00pasia).
BapuanTbl 3a1anuii mpuBeIeHbl B KOMIUIEKTE OIIeHOUHbIX MaTtepuaioB (KOM).

Iloocomoska k 0enoBoll uepe COCTOUT B 03HAKOMJICHUH CTYJIEHTOB C KOHIICTIIIUEH UTPHI,
YTEHUHU JIOTIOJTHUTEILHOU JIUTEpaTyphl 10 PUTOPUKE, ICUXOJIOTHH U 3TUKE JIEJIOBOrO OOIIEHHUs, a
TaK)Ke B 3allUCH MIPEIIOoJIaraeMoro Xojia JesIoBoi Oeceibl, TPEHUPOBKE MPOU3HECEHUS PEYUH.
Konnenmmu pa3muyHbIX BApUAHTOB JETOBBIX UTp onucanbl B KOM. BapuaHT urpel BEIOMpaeTcs
MIpernoaBaTesIeM B 3aBUCIMOCTH OT YPOBHSI OATOTOBJIEHHOCTH U IPYTUX OCOOEHHOCTEHN IPYIIIbI.

Iloozomoseka k 3auemy TpennonaraeT TPEHUHT BBIIIOJHEHUS TECTOBBIX 3a/IaHUM, KOTOPBII
MO’KHO TIPOBOJHMTH Ha caiiTe I-eXam.ru mwim ¢ momoinpio mocobduit M. B. Kapskunoit u E. C.
MeneHCcKOBOM, coaep alux Takue 3afgaHud. Kpome MOAroTOBKM K TECTUPOBAHUIO BAKHO
yAETUTh BHUMAaHUE NMPAKTUKO-OPUEHTUPOBAHHBIM 3a1aHusAM. CTYJIEHTBI TOJKHBI O3HAKOMHUTHCS
¢ 00pa3IoM 3a/laHus ¥ €rO BBITIOJHEHUS, a TAK)KE BBIMOJIHUTD TPEHUPOBOYHbBIE 33 JaHUSI.

OOpazell  MPaKTUKO-OPUEHTHUPOBAHHOTO  3aJaHMs:  HANMUIIWTE  3asBJICHHE O
MpeAoCcTaBIeH BaM oTycka 3a CBOM CYeT.
OO6pa3err BbITIOTHEHHS 1:
Hupexropy OOO «ke»
A. A. IBaHOBYy
nnxenepa H. I1. [Terposa
3asBJICHUE

[Ipoury mpenocraButh Mue ¢ 12.03.2017 mo 17.03.2017 BHeouepeaHoii oTyck 6€3
COXpaHeHHUs 3apabOTHOM ATkl IO CEMEMHBIM OOCTOSATEILCTBAM.

10.03.2017
(H. L. ITetpoB)
OO6pasell BHITIOTHEHUS 2:

Hupexropy OAO «Ponno»
Cksopuosy U. O.


http://www.iprbookshop.ru/14555.html
http://www.gramota.ru/
http://www.gramma.ru/
http://russkiyyazik.ru/
http://stylistics.academic.ru/

ot AntekceeBa M. A.,
IporpaMmucTra

3aaBieHue

[Ipoury npenocTaBuUTh MHE HEOIIAUMBAEMbIN OTIYCK C 22 110 26 siHBaps TEKYILEro roja
10 CEMEWHBIM 00CTOSATENbCTBAM.

19 suBaps 2017 1.

Ecmm B X0J¢€ MOATrOTOBKHU K 3a4Y€Ty Y 06yqa10n11/1x051 BO3HHKAIOT BOIIPOCHI, OHU JOJIKHBI
00paTUTHCS 32 KOHCYIBTAIIMOHHOM TTOMOIIIBIO K TPEToaBaTeIo.



MumwycrepctBo 06pazoBanus u Hayku P@
@I'BOY BIIO
«YpanbCckuil rocy XapCTBCHHEINA FOPHbIM YHHBEPCHTET»

OJOBPEHO
Meroauaeckoil KOMUCCHEH
DakynsTera reoNorus

u reodpusuxu YITY

. B. NetpoBckux, B. b. MNaTkos.a,
0. E. Typosa

WHTEMPASIbHOE NCHNCIEHUE
OYHKUMKM 0QHOW NEPEMEHHOW

ONPEAESIEHHbBI WHTEIMPAN

Yyebroe nocobue
no pasaeny AMCUMINInHbE «MaTeMaTmka»
ANSl CTYAEHTOB BCEX CneynanbHOCTeN
' QUHOI0 06yYenys

Hapanne VITY Exarepuntypr, 2315




39
Peuemsext: O. B. Xynpsawosa, gouent, K.¢.-M.H., C.H.C. Ja60PATOPHH TeOpeTHYEC-
Kol puzmxn HOM. '

Yyebnoe nocobHe pacCMOTPeHO Ha 3acefaHRH Kadenpsr mavemaTin 9.11.14 r.
{mpotoxon Ne 7 ) # peKOMEHIOBaHO Ut H3dankns B YITY,

Ilerponcxux I'. B, IlaTkosa B. B., Typosa O. E.

1 3¢ MHTETPAJIBHOE UCUUCIIEHUE O YHKIHMK OHON IIEPEMEHHOM. OI1-
PEAEJIEHHBIIA WHTEIPAJL: yue6roe nocoGre Mo pasfeny AHCHMONMHR «Ma-
TEMAaTHKa» JN% CTYACHTOB 8CeX CHCUHANLHOCTSH 0YHOTO 0GyHeHHA.

— ExarepunGypr: Man-so VITY, 2015. ~ S5 ¢

¥YqebHoe riocobre MpegHa3HRYEHO CTYAEHTAM BCEX CIENUATBHOCTEHR OYHOro
ofydeRua Ajia HaydeHNA TeMbl: «VIHTerpantHoe WcuMcneHWe QYHKIUMH ofHOMH Te-

peMeHHo».

© Tlerposckux I. B., [Iatxosa B. b.,
Typosa O. E., 2015
© Ypansckult rocy1apCTREHHBIA

ropHeii ynnsepcuTeT, 2015

e

v




Muuncreperso ofpasopakng H Haykn PO
®I'bOY BIIO
«Y paIbCKUH rocy JapCTBEHHSIN [OPHEIH YHHBEPCUTET

OAOBPEHO
MeTtognueckoii xoMHcCHEH
®axynpTeTa FEONOrUHN

U reopH3uKH

. B. Nerpoeckux, B. b. ﬂmKosa,l
O. E. Typosa

MFHTEFPAJ'IbHOEUMC'-MCJ'IEHVI.Ev
oY HKUWKN O4HOW NEPEMEHHOW

HEOMPEAESEHHBIA UHTEMPAJ

YyebHoe nocobue
no pasneny AMCuMniunHbl «Matematuka»
AARA CTYAEHTOB BCeX crneumManbHocTen
O4HOro 06y4eHus

Hananne YITY Exarepunbypr, 2015




1139
Peuensent: O, B, Kynpawmosa, JOUeHT, K.¢.-M.H., ¢.H.c. 1af0paTopHia Teoperuye-
cxoit guinkn UPM.

Yuefroe nocofue paccMOTpEHO Ha 3aceaHMB Kadeipn mMareMaTuke 12 Hoaps

2013 r. (npotoxon Ne 85 ) # pexoMeHA0BaHO I H3faHuz B YITY.

Hetposcknx I'. B, MlaTtkona B. B., ’fyposa O.E.
T1 39 UHTEPAJIBHOE UCUHCJIEHME ®YHKIMHM OJHOK [TEPEMEHHO. HE-
‘ OIPEAEJIEHHBIN UHTEIPAJL: yyebuoe nocobue no pasaelly AHCUMILIMHSL
«MaTemaTxa» Ul CTYREHTOB BCEX CTIEUHANBHOCTEH 04HOro 00yJYeHH,
— ExarepunGypr: Mag-po VITY, 2015. - 53¢,

Vuebroe nocobue NpeXHAZHaYEHO CTYICHTAM BCEX CTIEHANbHOCTEH OYHOro
obyqeuHa A5 u3ydeHHs TeME: «METerpanhHoe HCUHC/IEHHE byuxima onmoit ne-

PEMENHOM».

~ ® DNerpoeckux I'. B., [laTk0B8 B. B,
Typosa O. E., 2015
© Ypansckuit rocyAapCTBEHHBIH

ropusiii yuusepeurert, 2015




MunucTepcTBO 00pazoBanus U Hayku PO
dI'bOY BIIO
«YpalbCKUK rOCYyJapCTBEHHBIN TOPHBIA YHUBEPCUTET

OAOBPEHO

MeTtoanueckor KOMHCCUEN

daKybTETA I€0JIOTUU

u reopusuku YITY

« » 2012 .

[Ipencenarens komMuccuu
npo¢. C. H. TarunbLes

[. M. NnoTHMKOBA

SJIEMEHTDI )
TEOPUN BEPOATHOCTEN

YyebHoe nocobue
no pasaeny aAuncumnimnHbl «MaTtemaTmka»
ANs CTYAEHTOB BCEX CneunanbHOCTEN
O4YHOro oby4yeHus

N3panune YITY ExatepunOypr, 2012



I139
Peuensent: K. H. I'ypvanosa, npodeccop Kapeapsl MAaTeMaTUYECKOTO aHAIN3a U

teopuu pyHkuuid Yp®Y um. Ensumna b. H.

Y4eOHOe mocobue paccMOTPEHO Ha 3acelaHuu Kadeapsl MaTeMaTHKu 17 anpens

2012 r. (mpotokon Ne 70 ) u pekoMeH10BaHO Jyis u3nanus B YITVY.

IliorHukoBa I'. M.
I1 39 DJIEMEHTBI TEOPUU BEPOSITHOCTEM: yue6GHoe mocobue 1o paszeny Juc
MUTUTHHBL «MareMaTruka» IS CTYJICHTOB BCEX CIEIMATLHOCTEH OYHOTO O0YICHHS.

— ExarepunOypr: Uzn-so YITYVY, 2012. — 84 c.

YyebHoe mocoOue TmpeaHa3HAuYeHO CTYJEHTaM BCEX CIEHHAIBHOCTEH OYHOTO

06y‘ICHI/I}I AJIA U3YUYCHUSA TCMbI «DNEMEHTBI TCOPHUHA BepOHTHOCTeﬁ>>.

© IInornukosa I'. M., 2012

© VYpanbckuii rocyJapCTBEHHbIN

TOpHBIN yHUBEpcUTET, 2012

VYueOHOE n3ganue



denepansHoOe areHTCTBO MO 06pa3oBaHHIO

I'ocynapcTpentoe oGpa3oBaTensHOC yUpERACHHE
BRICIIErO MPOGhEcCHORATLHOrO 00pa3oBaHus
«YpanscKuil rocy 1apcTBEHHEIA rOpHEIN YHHBEPCHTET?

U.T. KopuryHos

OCHOBBI ®PU3HUKHA

Vreepcaeno PeIakiMOHHO-H3ATEILCKHM COBETOM
YpabcKkoro rocy1apcTBEHHOTO FOPHOTO YHHBEPCHTETA
B KauecTae yyebHoro mocobus

ExarepunGypr — 2010



YK 53
BBK 22.3
K 66

Perensents: Cunopos B.E., 3aB. kadenpof BuCIICH MaTEMATHKH H du3HKH
VpasIbCcKOro TeXHHUECKOro HHCTHTYTa CBA3H H nupopMatukn FOY
BIIO “Cu6I'YTH", npodeccop, A-p $H3.-MaT.HAYK;
xadeapa obmeH GHUIHKA H CCTECTBOIHAHHA Ypamsckoro
FOCYJApCTBEHHOTO NENArOTHYECKOro YHHBEpCHTeTa (3a8. xadeapo#
npodeccop, A-p Gu3.-Mat.nayx [lonens I1.C.)

[NeuataeTcs MO pelIeHHIO PelaKiMOHHO-H31aTENBCKOTO COBETA
VpanbCKOro rocy1apcTBEHHOIO FOPHOrO YHHBEPCHTETa

Kopwynos H. T'.

K 66 OcoBn ¢usukn. Exatepun6ypr: Han-so YITY, 2010. — 31lec.
ISBN 978-5-8019-0221-0

* B yueGHoM noco0HH paccMOTpeHbl CJIEyIOUIHe pasientl Kypca obwei
QU3MKM U8 TEXHMYECKMX  BY3OB: MCXAHMKA, CHNCUMANBHAA  TEOPHA
OTHOCHTENTHHOCTH, IEKTPOCTATHKA, MOCTORHHEIA TOK, MArHETHIM, MEXAHH'CCKHE
M ONEKTPOMArHMTHHE KOJNeGAaHMA, MEXAHHYECKHE BOJNHE, 3/IEKTPOMAIHHTHAA
Teopus MaKcBe/Lia, 2EKTPOMArHATHEIE BOJIH, BOIHOBAR M KBAHTOBAA ONTHKA.

VuebHOe nocofWe paccUMTAHO Ha CTYNCHTOB, ofygalommxcs 1o
HAMPARNEHHAM MNOATOTOBKH JHMIUIOMHDOBAHHOTO  CMEIMATHCTA: 650200 -
“TexHonorns reosornueckoii paspemku” (cneumansuocrv: “Teoduamueckie
MeToabl TOHCKOB MW  pasBelKH MECTOPOXKICHHA MONC3HBIX HCKOMaeMbIX”,
“T'eohM3HIECKHE METOB HCCIIEAOBAHHA ckaxuH”"), 651600 —“Texnonoruieckne
MaMHE = #  obopynosanue”  (cneuManbRocTh  “TOpHHeE  MAUIMHHL  H
obopynosanue”), a TaKKe JpYTMM TCXHMYCCKHM HANPaRJIEHHAM W
CreuManbHOCTAM.

Puc. 208. Tabn. 3. Bubanorp. 8 Ha3s.

YK 53
© Ypanuckuli rocyapCTBEHHEIH ropHEIH

yuusepcuTeT, 2010
ISBN 978-5-8019-0221-0 ® Kopmytos U.T"., 2010



DejiepanbHOE areHTCTBO M0 00pa3oBaHuio

[ ocynapcTeentoe obpazosareibHoe yUupexacHue
BBICLLICTO [1POMECCHOHANBHOTO 06pa3oBaHus
«Y paJIbCKHH rocyiapCcTReHHbIH FOPHLIM YHUBEPCHTETY

B. [1. Bapanosckuii

TEOPUS
ABTOMATHUYECKOI'O YIIPABJIEHUS

Aonymeno Yuebro-metonmyeckum obbeiuHeHnem
BY30B 1o 00pazoBanmio B 061acTy ABTOMaTU3HPOBAHHOI'O
MalmruHoCTpoeHus (YMO AM) B kayecTse y4eOHOoro nocobus
A5t CTYICHTOB BBICUIHX y4eOHBIX 3aBeneHuil, obyuaiomuxcs
ruacncunaﬂhHGCTHfu&HTnmaTuﬂaunﬂTExnﬂﬂnrHHECKHxrunnuxxUE
H IIPOU3BOJICTB» HEIH]’)HEHE‘HHH NOJAroTOBKH
«ABTOMATH3HPOBAHHBIE TEXHOJIOIHH M [IPOH3BOACTBAY

3-€ U3]1aHKe, UCTIPaBIIEHHOE

Exarepunbypr - 2009




VJIK 681.5.011 (075.8)
b 24

PeucH3eHTsi: Crnupun H. A., 3aB. xadeapoit TCIVIOPH3IUKH B HHDOPM:
™Mk B metaitypruv [OY BIIO «VYpansckuii roc
AApPCTBEHHBLIH TEXHWYECKMH yHuBepcurer — YIIU
npogeccop, n-p TexH. Hayk; Kumensman . A. 3as

FEHEPAILHOIO AMpEKTOpa 1o Hay4dHoW pabore HIT
«Y pancucreM», KaHzl. TEXH. HAYK.

L Ilevaraerca no pemenuio Peakimonno-H31are 1bcKoro coBera
Y panbckoro rocyiapcTBEHHONO FoOpPHOTO YHHBEpPCUTETA

bapanosckuii B. I1.
b24 Teopust asromaTHueckoro yipasneHus: ydebHoe nocobue no xyr
COBOMY mpoekTuposanuro / B. Il. bapanosckuit; Ypan. roc. ropusiii yu-

— 3-e u3n., ucnpasi. - Exatepunbypr: Uan-so VITYVY, 2009. — 110 c.
ISBN 978-5-8019-0222-7

IIpuBeienst 3aaaHus Ha KYpCOBO#H NPOEKT, H3T0KeH NOpsAoK BuIOO
pa BapHaHTOB HCXOJHBIX NaHHBIX, YKa3zaHa 00Iuas nocieoBaTe ihbHOCTE |
/latbl PEKOMCHIALMK NO BLIMIOJHEHHIO PAacyeToB U OOPMIICHHIO Kypco

BOro npoexra. B Ilpunoxenun paccMoTpensl npUMEps! BBINOMHEHHS OT
ACNBHBIX pasjienos paboTsl.

YyeOHoe nocobue pacCYMTaHO HA CTYACHTOB CHENMAIBHOCT]
220301 — « ABTOMaTH3AIMSA TEXHOJIOTHYCCKHX ITPOLIECCOB H IMPOH3BOIACTE)

H CTYNEHTOB ApPYTUX CHOCHMANLHOCTEH, H3YHaIOMMUX OJHOMMEHHYIO IHC
WHIUTHHY.

Puc. 23. Tabu. 26. bubnuorp. 3 Hass.

VJIK 681.5.011 (075.8

©Vpanbckas rocyaapcTeernas
POpHO-TI'eoIoIHYecKas akanemus, 2001
OV panbcknii rocyapeTseHHbIi
ropusid yuusepcurer, 2006, 2009
©bapanoscknit B. 1., 2001

Obapanosckuii B. I11., 2006
ISBN 978-5-8019-0222-7 ©bapanoscknii B. I, 2009




MunucrepcTBo obpazoBanue u Hayku PO
(DesiepalibHOE rocynapcraeHHoe blomKkeTHoe obpaszopaTenbHOe yupexieHHe
BBICLUIETO MpoheccHoHaNbHOTro oOpazoBaHms
«Y paNIbCKHH roCy/1apCTBEHHBIA MOPHLIH YHHBEPCHTET

B. Il. bapanosckmii

TEOPUA
ABTOMATHYECKOTI'O YIIPABJIEHUA

COopHHMK KOHTPOJILHEBIX paboT

YTBepxkaeHo PelakiimOHHO-HU3/1aTeTbCKUM COBETOM
Y panbckoro rocy 1apcTBEHHOT0 TOPHOI0 YHHBEPCHTETA
B Ka4ecTBe y4eOHOro nocobus

ExarepunOypr
2014




b 24

b 24

VJIK.681.5.011.(075.8)

PeueHsen T Makapoe B. A., rerepanssbiii gupextop 3A0 «llentp
AHArHOCTHKH H 3KCNEPTHU3bI», KAHA. TEXH. HAYK

[legaTaercsa no pemenuio PefakumoHHO-H3aTENBCKOTO COBETA
Y pansckoro rocy1apcTBEHHOIO ropHOro YHHBEPCHTETA

bapauoscknii B.IL.

Teopus asTromMaTH4YeCKOTrO ynpasieHus: COOpPHHK KOHTPOJIBHBIX pabor
/ B. Il. bapanosckuii; Ypan. roc. ropusiii yH-T. Exarepunbypr: Usn-so
YITYVY, 2014. 74 c.

B cOopHuke npuse/ienbl 33JaHUA HA BBINIOJTHEHHE KOHTPOJIBHBIX paboT
MO OCHOBHBIM pasjieflaM NUCUHILUTHHBI « Teopus aBTOMATH4YEeCKOro yrpas-
NCHUA» . UACHTHQHKALHA TUNOBBIX JHHAMHYECKHX 3BEHHLEB, NpeobpasoBa-
HHE AINOPHTMHYECKHX CXEM, TOYHOCTH, YCTOHYMBOCTD M Ka49eCTBO Helpe-
PBIBHBIX ¥ HMITYJILCHBIX CHCTEM aBTOMATHYECKOrO YHPABICHHA.

Hns crypentoB ounolt dopmel ob6ydenus Hanpasnenns 220700.62
«ABTOMATHU3AIHA TEXHOJOrHYECKHX MMPOLIECCOB ¥ [IPOH3BOACTEY», HaNpas-
neaus  140400.62 «DnexTposHepreTdka W 3NEKTPOTEXHHKa» (TTPODHIE
MOANOTOBKH «JNEKTPONPUBOA A aBTOMATHKa») M crenransHocTe 130400
«l'opaoe neno» (cnermanusamms «ONeKTpHOUKALMSE H ABTOMATH3ALIASN
FOPHOI'O NPOH3BOACTBAY )

Puc. 7. Tabn. 12. bubauorp. 4 gass.

© YpansCKuH rocyiapCTBeHHbIH
NOpHBIA YHUBepcuTteT, 2014
© bapanosckuii B. I1., 2014




(benepanbHOE areHTCTBO Mo 00pa30BaHHIO

| OCynapcTBeHHOE 00pa30BaTe/IbHOE YYPEeKACHHE
BbICLIETO MPO(ECCHOHANLHOTO 00PA30BaAHNS
| «YpanbCKUi rocy1apcTBEHHBIH TOPHBIA YHUBEPCHTETY

-
.
-

L
Y.

: >

. B. I1. bapanosckuii

TEOPUA
| ABTOMATHUYECKOI'O VIIPABJIEHUS

Jlabopamopuwiu npaxmuxym

Yacme |

YTBepk/ieHO PeakiHOHHO-H31ATETBCKUM COBETOM
YpasibCKOro rocy1apcTBEHHOrO rOPHOroO YHHBEPCHTETA
B KayecTse y4yeOHoro nocodbus

L F e — e ——— 1 -

Exatepunbypr
2010
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YAK.681.5.011.(075.8)
b24

Peuensenr: Makapos B A., renepanbusiit aupekrop 3A0 «lienTy
JIMATHOCTHKH M IKCNIEPTH3bI), KaH/I. TEXH. HAayK

[leyaTaercs no peweHno PeakiMOHHO-H3AaTeNbCKOrO coBeTa
Y panscKkoro rocy1apcTBEHHOI0 rOPHOIO YHHBEPCHTETA

bapanoscknii B. I,

b24 Teopus aBTOMaTH4YeCKOro ynpasjeHHa: 1adoparopHbif NPaKTHKYM, 4. |
/ B. Il. bapanosckuii; Ypan. roc. ropuslii yH-T. Exarepunbypr: HU3a-Bc

YITY, 2010. 128 c.

B nocobun MinokeHbl OCHOBHBIE MOHATHA O CTATHYECKWUX M JUHAMMHYE-
CKHX XapakTEpHCTHKaX 3JIEMEHTOB M CHCTEM YMNpPaB/i€HHUA, O METOJaX MC-
CNeI0BAHHUA JIMHEMHBIX H HETHHENHBIX ABTOMATHYECKHX CHcTeM. PaccMorT:
peHBI OCHOBHbIE TMOJIOKEHHUA TEOPHH HHBAPHAHTHOCTH M METOAbl OLIEHKH
NPAMBLIX H KOCBEHHBIX MOKa3aresieil KauecTsa ynpasieHnd. [Ipuseneus! sa-
PHAHTBI 3alaHHil U METOAHYECKHEe YKasaHHA MO BbINOJHEHHIO naboparop-
HO- MPaKTHYEeCKUX paboT, a TaKKE KOHTPOJIbHBIE 3allaHUs W BOMPOCHI U5
CamMOnpOBEPKH.

Jna crynenroB Bcex dopm obyydenus crneumansHoctH 220301 — «As-
TOMATH3alUMA TEXHONOrMYECKUX MMPOLECCOB W TMPOU3BOACTB (B TrOPHO#
npombluieHHocTH) (AT'TI)» nanpasnenus 220300 — «ABTOMaTH3MPOBAH-
HbI€ TEXHOJIOIMH H NPOXH3BOACTBAY

Puc. 27. Tabn. 21. bubnuorp. 5 Ha3s.

© Ypanbckuit rocy1apcrseHHbii
ropusiit yHusepcurer, 2010
© bapanosckuii B. 1., 2010




MunuctepcTso obpaszoBanus U Hayku Poccuiickoii deaepanum

| ocyaapcreenHoe obpaszoBaTenbHoe yupex/icHue
BbICLLIETO MpodeccHoHaTbHOro 0bpa3zoBaHis
«Y paNbCKMK rOCy IapCTBEHHBIN FOPHBIA YHUBEPCHTET

OJIOBPEHO
MeToanueckoH KOMHCCHEH
FNOPHO-MeXaHH4ecKoro daxkynsrera

_ L_‘ .:*_r F ; H I & f.‘-l.-:"_g!.‘ _ j{} 1 U [

-

[ Ipeacenarens koMuccHu

P vliify  mpod. B. I1. Bapanosckuii

B. I'l. bapanosckuii

TEOPUS
ABTOMATHUYECKOI'O YIIPABJIEHUS

Jananns, METOIMHECKHE YKA3aHHS 110 BBIMOTHEHHIO
M OPOPMIIEHHIO pacyeTHON paboTsl 10 AMCUHIIHHE
« Teopust aBTOMATHYECKOro YIIPaBIeHH» 118 CTYJEHTOB
crietHanbHOCTH 220301 « ABTOMATH3AUHS TEXHOMOIHYEC KX
npotieccos H npoussoacts (Al'TI)» uHanpasnenus

220300 « ABTOMaTH3HPOBAHHBIE TEXHOIOIHH U [IPOHU3BOJICTBAY

3nanue YITVY Exatepuubypr, 2010




Peuenseur: E. B. llpoxoghses, kauia. Texu. nayk, npodeccop kadenpsr AKT
Y panbckoro rocy1apcTBEHHOr0 NrOPHOro YHHBEPCUTETA

MeToiM4ecKkue yKa3aHus paccCMOTPEHb! Ha 3acelaiui Kadeapbl aBTOMaTUKK
n koMrbtoTepHbIX TexHonorui 4 uong 2010 r. (nporokon Ne 6) U peKoMeHI0BaHb!
s u3nanns B YITY.

bapanosckuit B. 1L

b24 TEOPUSA ABTOMATHUYECKOI'O VIIPABJIEHWS: 3anaums, merto-
JIMYECKHE YKAa3aHH® MO BHINOJHEHHIO U OQOPMIEHHIO pacyeTHOH padoTsl /
B. I'l. bapanosckuit; Ypas. roc. ropusid yH-1. Ekatepundypr: M3a-so YITY,
2010. 40 c.

IMprBeaeHbI 3a0aHNUA HA pacueTHYIO paboTy, W3inokeH NopsioK Buidopa
BAPUAHTOB UCXO/IHBIX JAAHHBIX, YKa3aHa obilas nocieoBaTe/IbHOCTh U JIaHbl
METO/IMHECKHE YKA3aHUA 10 BBLIMOJHEHHID PACYETOB, MPHBEIEHBI PeKOMeH/1a-
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© bapanosckui B. 1., 2010
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MPOH3BOACTBAY.

© Ypanbckas rocy/apcrseHtas
rOpHO-TeonJIoTHYecKasn aKaJeMHus, 2003

© Bapanosckuii B. 1., 2003
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JlaGoparopnasi pabora WORD Ne 1.
OcHOBHBbIE PHUEMBI Pa00THI C JOKYMEHTAMH

1. Ilenp paGoTHI: OCBOMTH OCHOBHBIC TPUEMBI pAOOTHI C JOKYMEHTAMH.
2. 3agauu paboTHI: U3YYUTH PabOTy TEKCTOBOTO MPOIIECCOpa, HAYUUTHCS CO3[aBaTh JOKyMeHTH B Word.
3. TEOPETUYECKASA YACTb
3.1. IlonsiTHeE 0 TEKCTOBOM MpoIeccope

TexcToBBIii mpomeccop — mporpaMMa sl CO3AaHUs, PENAKTHPOBAHHUS MU IIPOCMOTPA TEKCTOBOTO
JTOKyMEHTa B UHTEPAKTUBHOM PEXHME C ITUPOKHUMHU BO3MOKHOCTSIMH [T OpOPMIICHHSI M CO3/IaHHSI MaKeTa
aust iedat. Cpean TEeKCTOBBIX MPOLIECCOPOB MOKHO BBLACTHTH Cleaylomue nporpaMMsl Microsoft Word,
OpenOffice.org Writer.

TekcToBBIE peJaKTOPBI, B OTINYUU OT TEKCTOBBIX IIPOLIECCOPOB, IPEJHA3HAYECHBI B OCHOBHOM JUJIS
BBO/Ia TEKCTa W O0JIaAAal0T OTPAaHWYECHHBIMH BO3MOXHOCTSIMU OQopmieHHs AoKyMeHTa. CamMbIMU
pacrpocTpaHEHHBIMH TEKCTOBBIMH pelakTOpaMH MpHHATO cuutaTh NotePad++, BiokHoT.

[Ipunoxenue Microsoft Word paspaboraHo crenuanbHo st o0pabotku TekcToB. PDaitnmer Word
HA3bIBAIOT JOKyMeHTamMu. OOBIYHO JOKYMEHTBHI COAEpXkKaT He TOJNbKO TEKCT, HO M rpaduueckue
M300pakeHMs, MApPKUPOBAHHBIC CIIMCKU M Pa3IMYHbIEe TUHOrpad)CKUE JIEMEHTHI, HapUMep, OYKBHUIIBL.
TekcTsl W WUIIOCTpAlMM MHOTHX (OpMATOB MOTYT ObITh UMOOPTHpoBaHbl B Word u3 apyrux
pOrpamMM M BCTPOEHBI B TEKCT IOKYMEHTA, B PE3yJIbTaTE YET0 OHH CTAHOBSITCS YaCThIO TEKCTOBOTO (haiisa
Word, mnpomomxas cymecTBoBath W B Buue "cBoero" dopmara. B Word MoxHO co3maBath
JTOKYMEHTBI, PeJaKTHPOBaTh, (OPMATUPOBATh U PEICH3UPOBATh UX, BBIBOJUTH HA TeuaTh. Spiabsik Word
(pucyHOK 3) UMEET BUJ UICHTUYHBIHN C SPIBIKOM JIOKYyMEHTA, CO3JIAaHHOTO B HEM.

3.2. OcHOBHBIE IPpHEMBbI PadOTHI € JOKYMEHTOM

— K ocHOBHBIM nipruemMaM paboThl ¢ JOKYMEHTAMH OTHOCSTCS:
— CO3/aHUE IOKYMEHTA;

— BBOJI TEKCTa;

— peIaKkTUPOBAaHUE TEKCTA;

— (opMaTHpOBaHUE TEKCTA,

— COXpaHEHHUE JOKYMEHTA;

— TeyaTh JOKyMEHTA.

3.3. 3anyck npuioxenuss WORD

[Tocne 3amycka TII Word, Ha skpaHe NosIBiIsSIeTCs IPUBETCTBEHHOE OKHO IpuioxkeHus (puc. 1.1), B
KOTOPOM JIOCTYIIHBI CJIELYIOIIHAE BO3MOKHOCTH:

— IIYHKT «I ' maBHas» COACPIKUT CITMCOK OCHOBHBIX a0JIOHOB U MOCJICAHUX OTKPBITBIX JOKYMCHTOB;
— IIYHKT ((CO3I[aTL)) IpeaAOCTABILACT NOCTYII K paCIIMPEHHOMY CITMCKY I_I_Ia6J'IOHOB;
— IIYHKT ((OTKpI)ITI))) IpeaoCTaBJIACT BO3MOKHOCTE OTKPBITHA PAaHEC CO3AaHHOTO JOKYMCHTA.

3.3.1.Coznianue nokymeHTa

Mo’xHO c03/1aTh HECKOJIbKO HOBBIX JOKyMeHTOB. Bce nmoxymentsl Microsoft Word co3gatorcst Ha
ocHOoBe MmadyoHoB. [llaGnoH — 31O ciyxeOHbI (aiin ¢ pacmupeHueM .dotx, KOTOPBIM COAEPKUT
BCEBO3MOXHYIO HH(OPMAIIHIO O CTPYKTYpe U OPOPMIICHHH TOKYMEHTOB KOHKPETHOTO THIIA: ()parMeHTHI
CTaHJAPTHOTO TEKCTa, CTUJIM, DJIEMEHTHI aBTOTEKCTa, MaKpOKOMaHABI. JJI1 JOKYMEHTOB OOIIero Tuma
MpeycCMOTpeH cTaHAapTHBINA mabiaoH «Hosbli nokymenT» (Normal.dotx).
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Puc. 1.1. Ilpusemcmeennoe oxkno Word
3.3.2. OTKpBITHE JOKYMEHTA

JU1 OTKpBITHS CYILECTBYIOIIETO JOKYMEHTa HEOOXOAUMO BbIOpaTh pazien «OTKpPBIThY», MOCIIE YEro
OTKpOETCSl AMAJIOroBoe OKHO «OTKpBITHE JAOKYMEHTay», paszeieHHoe Ha 2 obnactu. [IpaBas obGuactb
oroOpakaeT HeJaBHUE JOKyMEHTHI. JleBas 00sacTh aeT BO3MOXKHOCTb BbIOpPAaTh BO3MOXHBIE MeECTa
XpaHEeHHUsl JOKYMEHTA, B TOM 4KciIe 00IauyHble XpaHWIMIIA.

Ecnu B sieBoii o06mactu BeIOpaTh KHOMIKY «O030p», TO OTKPOETCS JHATIOTOBOE
okHo. [1o ymonmyaHuio B 1mosje Crucka BHIBOAATCS TOJIBKO (haiibl C TOKyMEHTaMU
Word. [lns BbeIBoga Apyrux THUMHOB (aillioB uiaM BcexX (ailioB HeoOX0auMo
BbIOpATh COOTBETCTBYIOIIMM  TU B moie  Tunm ¢aiinos. . Puc. 1.2. Uxonka
JoxymenTsl Microsoft Word umerot pacmmpenue .docx u 3Hauku (puc. 1.2). ooxymenma Word

3.4. Oxpan WORD

[Tocne co3maHWs HOBOTO WIIM OTKPBITHS CYIIECTBYIOIIETO JIOKYMEHTa OTKPOETCS pabodee OKHO
npunoxenus Word (puc. 1.3).

CTpOKa 3arojJoBKa COJICPKUT: MaHEC/Ib 6LICTpOl"0 AOCTYIIa (KHOHKI/I B JIEBOM 4YaCTH CTpOKI/I), UM
HAOKYMCHTA, KHOIIKU COKPBITHS JICHTBI, CBOpAYUBAHUS, 3aKPBITUA OKHA ITPUITOKCHUS.

Hauunas ¢ Word 2007 BMeCcTO TpagullMOHHOTO MEHIO CTajia MCIIOIh30BATHCS CUCTEMA JIOTMUECKUX
rpyIN U BKIAJO0K, Ha3biBaeMas JIeHTOM. JIeHTa comep KuT psia BKIAJOK ¢ KOMaHIaMH. /[aHHbIe BKIagKH
coJiepKaT CpeAcTBa JJiA BBIMIOJHEHUS Hambojee TUNMUYHBIX 3a7ad B Word. Ha Bkimagkax MHCTPYMEHTHI
pazOUTHI 1O TpyMIaM, pa3eiIeHHbIE BEPTUKATBLHBIMH TOJIOCAMU. Y KaK/IOW T'PYIIIBI €CTh CBOE Ha3BaHHUE,
KOTOPOE MOYKHO YBHJIETh I10] HHCTPYMEHTAMHU IO CEPEIMHE TPYIIIIbI, a TAKKE KHOIKA BBI30BA IMAJIOTOBOTO
OKHa *, Haxojsfuiasicsi B NpaBOM HWXKHEM yray rpynnel. lloxnepxuBaeTcss BO3MOKHOCTH
CaMOCTOATENIbHON HacTpoiiku JIeHTsl. HacTpoliku noctynHbl Bo BKiaake «Panm» — «llapamerpsny —
«Hacrpoiika nenTsi». HekoTopsie BKIaAKH 0TOOpakarOTCs JIUIITH TOT/[a, KOTJ]a B HUX €CTh He00X0IUMOCTb,

HampuMmep Tpu paboTe ¢ KOJOHTUTYJaMH TOSBHUTCA BKiagka «Pabota ¢ KONOHTUTyIaMu» —>
«KoHCTpyKTODY.

B oxne noxymenToB Word MOXXHO BBIBECTH JIBE€ JTUHEHKH — TOPHU3OHTAJIBHYIO M BEpTUKaIbHYIO. Ha
TOPU30HTAIBHOMN JIMHENKE, PACIIOJIOKEHHON B BEpXHEH YaCTH OKHA JIOKYMEHTa, OTMEYEeHa JJINHA CTPOKHU.
DTy IMHEHKY MOYXKHO MPUMEHSTH AJIs 3a/IaHUs IIUPUHBI [TOJIEH, KOJIOHOK M OTCTYIOB, a TAK)KE YCTaHOBKHU
TadynsaTOpOB. BepTukanbHas JTuHelKa pacnosioKeHa BA0Jb JEBOro Kpast OKHa JokyMeHTa. C ee TOMOIIbI0
MOKHO M3MEHHUTh BEpPXHEE M HUXKHEE IOJI1 CTPaHUIbl, a TaKXKe BBICOTY CTpOK B Talnumax. [lns
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O0TOOpaXeHUsI U COKPBITUS JIMHEEK HYKHO BBIOpATh BKIAAKY JIEHThl «Bua» u B rpynne «OToOpakeHue»
YCTAHOBUTH WJIM CHATH TAIOUKY «JInHeiKay.

B nmxHeii yactu okHa Microsoft Word pacrnionoskena cTpoka cocTostHus. B Hell BBIBOAATCS pa3inndHble
cooOmieHust (HampuMep HOMEp CTPaHHWIIBI, pa3zelnia, oOlnee KOJIMYECTBO CTPAHUI] JOKYMEHTa, U T.IL.), a
TaKXKe JOCTYyIHA IaHeNb MacIITaOMpoBaHHs JOKYMEHTa M KHONKM BBIOOpAa peXUMa OTOOpakeHUs
JTOKYMEHTA.

Bxnaaku neHTnl Ctpoka 3arojioBka

Aatocorparienme @) [F] - ) = Howywent] - Won

oain Mnageas Scaska KowoTpysTop Maxer CowieM  Paccwmod  PegesawpoRa Baa Paspatomunk  Cnpasta  Fouit Reader 2 Nosoup

Calibri (Ocxomnoil res = |1 | ErEE == i — o i
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A-2sNopns [ K& | dsTelbll g
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Puc. 1.3. Pabouee oxno npunosscenuss Word

3.4.1. locTyn K OCHOBHBIM OIEpaIsIM HaJl JOKYMEHTOM (CO3/1aHue, COXpaHEHUE U T.1.).
Bxmangka «®@aitny oTKpbIBaeT qUANoOroBoe okHO (puc. 1.4), mpenocrapisioiiee JOCTYI K CIEAYIOUIM
BO3MOKHOCTSIM:

— myHKTH «[ maBHas», «Co3nate» U «OTKPBITH)» aHATOTUYHBI IPUBETCTBEHHOMY OKHY TIPUJIOKCHUS
(em. 1. 3.3);

— NyHKT «CBeJeHbs» COAEPKUT HE TOJIbKO HMH(OpPMAIMI0 O JOKYMEHTE U aBTOpe, HO H
MPEOCTABIISIET JAOCTYN K HACTPOWKAaM 3allUThl JOKYMEHTa, IMOMCKa MpOOIeM W YIpaBICHUS
HECOXpAaHEHHBIMH KOTIHSIMU JIOKYMEHTA Yepe3 COOTBETCTBYIOIINE KHOIIKH;

— myHKT «COXpaHUThH) MMO3BOJISIET COXPAHUTH IOKYMEHT ¢ 0€3 U3MEHEHHS UMEHU M MECTa XPaHCHHUS;

— myHKT «COXpaHHUTh Kak» TO3BOJISIET COXPAHUTH JOKYMEHT C HOBHIM UMEHEM M BBIOpAaTh MECTO
COXpaHEHHS;

— nyHKT «IledaTp)» mo3BosgeT HE TOJIBKO Hame4yaTraTh JOKYMEHT, HO U MPOBECTH MpPeIBapUTEIbHbIN
MPOCMOTP AOKYMEHTA B IPAaBOM YaCTH OKHA HACTPOMKH MEYaTH;

— myHKT «OOIUH TOCTYID» MO3BOJISIET MOICTUTHCS TOKYMEHTOM Yepe3 00JIaqHOe XPaHMITUIIIE, TOUTY
Y IPYTHMH JIOCTYITHBIMH CITOCO0aMU;

— TYHKT «DKCIOPT» TMO3BOJIsIeT nepeBectu ¢ain B npyroit popmar, Hanpumep PDF. Coxpanenne
¢aitna B popmare PDF no3Bosisier He GecriokouTcst 00 ommoOKax, BO3HUKAIOIMX MU NeyaTH B
cllyyae, Korjia Ha KOMITBIOTEpEe, KOTOPOM CO3/aBajiCsl IOKYMEHT, U Ha KOMIIbIOTEpE, C KOTOPOTO
OCYILECTBISETCS M€YaTh, YCTAHOBIIEHBI PA3IMYHbIE BEPCUU MPOTPAMMHOIO 00ECTICYEHHUS;

— MYHKT «3aKpbITh» 3aKPbIBAET TEKYIIUH TOKYMEHT;

— MYHKT «Y4YeTHas 3aluchy OTKPBIBAET JOCTYI K HACTPOWKAaM YYETHOW 3alKCH MOJb30BaTelsd. J1a

nH(pOpMaLKs YUUTHIBaeTCS B MyHKTE «CBEACHbSIY;
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— «OT3bIBBI M PEJJIOKEHUS» JACT BO3MOKHOCTH 00paTHOM CBsI3u ¢ mpousBoauteneM [10;
— «[lapameTpb» OTKPBIBACT AUAIOTOBOE OKHO, COJIEPIKAIee HACTPONUKH MPHIIOKEHUS (B TOM YHCIIC

napameTpsl JIGHTHI).
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Puc. 1.4. Oxno exnaoxu "@aiin”

3.4.2. KOHTEKCTHO-3aBUCUMOE MEHIO

Jliig ynoOcTBa BBIIIOJIHEHUS 3a/1a4, CBA3AHHBIX C OT/IEIbHBIMU 00bEeKTaMH 3KpaHa, Word B 10II0JIHEHUE
K jeHTe take npennaraer Bropuunyto cuctemy KOHTEKCTHBIX MEHIO (puc. 1.5). Onu coxnepxar
JIUIIb KOMaH/Ibl, IPUMEHUMBIE K JAHHOMY OOBEKTY.

HHSI BbI3OBa KOHTCKCTHO-3aBUCHMOI'0O MCHIO MHCIIOJIB3YCTCA IIpaBass KHOIIKa MBIIIHW, KOTOpas
HaA’)KUMACTCA B MOMCHT YKa3aHUs Ha Hy>KHBII71 00BEKT. HaHpHMep, YKa3aHHUC Ha TCKCT U HaKaTUC Ha
MMpaBYyIO KHOIIKY MBIIIH BBI3OBET KOHTCKCTHOC MCHIO KIJIECTKH, COACPIKAIICC ITYHKTHI BBIPE3aTh, KOIIUPOBATH
nT. 1.

Times New Ri =12 | A" a° <% Af'
KK Y £-A-=-i=~ cium

FEI MapameTpobi BrTaBKwM:

[ e

A WpwdT...

:__ﬂ Abzau,..
CHHOHWBI 3
Mepepectn
Ceblnka 3

e W

I::l::Z,.EI,ETI: MNpHMEYEHNE

Puc. 1.5. Konmexcmno-3agucumoe menio

3.4.3. CoxpaHeHue T0KyMeHTa
COXpaHI/ITB JOKYMEHT MOXHO ITPU MOMOIIU COOTBETCTBYIOIIMWX KOMAHJ BKIAAKH «Dain» uImn npu

MOMOIIY KHOITKH B [TaHEJIU OBICTPOro JAOCTYIIA.



[Tpu mepBOM COXpaHEHUH TIOSBUTCS AUAJIOTOBOC OKHO «COXpaHUTh Kaky, € CIeAyeT TOYHOE MECTO
xpaHeHus (aitna (manky, B KOTOpOil HEOOXOAMMO COXpaHUTh TOKyMeHT). B mone Mims daiina — BBeCTH UMst
(haiina TOKyMEHTa U HaKaTh KHOMKY. B one Tum ¢aiina — opmat, B KOTOpOM OyJI€T COXpaHEH TOKYMEHT
CoxpaHuTb.

IIpy NOBTOPHOM COXpaHEHUH AUATIOroBoe OKHO COXpaHEHHE JOKYMEHTA HE BBIBOJIUTCS, JOKYMEHT
aBTOMATHYECKH COXpaHseTCs B TOM ke aitne. YTOOBI COXpaHUTh TOKYMEHT IOJA IPYTMM MMEHEM WM
B JIpYro# mamke, cienyer B MeHto @aitn BeiOpaTh koMaHay COXpaHHUTh Kak, [OCIIE YEeTo MOSBUTCS OKHO
CoxpaHeHue TOKyMeHTa.

3.5. Hacrpoiika paboyeii o61acTu

B TII MS Word B xadecTtBe paboueii 001acTH BBICTYIAIOT JUCTHI TOKyMeHTa. [107h30BaTENIb MOKET
HaCTPOUTH MMAPaMETPhI JTUCTA.

3.5.1.TlapameTphl CTpaHUIIBI
OcHoBHbIE apaMeTPbl CTPAHUIIBI JOCTYIHBI B BKJIaAKe «MakeT», K KOTOPbIM OTHOCSITCS:

— «[lons» maeT BO3MOXHOCTh HACTPOUTH IMApaMETPhl CTPAHUIIBI, OTBEYAIOIIME 32 HAIUYHE
HEHCIIOJIb3YEMbIX 00JIaCTei HA CTPAHUIIE, T.C. PACCTOSHUE OT Kpas JKMCTa JI0 TEKCTAa WIH JAPYTHX
00bekTOB. Hampumep, mosisi UCHOIB3YIOT YTOOBI CHIUTH JOKYMEHTBI IPH 3TOM YTOOBI TEKCT HE
TOTaJl Ha MECTO CIIMBAHUS JIOKYMEHTOB;

— «OpueHTanus» JaeT BO3MOKHOCTb PACIIONIOXKHTD JINCT BEPTUKAIBHO (KHIDKHAS OPUEHTALUS) WK
TOPU3OHTAIILHO (AJIbOOMHAsI OPUEHTALINS );

— «Pa3mep» maeT BO3MOXXHOCTh HACTPOMTh pa3Mep pabouero jmcra. B KadecTBe CTaHIAPTHOTO
pasmepa JaucTa ucnoib3yercs A4;

— «KoJ0HKM» TI03BOJISET pa30UTh CTPAHUITY HA KOJOHKH.

3.5.2.HacTtpoiika nosueil ctpaHuIlbl

[Tocne Toro kak nojap30BaTeNb HaXKMET Ha KHONIKY «[losist» rpynmsl «IlapaMeTpsl CTpaHULbD BKIAJAKA
«MakeT» pacKkpoeTcs CHUCOK, B KOTOPOM OYTyT OCHOBHBIC BAPUAHTHI HACTPOMKHU MOJIEH, a TAK)KE 10CTYIEH
BapHAHT I0JIb30BATEIILCKOM HACTpOWkH moyied. [yt Toro dYToOBI C€O31aTh COOCTBEHHBIM BapHaHT
HAaCTPOUMKM TOJIEH JUCTa HEOOXO0IUMO BeIOpaTh MyHKT «HacTpanBaembie MOJS. ..», HAXOMSIIUMCS BHU3Y
cnucka. [locne yero oTkpoercs: quanoroBoe okHo (puc. 1.6), B KOTOpOM JAOCTYITHBI OCHOBHBIE HACTPOUKH
TOJIEN.
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3.6. PaGora ¢ TekcToM

3.6.1.Brigenenue ¢pparmMeHTa TeKcTa



dparMeHTOM Ha3bIBAECTCS HEMPEPBIBHAS YacTh TEKCTa. Bolaenenue ¢pparMeHTa JaeiacT ero 00beKToM
MOCTICIYIOMEH KOMaHIbl. BBIIENIUTh (parMEeHT — 3HAYMT «IIOJCBETUTH» €ro C IMOMOIIBIO MBIIIH
WA KJIaBHATYphL. J[Js1 3TOr0 HY)KHO YCTAaHOBHUTH yKa3aTellb MBIIIH B JICBOE 1Oje (OH MPEBPATUTCS B
CTpEJIKY, HaIlPaBJICHHYIO BIIPaBo). [Ipy Ha)aThu JIEBOW KJIABUIIIA MBIIIH BBIACIUTCS OJHA CTPOKA, MPH
JIBOWHOM Ha)kaTWu — ab3all, Mpu TPOMHOM — BeCh JOKYMEHT. /{1 TOro, 4roObl BBIACIUTH OJHO CIIOBO,
JOCTaTOYHO JBAXAbI MICAKHYTh HA HEM MbIbio. [l Toro, YrtoObl BBIICIUTH OJMH ab3ail
HEOOXOJUM TPOWMHOMW IIEITYOK MBIINIM Ha HeM. J[Jis BBIIACICHUS OHOTO MPEIJIOKCHHUS CICAyeT HaKaTh
kinaBumy Ctrl ¥ MIETKHYTh MBIIIBIO B MPEAJTIOKEHUH; IS BBIICICHUS BCErO TEKCTA HAXKATh KJIABHUINN
Ctrl+A.

UToOb! BBIIEIUTh (PparMEHT TEKCTa C MOMOIIBIO KJIaBHATYpPbl, HEOOXOAUMO YCTAaHOBHUTH KypcOp B
Havyano (parmeHta U, HaxkaB kimaBumry Shift, kiaBuIIamMu ympaBlieHHUS KypcoOpoM pacTsSHYTh
BbljIeTICHHE Ha Bech (parMeHT. CHATH BbIACICHUE MOKHO LISITYKOM MBIIIU B JII0OO0M MecTe TekcTa. [Ipu
BbIJIEJICHUN HOBOTO (hparMeHTa NnpeablAyIiee BblAeIeHne CHUMAETCS.

3.6.2. PenakTupoBaHue TeKCTa

[Tox penakTupoBaHMEM MOHUMAIOT U3MEHEHHUE YXKE CYIIECTBYIOMIETO JToKyMeHTa. CHMBOJ CIipaBa OT
Kypcopa ynamsercs kinaBumiei Delete, cumBon ciieBa or Kypcopa — kiaBumreld Backspace. s
ynaneHus pparMeHTa TeKcTa clieyeT BRICITUTh ero M HaxkaTh kinauiny Delete. Eciiu Beinenmuts pparmeHt
TeKcTa U HaOpaTh Ha KJIaBUAType HOBBIM TEKCT, OH BCTaBUTCS BMECTO BBIJIEJICHHOTO (parMeHTa.
Urto0s! pazaenuth ab3all Ha ABa, HEOOXOAMMO YCTAaHOBHUTH KypCOp B MpeIoyiaraeéMblii KOHEI[ epBOro
abzama u Haxarth kinaBumry Enter (mpu HaxaTuu knaBuiid Enter B TEeKyllyl MO3HIMIO Kypcopa
BCTaBJIsIeTCs HemeuaTaeMblii cumBoa ). J{iist BKIIoUeHHs/ OTKIIIOUEHUS PeKUMa MPOCMOTpa HeTleyaTaeMbIX

CHMBOJIOB HCIOJIb3YETCSl KHOIKA T Heneuaraemsie cumsombi YIAISIOTCS KaK OOBIYHBIC, KJIABUIIIAMHU
Delete u Backspace.

3.6.3. DopmaTHpOBaHUE TEKCTA

dopmarupoBaHue — 3T0 crtoco0HocTh TIT u3MeHsATh opopmIteHHE TOKYMEHTA Ha CTPaHUIIE:

— BBIPAaBHUBATh TEKCT - LIEHTPUPOBATH, IPHKUMaTh K JIEBOW MM IPABON I'PAaHULE, PABHOMEPHO
pacnpenelaTh ClI0Ba B CTPOKE;

— YCTaHaBJIMBaTh MEXKCTPOUHBIM MHTEpBaJ (Pa3peKEHHOCTh CTPOK Ha CTPAHUIIE) U MEKOYKBEHHBIH
VMHTEpBaJ B CJIOBE;

— HCIMOJIb30BaTh pa3HbIe MIPUQPTHI U T.I1.

— H3MEHSATh TPAHUIBI PAOOYEro MOJIs, ONpeaesis Mo CBEpXY, CHU3Y, CleBa, CIpaBa.

OCHOBHBIE HHCTPYMEHTHI JJ1s1 (POpMATUPOBAHUS TEKCTAa HAXOAATCS Ha BKJIajake «[ 1aBHas» B rpynmnax
«pudt» u «Ad3amy.

3.6.4. BeipaBHUBaHUE TEKCTA

dopmaTHpoBaHUE TEKCTa YacTO MPUMEHSETCS 10 OTHOLIEHMIO K ab3aiy. A03all - parMeHT Tekcra,
MpoLEecC BBOAA KOTOPOrO 3aKOHYWJICA HaKaTMEM Ha KiaBuily BBoaa Enter. Kak Tonbpko BBOIWMMBIN
TEKCT JIOCTUTAET MPaBON TPAHUIIBI, TEKCTOBBIN MPOIIECCOP aBTOMATHUECKH ITEPEBEIET €ro Ha CIEAYIONIYIO
ctpoky. Ecmm BBoamMoe CIIOBO He TIIOMEMIAeTCs Ha OCTaBIICHCS CTPOKE, TO TEKCTOBBIH
IIPOIECCOp aBTOMATUYECKH HAYMHAET HOBYIO CTPOKY.

ITo ymonuanuto Tekct B Word BbIpaBHUBAETCA I10 JIEBOMY Kparo, IPH 3TOM IpaBbIil Kpail ocTaeTcs
HEpOBHBIM. [lyis OONBIIMHCTBA JOKYMEHTOB 3TO BBIIJISIIUT NPHUEMIIEMO, HO TPH JKEIaHUU MOXKHO
M3MEHUTh BbIpaBHUBaHME HEKOTOPBIX al3alleB M 3aJaTh BbIpaBHUBaHHME BIpPaBO (HAampuMep, JaThl B
MMCbME, TpPU OSTOM HEpPOBHBIM Kpall oOcCTaHeTcs cieBa). BplpaBHHMBaHHWE 10 MIMpUHE (B 3TOM
cllydae CTPOKM PaBHOMEPHO pacHpenensTcs MeXAy JeBbIM W MpaBbiM noismu). Cienyromuid Tan -
BBIPaBHUBAHME [0 IIEHTPY — YacTO HCIIOJIb3YeTCS AJI 3arojioBKOB (MpU ATOM U JIEBBIM, M IpaBbIi
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Kpas - HepoBHBI€). J[J1s1 TOr0, 4TOOBI BRIPOBHSATH a03all, HEOOXOIMMO €T0 BBIJICTUTh, a 3aTeM UCI0JIb30BATh

KHOIIKY BBIPABHUBAHUSA = B rpymie «Ao63amy» Bi1agku «[ maBHas».

Jlnst Toro, 4TOO0BI YCTAaHOBUTH "KPACHYIO CTPOKY" OTKPBITH JMAJIOTOBOE OKHO Tpymmbl «AO3amy. B
OTKpbIBIIEMcs OKHE B 00acTu «OtcTymnb» B nojie «llepBas cTpoka» BeIOpaTh «OTCTYI» B COCETHEM OKHE
BBECTHU BEJIMYMHY OTCTYIIA.

3.6.5. YcTaHOBKa MEXCTPOYHOTO HHTEpBaIa

Huskas pa3pe:keHHOCTb CTPOK (T.€. HEOOJIbIIIOE PACCTOSHIE MEXKAY COCEIHUMHU CTPOKAMH ) 3aTPyJHSET
YTeHHe, a BBICOKas - JieJaeT JOKYMEHT ManouH(popMaTuBHbIM. [l mpaBuiIbHOTO BbIOOpa

Pa3peKeHHOCTH CTPOK HEOOXOIMMO BBIICIUTh (PparMeHT, a 3aTeM B rpyIie «Ao3aip HaxaTb Ha KHOIIKY
.T‘: - (v v
+=7. Jlanee BbIOpaTh U3 CIMCKA OJUH U3 HY)KHBIX MHTEpPBAJOB, HAPUMEP, OJAUHAPHBIN, MOIYTOPHBIH,

JIBOMHOM.
3.6.6. ObpamieHue TEKCTa

IIpu pabore C TEKCTOM CYLIECTBYET BO3MOXHOCTh OCYIIECTBUTh OOpaMjIeHHE TEKCTa (COo3maHue
rpanui). J{as 3Toro HeoOX0IMMO BOCIIONIB30BAThCA KHOMKOM «I'paHuIbly Tpynbl «A03am» U BHIOpATH
MMKTOrpaMMy KBaapaTa = . Tak jxe MOXHO 0GpaMHTh TEKCT IIBETHBIM (POHOM MM H3MEHUTDH (JOH BHYTPH
I'PaHUL C IOMOILBIO KHOIIKH «3aIMBKa».

3.6.7.YcranoBka mpudToB

OnHUM U3 OCHOBHBIX BOTIPOCOB ITPH CO3/IaHUH JOKYMEHTA SIBIISICTCS BBIOOP TUTIA MIpU(TA, €T0 CTHIIS 1
pa3mepa, a TakKe OmpeneNeHus] TpeOOBaHWN K IJIOTHOCTH IE€YaTH HAa CTPOKE W HA CTpaHume. Twum
mpudTa (WIM NPUHATHIA B monurpaduul TEPMUH TapHUTYpa MPHQTA) OmpeAensieT 0COOEHHOCTH
HaIMCaHUs 1eJI0r0 Habopa CHMBOJIOB, BKIIOYAIOIIETO 3arjlaBHbIE M CTPOYHBIC OYKBBI, IU(PHI, 3HAKH
MYHKTYalluu U CIeNUalbHble CUMBOIBI, (Haripumep, Times New Roman Cyr, Arial Cyr unu Courier New
Cyr). IlpaBuibHbIA BeIOOp mpudTa, €ro CTUis (KUPHBIA, KypcHB, OOBIYHBIN) M pa3Mepa aKIEeHTUPYET
cojiepKaHue COOOIIEHUS, HE TIPUBJICKast BHUMAHHA K CaMOMYy IPUQTY.

Pazmep mpudra uam uHaye Kerjib — 3TO €ro BEPTUKAIBHBIN pa3Mep, U3MEHsIeMbIi B MyHKTax (1 myHKT
paBusercs 0,376 MMm). YcTaHaBiaMBaeTcss B COOTBeTCTBYIomeM OkHe B rpymme «llpudt». Hus
OOJIBIIMHCTBA JOKYMEHTOB Hcnosb3yeTcs 10 - 12 myHKTOBbIe IpU(THL, B TO BpeMs Kak ra3eTHas 1mosuoca
MOJKET UMETh TOJBKO 8 MyHKTOBBIM mpudT. Pazmep mpudta 6os1ee 14 myHKTOB OOBIYHO HCIIOJIB3YETCS
JUIIb 7S 3arojIoBKOB U BbiaeneHui. [lpudtel pa3nuyHbpix TUIOB, HO OJHOTO pa3Mepa HEeoOs3aTeIbHO
BBITJISASAT OAMHAKOBBIMU 110 BEJTMYMHE.

s Toro, 4ytoOBl BBECTH (HOPMYINy COOTBETCTBYIOLIUM OOpa3oM (HAACTPOUYHBIM M MOJCTPOYHBIN
CHMBOJIBI), HEOOXOIMMO BBIJICJIUTh 3TOT (hparMeHT, 3aTeM HaXXaTh Ha COOTBETCTBYIOIIYIO KHOIKY B TpyIIIe
«Mpudt». lupuna cTpoku (KOJIOHKH) ONpEesieTcst KOJIUYeCTBOM 3HAKOB, KOTOPBIE MOT'YT OBITh Ha Heil
nomMenieHbl. OOBIYHO ONTUMANIBHOM CUMTAETCs MIMPUHA CTPOKH B Ipeaenax oT 45 10 60 cuMBOJIOB.

B rpynne «pud1» A0CTYIHBI TaK K€ HHCTPYMEHTBI IIO3BOJISIONIHE C/IENaTh TEKCT MOMYKUPHbIM XK

, KYpCHUBOM K, NMOAYCPKHYTBIM ﬂ, 3a4YCPKHYTBIM ‘E'E", U3MCHUTH IBCT TCKCTa ﬁ', OBCT (l)OHa £~ u

IPUMEHHTB K TEKCTY CrienuanbHbie 3 QeKTsl ohopmIeHns £ .

3.7. PenieH3upoBaHue TeKCTa

PenensupoBanue — nporecc KpUTUYECKOTO aHalIM3a U OLEHKU JoKyMeHTa. Word mpeanaraer Habop
HHCTPYMCHTOB JIIsL mponecca PEUCH3UPOBAHUSA JOKYMCHTOB, Haxoadamuecs Ha BKJIAQJIKE
«PenenzupoBanne». PaccMOTpUM HEKOTOPBIE U3 HUX.

3.7.1.«IIpaBonucanue»

WNHcTpyMeHTHl, pUHAANEXKAIUMEe K JaHHOW TpyIIe, NpeAHasHauyeHbl Uid IpoBepKu opdorpapuu u
rpammaTtuku. [Ipu BBoge Texcta Word moguepkruBaeT KpacHOM BOJHUCTOW JIMHUEH CIIOBa, KOTOpBIE HE

11



HaxOJIUT B CBOEM CJIOBape (Hampumep, UMeHa COOCTBEHHBIC, CJI0BAa C OMMOKAMM), WA CTOSIIUE PSIOM
MOBTOPSIONINECS CJIOBa (HAIPUMEP, «OHO», «OHO»). DTH OMIMOKM MOXXHO HWCHPABIATH MO MEpe HX
TIOSIBJICHUS WM B KOHIIE paOOThl Haj JOoKyMeHTOM. [[ns mcmpaBienus opdorpadudeckux ommoOOK BO
BpeMs BBOJIa TEKCTa HEOOXOIUMO BBI3BaTh KOHTEKCTHOE MEHIO CIIOBA, IO JYEPKHYTOT'0 KPACHOH BOJIHUCTOM
J'II/IHI/IGI;'I, 3aTCM HICJIKHYTb HpeHHaFaCMBIﬁ BApHUAHT 3aMCHBI WJIK YKa3aTb Ha HeO6XOI[I/IMOCTb HE U3MCHATH
aHAJIOTHYHBIE CJIOBA B MOCIIEIYIOIIEM TEKCTE.

Ecnu TpeGyeTcst mpoBepuTh BECh TEKCT Ha HaiInuue opporpaduyeckux ommooxk, abc
TO MOHO BOCITOJIb30BaThCS CIEIUAIbHONW MPOrpaMMOi MPOBEPKHU MPaBOIUCAHUSA, o
Haxozsuencss BO BKIIaJKe «PeueHsupoBanuey», kHomka «IIpoBepka JOKyMeEHTa» Mposepka

(Puc. 1.7). Eciu tpebyeTcs moMoIIb B IOA00pe HYKHOTO CJI0BA, TO MCIOJIB3YIOT AakymerTa

Tesaypyc (cnoBaps cuHOHIMOB) Word, J0CTYIHBII B TOM e rpyre HucTpyMentos, L uc. 1.7. Knonka
OH COKOHOMUT BpPEMS U yJTy4IIHUT KA4€CTBO JOKYMEHTA. Koppexmopa

3.7.2. «3anuce ucnpaBiICHUN

Perucrpanus ucrpaBieHnN MO3BOJISAET JIETKO OTCJIEKUBATh U3MEHEHMSI, BHECCHHBIC BAMM U IPYTUMU
IOJIb30BaTeIsAMU. VcrpaBiaeHuss — 3TO NMPEUIOKEHUs, KOTOPbIE MOKHO IIPOCMOTPETH, a 3aTEM yIAIUTh
WJIY IIPUMEHUTh OKOHYATEIIBHO.

Jnst BKIOYeHUs (DYHKIMK 3allUCH HMCIPABICHUNA HEOOXOAMMO HaXaTh Ha KHOIKY «3aluCchiBaTh
ucnpasieHus». Ilocne BkioyeHus naHHoro pexuma Word HauyHeT (PUKCUPOBaTh M3MEHEHHE BHOCHUMbIE
noJsib3oBareneM. Eciy 3TOT pexuMm akTHBEH, yAAJEHHBbIH TEKCT BbIUEPKUBAETCS, a J00aBICHHbIH —
MOTYEPKUBACTCA, MPU 3TOM CJieBa OT BHECEHHBIX M3MEHEHHUH, B 00JaCTH MHOJS CTPAHUIbI, MOSBUTCS
LBETHAsI BEPTUKAJIbHAS I10J10CA, YKa3bIBAIOIIAsl CTPOKH, B KOTOPBIX NPOU3O0LLIN U3MEHEHMS. I3MeHeHus,
BHECCHHBIEC PAa3HbIMHU aBTOPAMHU, BBIIECIAIOTCS Pa3HbBIMM LBETaMH. EcCiM OTKIIOYUTH 3Ty BO3MOXKHOCTb,
IIOBTOPHBIM HaXaTMEM Ha KHOIIKY «3aluchlBaTh MCIPABICHUS», HOBBIE HCIpPABIEHUS HE OyayT
PEruCTPUPOBATHCA, HO LIBETHBIC IOJYCPKUBAHNS U 3a4EPKUBAHUs OCTAHYTCS.

KoHTponnpoBaTh cOCTOSIHME peXuMa 3alliCU UCIPABIEHUN MOKHO IO LIBETY KHOIKH «3alMChIBaTh
UCIIPABIICHUS:

— €CJIM BT KHOIKM OTJINYAeTCs] OT OCHOBHOTO I[BETA JIEHTHI (KaK MpaBWIO OH OoJiee TEMHBbIil),

3HAYUT PEKUM BKIIIOYCH;

— €CJIM LIBET KHOIIKM COBIIAIaeT C OCHOBHBIM LIBETOM JICHTBI, 3HAYUT PEKUM OTKIIKOYEH.

MosxHO BbIOpaTh peXUM MPOCMOTpPA UBMEHEHUN B IOKYMEHTE U3 (IIOKa3bIBaTh HCIPABICHMUS, CKPBITh
UX WIM M0Ka3aTh UCXOIHBIA JOKYMEHT), HACTPOUTh PEKUMBI OTOOpPaKEHUSI MCHPABICHUN C IOMOIIBIO
kHOnKH «[loka3aTe ucripaBieHus», a Tak K€ MPU MOMOLIN KHONKU «O01acTh MPOBEPKM) BBHI3BATH HA IKPaH
OJTHOMMEHHOE OKHO, B KOTOPO# OyayT 0TOOpaxaTbCsi TOIBKO BHECEHHBIE U3MEHEHHS C YKa3aHUEM aBTOpa.

3.7.3.Pabora ¢ ucnpaBiIeHUSIMU

[Ipu pabore ¢ TOKyMEHTOM, B KOTOPOM OBLJI BKJIIOYEH PEXHUM 3aMHCH UCIPABICHUH, TIOJIb30BaTEIIO
OCYILLIECTBIAIONIEMY (DUHAIBHYIO MPOBEPKY JOKYMEHTY HEOOXOJUMO paboTaTh HE TOJIBKO C MCXOIHBIM
TEKCTOM, HO M C MCIpPABICHUSIMH BHECEHHBIMHM IPYTMMHU HoJib3oBareisiMu. B rpymnme «V3meHenus»
BKJIa/IKHM «PelieH3upoBaHuey JTOCTYIHBI CIEAYIOINE HHCTPYMEHTHI JUIs Pa0OThI C UCIIPABICHUSMMU:

— «[IpuHATH» NO3BOJIAET YyTBEPAUTH TEKYIIEE NN BCE UCIIPABIICHUS B JIOKYMEHTE;

— «OTKIIOHUTH) MO3BOJIAET YAAINTH TEKYILEE WINA BCE UCIIPABIICHUS B JOKYMEHTE;

— «lIpenpiaymiee» ocymecTBIsAET NEPEX0] K MPEAbIIYIIEMY UCIIPABIICHHUIO;

— «Crnenyromee» OCyHIECTBIIAET NEPEXO] K CIEAYIOLIEMY UCIIPABIICHUIO.

[locne mnpuHATHS WIM OTKJIOHEHMS HCIPABIEHUS MCUE3HET KakK I[BETOBOE BBIJIEIICHUE, TaK U
KOMMEHTapUii U 3alUCh B 00JIaCTH UCTIPaBICHUI.

4. TIPAKTHYECKAS YACTb

4.1. 3anyctuts npuioxenue MS Word. O3HakoMUTbCS ¢ 006JaCTIMU 3KpaHa; OCBOUTH MEepeMelleHue
[0 DJKpaHy C IIOMOLIbIO MBIIIM M KHONOK HPOKPYTKH; O3HAKOMHUTBCS C BKIAAKaMU JIEHTBI M
rpynnaMu MHCTpYMEHTOB. [loouepeHO BKIIOYUTh HECKOJIBKO MYHKTOB BKIAJIKU «Daili1», 03HAKOMHUTHCS
C MPUHIUIIOM PACIOJIOKEHHS U BbI30BA UX OMIIMIA.
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4.2. Bsectu Tekct o obOpasiy u3 Ilpuioxkenus A. BKIrounTh pexxum 3anvcu ucnpasienuid. Caenartb
npoBepky opdorpadun Tekcta. OTpenakKTUPOBATh €ro, UCIPABUB BCE OMMOKH W JI00aBUB B KOHIIE 3-TO
ab3ana ¢popmyiy, yIUThIBas BEPXHUE U HIDKHUE PETUCTPHI:

bmbm-1... bibo= bm* 2™ +bp1#2™ 1 4+ by * 21 + by * 20,

Hanpuwmep, (10011), = 1#244+0#23+0%22+1%214+1%2° =(19)1

4.3. OrdopmarupoBaTh TEKCT. Y CTAHOBUTH MTApPaMETPhI CTPAHHIIBI: BEpXHEE MoJie — 2,5 ¢M; HUXKHee — 2
cMm; neBoe — 3 cm; mpaBoe — 2 cM. Odopmuth ab3aimpl, yCTaHOBUB "KpacHylo CTpoky'. 3amaTh
BbIpaBHMBaHME [Tl 1-T0 ab3ala — 1o JIeBOMy Kparo, HauepTaHue «0ObIUHbIIY, pa3mep mpudra 14, ans 2-
ro abzama — Mo UEHTPY, HadepTaHUE «IONYKHUPHBII», pasmep mpudrta 12, ana 3-ro abzama — 1o
MIPaBOMY Kparo, HauepTaHHE «KypCUB», pazmep mmpudta 14, nus 4-ro abzana — no muUpUHE, HAUEPTaHHUE
«IOYEPKHYTHIN», pasmep mpudprta 10. B 4-m abzame, yCTaHOBUTH IOJYTOPHBIA MEXKCTPOUYHBIH
WHTEpBAJ, B 5-M ab3arie - IBOWHON MEKCTPOYHBIN HHTEPBAIL.

4.4. Crenars oOpamienue (paMKy) Ui JTr000T0 U3 ad3areB, MOMEHATH IBET MpHQTa U PoHa.

4.5. CoxpaHHTbh JOKYMEHT B (aiiie.

S. KOHTPOJIBHBIE BOITPOCHI

1) Kak ocymectBisercs 3amyck Word?

2) HazoBuTe KOMIIOHEHTHI OKHA NpuiiokeHuss Word.

3) Kak npousBoauTcs npoBepKa NpaBONUCAHUS?

4) Yro Takoe peJaKTUpPOBAHUE TEKCTA?

5) Just gero ciayxut Tezaypyc?

6) Kak BbI3BaTh Ha 3KpaH JUAJIOTOBOE OKHO JJISl TPYIIbl HHCTPYMEHTOB?
7) UYro Takoe Kerib?

8) IlonsTue popmaTHpOBaHUS TEKCTA.

9) Yro takoe rapHuTypa mwpudra?

10) Yro Takoe perieH3upoBaHue?
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3ananue Kk gadoparopHoii padore Word Nel

1 UndopmanoHHbIe TEXHOIOTUH

WNHpopmanroHHbIE TEXHOJIOTUU — 3TO COBOKYITHOCTb CPEACTB U METOJIOB cOOpa, XpaHEHHUS,
npeoOpa3oBaHus M UCIOIH30BAHUS HHPOPMAIIUH B PA3IMUHBIX ChepaxIesTeIbHOCTH YeIOBeKa.

1.1 CoBpeMeHHbIe HH(DOPMAITMOHHBIC

CoBpemeHHbIe HH(OPMAIIMOHHBIE TEXHOJIOTUH UMEIOT O0IIMEYePThI ¢ IPOMBIIICHHBIMH. U 3TO He
TOJIKO TEXHUYECKOE OCHAILICHUE, MALIMHHbIE CIIOCOOBI TPOM3BOACTBA, MAPKETUHIOBbIE MEXaHU3MBI
peanu3anuu npoayKiun. Kak u B mpOMBIIUIEHHON, B HTH()OPMAITMOHHON TEXHOJIOTHH PA3INYal0OT
BCIIOMOTaTelIbHbIE (00eceurBarolLIle OCHOBHOE IPOU3BOJCTBO) MPOLECCHl: (POPMUPOBAHUE PECYPCHOM
6a3bl (MproOpEeTeHNE TOKYMEHTOB, TEXHUYECKUX CPEICTB, 000PYAOBAHMS U KOMIUIECKTYIOLIHX,
pacXoHBIX MAaTEpUAIIOB), TPAHCIIOPTUPOBAHKE CHIPbs U MPOAYKIMH (AOCTaBKa JOKYMEHTOB, Ilepeaya
nH(pOpMAaLKY IO KOMMYHHUKAIIMOHHBIM KaHaIaM), XpaHeHHE (CKJIQAUPOBAHUE) CHIPBS M MPOAYKIIUU
(xpanenue (HoHIOB, ApXUBUPOBAHUE JAHHBIX ).

1.2 JIBonuHas cucremMa CUMCICHUS

Bces nnopmanus B KoMIIbloTEpEe IpeCTaBiIeHa B BUIE ABOMYHBIX Yncell. [lepeBos uncia u3 1BOMYHON
CHCTEMBI B IECATUUHYIO OCYIIECTBIISIETCS 110 (GOpMYIIE.

2. TekcToBBIE PEAAKTOPHI U IPOLECCOPEI

2.1 Knaccuduxanms

Jlist paboThI C TEKCTOM UCIIOJIBb3YIOTCS JIBa OCHOBHBIXKJIACCA IPOrPAMMHOT0 00eCeueH sI: TEKCTOBbIE
PEAAKTOPBI U TEKCTOBBIE MPOLIECCOPHI. Pe1akTOpbI UCHOIB3YIOTCS MPU PAOOTE C HECIOKHBIMU
TEKCTOBBIMHM (hailnaMu, cayXat TOJIBbKO I ONlepaluiiBBOIAa U PElaKTUPOBAHUS TeKCTa. TeKCTOBbIE
MIPOIIECCOPHI MTPETYCMATPUBAIOT MHOXKECTBO JOMOTHUTEIBHBIX (QyHKIHA. OHH UCTIONB3YIOTCS TIPU
CO3JIaHHMHM CIIOKHBIX JOKYMEHTOB, KOTJja UMEET 3HaUeHUe BHELTHUM BUJ TOKyMeHTa. TekcToBbIe
MIPOIIECCOPBI UMEIOT cpenicTBa popmaTrpoBanus (0hOpMIIEHHUS) TEKCTa, CO3AAHUS TaOINII, BKITFOUSHHS
rpadMKu 1 MHOTOE JIpYyroe.

2.2 TexcToBblil pegakTop biaokHOT

bnoknot (anria. Notepad) — npocToil TEKCTOBBIN peakTop, SIBJISIOLINICS YaCThIO ONEPAMOHHBIX
cucreM Microsoft Windows, mHaunnas ¢ Beimeameit B 1985 rogy Windows 1.0. [Io Hadana co3manus
JOKYMEHTA 33/1al0TCs IapaMeTphbl CTpaHULibl kKomaH1oi Paiin / MakeT cTpaHulibl. 31€Ch MOKHO
BBIOpaTh: hopmar Oymaru u3 pacKpsiBaronierocs cnucka Pasmep; opuenrtanuto Oymaru: Kaknas uim
AnbpOOMHast; OIS — MHTEPBAJIbl MEKAY TEKCTOM U KPastMM JIUCTA; KOJIOHTUTYJIbI (BEPXHUM U HUXKHUM) —
B HUX MOT'YT IPOCTaBJIATHCS HOMEpA CTPAHULL, 1aTa, BpEMSCO3JaHMsl IOKYMEHTa, €ro Ha3BaHue M T.1.
[emyok no kHonke Ok 3aKpbIBaeT OKHO MakeT CTpaHUIIbl C COXPAaHEHHEM BCEX YCTaHOBOK.

2.3 Tekcrosiit iporieccop Apache OpenOffice.org Writer

Apache OpenOffice.org Writer — TekcToBblii nporieccop u BusyanbHblil (WY SIWYG) penakrop HTML,
BxoauT B coctaB OpenOffice.org u sBisieTcsi CBOOOIHBIM IPOrpaMMHBIM oOecrieueHunem. [lonepxuBaer
OosbL10€ KOMU4ecTBO (hopMaToB. B oTiindme ot Takux penakTopos, kak Microsoft Word u Abiword, B
Writer oTcyTCTBYET MpoOBEpKa rpaMMaTHKHU XOTs U IPUCYTCTBYET poBepka opdorpaduu. Jlns
BKJIFOYEHHU S IPOBEPKU I'PaMMATHKU HY>)KHO YCTaHOBHUTb CHEIMATbHOE pacIIupeHHe.

2.4 Texctoslii nponieccop LibreOffice Writer

LibreOffice Writer — TekcTOBBIN IIpoLieccOp U BU3yanbHbll penakrop HTML, Bxoasmuii B coctas
oducnoro nakera LibreOffice. Pacnpoctpansiercs no ceodoanoi muuenzuu Mozilla Public License v2.0.
Conepxut BceHeoOXoauMble (YHKIIMK COBPEMEHHOTO MOJHO(YHKIIMOHAIBHOTO TEKCTOBOTO MpoIieccopa
Y MHCTPYMEHTa yOIHuKauil.

2.5 Tekcrosslii npoueccop MS Word

TeKCTOBBIN POIIECCOP — ITO MPUKIIAJHOE IPOrPpaMMHOE 00ECIIeUeHHE UCTIONb3yeMOE AJIsl CO3JaHUs
TEKCTOBBIX JOKYMEHTOB. [IpH co3aHum JOKYMEHTOB eI poueayp GopMaTHpOBaHUS U
PEeIaKTHPOBAHUS BBINOIHSIOTCS aBTOMaTHUECKH, a BCIOMOraTebHble mporpaMMel (MacTepa) mo3BosisitoT
CYIIECTBEHHO YIPOCTUTH MPOIIECC CO3JaHUs JOKYMEHTOB, (DakcoB, MUCEM, OPOLIOpP, PYKOIHCEH,
TE3UCOB.

@aiinsr Word HazbiBaroT fokymMeHTamu. B MS Word MokHO co3/1aBaTh TOKYMEHTHI, pelakTHPOBATh,
(dbopMaTupOBaTh U PELIEH3UPOBATh WX, BHIBOJAUTDH Ha ME€YaTh.
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JlaGoparopnasi pabora WORD Ne 2.
OdopMmiaeHue 10KyMEeHTOB B TeKCTOBOM mpoueccope MS WORD

1. Ilenb pabGoTsl: ocBOUTH IpHeMbl (popmaTupoBanus qokymeHToB B TTI Word.
2. 3agauu paboThI: HAYYUTHCS OPOPMIIATH JOKYMEHTBI, UCIIOJIb3YS 3HAHHUS [0 KOMITBIOTEPHOM BEpCTKE B
TII Word.
3. TEOPETUYECKASA YACTb
3.1. PepakTupoBaHue TeKcTa
3.1.1. [lepemenieHue 1 KOMUPOBAHUE TEKCTA

BbiieneHHbIl TEKCT MOYKHO MEepeMeIIaTh Ha HOBOE MECTO HJIM KOMHMPOBATh. J{JIs1 3TOT0 MCTONb3yeTCs
«bydep oOmena» - o0macTh MaMsATH, TZI€ BPEMEHHO XpPaHUTCS JI000H 0OBEKT (Hampumep, TEKCT,
WUTIOCTpAIUs M T. 11.) TOKa €ro MeCTo He 3aiiMeT HOBbIH 00BeKkT. bydep obmena B Microsoft Word
MO3BOJISIET KOMMPOBATH (pparMeHTH! TaOIUIIBI HE TOJNBKO B mpenenax Word HO U B Apyrue MpUIIOKEHUS,
Hanpumep, B Microsoft Excel. [lepemerniats mim KonupoBaTh TEKCT MOXKHO 2 CIIOCOOaMH:

— € IIOMOIIBI0 MHCTPYMEHTOB (kHONKH «KonupoBathy, «Bbipe3atsy, «BcraBuTh») B rpymnme «bydep
oOmeHa» Ha BKJIanke «I maBHas»;
— IpY NOMOUIY KOHTEKCTHOTO MEHIO (KoMaH/bl «Bripe3atsy, «KonupoBaThy, «BcTaBUTHY).

YTtoObl BLIBECTH IaHEIb 6y¢)epa obMeHa HCO6XOI[I/IMO HaXaTb Ha KHOIIKY = , PACIOJIOKCHHYIO B

paBoM HIDKHeM yray rpymmbl «bydep oOmenay». [lns BctaBku Bcex ¢parmMeHToB u3 Oydepa
OJTHOBPEMEHHO HCII0JIb3yeTCsl KHOMKA «BcTaBuTh Beey. 11 TOro, 4To0B! OUMCTUTD Oydep ciieayeT HaKaTh
KHOTNIKY «OYHCTHUTH BCEY.

3.1.2. Ilepemernienre 1 KONUPOBAHUE METOAOM «II€PETAIINUTH U OTIIYCTUTH)

Jnst mepeMernienust pparmeHTa HEOOXOIMMO BBIICIUTD HY)KHBIH TEKCT, 3aT€M YCTaHOBHUTDH yKa3aTellb
MBIILIM HA HETO, 4TOObI OH (yKa3aTellb) IPUHSII BUJ CTPEJIKHU, I10CIJIE 3TOT0 HAaXKaTh Ha JIEBYIO KHOIIKY MBIIIH
U HE OTITyCKas €€ IepeTaluTh YKa3aTeiab MbIIIU Ha HOBOE MecTO. [l KOonupoBaHus TEKCTa HEOOXOAMMO
OJTHOBPEMEHHO C KHOIIKOHM MBIIIH yaepKuBaTh kiasuiry Ctrl.

3.1.3. Ilouck u 3aMeHa TEKCTA

Jlns mowucka TeKCTa HYKHO BbIOpaTh koMaHny «Haitu» u3 rpynmel «PenaktupoBaHue» BKIAJAKU
«['naBHasy BBIOpaTh WK HAXXaTh koMOuHaImio kiasuiu Ctrl+F, mocnie sToro cnesa ot paboueit obnactu
nosiButcs «Ilanens HaBuraumy. 3atem B nose «Ilouck B JOKyMEHTE» BBECTH TEKCT, KOTOPBIN HaJI0 HANTH.
Ecnu HeoOxomummo HacTpouTh Oosiee TMOKHMN MOUCK HEOOXOAMMO B BBHIMAMAIONIEM CIHCKE KHOIKH
«Haiitny», BbIOpaTh MyHKT «PacHIMpeHHBIN MOMCK...», 3aTeéM IIEIKHYTh KHOMKY «bonbiie», a 3aTtem
BBIOpaTh opMaTHpOBaHHUE U JOMOIHU TEIbHBIE TApaMeTPhl MOUCKa. J[JIs MOMCKa CIeAYIONUX [EeMoYeK,
yIIOBJIETBOPSIONINX 3aJJaHHOMY KPUTEPHUIO TOUCKA, IEeTKHYTh KHONKY «Hailitu nanee». Komanaa «Haiitu»
o0jeryaer MOMCK TekcTa U (popmartupoBaHusl B OONbIIUX JOKyMeHTax. JlmamoroBoe okHo «Haiitu u
3aMEHUTBHY» COJIEP’KUT MHOKECTBO MapaMeTpoB, KOTOPHIEC MO3BOJAT HANTH M 3aMEHUTh UMEHHO TO, YTO
HYXHO. DPJaK0K «YUYUTBIBATH PETUCTPY YMPOIIAET MOUCK CIIOBA, HAYMHAIOIIETOCS C MPOMUCHONW OYKBBI
WM HANHCAHHOTO TOJILKO CTPOYHBIMU (MIPOMUCHBIMU) OykBamMu. UTOOBI HAWTH TPYIIY CJIOB, MOXHO
WCIIOJIb30BAaTh MMOICTAHOBOYHBIC 3HAKW. Hampumep, py MOMCKE METOYKH «O0air*y», OyayT HalJIeHBI CIoBa
«Oanarany, «0ananaikay, «0ajeTy, «0aj.

Jly1g 3aMeHbI TeKCcTa BHIOpaTh KOMaHy «3aMEeHUThY, B nojie «HaiiTy BBeCTH TEKCT, KOTOPBIM HYXKHO
HAlTH, IIETKHYTh KHOMKY bospmie u BbIOpaTeh mapameTpsl moucka M ¢opmarupoBaHus. B mone
«3aMEHUTh» Ha BBECTU HOBBII TEKCT, yKa3aTh HOBBIC MapaMeTpbl (OPMATUPOBAHUS, LIEIKHYTh KHOIKY
«Haiitu naneey, «3amMeHUTh» WK «3aMeHUTH Bcey. Koria Ha skpaHe mosBuTCs coobmenue, yro Word
3aKOHYMJIA TPOCMOTP AOKyMeHTa, enkHyTh OK, menkHyTs OTMEHA B IPOTUBHOM CITy4ae.
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3.2. OdopMieHne T10OKyMeHTA
3.2.1. BcTaBka pa3pbIBOB CTpaHUI]

Microsoft Word aBromartuyecku pa3OuMBaeT TEKCT Ha CTpaHMLBL. J[1s BCTaBKH JONOJHHUTEIBHOTO
pas3pbiBa CTpaHMIIBI HEOOXOIUMO YCTaHOBHUTH KYypCOp B MECTO, C KOTOPOTO JOJDKHA HAUYMHATHCS HOBAst
CTpaHMIIA ¥ BBI3bIBATh KOMaHy «Pa3peIB cTpaHuIpy U3 rpymnmsl «CTpaHunb BKIaIKu «BcraBkay.

Ecnu noKkyMeHT JOKEH COCTOSITh U3 CTPAHHUIL, KOTOPHIE MMEIOT pa3iIMyHbIEe MapamMeTphbl, TO €ro
clIeIyeT pa3euTh Ha HECKOJIBbKO pa3enoB. Kaxaplil paznen uMeer cOOCTBEHHbIE TapaMeTPbl CTPAHUIIBI.
Jlyia BCTaBKM B JOKYMEHT HOBOTO pasjena HeobxoauMo Ha Bkiaake «Maker» B rpymnne «llapamerpsl
CTpaHUIbl» HaXaThb Ha KHOMKY pacKpbiBaolierocs crnucka «Pa3pbiBel» U BBHIOpaTh OJMH U3 IYHKTOB
pazzneina «Pa3pbIBbI pa3eioBy.

VY aansroTcs 3HaKU pa3phIBOB pas3zelia WM CTPAHUIBI KaK OOBIYHBIC CUMBOJIBI KiaBuiiei Delete nmm
Backspace.

3.2.2. Co3naHue CHOCKHU

WNHorpa /uid MOSCHEHUS HEKOTOPBIX PEAKO HCIOJb3YEMBIX CJIOB WJIM ONMCAaHHBIX PaHEE MOHATHUI
HCIOJIb3YIOT CHOCKH (Pa3bsICHEHUSI), KOTOPBIE Yallle BCErO PaclojIOkKEeHbI JINOO B KOHIE CTPaHULbI, 1100
B KOHIIE IIaBbl WU KHHUTH. [logo0HBIE CHOCKM MOXHO co3aarh cpenctBamu Word. i 3TOro HyXHO
BOCIIOJIb30BaThCS OJJHOM M3 KoMaH[ rpymibl «CHockn» Bknaaku «Cepuikuy» (Puc. 2.1).

KoHCTpyKTOp Maker Cebinkmn

! E‘] BEcragute KOHUEBYHY CHOCKY

1
BeTasuTe aly Cneaytoyan chocka ~

CHOCKY

CHoOCKK [P

Puc. 2.1. I'pynna "Cuocku”, naxooswasics na exaaoxe "Ceviiku"
J1st co3manusi CHOCKM HEOOXOAUMO:

1. IlomecTutn KYypCOp B TO MECTO, I'’I€ Tpe6yeTc;1 CACJIaTb CHOCKY;

2. Haxarp Ha HKOHKY KOMAaHJ/bI «BcTaBuTh CHOCKY», €CJIi HCO6XOI[I/IMO CcOo3JaThb O6LI‘IHYIO
(HaXO,Z[}IH_IYIOCSI Ha 3TOH XKe CTpaHI/H_Ie) CHOCKY HWJIM HAa UKOHKY KOMaHIbI «BcTaBuTh KOHIICBYIO
CHOCKY», €CJIN HCO6XOI[I/IMO CO31aThb CHOCKY B KOHIIC JOKYMCHTA.

Jlj1s TOro 4T0OBI U3MEHUTH OTOOpPAKEHHE CHOCOK B JIOKYMEHTE, HallpUMeEpP, MOKHO U3MEHUTH opMaT
qycesl WIK MECTO, B KOTOPOM BBIBOJUTCS MX TEKCT, HEOOXOAWMO OTKPBITH JUATIOTOBOE OKHO T'PYIIIBI
«CHockuny (puc. 2.2), Ha)KaB Ha MUKTOTPaMMy ' | HAXOJISIIYIOCS B IPABOM HIDKHEM yTiy. B OTKpbIBIIEMCSI
OKHE MOKHO BBIOpaTh (popMaT HOMEpa, HadaJlbHOE 3HAYEeHUE U T.JI.

CHocku ? *

MonoxeHne

BHW3Y cTpaHWLLI ~

() koHUeBbIE cHockM: | B KOHLE A0KyMEHTA ~
3aMEHKTB...
PacnonoxeHune cHOCOK
CronBug: E cOOTEETCTEWMMW C MAKETOM pasgena |
Dopmat

DOpMAET HOMEpa: 1,23, . b

APyLoit: l:l CUME Q...

Hauate ¢ 1 e
Hymepayua: MNpogonxnte ~
MPUMEHWTE M3MEHEHMA

TpPUMEHNTE: KO BCEMY JOKYMEHTY ~

BcTaenTe OTMeHa MpUMeHnTE

Puc. 2.2. Jluanocosoe oxno "Crnocku"
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3.2.3. Co3nanue KOJIOHTUTYJIOB

KonoHTUTY — CTpOKa, pacroyioskeHHast Ha Kparo MOJI0Ckl Habopa. B KOTOHTUTYIE OOBIYHO Pa3MeNIatoT
HOMEpa CTPaHULl, Ha3BaHWE KHUTH WM TEKYyLIEH riaBbl. B 3aBUCMMOCTH OT PacrosiokeHHsl (B BEPXHEM
WIA B HIDKHEM IIOJI€ CTPAHMIIBI) KOJIOHTHUTYJbI OBIBAIOT BEPXHUMH MM HIKHUMH. 1S co3maHus
KOJIOHTUTYJIOB HCIIOJB3YIOT HHCTPYMEHTBHI «BepXHUM KOJOHTUTYI» W «HWXKHUH KOJIOHTUTYID,
pacniosioxkeHHele B rpymnne «KomoHTuTynel» BkIagku «BcraBka». VHCTpyMEHTBI MO3BOJISIIOT Kak
MCTOJIb30BaTh TOTOBBIE pEIICHUS MO O(OPMIICHUIO KOJIOHTUTYJIOB, TaK M CO3/1aBaTh HOBBIE, a TaKXKe
YAQIATBH YKE CO3IaHHBIE.

®aiin  Tnaet Berae KoWe Make Cowin Pacce Peugt Bua  Paspi Cnpa Foxit Kowerpywrop O Momoug [
B BepxHnit konoHTUTYN * = E g ><

B HukHWiA konoHTHTYN ~
Bcraeka | MMepexogel | Mapamerper | lMonomeHwe | 3akpeims okHO

@ Haowmep cTpaHuus = - - - - KONOHTUTYNOB
KonoHTHTYALI 3aKpBITHE ~

Puc. 2.3. "Koncmpyxmop" - 6xknaoxka no Hacmpotike KOA0HMUmyio8

BBeneHHBIM TEKCT KOJIOHTUTYJIA PACIOJAracTcss B IIYHKTUPHOW pPaMKe, YKa3bIBAIOIIEW TI'PAHUIIBI
KOJIOHTUTYJa. TekcT KoJoHTUTyla QopMatupyercss Kak oObuHBIA TekcT. [lpm pemakTmpoBaHum
KOJIOHTUTYJIOB B JIeHTe nosiBisiercs Bkiiagka «Koncrpykrop» (Puc. 2.3), conepikalast pa3iudHble TPyIIIbI
MHCTPYMEHTOB Il HACTPOMKH KOJIOHTUTYJIOB:

((KOJ'IOHTI/ITy.]'IbI)) COACPKUT OCHOBHBIC HMHCTPYMCHTHI IIO HaCTpOﬁKe KOJIOHTHUTYJIOB (I/II[CHTI/ILIHBIG
OI[HOHMCHHOﬁ rpymnmne HHCTPYMCHTOB BO BKJIAIKE «BCTaBKa»);

— «BcTaBkay CONEPKUT pa3IuIHbIC TOTOBBIC OJIOKM JaHHBIX JIJISi BCTaBKH (JaTa CO3JaHHUS, aBTOP H
T.1.);

— «[lepexoap» MO3BOJISIET OCYIIECTBIISATH IEPEXO0.IbI MEKIAY KOJOHTUTYIAMH Pa3IMIHBIX CTPAHMII,

— «[TapameTpbl» COEPKUT HEKOTOPHIC apaMeTPbl HACTPOUKH KOJIOHTHUTYJIOB,

— «[lonoxeHney MO3BOJSET HACTPOUTD MOJIOKEHUE KOJIOHTUTYJIOB HA CTPAHUIIE;

— «3aKpbITUE» CONIEPIKUT KHOMKY 3aKPBITUSI OKHA KOJIOHTUTYIIA.

B PCKUMEC OT06pa)KeHI/I$I KOJIOHTUTYJIOB OCHOBHBIH TEKCT JAOKYMCHTA pCHAKTUPOBATH HCBO3MOKHO.
Eciu ocraBuTh 1oie KOJIOHTUTYJIA MYCTBIM, TO KOJIOHTHUTYII 6yI[eT OTCYTCTBOBATbD. I[J'IH yAaajieHusd
KOJIOHTUTYJIA CJICAYCT €ro BbIACIUTD U HAXKATDh KJIABUIITY Delete.

3.2.4. BctaBka HOMepa CTpaHHUIbI

Z[J'ISI BCTABKM HOMCPOB CTpaHUI] HeO6XO,I[I/IMO OTKPBITH BKIIAJKY «BctaBka» u B TpymIie
«KOJ’IOHTI/ITy.]IBI», HAXaTb Ha KHOIIKY PAaCKpbIBAIOMICTOCA CIIMCKa ((HOMep CTpaHUuI», IOCJIC YCro B
IOABHUBIICMCA OKHE MOXXHO 6yz(eT BBI6paTB IOJIOKCHHUEC U (I)OpMaT IJIst HOMEPOB CTpaHUII. Brinmagaromiuii
CITMCOK COACPIKUT CICAYIOINC ITYHKTBI:

— «BBepxy cTpaHULB» COACPKUT BAPUAHTHI pa3MEIICHUS HOMEPA BBEPXY CTPAHUIIBL;

— «BHU3y cTpaHULB COAECPKUT BApUAHThI pa3MEILICHUS HOMEPA BHU3Y CTPAHULIbL;

— «Ha nmonsx cTpaHuIbDy COAEPKHUT BAPUAHTHI Pa3MELIeHNs HOMEpa 0 OOKaM CTpaHMIIbI,
— «Teky1ee no0keHne» COAECPKUT BapuaHThl (opMaT HoMepa 0e3 U3MEHEHHUS MOJI0KEHHUS;

— «®opMaT HOMEpa» BBI3bIBAET IUAIOrOBOE OKHO (puc. 2.4), Mo3BoOJISAIONIEE ONMpeaeauTh Gopmat
HOMEpa 1 HayaJIbHOE 3HAUYEHUE;

— «Y manuth HOMEpa CTpaHUI» IMMO3BOJIACT YAAJIUTHL BCC CYIICCTBYIOIUC HOMCpPA CTPAaHUII.
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>

PopraT HoMEepa CTpaHNLE

Popmat HoMepa: | IR w

[ ] BkawouuTE HOMED CNAEBEI

HaYWHEETCA €O CTHAA: | 3aronosok 1 w
pazgennTent: - [gedc) w
Mpyrmepee 11, 1-4

Hymepauma cTpaHuLy

(®) npogomuTe

4k

() Hauate ©

omess

Puc. 2.4. Jluanocosoe oxno "®opmam nomepa cmpanuy”

3.2.5. BcraBka nndopmanuu o 10KyMeHTe

[Ipu paboTe ¢ TOKYMEHTOM MOKET MoTpeOoBaThCs BCTaBKa MH(OpMAaLUU 0 3TOM JTIokymeHTte. K takoit
uH(pOpMAaLIUM OTHOCUTCSL — aBTOp, KOJMYECTBO CTpPaHUI], HOMep TiaBel u T.n. Word oOmamaet
MHCTPYMEHTaM, MO3BOJISIOIIMMU aBTOMATHU3UPOBaTh 3Ty MHGopMmanuio. Jljis BCTaBKU HHPOpPMAIMH O
JOKYMEHTE MOKHO HCITI0JIb30BaTh HHCTPYMEHT «DKcmpecc-0moku» rpynmsl « TekcTy Bkiuaaku «BcTaBkay.
[Tocne HakaThsg Ha KHOMKY MHCTPYMEHTa OTKPBIBAETCS CHHUCOK, B KOTOPOM JOCTYIIHBI CIIEAYIOIINE
WHCTPYMEHTHI:

«ABTOTEKCT» JJa€T BO3MOYKHOCTb CO3/aTh KOJIJIEKIUIO IOJIEH, KOTOPbIE MOTYT COJIEPKaTh TEKCT,
oJisA, TpaMKu, U TOTOM HUCIIOJIb30BATh €r0 B KAYECTBE BCTABKU;

«CBOICTBa TOKYMEHTa» COAEPKUT CIIUCOK FOTOBBIX IMOJIeH ¢ MH(OpMaIuei o JoKkyMeHTe (aBTop,
Ha3BaHUeE, TEMA U T.J1.);

«[lone» OTKpbBIBAaET AMAJIOrOBOE OKHO BCTaBKU IOJISI (pUC. 2.5) B KOTOPOM MOYKHO BBIOpaTh THUII
T0JIs1, POYHUTATH €TO ONMCAHUE U YCTAHOBUTH JOTIOJHUTEIHHBIE HACTPOMKH;

«OpranuzaTop CTaHAapTHBIX OyiokoBY. Kosuteknuu cranmapTHeix O0yiokoB Word BKITIOYaroT
KOJIOHTUTYJIbI, HOMEpa CTPAHUII, HAAUCH, TUTYJIbHbIE CTPAHULIBI, I10UI0KKH, IKCIPECC-TaOIHIIbI,
OIJIaBJICHHUS, CIUCKH JIUTEPaTypsl U (opMyiibl. BcTpoeHHBbIE CTaHapTHBIE OJIOKH MOJAEP)KUBAIOT
TEMBI, UTO O3HAYAET, YTO €CIU BBl U3MEHHUTE TeMY JIOKyMeHTa, (hopMaThl OyAyT aBTOMATUYECKU
OOHOBJICHBI — JaXKe B KOJIJIEKIMAX CTaHAAPTHBIX 0J0KOB. BBl MOXKeTe HACTPOUTH CYLIECTBYIOIINE
CTaHJapTHBIE OJIOKM B COOTBETCTBUU CO CBOMMM MOTPEOHOCTSIMHM WM CO3]aTh COOCTBEHHBIE U
100aBUTh UX B COOTBETCTBYIOLINE KOJIJIEKIIHH.

Mone ? X
BriBepuTe none CeoiicTEa Nona

Kateropum: ANA 334aHWA A0NOAHUTEABHBIX NAPAMETPOE NONA HAXMWTE KHOTKY HUXE

[Bee) ~

Popmyna...
Nonsa: L
-

AddressBlock

Advance

Ask

Author

AutoMum

AutoMumLagl

AutoNumOut

AutoText

AutoTextlist

BarCode

Bibliography

BidiQutline

Citation

Comments

Compare

CreateDate

Database v

Co¥paHATE GopMaT Npy 0GHOBNEHUK
OnucaHue:
BelUMCNEHME PE3yNETaTa BEIDAXEHNA
Koagpl nona OTtmena

Puc. 2.5. luanocosoe oxno ecmasku noss.
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3.2.6. Co3gaHue CIMCKOB

MHuorue AOKYMCHTBI MOT'YT COACPIKATDH PA3JIMIHBIC CITUCKHU — OIMMPCACIICHHBIC IMTOCICA0BATCIIbHOCTHU UJIN
NepCUUCIICHU .

Crmckun MOI'yT OBITH PAa3JIMIHBIX TUIIOB:

— MapkupoBansblit. Co31aeTcs IpH MOMOIIHM KHOIIKH *~  ;

— Hywmeposannsrii. Co3aaeTcst mpu MOMOIIHM KHOMKHY =

— MHoroypoBHeBbIi. Co31aeTCsl IPU OMOIIM KHOIIKU -

-

dopMUpoOBaHKE, U3MEHEHHUE CITIUCKOB OCYILIECTBIISIETCS JJIs1 BBIIEIEHHOIO Y4acTKa TEKCTa MPHU MOMOIIN
COOTBETCTBYIOIIMX KHOIOK B rpymme «A03am». Ecau yxe co3naH MapkKUpOBaHHBINA WJIM HyMEPOBAaHHbBIN
CIMCOK, TO  MOXHO  HM3MEHUTh  33JlaHHble [0  YMOJIYaHHIO CHMBOJ  MapKepa WU
dopmar uwncna. g 3Toro HeoOXOIMMO Ha)kKaTh HAa CHMBOJI PACKPBIBAIOLIETOCS CIHCKa (CTperka,
yKa3bIBaIoIasi BHU3), a 3aTeM BBIOpAaTh OJUH U3 MPEAJIOKEHHBIX BApUAHTOB WIIM CO3JaTh COOCTBEHHBIN B
nyHkTe «Onpenenuts HOBBIN Gopmary. C ee MOMOIIbIO, HATPUMEP, MOXKHO TepeesaTb HyMepOBaHHBIN
CIHICOK B CIHCOK, 0003HaueHHbIN OykBamu. [Ipu mepemernienuu, 1006aBIeHUN UK YAAJICHUU SJIEMEHTOB
cnucka, Word nepenymepyer ero. [l 3aMeHbl MApKUPOBAHHOTO CIIMCKA HYMEPOBAaHHBIM (M1 HA000pOT)
HE00XO0IMMO BBIACIUTH CIHCOK, 3aT€M IIETKHYTh KHONIKY Mapkeps! unu Hymepanus.

[Tpu paboTe ¢ MHOTOYPOBHEBBIM CIIICKOM MOXXHO U3MEHSTH YPOBEHb JIEMEHTOB CIHCKA. BBIMOIHUTD
3TO MOXHO CIEAYIOIIUM 00pa3oM:

— BbigensieM myHKT CITUCKA, KOTOPOMY HEOOXOJMMO M3MEHHTh YPOBEHb C MEHBIICTO Ha OOJbIIHIA
WK ¢ OOJIBIIETO Ha MEHBIIINIA;

— H3meHsieM ypoBeHb depe3 KHOMKY «MHOrOYpOBHEBBIN CITHMCOK», B OTKPBIBIIEMCS OKHE IMyHKT
«/3MEHUTH YPOBEHB CITUCKA» U BHIOMPAEM OJIMH M3 MPEAJIOKESHHBIX BAPHAHTOB.

Tak e MOKHO U3BMEHUTh YPOBEHB C OOJIBIIETO HA MEHBIIUHN BBIJICJICHHEM HOMEPA, YPOBEHb KOTOPOTO
HEO0OXOMMO U3MEHHUTD, U TTOCJICIYIOIIUM Ha)kKaTueM KiiaBuiu Tab.

3.2.7. IlpumeHenue cTuis

Crtunb opopmIIeHH — 3TO TIOMMEHOBAHHBII HA0OP HACTPOEK MapaMeTpoB GOopMaTUPOBAHUS, KOTOPHIE
MOKHO TPUMEHHUTH K BBIIEJIEHHOMY TEKCTy. Ka)ablii CTUIIb COCTOUT M3 TaKMX aTpUOYTOB, Kak THI U
pasmep mpudTa; HHTEPBAIBI, CIIOCOO BBIPAaBHUBAHUS TEKCTA, OTCTYIMHI U TaOyssusa. CTUIN MO3BOJIAIOT
ObicTpo oTdopmarupoBarh JOKyMeHT. [Ipu wucmonb3oBaHMM CTUJIEH oOOecneuynBaeTcss MNpOCTOTa
¢dbopmatupoBaHus a03aleB M 3arojOBKOB TEKCTa, €IMHCTBO OQOpMiIeHHsS A0KyMeHTa. OcoOeHHO
HEOOXOUMBI CTUJIM MpU paboTe ¢ OObEMHBIMHM JOKyMEHTaMH. MOXKHO OJUH pa3 3ajaTh (HopMaThl
CTWJIEH W Ha3HayaTb WX JUIsl 3arojOBKOB, CIIMCKOB, TaOYJSIMM M JAPYTrUX DJIEMEHTOB TEKCTa, a He
(dbopMaTupoOBaTh KaXAbI U3 HUX B OT/IEIBHOCTH.

PaboTa co cTUJISIMM COCTOUT B CO3JIaHUH, HACTPOMKE U MCIIOJIb30BaHUU cTHIICH. CTUIIM pacioyioKeHbl
B rpynne MHCTpyMeHTOB «Ctunn» Ha Bkiaake «l naBHas». [Ipy HaBeneHnn ykasaress MbIIIU Ha OJUH U3
CTUJIeH TeKyluii ab3al B TekcTe (TO ecTh TOT ab3all, B KOTOPOM ceiddyac HaXOJIUTCsI TeKCTOBBIA Kypcop)
oTo0pa3uT cBOM BuA, eciu OyneT oThopMaTUpPOBaH 3TUM CTUIEM. UTOOBI MPUMEHUTH CTHIIb K TEKCTY,
HE00X0AMMO MO HEMY LIEJIKHYTh MBIIIbIO. Eciin cTuiap Heo0X0AUMO MPUMEHUTh HE KO BceMy ab3aly, a
TOJIBKO K OIPEJICIIEHHOMY TEKCTOBOM (parMeHTy WM CIOBY, TO HYXHO €ro BBLACIUTH Iepes
npuMeHeHueM cTuis. OKHO CO CIHMCKOM CTWUJIEH COJEp’KUT KHOIKH, IO3BOJISIONIME MPOCMOTPETH
JOCTYMHbIE CTUIIU WX CO3AaTh COOCTBEHHBIH.

B Word cymiectByeT BO3MOXHOCTh U3MEHEHHUSI HACTPOEK (OpMATHUPOBAHUS CYIIECTBYIOUINX CTHJIEH.
J1st 5TOro HeoOXOJMMO HaXKaTh MPaBOM KHOIIKOM MBIIIM Ha Ha3BaHUE CTUIIS, (YOpMaTHPOBAHHUE KOTOPOTO
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HY)KHO M3MCHHUTH, B OTKPBIBIIEMCS CITUCKE BHIOPATh MYHKT «VI3MEHHTH...», MOCIIE YeTr0 B OTKPHIBIIEMCS
okHe (Puc. 2.6) npousBect HacTpoiiky BeiOpanHoro cTHIIs. [Tocie Haxkatust kinaBumm «OK» Bech TEKCT B
JIOKYMEHTE, KOTOPOMY MPHCBOCH 3TOT CTHJIb, aBTOMATHYECKH OT(HOPMATHPYETCS] B COOTBETCTBUHU C
BHCCCHHBIMU U3MCHCHHUSIMU.

MzmeHenne cuna ? K
CeoiicTEa
Hmsa: 3aronosok 1
CTrng CEAZaHHBIA (36381, U 3HAK) e
OcHOBAH Ha cTune: T OBeIuHB ~
CTune cnegywwero ab3ana: T OBEIYHEI ~
©OPMaTUPOE3aHWE

Times New Roman |« | |16 |w|| M K Y ABTO R

= = +
= =]

{11
S
{11
i
¥
|II I|

O6pasenr Tekcta OOpazen; Tekcta OOpasen Tekcra OOpasel TeKcTa
O6pazen Tekcta Ob6pazer Tekcta Obpazer Tekcta Obpazer Tekcta Obpaszen

Pl Pl Pl P

WpwugT: 16 NT, nHTEpEaN ~
Mepeg: 24 nT
nocne: 12 N1, He oTpeiEaTe 0T ciegyiowero, He pasprieate a63ay, ¥YpoeeHs 1, CTunk: CEAZaHHLIN, | NOKA3ILIEATE B KOANEKLMM

cruneid, Npuoputet: 10 A

J0BAENTE B KOANEKLMKD CTUAER |:| OBEHOENATE AETOMATHY KK
(®) Toneko B 37om gokymenTte () B HOBBIX OKYMEHTAX, MCNOABIYIOLME 3TOT WABAOH

Dopmat = OTmeHa

Puc. 2.6. Jluanozogoe okno Hacmpouxu cmuis

OCHOBHEBIE HaCTpOﬁKH (BLIpaBHI/IBaHI/Ie, KCTJIb U T.,I[.) AOCTYIIHBI B OTKPBIBIIEMCS OKHEC, JOCTYIl K
paCcIuPCHHBIM HaCTPOﬁKaM OCYHICCTBJIACTCA IIPU IMMOMOIIHN KHOIIKH ((CDOpMaT», HaXOHﬂmeﬁCH B JICBOM
HWXXKHEM YI'ITYy. ITocne Haxkatus Ha KHOIIKY «CDopMaT» OTKPBIBACTCA NOCTYII K CIICAYHOIINM (I)YHKI_II/ISIMZ

— «llIpudT» OTKpEIBaET OKHO HACTPOIKH mpudTa (rapHUTYpa MWpHPTa, KETIb U T.1I.);

— «A03a1» OTKpBIBaE€T OKHO HACTPOMKHU mapaMeTpoB i ab3aua (OTCTYI, MEXCTPOUYHBIN HHTEpBal
U T.J.);

— «Tabymsmusi» — 310 mHCTpYMeHT MS Word, KOTOpBIi OTBEYaeT Kak 3a OTCTYIbBI, TaK U 3a
BBIPAaBHUBAHHE C IIOMOMIBIO CIIEIIHATBHBIX MapKEPOB

— «['panuna» mo3BoJIsIeT CO37aTh U HACTPOUTH IPAHUILY BOKPYT TEKCTa;

— «SI3BIK» MO3BONIAET U3MEHUTD S3bIK TEKCTA M UCIIOJIb30BaTh CPEACTBA IPOBEPKH MTPABONMCAHUS IS
BBIOpAHHOTO sA3bIKa (MOXKET OTPEOOBATHCS 3arpy3Ka COOTBETCTBYIOIIETO SA3bIKOBOIO MTAKETA);

— «PamMka» mo3Bossier 3aaTh 00JacTh, B KOTOPOM OyAeT HaXOAWUThCA TEKCT, M MapaMeTpbl TOM
o0nacTy;

— «Hywmepanus» 1no3BoisieT HaCTPOUTh CTHJIb, MPEAHA3HAUYECHHBIN sl TeKcTa B (hopMaTe CrucKa U
OTIpeIeNIUTh AJIsl Hero (hopMaT HyMmMepaluu, B TOM YHCIIEe TEKCT MOXKET ObITh OHUM U3 YpOBHEH
MHOT'OYPOBHETO CITUCKA;

— «CoueTaHue KJIaBHII» MO3BOJISIET HA3HAYUTh FOPSUYI0 KIaBHIY JUIsl OICTPOro (popMaTUpOBaHUS
JNOKyMeHTa (Hampumep, Alt+51);

— «TekcroBble 3¢ (GEKTb» MO3BOISIOT NPUAATh HEMOBTOPUMBIA CTHIIb TEKCTy. JlOCTYNHBI Kak
rOTOBBIE BapUaHThl 0POPMIIEHUS, TaK U CUCTEMA HACTPOEK, O3BOJISIONIAs 3a4aTh CTPYKTYPY, TEHb,
OTpa)keHHe, TIOJICBETKY, CTUJIM YUCEN U T.J.

Bce n3zmenenus Cpa3y ke 0T06pa)KaIOTCSI B OKHC ITPEABAPUTCIILHOTO IMTPOCMOTpPA, a HUKC PACIIOJIOKCHA
O6JI8.CTB, B KOTOpOfI MEPCUUCIICHBI BCC HaCTpOﬁKH CTHUIIA.

Knonka «®opmat o o0pasiry» ¥ nossomser KOIIMPOBATh CTHJIN U3 BBIJIEJIEHHOT'O TEKCTA U IPUMEHSTh
UX K IpyroMy parMeHTy TeKCTa.

20



3.2.8. IIpuBenenne TekcTa K €IMHOMY CTHIIIO ¥ CO3/IaHUE CTPYKTYpPbl JOKYMEHTA

Jnist Toro, yTOOBI MPUBECTH TEKCT K €IUHOMY CTUIIIO, HEOOXOIUMO JUISl KQXKJIOTO THUIIAa TEKCTa 3a1aTh
cBoi ctuib. Hampumep: BeIIenuTh 3arojoBku 1 — ro ypoBHs, 3areM B OokHe «CTWiM» BbIOpaTh CTUIb
«3aronoBOK 1», pH 3TOM JUIsl TEKCTa HE OTHOCSIIErocs K 3arojioBKaM 3a1aTh cTHiIb «OO0buHbli». [Ipu
KOPPEKTHOM HCIIOJIb30BaHUH CTUJIEH 3arojOBKOB (hOpMUpPYETCsl CTPYKTypa ToKyMeHTa. KoHTponupoBath
IIPaBWJIBHOCTb CTPYKTYPBI MO’KHO IIPU ITOMOIIM 00JIaCTU HAaBUTALMHM, JUIS 3TOTO HEOOXOIUMO YCTaHOBUTD
raJlOYKy HaIpOTHUB COOTBETCTBYIOMIETO B rpymme «OTo0pakeHne» BKIaaKu «Bum».

3.2.9. Co3aHue OraBJICHHA

B Word M0oXHO aBTOMaTHUYE€CKH CO3/1aTh OIJIaBJICHHE WJIM COAEp)KaHUe JoKyMmeHTa. Caenarb 3TO
BO3MO>KHO I10CJIE TOI'0, KaK TEKCT IIPUBEAECH K €AMHOMY CTHJIIO 3ar0JIOBKOB 1-T0, 2-10 U T. 1. ypoBHEH. [{st
TOT0, YTOOBI CO3/aTh OTJIABJIEHUE, HEOOXOIUMO Ha BKiIagKe «CChUIKM» B Tpymne «OriaBieHne» HaxaTh
Ha KHONKY «OrliaBieHue» U BbIOpaTh OJUH U3 MPEIIOKEHHBIX CTHIICH O(OpMIICHHS OTJIABICHHUS HIIU
co3zaTh COOCTBEHHBIN ¢ MOMOIIbI0 MyHKTa «HacTpanBaemoe OryiaBieHHE...», TOCIE ATOTO OTKPOETCA
auanoroBoe okHO «OrinaBnerue» (puc. 2.7). B oTKpbIBIIEMCS] OKHE MOXHO BBIOpaTh (pOpMAT OTJIABICHHUS,
YCTAaHOBHUTH HYXHBIE (DIIAXKKH, YCTAaHOBUTH YPOBEHb BIIO)KEHHOCTH 3arojlOBKOB Il OIJIABJICHUS U
BbIOpaTh BUJ 3alOJHEHUS (CBOOOAHOE MECTO MEXAYy Ha3BaHHEM IJIaBbl M HOMEPOM CTpaHHUIIbI). Jlis
BbIOOpa CTHJICH, WCIONB3YEMbIX JUIS CO3JaHHS OTJIABJICHHUS, HEOOXOIUMO HaXaTb Ha KHOIKY
«[Tapametper». [l HacTpoliku mnapamMeTpoB (HOpMaTHpPOBAHHUS OTJIABJICHUS HCIIOJIB3YeTCsS KHOTKA
«MI3MEHHUTB. .. ».

Ornaenenne ? X

¥KkazaTene | CNUCOK MANCTPaUMi | TaBauua Coenok

OBpazel Ne4aTHOro 4OKYMEHTa OBpazel Eeb-J0KYMEHTa

Jaromosox 1. 1|~ 3aromoeok 1 2]
Jaronosok 2............. 3 3aromoeok 2

Jaromoeok 3......... 5 3aromoeok 3

MokasaTe HOMEPE CTPaHNL, TMNEpCCbinkn BMECTO HOMEDOE CTREHWL,
Homepa crpanuy, no npasomy kpawo

3anonHUTENE! | o ~

OBwne

DopmaTel: | M3 wabnoHa ~

YPOBHM: 3 =

MapameTpbl., H3meHuTb. .

Puc. 2.7. Jluanocosoe oxno «Oznasnenuey

3.2.10.  Bepcrtka crpanun. Co3aHne MHOTOKOJIOHHOTO JOKYMEHTA

BepcTka cTpaHMIl onpeessseT OpraHu3aIfio CTPAHUIIB, 3a7aBasi COOTHOMICHUS MEXIy TPaHUIIaAMHU,
KOJIOHKAMH M PAacCTOSTHUEM MEXTy KoJoHKamMH. OIHOKOJOHOYHAS BEPCTKA OOBIYHO WCIOJB3YETCS IS
KHWT, U [IMCEM, B TO BPEMs KakK JBYX- U TPEXKOJIOHOUYHBIM (popmar GoJiplIe MOAXOAUT AJIs )KYPHAJIOB U
razer. Microsoft Word mo3Bosisier BepcTaTh TEKCT B HECKOJIBKO KOJOHOK. TEKCT BBOJIUTCS B HHX
MOCJICIOBATEIBHO, MIEPEXOIs K CISIYIONIEH KOJIOHKE TOCIIe 3al0HEHUS IPEABLTYIICH.

JInst co3laHus KOJIOHOK MCIONb3YIOT KHONKY «Komouku» rpymisl «[lapameTpsl CTpaHUIbl» BKIaAKH
«Maker». MOXHO HCHOJIb30BaTh CTaHAAPTHBIE BapUaHThl pa3/IeJIeHUsT CTPAHULbl WJIM HACTPOUTh
COOCTBEHHBIC C MOMOIIBIO MyHKTa «/[pyrue KoIoHKU...». [locie 3Toro OTKphIBaeTCs AMAIOTOBOE OKHO
«Kononkmn» (puc. 2.8), rae B mone «Yucao» KOJTOHOK HEOOXOIUMO BBECTH HYKHOE YHCIIO KOJIOHOK WJIH
BBIOpaTh OMWH M3 PUCYHKOB B pamke Tum. ®dnaxok «Paznenurens) yCTaHABIWBACT JIMHHUIO MEXKIY
cTonbuamu Texcta. Ecnu BkitoueH (raykoK KOJIOHKU OJJMHAKOBOW IIMPUHBI, TO BCE KOJIOHKU OYyIyT UMETh
OJIMHAKOBYIO MIMPUHY. ECITU BBIKIIOYUTH ATOT (PIIaXKOK, TO MOXKHO BBECTH JJI KaXKIOW KOJOHKU TOUHBIE
3HAYEHHs €€ IMIUPUHBI U PACCTOSHUS MEXAY KOJIOHKAMHU B TOJS «IIMPUHA» U «IIPOMEKYTOK». B more
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«IIpUMeHHTH» YKa3bIBACTCS YACTh JOKYMEHTA, ISl KOTOPOM OyIyT NEeHCTBOBATh BRIOPaHHBIC PEKUMBI: «K
TEeKyIeMy paszaeny», «J{o konna mokymenrta», «Ko Bcemy mokymeHTy». M3MEeHITh MMPHUHY KOJOHOK M
pacCcTOAHUE MEXIYy HUMH MOKHO C IOMOIIBK) TOPU30HTAJIBLHOM KOOPAWHATHOW JIMHEWKH. Y IalieHHe
KOJIOHOK — 3TO onepaum{ yCTaHOBHCHI/ISI OZ[HOfI KOJIOHKHA IJIsI BCETO I[OKyMCHTa.

KaonoHkm ? X

Tun

=)

DamH Hea Tpu Cneea Cnpaea

Yucno konoHor: (1 - Pasgenutent

LLWpKHE W NpOMEXYTOK DBpasey

HOMEP: LWMPUHA: NpOMERYTOK:

1846 m =
L] :
L] :

Al [ e[ 4]

KONOHEW D,J,HH:“"JEDI‘I WHPKWHBI

TPUMEHUTE: | KO BCEMY JOKYMEHTY | HoEean konoHka

Puc. 2.8. Oxno Kononxu

4. NTIPAKTUYECKASA YACTb
4.1. OTpbITh NOKYMEHT, cO3MaHHBIA B jaboparopnoii pabore Word Nel. Ilpunsth Bce ucmpaBlieHUs
c/ieTlaHHbIE B IEPBOM pabOTe U COXPAHUTH JOKYMEHT O]l APYTUM UMEHEM.

4.2. YcTaHOBHTD B JAOKYMCHTC HOBBIC ITapaMCTPhI:

— Ha BKjiajake Pa3smep Oymaru 3amath pasmep crpaHullbl Tekcra ¢opmara AS (14,8 cm x21 cwm).
OueHutpb pe3ynbTart.
— YCTaHOBHTb OPUEHTAIMIO OyMaru aab00MHas;
— 3a/1aTh LIMPUHY MOJIEH: BEPXHETO — 2 CM, HUKHETO — 2 CM, JIEBOI'O — 2CM, IIPaBoro - 2cm. [lomeHats
OpUEHTAaINIO OyMaru Ha KHWKHYI0. OLEHUTh PE3yJIbTar.
4.3. OTpenakTUpOBaTh TEKCT, MyTeM KOIMMPOBAHUSI U TIEpEMEIIeHUs a03a1IeB.

a) BBIOENUTH 1-i a03a1] ¥ CKOMMPOBATH €r0 Ha 2 CTPaHUILy, BOCIIOIb30BaBIINCH KHOIIKAMH Ha ITaHENN
UHCTPYMEHTOB WJIM COOTBETCTBYIOIIMMHU KOMaH/IaMU MeHI0. BriaenuTs 2-i ab3a1] U nepeMecTuTh
€ro Ha 2 CTpaHMIly, aHAJIOTHYHBIM CIIOCOOOM.

b) BbemenuTH 3 - it ab3all Ha 2 CTpaHUIIE U NMEPEMECTUTD (TIEPETAIINTE) ero (B Mpe/enax CTpaHHIlbl).
CkonupoBath 3TOT ke a03all B Ipe/ienax CTPaHUIIbL.

4.4. CnenaTh MOUCK U 3aMEHY CJI0B cMHOHMMaMu. HaliTu B Tekcte cioBo "nHdopmaruka':

a) C Y4YEeTOM PETUCTpa;

b) 0e3 yuera perucrpa.

4.5. 3aMEHHUTH B TEKCTE CJIOBO «TEKCTOBBIN mporieccop» Ha «TTI». [[ns 3amerniaroniero cjioBa yCTaHOBUTH

cnenytomuii popmar: «lloxyxupHsiit», 18 T, 1BoiHOE MOYEpKUBaHUE.

4.6. OdpopMHUTH JOKYMEHT.

4.6.1.Co31aTh HyMEpOBaHHBIHM CITUCOK B 5-M al3arle.

4.6.2.Co31ath 0OBIYHYIO CHOCKY U3 1 mpeanoxkeHust 5-ro ab3ama. BeiOpaTh aBTOMaTHYECKYI0 HyMEPAIUIO
CHOCKH.

4.6.3. BcraBuTh BBEpXy T€KCTa HOMEpa CTPaHUII.

4.6.4.Co31aTh BEpXHUU KOJOHTHUTYJ, BCTaBUTh B HEro IMOJIHOE HMs (ailia, KOJIWYECTBO CTPAaHHUIl B
nokymenTte. M3amenuts opmar Homepa cTpanulibl. Co31aTh HUKHUM KOJIOHTUTYII, BCTABUThH B HETO
JaTy ¥ BpeMsl.

4.6.5.1IpuBecTH TEKCT K €IMHOMY CTHIIIO.
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st 3aronoBKOB ¢ Hymepanuei 1, 2, 3 u T.4. 3a71aTh CTHIJIb 3arojoBOK | ¢ BEIpaBHUBAHUEM IO LIEHTPY,
pasmepoMm mipudTa 18, HauepTaHUEM «IIONTYKUPHBINY, Topsuel kmaBumied Alt+5. J{ns 3aromoBkoB ¢
Hymepaumen 1.1, 1.2, ... u T.A. 3a7aTh CTWIb 3arojlOBOK 2 C BBIPAaBHMBAHHEM I10 IMPABOMY Kpalo,
OJIMHAPHBIM MEKCTPOYHBIM HMHTEPBAJIOM, HAUEPTAHHEM «IIONYXHPHBIIY, pasmep mpudra 16, ropsueit
knaBumeit Alt+U. Tekcry a63aneB 3amath ctuib «OCHOBHOUM TEKCT» C BBIPABHHBAHWEM II0 IIHPHUHE,
pasmep mpudra 14, HaduepTaHUue «OOBIYHBINY, MTOTYTOPHBIM MEKCTPOUHBIM WHTEPBAJI, Topsdasi KJIaBHIIA
Alt+C. ITomensats B ctuie «OCHOBHOM TekcT» pasmep mpudTa ¢ 14 Ha 12, 3aTeM, UCIOIB30BaB ropsIne
KJIaBHILH, TepeopMaTHpOBaTh TEKCT a03alleB.

4.6.6. Co3natp ornasienne popmara COBpEeMEHHBIN.
4.6.7.BcTaBUTh B JOKYMEHT Pa3pbIB CTPAHUIIBI.
4.6.8.Pa30uTh TEKCT Ha JIBE HE paBHBIC KOJOHKH.

5. KOHTPOJIBHBIE BOITPOCHI

1) Kak ocyuiecTBiisieTcsi HOMCK U 3aMeHa CJI0B?
2) Kak co3naTh KOJOHTUTYI?

3) Jlns 4ero ucnosb3yroTcsl KOJTOHTUTYIIbI?

4) Kak pa30uTh TEKCT Ha KOJIOHKH?

5) Kak BcTaBUTbh pa3pbiB CTPAHUIIbI?

6) Uto Takoe CTHIIB?

7) Kak BcTaBUTh CHOCKY?

8) Jlis yero mpuMEHSIOT CTHIA 0OPMIICHUS?
9) Kak co3gatk ciucok? Buabl ciickos.

10) Kak co3maTh aBTOMaTHYECKOE OrjlaBjcHUE?
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JlaGoparopnasi pabora WORD Ne 3.
Pabora ¢ TabsiunamMu B TeKCTOBOM peaaktope Word

1. Ilenb paboTHI: HAYYUTHCS CO37aBATh TAOJMIIBI B JOKYMEHTaX TEKCTOBOTO penaktopa WORD.
2. 3amaun paOOTBI: OCBOMTH MNPHEMBI CO3JaHMs TaOJHI, CHOCOOBI HMX pPEJAKTHPOBAHUS U
(dbopmaTtupoBaHusl.
3. TEOPETUYECKASA YACTb

3.1. Co3nanue Ta0/IMII

Tabnuua ciyXuT JUIs pa3MelleHus] TaHHBIX B CTpOKax M croibuax. ms cozmanust tabmur Word
ucnosb3yercs: kHonka «Tadauub» ogHOMMEHHOW rpynnsl BKiIaaku «BcrtaBkay». Ilocie yero mosBurcs
PACKpBIBAIOIIUNCS CIIMCOK, B KOTOPOM JOCTYIIHBI CJIEAYIOIINE BAPUAHTBI:

— MOYKHO BBIOpATh KOJMYECTBO CTPOK U CTOJIOIIOB B BUJE MUKTOrpaMMsbl. [Ipu 3TOM npu HaBeeHUH
IIOKaXKETCs BApUAHT BCTaBKH, HO CaMO CO3JJaHH€E TaOJIUIIbI TPOU30MIET TOJIBKO IOCIE KJIMKA JIEBOU
KHOIIKOM MBIIIIH;

— «BcTaButp Tabnmiy...» OTKpBIBaET IUAIIOTOBOE OKHO «BcraBka Ttabmums» (puc. 3.1). B
OTKPBIBIIEMCST OKHE MOKHO 3aJIaTh MPUHIUI aBTOMOA00pa mmpuHbl crodna. [Ipu stom Word
OyzeT caM BBIYHCISTH IIUPUHY CTOJIOIOB B 3aBUCIMOCTH OT MX KOJIMYECTBA U pa3Mepa CTPAHUIIBI
JIOKYMEHTA. ;

— 4YTOOBI TMpeoOpa3oBaTh TEKCT B TaOJHMIy HYKHO BBIICIUTH (PparMeHT, KOTOPBIA HYKHO
peodpa3oBatTh, MOCIE 3TOTO B CIIUCKE CTaHET N0CTyNeH MyHKT «[IpeoOpa3oBaTh B TaOIHILY. .. »;

— «Hapucosare Tabnuiry» npeBpaiiaeT Kypcop MBIIIM B KapaHalll, C MOMOIIBIO KOTOPOTO MOKHO
HapHCOBaTh TaOIUILY;

— «Tabnuna Excel» coznaet BHyTpu nokymenta Word tabnuiy u3z Excel;

— «OKcnpecc-TabIUIBy COAECPKUT HA0OP TOTOBBIX CTHIICH 0(OpMIICHUS TaOIUII.

Beraeka Tabnuubl ? q

Pazmep TabanLsl 2a
Hueno cTonbuoE: 5
Yueno crpok: 2

AETONOAE0P WHPHWHE CTONBLOE
@ PUKCHpOEaHHAA: | ABTO i

() no cogepxumomy

(D) no wupuHe okHa

|:| Mo ymonYaHW 4na HOBBIX TaBauL,

Puc.3.1 Juanozosoe oxno "Bcmaska mabauywt".

HpﬂMOYFOJ’ILHaH o0lacTh Ha NEepeCCUCHUN CTPOKH H CTOJ'I6I_[a Ha3bIBaeTCs sAueiikoil. BBoa TekcTa B
SYEKH HE OTIWYAETCSA OT BBOJA TEKCTa B APYru€ 4aCtu JOKYMCEHTA 3a UCKJIKOUCHUCM TOI'0, 4YTO IIPpU
Ha)KaTUM KJIaBUIIK Tab mau IIpy IMMOMOIIHA KypCOpa MOKHO IEPEMECTUTHCS K CJ'IC,Z[YIOH.ICﬁ sTYeHKeE.

[locne co3ganust suelku TaOIMIBI MYCTHI M UMEIOT OJIMHAKOBBIN pa3Mep, ONpeAesieMblii CTUIIEM
a03a1a, B KOTOPOM HaXxoJIUTCs Kypcop.

[Tocrme Toro, kak TaOyiWIa co3JaHa, HY)KHO 3allOJIHATH €e TeKCcToM. [lepemerieHue 1Mo TabiuIe
OCYH.[@CTBJ'I?ICTC?I C IIOMOIIBKO MBIIITN HWJIN KJIAaBUIII ynpaBJ'IeHI/ISI KprOpOM. I[aHHI)Ie 06BI'-IHO BBOISITCA B
STYEHKU TIOCTIEIOBATENbHO. B roTOBYI0 TabNMIly Bceria MOKHO BHECTH U3MEHEHUS: BCTABUTH WJIH YIaUTh
CTPOKY, cTOnOell WIu sueiiKy, M3MEHUTh IIUPHUHY CTOJIOIA, BBICOTY CTPOKH, PACCTOSHUE MEXIY
CTOJIOLIAMHU.
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Jlst mpeoOpa3oBaHus TAOIHIIBI B TEKCT HEOOXOIMMO BBIICIIUTD STYCUKHU TaOJIUIIBI, KOTOPBIE TpeOyeTCst
npeoOpa3oBaTh, U BBHIMONHUTH KoMmaHAy «lIpeoOpa3zoBaTh B TeKCT» U3 TIpynmbl «J{aHHbBIE» BKIAJKH
«Maket».

s paboThl ¢ TaONMUIIEH MOKHO BBIJCIHUTH TAOJHUIlY IETUKOM WM IMOMECTHTH Kypcop B JIFOOYIO U3
sTYeeK TaOJUIIBI, IOCIIE 3TOTO B JICHTE CTAHYT JOCTYITHBI JBE BKJIAIKH:

— «Konctpykrop» nis opopmiieHus TabausL;
— «MaxkeTr» coiepKHUT OOJIBIIOE KOJIMYECTBO HMHCTPYMEHTOB ISl pa0OTHI ¢ TaOIUTICH.

3.1.1. Breinenenue ssueek

BreigenuTh TEKCT B TAOJIMIIE MOYKHO C ITOMOIIBIO MBIIIHA WM C IIOMOIIBbIO KJIaBHIIL. JIJIS TOTrO, YTOOBI
BBIJIEIUTL OTHAENbHBIE CHMBOJIBI B TaOJHIlE, MOXKHO HCIOJL30BaTh KOMOHMHAIMM KiaaBuml Shift B
COUYCTAaHUH C KJIABHIIIAMH YIIPaBJICHUS KypcopoM. BrlieneHrne HaunHaeTCs 10 TEKYIIEH KOJIOHKE U MOXKET
OBITH MPOJOHKEHO MO Beel Tabmuie. JlJis BeIIEICHUS OTACIbHON SYEHKH TaOJUIbI C TIOMOIIBIO MBIIITH
MOKHO TPHU pa3a MICJKHYTh MBIIIBIO B ATOH sSUEHKE WM UCIIOIB30BaTh MOJIOCY BBIICIEHHUS, KOTOpas eCTh
Yy KaXIOW SYEHKH TaOJIUIbI MEXIY JUHUEH CETKHM M TEeKCTOM sueiku. [[mst Toro, 4ToOBI BBIIEIUTH
OTJICTIbHYIO KOJIOHKY TaOJIMIIBI C TIOMOIIBIO MBIIIH, HEOOXOIMMO MEPEMECTUTh yKa3aTellb MBIIIA HaBEPX
TaOJULIBI, A€ OH MpUMET (POpMy YEpHOM CTPENKH, HAIlPaBJICHHON BHH3, a 3aT€M UICIKHYTh MBIIIBIO.
Brinenenue cTpoku TaOIHIBI IPOUCXOIUT aHAJIOTUYHO BBIJCIICHHIO CTPOKU TEKCTA: C IIOMOIIBIO TOJIOCHI
BBIJICTICHUS CJIeBa OT I'PAaHULIbI IOKYMEHTA.

3.2. PejakTupoBanue Tadaui

Ilon PCAAKTUPOBAHUCM Ta6J'II/II_[ MNOHUMACTCA HU3MCHCHHUC CTPYKTYPbI Ta6J'II/II_lbI. MOXHO BBIJICTUTH
CJICAYIOIIUC OCHOBHBIC OIICpAllUU 110 PEAAKTHUPOBAHUTIO Ta6J'II/II_ILIZ

— I[O6aBJ'IeHI/Ie " YJaJICHHUEC CTPOK U CTOJ'I6I_IOB;
— pasaciICHUC U 06’beIII/IHCHI/IC SAYCCK.

3.2.1. Jlo6aBnenue u yJajieHue CTPOK U CTOJIONOB

Z[J'ISI BCTAaBKHU HOBBLIX CTPOK H CTOJ'I6I_[OB B YK€ CO3JaHHYIO Ta6nnuy MOKHO BOCIIOJIB30BaThCsA OAHHUM M3
HHCTPYMCHTOB IOOCTYIIHBIX YCPE3 IMYHKT KOHTCKCTHOI'O MCHIO Ta6J'II/II_U>I (npaBoﬁ KHOMKOH MBII_I_II/I)
«BcTaBuThH» U B TpYyHIIC UHCTPYMCHTOB «CTpOKI/I n CTOJ'I6I_IBI)) BKJIAAKU «MakeT». HpI/I 9TOM MOXXHO 6y)1eT
BCTaBUTb CTOJ'I6CI_I CJICBA UJIK IIpaBa OT BBI6paHHOI7I H‘{eﬁKH, a CTPOKHU BBIIIC U HUIKC BLI6paHHOfI STYCHKH.
Ecmu nepen BBI60pOM OJIHOI M3 KOMaHJ BBIASIUTH HECKOJIBKO CTPOK, TO KOJIMYECTBO HOBLIX CTPOK 6YJICT
PaBHO KOJHUYCCTBY NPCABAPUTCIIBHO BbIACIICHHBIX. Taxkoii xxe ITPUHIUIT HeﬁCTByeT u Cco CTOJ'I6I_[8.MI/I.

NHCcTpyMeHTBI JUTsl yAQJICHHUST YacTh TaOJMIIBl WJIM BCEW TAaOJIUIBI LIETMKOM TaK K€ JOCTYIHBI U B
KOHTEKCTHOM MEHIO TaOJIMIIBI B MYHKTE «YIaTuTh», U B TPYINEe HHCTPYMEHTOB «CTPOKH U CTOJOIIBD
BKIaaku «Maxkery». [lpu ynaneHun sueek HEOOXOIUMO yKas3aTh, Kyda OYIyT CABUTATHhCS OCTAaBIITHECS
siueiiku. PenakTupoBanue TaOIMIIbl 3aKJIF0YAETCs HE TOJIBKO B JOOABIICHUH U YIAJIGHUH CTPOK U CTOJIOIOB,
HO ¥ B U3BMEHECHHUH MX Pa3MEpPOB B COOTBETCTBUU C BBOJUMBIM B TaOJIUIlY TEKCTOM.

3.2.2.Pa3neneHue u 00ObeIUHEHUE TUYEEK

Wnorna npu padote ¢ Tabnuiield BOZHUKAET HEOOXOIMMOCTh PaCOIOKUTh B MIEPBOM CTPOKE TaOIMIIBI
TEKCT OOIIMH JIJIsl BCEX CTOJIOIOB, JJISl 3TOTO HYKHO OOBEIWHUTH HECKOJIBKO COCENHUX sueek. MHornaa,
Hao00pOT, AUeliKy HEOOXO0AUMO pa3OUTh Ha JIBE AYCHKH.

Jnis pa3OueHust OHOM STYSHKU Ha HECKOJIBKO JOCTATOYHO IIENKHYTH M0 HEl MPaBoil KHOMKON MBIIITN
1 BBIOpATh KOMaHy «Pa30uTh SUSHKU. ..» WM BOCTIOIB30BATHCS 3TO KOMaH /101 B rpyrie «O0beInHEHUE
BKIIagku «MaxkeT». Jlanee yka3aTh, Ha CKOJIBKO CTPOK U CTOJIOIIOB HYXKHO pa3OUTh BBIACICHHYIO SYEHKY,
u menkHyts OK.
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Jlnst oObeIMHeHNs IBYX WJIM HECKOJBKHX SYCCK B OJIHY HEOOXOAMMO BBIICTUTH ITH SIYCUKH, 3aTeM
BOCITOJIB30BaThCs KOMaHI0M «OO0BbeIMHUTH sYeiiku» B Tpynne «O0benuHeHne» BKIAAKUA «MakeT» WiH
BOCIIOJIL30BATLCS AaHAJIOTHYHON KOMaHIOH U3 KOHTEKCTHOIO MEHIO.

3.3. ®opmaTupoBaHue TA0JIMLBI

dopmaTupoBaHHue TAOJIUIIBI — 3TO U3MEHEHHE BHEITHETO BHJIA €€ sTYeeK 0e3 U3MEHEHUS COJICPIKAHMS.
dopmaTrupoBaHHE BKIFOYACT B ce0sl TAKKE ONIEPALINH, KaK N3MEHEHHE IIUPUHBI CTPOK U BBICOTHI CTOJIOIOB
TaOJIUIBI, CKPBITUE M OTOOPAKEHHE CTPOK M CTOJIOIOB, YCTaHOBJIICHHE ¢dopmaTta sueek (BBIOOD
NPEJCTAaBICHHUS YHCEN, THIA MIPUQPTA, €ro pa3Mepa U HaYepPTaHUs, BRIPABHUBAHUE COJICPIKUMOTO SUCEK,
oOpaMJICHHE | BBIJICIICHUE UX IIBETOM), YCTAHOBKA 3aIIUTHI COJCPKUMOTO STYCHKU TaOJIUIIBI.

B Word M0XHO BOCHOJIB30BAaThCs OJHUM W3 TOTOBBIX CTUJICH (hOpMaTHpPOBAaHUS TAOJHUIl BO BKIIAJKE
«KoHCTpyKTOp» MM cO3/1aTh COOCTBEHHBIE HACTPOUKH. [Ipy HCIONB30BaHUM CTUIICH MOYKHO HAaCTPOUTH
napamMeTpsl 0TOOpa CTWJICH IMyTeM YCTAaHOBKM WJIM CHSTHS TaJO4YeK B OJHOMMEHHOW OO0JIacTH, a 3aTeM
BBIOpAaTh OJMH W3 NPEIJIOKEHHBIX WM CO3[aTh COOCTBEHHBIH. Ilpu HCmonb30BaHMM COOCTBEHHBIX
HACTPOEK HEOOXOAUMO YCTAaHOBUTH BCE MAPAMETPHI IO OJHOMY.

3.3.1.VI3MeHeHHe MUPUHBI CTOJIOIOB U BBICOTHI CTPOK

Ilocne co3pganus s4yeku TaOJIUIBI MYCThl U UMEIOT OAMHAKOBBIA pa3Mep, ONpeAesieMblil CTUIIEM
a03ama, B KOTOpOM HaxoauTcs Kypcop. LlupuHy cTon01I0B 1 BEICOTY CTPOK MOKHO U3MEHSITH C TIOMOIIBIO
MBI WIX TPYIIIBI HHCTPYMEHTOB «Pa3mep sueiikn» Bkinaaku «Maker». 110 yModaHHIO BBICOTA CTPOKH
IIPUBOJUTCS B COOTBETCTBUE C BBEJCHHBIMU JAHHBIMH.

3.3.2. BblpaBHMBaHME COAEPKUMOI0O STUEUKU

B Word MoxHO pa3ienuTh BbIpaBHMBAaHHME TEKCTa B sUelKe TaONHIBI HA TOPU30HTAIBLHOE H
BepTHKanbHOE. [Ipu 3TOM Ui KaXXIOro M3 HUX CYHIECTBYET 3 BO3MOXKHBIX 3HAYCHHsI, MO3TOMY MBI
MOJIy4yaeM JEeBSITh BO3MOXKHBIX BapuaHTa PACIIOJIOKEHHUS COAEPKUMOro B stueiike. JlocTyn K BapuaHTaM
OCYILIECTBISIETCS Yepe3 BKIAAKy «Maket» rpymnmny «BbipaBHuBaHue». Tak ke B 3TOH 00J1aCTH JOCTYITHBI
WHCTPYMEHTBI JJI1 MU3MEHEHHUS HaIpaBJICHUs TEKCTa M mojei sueiiku. HeoOXoaumMo MOMHUTH, YTO Ha
PacroJIO0KEHUE TEKCTa BIUAIOT HE TOJIBKO HACTPOMKU TaOMUIBI, HO U HACTPOHMKHU TEKCTa, BBEJCHHOTO B
tabnuity. Hanpumep, npu ucmonp3oBaHuM TaOymsinuu ab3all B siueiike OyaeT HauyMHAThCA C KpPacHOM
cTpoku. CriocoObl popMaTHpPOBAaHUS TEKCTa B TAOJIMIIAX TOYHO TAaKHE K€, KaK M Mpu (popMaTUpOBaHUU
00BIYHOTrO TeKcTa. Tak Kak SYeHKHU TaOIHIIBI MOTYT COAEpPkKaTh TEKCT U3 HECKOJIBKUX a03alleB, MOYKHO IS
Ka)K7]0ro ad3aria NpUMEHUTh pa3Hble CIOCOObI OpMATHPOBAHUS.

3.3.3.I'paHu1isl TaOIUIBI

Tabnuiel co3al0TCs ¢ TPAaHHUIIAMU, TTApaMEeTPhl KOTOPBIX MO0 YMOJTYAHHUIO: 1IBET — YEPHBIN; TONIIMHA
auHuH — 0.5 nT. MOXXHO U3MEHUTH apaMeTphl TPAHUI] WIH YyOpaTh UX coBceM. [l OTKIFOUEHHS TPAHMUII
BbIIeTIsieM TaONMUIly W ycTaHaBiuBaeM 3HaueHue «Her rpanun» B koMmanzae «['paHUIBI», KOTOpas
HaxoauTcsl Ha BKiaake «[nmaBHas» B rpynme «AOzam» U Ha BkiIagke «KoHCTpykTop» B rpyIme
«O6pamnenue». Ha Bkiaake «KOHCTpyKkTOp» MOMHUMO BbIOOpa 3HaueHUs g KoMauzabl «[ paHuLb
AOCTYIIHBI TAKXKE APYTU€ KOMaHAbl JJI HaCTpOﬁKH rpaHvibl: CTUJIW I'PaHul, TOJIOIWHA, OBET U T./. Ecmu y
Ta6J'II/IHI>I OTCYTCTBYIOT T'paHHIIbI CTOJ'I6IIBI H CTPOKHU Ta6J'II/IIH)I Ha SKpaHC pasacCIdgrOTCd IMYHKTUPHBIMU
JIMHUAMMA, KOTOPBIC NPCAHA3HAUYCHBI 11 OPUCHTHPOBKU U HA M€YaTh HC BLIBOAATCA. MOXHO OTKJIIOYHUTE
oTOOpaKeHHE pa3/IeUTENbHBIX JIMHUHA BO Kianake «Maker» rpymme «Tabnuiay, 1eakTHBUPOBAB PEKUM
«OTOOpaKaTh CETKY».

3.3.4.3arosoBoK TaOIHUIIBI

Eciu Ta6J'II/II_[a 3aHUMACT HCCKOJIBKO CTpaHHLl AOKYMCHTA4, MOKHO YCTAHOBHUTb ABTOMATHYCCKOC
IOBTOPCHUC HCpBOfI CTPOKU Ta6J'II/II_IBI, B KOTOpOﬁ 0OBIUHO COACPIKATCA 3aroJIOBKU CTOJ'I6I_IOB, B Hadajc
Ka)XJ0l HOBOM CTpPaHUIIBL. I[J'I}I 9TOro HCO6XO,Z[I/IMO BBIJICIINTH 3ar0JIOBOK 1 Ha BKJIaAke «MakeT» B rpymme
«I[aHHBIC» BBI6paTB KOMaHOy ((HOBTOpI/ITL CTPOKHU 3aroJIOBKOB).
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3.4. HazBanue Ta0 MBI

IIpu odopmieHnn HayyHBIX CTaTed, Y4eOHBIX IMOCOOMH M JPYruX JOKYMEHTOB BO3HHMKAIOT
HEOOXOMMOCTh BKJIIOYECHHUS B TEKCT IOKYMEHTa HECKOIbKHX Tabmui. [loaTomy mist ynoberBa paboThl ux
HOJNMCHIBAIOT (HA3bIBAIOT WJIM IPHCBAMBAIOT IOPSAAKOBBIA HOMEp M Has3BaHue). s Toro 4toObI
HOJMcaTh TabIUIly HEOOXOIUMO BBIJCIUTH TaOJIMIly, BEI3BATh KOHTEKCTHOE MEHIO TaONUIBl (HaXKaTHEM
NpaBol KJIAaBHUIIEH MBIIM) W B OTKPHIBIIEMCS CHHCKE BBIOpaTh MyHKT «BcTaBuTh Ha3Banue». B
OTKPBIBILIEMCSI THAJIOTOBOM OKHE (pHC 3.2) MOYKHO BBIOpPATh BAPHAHT IMOIHMCH TaOJIHIBI M pa3MEIICHHe
3TOM MOINHMCH OTHOCHTENFHO TaOmuipl. Kak mpaBmino mpu opOpMIICHHM TaOIHMIBI IOIIHCHIBAIOTCS
CBEPXY, @ PUCYHKHU CHHU3Y.

HazeaHue ? =

Hazsanune:

ma.{

NapameTpel
nognuce: Taénuua e

nonoxedwe: | Hag BelgeneHHBIM 0BBEKTOM e

[] eknounte nognice us HassaHna

CozaaTe... YaanuTe Hymepayma...

ABTOHAZEAHHE,., OTmeHa

Puc. 3.2. Jluanozosoe oxno noonucu mabauywl

3.5. Beoa ¢opmy.a

DopMyIIBI CITYXAaT JJIsl BBIMOJHEHUS MAaTEMATUIECKUX BBIUUCICHUN C YUCIIaMHU U BCTABKHU PE3yJIbTaTOB
BBIUMCICHUH B Buae moiii. B MS Word MOXHO BCTaBHTH B TEKCT TaOJUIly C aBTOMATHYCCKH
BBIYUCIISIEMBIMH 3HAYEHUSIMU S[YEEK, T.C. DJJEKTPOHHYIO Tabmuiy. MHorma HekoTopble MpocTeuinne
BBIYMCIICHUSI MOKHO TPOU3BOAUTH CaMUM, HAlpUMEp, MOACUYUTATH CYMMY IO CTPOKAM WJIM CTOJIOIaM
cozmanHo# Tabmuipl. [Ipu paboTe ¢ Tabmuieil mone ¢ pe3yIbTaTOM BBIYHCICHUN BCTABISIETCS B STUYCHKY,
Ha KOTOPYIO YKa3bIBaeT Kypcop. SuelKku XapaKTepu3yrTcs CBOUM aJpecoM U 0003HavaroTcs kak Al, A2,
B1, B2 u 1.1., rae 6yksa (A, B, C, D...) npencrasnsier cronber, a uucio (1, 2, 3, 4...) yka3sIBaeT HOMED
CTPOKH, B KOTOPOW pacroyiokeHbl JaHHble. Eciau He ykasbiBaeTcs apyras onepanusi, Word npou3Boaut
CJIO’KEHUE U BBINOJIHIET CYMMUPOBAHUE, PYKOBOJCTBYSCH CIEAYIOIIUMH IPABUIIAMU:

— €CJIM B YHUCIIaX, C KOTOPBIMH MIPOU3BOJIUTCS BBIUMCIIEHUE, UMeeTCsl (popMaTHpoOBaHKE, HAIIPUMED,
MIPUCYTCTBYET JICHE)KHBIM 3HAK, Pe3yJIbTaT TaKXkKe MoJIyyaeT 3To (opMaTupOBaHUE;

— eclu sf4eiika, Ha KOTOPYIO YKa3bIBae€T KypcOp, HAXOIUTCS Ha MEpeceueHUM CTPOKU U CTONOIA,
KOTOpBIE HUMEIOT B CBOEM COCTaBE LIU(PPbI, TO CYMMUPYIOTCS CTOJOLIBL;

— €cllu sueliKa, Ha KOTOPYIO YKa3bIBAaeT Kypcop, COAEPKUT TEKCT UIIM YUCIIA, TO OHU UTHOPUPYIOTCSL.

Taxum oOpa3zoM, Gopmyna — 3TO BbIpaKEHHUE, COJEprKallee AOMYyCTUMOE COYETaHUE 4ucell, MOJei,
3HaYEHUEM KOTOPBIX SIBISIOTCA YHCIA, OmnepaTopoB M (QYHKIUI. BelpakeHne MOXKET cchbulaThCs Ha
COJIEP’)KUMOE sueeK TabJIUIl U 3HAUECHHUs, BO3BpalllaeMble (DYHKIIUSIMH.

J111s1 TOTO YTOOBI BCTaBUTH (POPMYITY HEOOXOJUMO YCTAaHOBUT KypCOp B STYEHKY, B KOTOPOH HEOOX0AMMO
MOJIYYUThb PE3YJIbTaT BBIYMCICHHUS, a 3aTE€M BBI3BATh AMAJIOroBoe okHO «Dopmyna» (puc. 3.2) ¢ MOMOLIbIO
OJTHOMMEHHOI KHOIKH B rpymne «/lanabie» BKIaaku «Maker.

Kaxnas dopmyna B Word gomkHa HaYMHATHCS CO 3HAKa paBeHCTBA (=). [{y1st 5TOro He0OX0MMO BBECTH
uMsi QYHKIIMU TOCJIEe 3HaKa paBEHCTBa (=) WM BbIOpaTh €ro u3 cnucka «BcTaBUTh QyHKIHIO:», 3aTEM
BBECTU JMAMAa30H S4YeeK, KOTOPHIN ClIeyeT HCMOIb30BaTh B BBIUMCICHUSX. s QyHKUMI ¢ MyCTHIMU
CKOOKaMH JIOMYyCTUMO JIF000€ YHCIIO apryMEHTOB, Pa3/IeJICHHBIX TOUKaMH C 3alsThIMU (;). ApryMeHTaMu
GbyHKIMI MOTyT OBITH 4Hcla, agpeca siueek win ¢GopMyibl. [lpu 3TOM CChIIKM Ha SYEWKH TaOIUIIBI

27



JOMYCTUMBI B KadyecTBe aprymeHtoB cienyromux ¢yakuuii: AVERAGE(), COUNT(), MAX(), MIN(),
PRODUCT() u SUM().

Popmyna ? >

Dopmyna:
=SUM[ABOVE)|

DoOpMaT 4nona:

EcTaBuTe dyHKLMD: BCTaEWTE ZaKnaaky:

Puc. 3.2. Jluanocoeoe oxno "®opmyna"

B none «®opmyia:» MOKHO UCHIOIB30BATH OJHY M3 MEPEUNCICHHBIX (DYHKITHIA.

Tabnuya 3.1. @ynxyuu, ucnonv3yemvle 8 8blyuciiemvix nousix ¢ maoauyax Word

DOyHkuus Kparkoe onucanue pyHkuuu

ABS(x) AOGCOMI0THOE 3HaUEHHUE Yncia uiu Gopmyisl (6e3 3HaKa).

I/ICTI/IHa, eclii 00a JIOTu4YecKue BBIPAXKCHUA X U Y UCTHHHBI, WX JIOXKb, CCIIN XOTA OBl

AND (x;y) OJIHO W3 HUX JIOKHO.

AVERAGE() | Cpennee 3HaueHU#, BKIFOUEHHBIX B CITUCOK.

COUNT() Ywucao 371eMEHTOB B CIIHCKE.

DEFINED(x) HcTtuHa, ecnu BBIpa)KEHHUE X JOMYCTHMO, WJIM JIOXKb, €CIIM OHO HE MOXXET OBITh
BBIYHCIICHO.

FALSE Jloxb.

IF (x; y: 2) «y», €CJIH YCIIOBUE «X» HCTUHHO, WM «Z», €CIIH OHO JIOKHO. «y» U «Z» MOTYT OBITh
YUCJIaMH WJIH CTPOKAMU

INT(x) [lenas yacTh yKcaa UK 3Ha4YeHUs HOpMYIIBI X

MIN () HanmeHnsliee 3Ha4€HNUE B CIIMCKE.

MAX() Haubomnpiree 3HaueHne B CITUCKE

MOD(x; y) OcTaTok OT eNeHus X Ha Y

NOT(x) Jloxb, ecnu TOrHYeCKOe BBIPAXKEHUE X UICTUHHO, MM UCTHHA, €CJIA OHO JIOKHO

OR(x: y) Wcrtuna, ecnu x0T Obl OTHO M3 JBYX JOTMYECKHUX BBIPAXKEHUW X M y UCTUHHO, WU

JIOXb, CCJIN 00a OHH JIOJKHBI

PRODUCT() | IlpousBeaeHune 3HaueHUM, BKIIOUCHHBIX B CITUCOK.
3HaveHHE X, OKPYTICHHOE 10 YKA3aHHOTO JAeCITHYHOTO paspsana (y). [Ipu stom moxer

ROUND(x; y) OBbITh YMCIIOM WJIM 3HAYEHUEM (pOpMyIIbI

SIGN(x) 3nak yncna: 1 (ecau x > 0) mnu —1 (ecnu x < 0)
SUM() Cymma 3HaueHHH Wi pOpMYII, BKIFOUEHHBIX B CITUCOK
TRUE Hcrnna

3.6. [locTpoenue U BcTpauBaHue JMarpamMmm

I[I/Ial“paMMBI CJIy’KaTr i rpa(bnqecxor 0 TMPCACTABJIICHUA HOAHHBIX TaGJII/II_IBI. Br130B AuarpaMMbl
OCYHICCTBIIAACTCA YCPEC3 BKIAAKY «BcTaBka» r pyuma «I/IJ'IJ'IIOCTpaL[I/II/I» HHCTPYMCHT «I[I/Ial“paMMa», IIOCJIC

4Cro MOABUTCA AUAJIOTOBOC OKHO, B KOTOPpOM HCO6XOIlI/IMO BBI6paTB TUIT AUarpaMmabl. Ilocne BLI60pa THIIA
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IrarpaMMbl U HakaTHs Ha KHOMKY «OK» B TOKyMEHT BCTaBIISIETCS TUarpaMMa, ¢ KOTOPOW CBsi3aHa HEeKast
0a3oBas TabyHIa, OTKPHITAs 71 penakTupoBanus B MS Excel. Heo6xoaumo paccMaTpuBath 3Ty TaOIHITy
Kak 1a0yoH. Ee sueiku cieqyeT 3amoHuTh COOCTBEHHBIMU JTAHHBIMHE, HAIIPUMEP CKOIMMPOBAThH TAHHBIC
u3 yxe cozganHoi Tabauubsl B MS Word. ITocie Toro kak paboTa 1o BBOly JaHHBIX B TAOJIUITy 3aBEpIICHA,
crenyet 3akphiTh OKHO Excel. UToOBI OTpe1akTHpOBaTh JaHHbIE HA CO3JJaHHOM JrarpaMmMe HeoOXOIMMO B
KOHTEKCTHOM MEHIO IMarpaMMbl BEIOpaTh MyHKT «VI3MEHUTH TaHHBIC.

HpI/I BBIACIICHUU AUarpaMMbl B JICHTC IMOABJIAKOTCA ABC BKIIAAKU IO H&CTpOfIKC AuarpamMmbl:

— «KoOHCTpYKTOp» COAEPKUT UHCTPYMEHTSHI JUIsl paOOThI ¢ JAHHBIMU U CTUJIEM JHarpaMMbl;
— «®opMaT» COAEPKUT HHCTPYMEHTHI IMO3BOJSIONIME [J00aBUTh Ha JuarpaMMmy pasidyuHbIe
rpadudecKre 3JIeMeHThl (JINHUH, aBTO(DUTYPBI, TEKCT U T.JI.).

4. ITIPAKTUYECKASA YACTb

4.1. 3anyctuts npunoxenue Microsoft Word. Cozgars Tabnuily, COrjlaCHO CBOEMY BapHaHTy H3
3ananus. [lognucars Tabnuily npucBouB el Homep 1 U AaB UMsL.

4.2. 3anonnute Tabmuiy. Vcronb3ys BbIUMCICHHE 3HAUEHUN NpPU 3allOJHEHUU MYyCThIX syeek. [lpu
BBoZie (GopMynbl OTKpbITh «®Dopmar uucia» © BBIOpPATh CTPOKY ISl OMpEAeNieHUS TOYHOCTH
MIpeJICTaBJICHUSI Pe3yJIbTaTa BRIYUCICHUS B TEKyIIeH sueiike, Hanpumep 0,00.

Hanpuwmep, nis BBIYMCICHHS CYMMBI 3HA4eHHH clieBa OT sueliku (opmyna OyneT HMETh BUJI:
=SUM(LEFT).

Jliis mojicuera cymMmbl o ctoioy dpopmyiia oynet umets Bux =SUM(ABOVE).

4.3. Odopmuth TabnMIy: HAYEPTUTh PAMKH BOKPYT SY€EK, IMOMEHATh LBET (OHA, pa3Mep W IBET
upudroB. Odopmienue mogodpaTh TAKUM 00pa3oM 4TOOBI TabIHMIA OCTaBAIACh YUTAEMOI.

4.4. CxonupoBaTb TaOJIUIly U BCTaBUTh HUXKE. BHOBb BCTaBICHHYIO TaOnUIly OOPMHUTH C IOMOILIbIO
roToBBIX cTuiieit Tabnui. [IpucBouTs Tabmuie HoMep 2 U J1aB UMSL.

4.5. Tloctpouts auarpamMmy Mo JaHHBIM OJIHOM U3 TaOJIHII.

4.6. Coxpanutb ¢aiin 1 0pOPMHUTH OTUET.

5. KOHTPOJIBHBIE BOITPOCHI

1) Yro takoe popmatupoBanue Tadiami?

2) Kak 1o0aBUTh KOJOHKY K TabmuIe?

3) Kak n3MeHHTB BBICOTY U HIMPUHY AYEHKN?

4) Kaxk obpucoath TabIuIy B paMKu?

5) Kak cKkpbITh pa3/IeUTENbHYIO CeTKY TaOaHIIbI?

6) Kak npoucxoaut BBoJ Gpopmyit B Tabiuiy?

7) Kaxk ob6o3HavaroTcs ssueiiku Tabiamibl B hopmyrnax?
8) Kak 6bicTpo oTdopmMaTupoBaTh TaOIUILY?

9) Kak npoucxoauT BCTaBKa 1UarpamMmmsl?

10) Kax npeobpazoBaTh TabIMIly B TEKCT?

11) Jlns gero cnyxuT komanaa Tabnuia / 3aronoBku?
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3ananue Kk jadoparopnoii padore Word Ne 3

Tabnuya 3.2. Bapuanm Nol

damunus Oxuag, p. VYpansckue 15% Hroro HauucneHo, p.
Wanos .1 1000
ITerpos IL.II. 800
Cunopos C.C. 600
["anues P.P. 1000
PamazanoB @.b. 850
Paxmatynnun A.IL 900

Hroro

Tabnuya 3.3. Bapuarnm No2

HaszBanue koisixo3a Hanowu 3a mapr, n Hanow 3a anpens, 1 | Beero 3a nepuog, 1
«ITOBEJJA» 4500

«3APS» 3500

«um. IEHUHA» 1650

«YPOXKAI» 4622

«AJTEKCEEBCKUN» 1354

«BOCXO» 1245

«ITEMSAK» 1354

«AJITBIH» 1247

Cpennuii Hafol B MecC., 1

['ne: Hanom 3a anpenb Ha 15% MeHblIe yeM 3a MapT
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Tabnuya 3.4 Bapuanm Ne3

OO6muit
Ha3zsanue Kon-Bo enuuull | Hopma pacxona Tormnmnsa TpoGer, kv pacxon
TEXHHUKHU TEXHHKH, IIIT. Ha 100 kM npobera, B Kr TOILJINBA

B MeCHIl, KI'
T-75 3 65 1020
HAT-54 8 75 1340
T-28 3 23 980
JT-20 5 15 850
Htoro

I'ne obmuii pacxon TormuBa B Mecsil paccuntbiBaetcs kak O=I1/100 * H * K rae IT - mpoGer, H —

HOpMa pacxoja TorumBa Ha 100 kM mpoOera, K — KoMuecTBO €/1. TEXHUKH

Tabnuya 3.5. Bapuanm No4

HanmenoBanue xo3siicTBa KomungectBo [Iponent 3apaxenus | Koa-Bo 0O0JIBHBIX
JKUBOTHBIX, I'OJIOB KUBOTHBIX, TOJ.

C-3 «IIpaBma» 100 2

K-3 «[Tobema» 120 3

A/o «Camot» 80 5

A/o «Ypoxait» 100 7

K-3 «bypsa» 50 4

MaxkcruManbHOE Yncio O0JIbHBIX

KUBOTHBIX, TOJI.

I'ne: KonnuectBo 60sbHBIX kuBOTHBIX= K * 1/ 100, rae K — konmdecTBO KUBOTHBIX, 1 — mporieHT

3apaKCHUSI.
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JlaGoparopuas pabora WORD Ne 4
BcraBka 00beKTOB, rpadguyeckne BO3MOKHOCTH, YPABHEHUS

1. Ilens pabotsl: U3yueHue crienuaibHbBIX 3JIeMEeHTOB opopmiieHus cpeactBamu WORD

2. 3amauu pabotel: Coznanue nokymenta WORD, conepikaliiero BCTpoeHHbIE 0OBEKThI

3. TEOPETUYECKASA YACTb
3.1. BcraBka rpadpmuecknx 00beKTOB

B nmoxymenTtax Microsoft Word MOHO HCIIOIB30BaTh J1Ba TUIA TpadUUeCKUX OOBEKTOB: PUCYHKH U
¢burypsl.

Pucynku — pactpoBbeie 00bekThl. OHU BCTaBIISIOTCS B JOKYMEHT KakK BHEUIHME OOBEKTHI U3 (aiina,
MOJITOTOBJICHHOTO JPYTUMH CpeACTBaMU (TpapUuecKuM pelakTOpOM, C MOMOIIbI0 CKaHepa, Hu(poBOii
KaMepbl, rpauyeckoro IJIaHIIETa) METOAOM CBS3bIBAaHMA WM BHeApeHHs. VX pegakTupoBaHue
CpPEICTBAMU TEKCTOBOT'O IIPOLIECCOPa BO3ZMOXKHO B OTPaHHUCHHBIX IIpeJiesiax.

Ourypbl — 00BEKTHl BEKTOPHON MpPHUpOAbI (JIMHUU, MpPsIMblEe U KPHUBBIE, T€OMETpUUYECKUE (PUTYPHI,
CTaHJIapTHbIE U HecTaHAapTHBIC). DUTYpPHI BCerJa BHEAPEHBI B IOKYMEHT — UX MOXKHO PEIaKTHPOBATh
HEMOCPEJACTBEHHO 110 MECTY.

3.2. Pabora c pacTpoBoii rpadguxoi

[Ipu pabote B TekcToBOM penakrope MS Word oaHO# 13 BO3MOXKHOCTEH 110 0(hOpMIIEHUIO TOKYMEHTOB
SBIISICTCS BKJIFOUEHHE B TEKCT rpa)MuecKuX WILTIoCTpanui (pucyHkoB). ['padudecknii MaTepuan yaydmiaeT
BOCIIPHSITHE TEKCTA U MPHUIAET JOKYMEHTY NMPo(hecCHOHANBHO 0(OPMIICHHBIN BHI.

Nnnroctparust mMokeT OBITh CO3/1aHa TPH TMOMOIIM KOMITBIOTEpPA WJIM BBEACHA B KOMIIBIOTED.
Cy11ecTBYIOT ClIEyIOIINE IYyTH MOJIYYEHUS UILTIOCTPALIMA:

— BBOJ WJUTIOCTPALIUK NP IOMOILU CKaHepa,

— CO3JaH{e WIUTIOCTpanuii B rpaUIecKnux peJakTopax;

— CO3J/laHue WLTIOCTPALMKA B PUKIIAIHBIX IpOorpaMmax;

— CO3/aHue WUTIOCTpaLuii BCTpOeHHBIMU cpesicTBamMu MS Word.

Jns Toro 4yToOBl BCTAaBUTh MJUTIOCTPALMIO B TEKCT JTOKYMEHTa HEOOXOJMMO BOCIOJIb30BaThCS
KoMaHJ10i «PucyHku» rpynnsl «Mmioctpanuny BKIaAKH «BcTaBkay, OCIe Yero OTKPOeTCs AUaI0roBoe
OKHO, B KOTOPOM MO’KHO BBIOpaTh HEOOXOAMMYIO WiLTIocTparuto. Tak sxe Word nmojiep:kxuBaeT BCTaBKy
WILTIOCTpanuii uepes 0ydep oOMeHa, T.e. MyTeM KOMMPOBaHUS B MICXOTHOM MpHIIOKeHUH (HanpuMmep Paint)
Y TIOCTIEAYIOLIEH BCTaBKOM B TEKCT JOKYMEHTA.

BcraBnennsle rpaguueckne oOBEKThI MOXHO MacIITaOMpoBaTh, CHAOXaThb paMKaMu, oOpe3aTb U
MO3UIIMOHUPOBATh IMPOU3BOJIBHBIM 00pa3oM. BO3MOXKHOCTM BHECEHHS M3MEHEHUH BO BCTABJICHHBIN
rpaguiecKkuil 00bEKT ONpeAeNIIOTCs (hOpMaTOM UCXOAHOTO (aiiia, XpaHsIIero BCTaBIECHHBIN 00BEKT.

3.2.1. Co3naHue noanucyu pucyHka

[locne co3gaHusi pUCyHKa MOXKHO CO34aTh MOANKNCH PUCYHKA. JTa BO3MOXHOCTb JOCTYIIHA 4Y€pe3
KOHTEKCTHOE MEHIO PUCYHKa IIYHKT «BCTaBUTh Ha3BaHME». B OTKpBIBIIEMCS OKHE MOKHO MCIIOJIB30BaTh
OJTHY M3 TOTOBBIX BapUaHTOB MOANUCH WM CO3[aTh COOCTBeHHYI0. Ilociie co3anus MOAMNUCH ee MOXKHO
penaKkTUpoBaTh U HOPMATHPOBATH KaK OOBIYHBINA TEKCT.

3.3. Pabora c BekTopHOIi rpagukoii

Jns paboThl € BEKTOPHBIMH PHUCYHKAMH CIYXXHUT IaHENb HHCTPYMEHTOB «DUTyphD» TPYIIIbI
«MnmocTtparun» BkiIaaku «BcraBka». B e€ kareropusx mNpeiCcTaBiIeHbl 3arOTOBKH ISl CO3JaHMA
npocTedmx o0beKToB. s co3aaHusl HE0OXO0AUMO BBIOpATh HYXKHYIO JHHMIO Wiu (urypy. Hénkays
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OKHO JOKYMEHTa, MEepeTacKuBaTh yKa3aTeldb MBIIIM, MOKA JIMHUS WK (Urypa HE JOCTUTHYT HYKHOTO
pa3Mepa, a 3aTeM OTIIYCTUTh KHOIKY MBIIIIH.

Hns ynpaBnenusi ¢urypamu B Word umeercs crernuanbHas Bkianka «@Dopmar» (Cpeacrsa
pHCOBaHMs), KOTOpasi CTAHOBUTCS JOCTYIHA IPH BbIACTICHUN (QUTYpbl. BKianka conepXuT cienyromue
IPYIIIBI HHCTPYMEHTOB:

— «BcraBka ¢uryp» no3BossieT 100aBUTh (pUrypy, BEIOpaB €€ U3 MpeyI0KEHHOTO CITHUCKA;

— «Ctumu Guryp» mo3BoJjsieT MPOU3BECTH HACTPONKY BHEITHETO BUIA (PUTYPHI C MPUMEHEHHEM FOTOBOTO
CTHJISI WUIM BBICTABUB BCE MTAPaMETPhI CAMOCTOATENBHO;

— «Ctumn WordArt» mo3Bosisier HacTpanBath 00bekThl WordArt;

— «TexkcT» Mo3BOJIIET HACTPAUBATh TEKCT, COJEPIKAIIUICS B TEKCTOBBIX MOJISIX;

— «CreunanbHble BO3MOXKHOCTHY MPEIOCTABISAIOT UHCTPYMEHT I MOATOTOBKM TEKCTa ISl JIFOACH C
HapyIICHUEM 3PCHHUS;

— «YTOpSAI0YUTEY MMO3BOJISET YIPABIISITH PACIIONIOKEHUEM (PUTYpBI HA CTPAHUIIE, TAKKE MOXKHO H3MEHUTH
PacCIoJIOKEHUE PUCYHKOB OTHOCUTEIBHO APYT Apyra, T.€. IEPEMECTUTh PUCYHOK Ha OJIUH CJIOW BBEPX
WJIM BHU3, a TAK)KE IOMECTUTH PUCYHOK B CAMbIl BEpXHUW WJIK B CAMbI HH>KHUH CJIOA. ;

— «Pa3mep» Mo3BOJISET yIPABIATH Pa3MEPOM (PUTYPHI.

3.4. BkiloyeHue B IOKYMEHT HJLJIIOCTPALMii, CO3aHHBIX CPeICTBAMU JIPYTUX MPOrpaMm

C momomIpl0 CpPeACTB CBS3bIBAaHUS U BHEApPEHUs, AOCTymHbIX B MS Word MOXHO BKIIOUHTH B
JOKYMEHTBI TH(POPMAIUIO UM OOBEKTHI, CO3JaHHBIE B APYTUX MPHIOKEHUAX. OCHOBHOE pa3Iuine MEXIY
CBSI3bIBAHUEM U BHEJIPEHUEM COCTOUT B CIIOCO0E XpaHEHUS JaHHBIX:

— BHEJIpEHHBIC 00BEKTHI CTAHOBSITCS YaCThIO JoKyMeHTa MS Word;
— cBsi3aHHas HHGOPMAILIUs COXpaHseTcs B (haiijie HCTOUYHHUKE,
— nokymMeHT MS Word coxpaHseT TOIBKO CBEICHUSI O MECTe pacnoiioskeHus uHdopmanuu B daiine —
HMCTOYHUKE U TIOKA3bIBACT IpaUueCcKOe MPEICTABICHUE CBSI3aHHOW MH(OPMALINH.
3.5. BHenpenue o0beKkTa

Buenpenne o0o03HauaeT BCTaBKYy HMH(OpPMAIMK, CO3JAHHOW CpEACTBAMH JAPYTUX MpOrpamM B
nokyMeHT. [Ipu 5ToM 00BEKT CTAHOBUTCS YaCThIO JOKYMEHTA. /IBOMHBIM IIETUYKOM MBIIIH Ha BHEAPEHHOM
00BEKTE MOKHO OTKPBITh MPHUIIOKEHHE, B KOTOPOM 3TOT OOBEKT ObLT CO3/1aH, MPUUEM OOBEKT yxke OyaeT
3arpyeH B pabo4yro 00J1acTh ¥ TOTOB K PeIaKTUPOBAHHUIO.

1o Bo3Bpaenuu B 1okyMeHT MS Word B TokymMeHTe 0Tpa3sTCsl Bce U3MEHEHUS!, BHECEHHBIE B OOBEKT.
MosxHO 700 BHEIPUTH YK€ CYIIECTBYIOIIMN O0BEKT, (haliyl WM BBIIEICHHBIM OJIOK, THOO cO3/aTh U
BHEJPUTDH HOBBIN 00BEKT. i1 BHEAPEHUS ClIeyeT UCIOIb30BaTh KOMaHy «O0beKkT» u3 rpymnmsl « TexcT»
BKiIagku «BcraBkay. OTkpoercsa auanoroBoe okHO (puc. 4.1), B KOTOpOM JOCTYHHbIE THUIIBI OOBEKTOB
cozepkatcs B crucke «Tum o0bekTay, U3 KOTOPOro HEOOXOAUMO BbIOpaTh HYKHBIM. PDnaxxkok «B Buae
3HAYKa» MO3BOJIIET XPaHUTh B TEKCTE€ HE caM OOBEKT, a TOJIBKO €ro MUKTOrpamMmy. DTY BO3MOXHOCTb
MOKHO HCIIOJIb30BaTh, €CIIM OOBEKT CIMIIKOM OOJBIIMX pPa3MEpPOB U €ro 3HAUYOK 3aHUMAET ropasfo
MEHBIIIE MECTa.

ITocne HaxxaTust B okHe «BcraBka o0bekTa» kHOMKM «OK» mpouzoier akTUBU3aIMs TPOTrPAMMBL,
paOoratomieil ¢ oObekTamMu BblOpaHHOro Tuma. [IpomsBens NEHCTBHS MO pPENAKTUPOBAHUIO OOBEKTA,
MPUIIOKEHNE B KOTOPOM OOBEKT OB CO3/aH, CIeAYeT 3aKpbITh ¥ BepHYThcs B Word. [Ipu 3akpeITHH OKHA
CTOPOHHETO TPHIJIOKEHHUS MOSBUTCA OKHO C NPEIJIOKEHHEM OOHOBUTH OOBEKT, COAEp)KallMiics B
nokymente Word. Eciu aToro He caenarb, TO PH 3aKPHITUH MPUIIOKEHUS TTOSBUTCS 3aIpOC: CIEAYET JIH
OOHOBIISITH 00BEKT B jJokymMeHTe Word. [lyig Toro ytoObl OOHOBJIEHHE MPOU3OILIO, HYKHO OTBETUTH
yrBepauTesnbHOo. OObIYHO JUIst 3TOro cinykuT kHomka OK. B cinyuyae co3ganust oObekTa HEOOXOIUMO
orpenenuTh B mojie Tum o0bekTa BkiIanku Co3maHue quaJoroBoro okHa BeraBka oObekTa MpHIIOKEeHNE
JUISL CO3/IaHMSI BHEIPSIEMOTO OOBEKTA.
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Beraeka obnexta T X

Cozpatne  CosgaHwe ws daiina

Ivin o6bexTa:

D g
Foxit Reader FDF Document
Foxit Reader PDF Document
Foxit Reader XDP Document
Foxit Reader XFDF Document
Microsoft Excel 97-2003 Worksheet
Microsoft Excel Binary Worksheet
Microsoft Excel Chart hdl Dﬁsm,ﬂ.e IHaYKa

PezyneTat

p DCT3aBKa HOBOrD 06beKTa TUNa “Bitmap
Image'" & AOKYMEHT.

Puc. 4.1. Jluanocosoe oxno «Bcmaska obvexmay

B cnyuae BHeapeHus o0bekTa u3 ¢aitina HeooxoauMo ykaszaTh ¢ain B pazaene «Co3nanue u3 Qaiinay
JMAaoroBoro okHa «BcrtaBka 00bekTay. dnaxok «CBs3b ¢ (hailioM» M03BOJIIET YCTAHOBUTH 3aBUCHMOCTb
MEKIAy OOBEKTOM Ha JHCKe M OOBEKTOM B JOKyMeHTe. V3MeHeHuWss B HCXomHOM (aitie OymyT
ABTOMATHYECKH OTPAXKaThCs Ha 00bekTe B Jokymente Word.

3.5.1. Casa3biBanre HHPOPMALIUU

Korma noxyment Word cBsi3piBaeTcst ¢ IpyrumM (paiiioMm, CBsi3b coxpaHsieTcs B HEM B (popme KOJ0B
OJIS1, MICHTH(GHUIUPYIOIIUX UCTOYHUK CBSI3aHHOM HH(popMarun. [Ipr 3ToM He MPOUCXOANT TyOIMpPOBaHUS
nH(pOpMAaINY U3 HCTOYHHKA B JoKyMeHTe Word. M0oKHO cO3/1aBaTh CBSI3M KaK MEXKIY ABYMS JOKYMEHTaMHU
Word, Tak 1 MeXIy TOKyMEHTOM M (hailsiomM, CO3IaHHBIM B JpyroM npuiioxeHud. OTHaXIbl YCTAaHOBUB
CBSI3b, MOXKHO OBICTPO TPOBEPUTH U OOHOBUTH MH(POPMAIIUIO; MOXKHO TAK)KE YCTAHOBUTH TAKOH PEXKUM,
IpU KOTOPOM CBsi3aHHAsi MHPOpMaLMs OOHOBISETCS BCAKHNA pa3, Koraa OOHOBISIETCS (ailyl MCTOUHHUKA.
Cas13piBaHNE 00BEKTA MTPOU3BOAUTCS KoMaH 10l O0BbeKT MeHI0 BeraBka.

CBs13b C (I)aﬁHOM YCTAHABJIMBACTCA IIPHU BKIIFOUCHHOM IICPCKIIOYATCIIC «CBs13aTh C (1)aI>’IJ'IOM)) pasaciia
«COSI[aTL nu3 (I)aﬁna» JManoroBoro okHa «BcTaBka 00BEKTAY.

3.6. Bo3mo:xHocTH npu padoTe ¢ 00beKTaAMH

HesaBucuMo OT COAepKUMOT0 rpaduueckoro o0beKTa MPETYCMOTPEHBI CIICIYIOIIHE BO3MOKHOCTH
11 paboThl C OOBEKTaMHU:

— Broienenune. [{ns paGotsl ¢ rpadpuuyeckuM 0OBEKTOM €ro HeoOXOAMMO BbLAETHUTH. [ 3TOro Hamo
MIOMECTUTh YKa3aTellb MBIIIM Ha OOBEKT U LIENKHYTh MBIIIbIO. BblIeneHHbIH 00BEKT OMeIaeTcs B
pamky. Eciau mpu BblieneHun o0ObeKTa yjepkuBaTh kiaBuily Shift, To paHee BbliedeHHbIE 00BEKTHI
OCTaHyTCsl BBIIEJICHHBIMU, TAKMM 00pa30M, MOIy4aeTcsl HECKOJIbKO BbIIEJICHHBIX OOBEKTOB.

— Ilepemerenue. BoiieneHHbI 00bEKT MOXKHO IEPEMECTUTD B JII000E MECTO TIOKYMEHTA, IEPETALIUB €r0
MBIIIBIO.

— MacmrabupoBanue. Ha yriax m cepequHax CTOpOH paMKH, OTpaHHYMBAIOIIEH BbIIEICHHBIH OOBEKT,
nMeroTcs y3enku. ITomecTuB yka3aTenb MBIIIK Ha Y3€J10K, MOKHO IEpPETAIUTh, CTOPOHY WJIH YroJl
00BbEKTa, U3MEHUB TEM caMbIM pa3Mep oObekTa. Ilpu meperackuBaHuu y3eska B APyroe MOJ0KEHUE
OyneT oToOpakaTbCsi pa3Mep 0OBEKTa B MPOIEHTAX 1O OTHOILIEHHUIO K TIEPBOHAYATILHOMY pa3Mepy.

— PenaktupoBanue. J[BOMHON IIETYOK MBIIIM MO 00BEKTY aKTHMBU3UPYET MPOrpaMMy pelaKTUPOBAHUS
00beKTa.

— VYnanenue. BeineneHHblit 00beKT ynanseTcs HaxxatueM kiasuiu Delete.

3.7. ®opmat 00bEKTOB

Bo Bkiagke «®@opmary, KOTopasi CTAHOBUTCS JOCTYIHON MOCJE BBIIEICHUS 00BEKTa MOYKHO 3a]1aTh
napameTpsl opMaTupoBaHus 3Toro pucynka. Eciu Bo Bkianke «®Popmar» B rpymnme «CTHIN pUCYHKa»
HaXkKaTh Ha MMKTOrPaMMy ', TO cripaBa OT paboueii 061acTH OTKPOETCs MaHelb (puc. 4.2) MO3BOJIAIONIas
HACTpamBaTh MapaMeTpsl (HOPMATHPOBAHUS JIJIS JTIOOOTO BBIZEICHHOTO O0BEKTA.
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Marepuan
WordAff — 970 KOTTeKIIHA CTHTelf TeKCTa, KOTOpHIE MOKHO JODABHTS B MyOTHKAINO 774 COYIAHMA
apdexron o Worddn p yer  p o1 CTPOK,
HETIOIEpAHBAEMBIE B CTAHIADTHOM PEXHME COIJAHHA JOKYMEHTA HATHCAHHE TEKCTA IO KPYTY,
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H3MEHHTE HITH JOTOTHHTS.
|
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CTpaHnua4us7  Yweno cnos: 1949 [f®  pycerwin B B B B - 1] + 100%

Puc. 4.2. Pabouee oxno Word c omxpwimoti nanenvbto Hacmpouxu popmama 00vexmos.

3.7.1. B rpynne «Pa3mep» 10CTYIHBI HHCTPYMEHTBI, KOTOPbIE MO3BOJISIOT 33]1aTh pa3Mephl PUCYHKA,
a TakXKe pazMepbl 00pe3aeMbIX MOJI0C IS KaXI0H U3 4eThIPEX CTOPOH pHUcyHKa. [Ipu sTom
OTPHULATENIHOE 3HAYE€HUE NPUBOAUT K JTONOJIHEHHUIO PUCYHKA ITYCTBIM II0JIEM, ITOJIOKHUTEIBHOE 3HAUEHUE
— K 00pe3Ke 4acTu pUCYHKA.

C nomourso MHCTpYMEHTOB «Bricota» u «lllupunay onpenensercs pasmep rpaguueckoro oobekra.
[Io ymMOJYaHUIO PUCYHOK COXpaHSET MPONOPLHH, T.€. KOTJa I10JIb30BATEIb MEHIET OJMH U3 IIapaAMETPOB,
BTOpPOIl MapaMeTp BHICTABIIAETCS aBTOMATH4ECKH. OTKIIOUYUTH COXPaHEHUE MPOMOPLUUN MOKHO OTKPHIB
JIMAJIOrOBOE OKHO TIpymIbl «Pa3Mmepy», MyTeM HaXaTWsi Ha MUKTOrpamMMmy Ipynmsl *. B oTkpsIBHIEMCS
JaJIoroBOM OKHe (puc. 4.3) Heo0X0IMMO J1€aKTUBUPOBATH «COXPAaHEHUE MPOIOPIIHI».

Maxer ? X

Nonoxexue OB6TeKaHHe TeKCTOM Pasmep

BeicoTa
(®) asconoTHan 10,1 cm s
Rk - sioiienns [ oRE v
WupmHa
(@) a6conpoTHas 17,96 em 5
) CUTEABHAR o
Nosopor
MOosopor. 0* o
Macwraé
Beicota 5% ¥ LWnpuHa: 35% 5

[ coxparuty nponopumu
[ oTHocuTeABHO Moxoaroro pasMepa
WoxoaHsif pasmep

BeicoTa 28,58 M WrpuHa: 50,8 cm

oK

Puc. 4.3. Jluanocosoe oxno epynnvt «Pazmepy.

®DaX0K «OTHOCUTENIBHO MCXOJHOIO pa3Mepay MCIONIb3YeTCs TOJIBKO JUIsl PUCYHKOB U 00€CIeYnBaeT
aBTOMATHYECKOE BbIYMCIEHHE MacluTaba MO OTHOLIEHHI0 K MCXOJHOMY pa3sMepy. M3MeHuTs pasmep
00BEKTa, €ro MPOMOPIMH U MOJIOKEHHE MOXKHO TaKXKe U MPH MOMOLIM MbIU. [l 3TOro cineayer mocie
BbI/IETICHUS 00BEKTa MEePEeTAIUTh OJIMH U3 Pa3MEPHBIX MapKEPOB B HY)KHOM HaIlPaBJICHUU.
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3.7.2. B rpynne «M3mMeHenue» BkIaaku «DopMary MOKHO U3MEHHUTH LIBET PUCYHKA, IPKOCTD,
KOHTPACTHOCTb U MPO3PAYHOCTb.
B rpynne «Ctunyu pucyHKOB» AOCTYIIHBI CIEAYIOINE HHCTPYMEHTBI:

— «Okcnpece cTuIM» 00ecleyrBaeT JOCTYN K KOJUIEKLIMH Pa3iIMYHBIX SKCIPECC-CTUIIEH, KOTOpBIE
00BEIUHSIONINE PA3TUYHBIEC TApaMEeTPhl POPMATUPOBAHUS M OTOOpaXaroTcs B BUIe MUHHATIOP. [IpH
HABEJICHUM yKa3aTells MBI Ha 3CKU3 SKCIIPECC-CTUIIS MOKHO YBUJIETh, KAK U3MEHUTCS KapTUHKA IIPU
BBIOOpE TOTO MITM UHOTO HKCIPECC-CTHIIS;

— «['paHuIsl pUCyHKay» J1aeT BO3MOKHOCTH BBIOPATh TOJIIMHY, IIBET U BUJ] TPAHUIIBI PUCYHKA;

— «OQdeKThI 1151 pUCYHKa» MPEIOCTABISET AOCTYI K pa3IU4HbIM dPdeKTam;

— «IIpeobpa3oBaTh B rpaguUeCcKuii 7EMEHT SmartArty.

3.7.3. «DddekTrl 1 pucyHKa»

Bcero cymiecTByeT ceMb pa3inuuHbIX Ty 3¢ (HeKToB:
— «3arotoBkay. [Ipencrasuser coboii y:xe roroBbie 1adg0HbI 3P PEKTOB TEHU U (HOPMBI.
— «Tenby. Pasnuynble BapHaHTHI UTMHBI, HAPABJICHHS] 1 MHTCHCUBHOCTH TCHEH.
— «OTtpaxkenuey. JlobaBisieT K M300paKEHUIO pa3IMuHbIe Y (HEKTH OTPAKEHUS.
— «CseueHuey. JloGaBiseT k H300paKeHUIO Pa3IMyYHbIe 10 HHTEHCUBHOCTH U I[BETY CBEUEHUS KOHTYpA.
— «CrnaxuBanuey. CTiIaXuBaeT MAKCEIbI H300paKEHUSI.
— «Penbed». [lobGaBnseT n300pakeHUIO NICEBA0 TPEXMEPHOCTH 32 CUET Pelbe(hHOCTH.
— «[loBopot 06beMHOI purypsi». M3menser popmy n3o0pakeHus: Ha MCEBI00OBEMHYIO (QUTYDY.

3.8. «WordArt»

WordArt — 3T0 KOJUIEKIIUSI CTHJICH TEKCTa, KOTOPhIE MOYKHO JI00ABUTH B IYyOJIHMKAIIMIO JUTSI CO3IaHUS
sbdexkroB odopmuenus. WordArt peanusyeT pasnuyHbIE MPeoOpa3oBaHUS TEKCTOBBIX  CTPOK,
HETIOJJICP’)KUBACMbBIC B CTaHJAAPTHOM PEXHUME CO3JaHMs JTOKYMEHTa: HAIMCAaHUE TEKCTa MO0 KPYTy,
3aIlOJIHEHUE TEKCTOM OOJIACTEH pa3IUYHOM (OPMBI, HAIIMCAHUE TEKCTAa «BOJIHOWY», TOBOPOT TEKCTOBOM
CTPOKHM, HW3MCHCHHE HAKJIIOHa CHUMBOJIOB, CO3JIaHHE TEHH, OTOPachIBAEMOW TEKCTOM, H3MEHCHHE
MEXCHUMBOJIBHOTO HHTEpBaIA U T.I. TeKkcT B cymiecTByroieM o0bekre WordArt MOsKHO B JTF000H MOMEHT
W3MEHUTD WX JOTIOJTHUTH.

Jy1s TOoro 4yToOBI CO3/1aTh U BKJIIOUUTH B TEKCT JOKyMeHTa 00beKT WordArt He06X0AUMO YCTaHOBUTh
Kypcop B HYXHYIO TO3UIHUIO (3JIEMEHT BCTaBISETCS B MO3UIUIO0 Kypcopa) M BBIIOJHUTH KOMaHAY
«WordArt» B rpynmne «TekcT» Ha Bkiaake «BcTaBka». 3aTeM B OTKpBIBIIEMCS OKHE BBIOpAaTh BapuUaHT
HanucaHus TekcTa. [TosIBUTCS OKHO, B KOTOPOE MOKHO TOMECTUTHh HEOOXOIUMBIN TEKCT.

IIpu BBIAENneHMM mosiBiIsgeTcs BkiIaaka «Popmary», coiepkaiias HEOOXOIUMbIE WHCTPYMEHTHI IS
HacTpoiiku oObekTa WordArt. OcHOBHbIE HacTpoiiku HaxoasTcs B rpymnmne «Ctunmu WordArt», B ToM
quCIe:

— «Komnekuust ctusei» coaepKuT roToBble BapUaHThl HACTPOEK TEKCTa (1IBET, KOHTYP, 3aJIUBKa U T.J);
— «3anMBKa TEKCTa» COJAEPKUT BapUAHTHI 3aII0JHEHUS TEKCTa IIBETOM (IL[BET 3aJIUBKU, TPAIUEHTHOCTB);
— «KoHTyp TekcTa» JaeT BO3MOXKHOCTh BBIOPATh TOJIIMHY, IIBET U BUJ I'PAHUIIBI TEKCTA;

— «TekcroBbie 3¢ (HEKTH» JaeT BO3MOXKHOCTh IPUMEHUTD pa3iuyuHble 3 (EKTHI.

Kuonka «TekcroBbie 3 pexTh» 1aeT 1oCTyI K ciaenyromum dddexram:

— «Tenby». PaznuuHble BapuaHThI JUIMHBI, HAIPABJICHUS 1 HHTEHCUBHOCTH TEHEH.

— «Otpaxkenuey. JlobasisieT K U300pakeHUIO pa3InyHble 3G (HEKTH OTPaKEHUS.

— «CBeueHuey. JlobaBnser K M300paXEHUIO Pa3IUYHbIE 10 MHTEHCUBHOCTHU U I[BETY CBEYCHHS KOHTYpA.
— «Penbed». [lobGasnseT n300pa’keHUIO NICEBA0 TPEXMEPHOCTD 3a CUET Pelbe(HOCTH.

— «IloBopot 06beMHOI purypsi». I3mensier popmy n3o0pakeHus: Ha CeBI000BEMHYIO (QUTYDY.

— «IIpeoOpazoBatensy». 3menser popmy TekcTa
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3.9. Penakrop dopmya

JlJis BBOJIa MaTeMaTUYECKUX BBIPAKEHUHN JTIFOOOH CIIO)KHOCTH B TEKCTOBBIN JOKYMEHT MPH CO3JIaHUU
HAyYHBIX CTaTe U OTYETOB MCIONB3YIOT peaakTop dopmyi. [Ipu sTom perakTop GopmMyi HE TPOU3BOAHUT
BBIYHCIICHHH TI0 BBEACHHBIM (DOPMYJIaM B HE OTCIIC)KUBAECT KOPPEKTHOCTh COCTABICHHBIX MATEMATUICCKUX
BBIPAYKECHHUIA.

Ji1s TOro 4To0bl cO37aTh U BKIIOYUTh B TEKCT JOKYMEHTa (hOpMyTy HEOOXOAUMO YCTAaHOBUTH Kypcop
B HY)KHYIO NO3MLIMIO ((hopMysia BCTaBIIAETCS B MO3ULMIO Kypcopa) U BBIIIOJHUTh KOMaHAY «YpaBHEHUE»
u3 rpynnsl «CuUMBOJIB BKIaAKH «BcraBka». B BblnaBiieM cnucke HyXHO BbIOpaTh «BcTaBUT HOBOE
ypaBHenwue. [Ipu aTom oTkpoercs Bkiaaka «Koncrpykrop» (Pabora ¢ ¢popmynamu), B KOTOPOH JOCTYITHBI
MaTE€MaTHYECKUE CUMBOJIBI.

BBox u pegaktupoBanue Gpopmyi 3aBepmaercs HaxaTiueM kinasumu ESC wim penaktopa popmyi.

MoHO Takke HIENKHYTh JIEBOM KHOMKON MBIIIN TJe-JIH00 B MOJe JOKYMEHTa BHE 00JIaCTH BBOJA
dbopmynbl. BBenéunast popmysa BcTaBisieTcs B TEKCT B KauecTBe 00bekTa. Jlajee e€ MOXKHO mepeMeniaTh
B JII000€ MECTO IOKYMEHTA U PEIaKTHPOBATh.

Pazmep cumBona B popMyisie MOXKHO 3a/1aBaTh TAKKE, KaK U OOBIYHOrO Tekcra. Pasmep anemeHTa
3aJ1aeTcsl B yHKTax.

OctanbHble (HOPMYIIbI, COXpPAaHEHHBIE B JOKYMEHTE, HE U3MEHSTCS, €CIIU MOCJIe U3MEHEHUS! pa3MepoB
mpudToB OHU HE OYAYT peIaKTUPOBATHCA.

4. ITIPAKTUYECKASA YACTb

4.1. Coszmats nokymeHt (cM. 3aganue k madboparoproit padbore Word Ned).
4.2. B noxymeHTe opopMUTH KpacOUHBIH 3aronoBok cpeactBaMu WordArt ¢ TekctoM «lIpurnamenue.
4.2.1. VI3MeHUTH 3QJIMBKY Ha TPAJAMEHTHYIO U 33/1aTh HE MEHee 4X pa3HbIX I[BETOB.
4.2.2. Co3xaTb TeHb.
4.2.3. HacTpouTh NOJIOKEHNE TEKCTa B COOTBETCTBUU C 3aJJaHHEM.
4.3. BcraButh B 1oKyMeHT rep0 Ypanbsckoro I'ocynapcrBenHoro 'opHoro YHuBepcutera, U3MEHUTh
pa3Mep, BBINOJHUTH MEpPEMEIlEHNE PUCYHKA, COIJIacHO 3ajaHuio. M3o0paxeHue repda IOCTYHMHO IO
ccbuike http://www.ursmu.ru/source/default/img/logo_small.png.
4.4. HaOpaTb TeKCT JOKyMEHTA.

4.5. BcraButh B nokymeHT ¢urypy. IIlpeodbpazoBate ¢purypy B TpéxmepHsiii popmar. I3MEHUTH LIBET
¢burypsl u rpanuisl. M3menuts napametrp «l1yOnHa» Ha 3HaueHHE HE MeHee 28 NT. U LBET IITyOMUHBI.
[Tonnucate co3laHHYIO QUTYPY.
4.6. Coznatb GopMyny U pa3MeCTUTh €€ B aBTO(UTYE.

S. KOHTPOJIBHBIE BOITPOCHI

1) Kaxkue nytu co3gaHus WUTIOCTPALIUNA CYIIECTBYIOT?

2) Kakue cyniecTByroT BO3MOXHOCTH IpU paboTe ¢ 00beKTaMu?

3) Kak BbinonHseTcs MaciTabupoBaHue 00bekTa?

4) Kaxk 106aBuTh B JoKyMeHT 00BbeKT WordArt?

5) Kak co3naTe ¥ BKIIFOUHTH B TEKCT JOKYMEHTa (popmyiry?

6) Kax BbIOpath BET 00BEKTA B JOKYMEHTE?

7) Jlyist 4ero B TEKCTOBOM IMPOIECCOPE UCTIOTB3YETCS PEAAKTOP YPABHEHU I ?
8) Kak noanucarts pucyHok?
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3ananue k 1adopaTtopHoii padore Word Ned

Jloporoit nepBOKypCHHK!

[Ipurnamaem Te€0s IPUHATH Y4acTHE B MEXKIYHAPOJIHONW HAYYHO-TEXHUYECKOU
KOH(epeHuu «YpanbcKasi TOPHOIIPOMBILIUIEHHAS I€Kaday, KOTopasi €XKeroaHo
IIPOXOJUT B Y PaIbCKOM I'OCYIapCTBEHHOM I'OPHOM YHUBEPCUTETE.

Pucynox 4. Ipumep gpopmynuvl.

OprrkoMuTeT KOHPEPEHIIUH
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Jlabopatopuas pa6ora WORD Ne 5.
Co31anue ma0JI0HOB JOKYMEHTOB € HCNOJIb30BaHUEM M0J1el GopPMBbI B TEKCTOBOM
penakrope Word

1. lens paGoThl: M3yUYeHNE MPUHIMUIIOB pabOTHI ¢ Ia0JIOHAMU B TEKCTOBOM pemakTope Word.
2. 3amaum paboTHI: co3qaHue MmabIoHa, oJiel (OpM U IOKYMEHTA Ha UX OCHOBE.
3. TEOPETUYECKAS YACTb

3.1. IlonsiTue MIAGJIOHOB TOKYMEHTOB

[I1a6y10H TOKyMEHTa — 3TO CPEACTBO JJISl CO3/IaHUsI OJHOTUIIHBIX JOKYMEHTOB. [lapaMeTpsl, XpaHUMbIE
B Ia0JIOHAaX, OMpPEAENSIOT CBOMCTBA HOBOI'O JIOKYMEHTA, CO3JJAHHOIO Ha OCHOBE JAHHOTO MLIa0JIOHA.
Hcnonp3oBanue ImablOHOB JOKYMEHTOB aBTOMATHU3HMPYeT CO3JaHHEe U (HOpMaTHPOBAHHE TEKCTOB,
HUMEIOLIUX CXOIHYI0 CTpYKTypy. 111abioH siBisieTcs: OCHOBOM AJi IpYrHX OKYMEHTOB, a caM OCTaércs
HEU3MEHHBIM.

3.2. Co3nanue madJI0HOB JOKYMEHTOB

Jlist pa3paboTKy mabI0HOB JOKYMEHTOB HEOOXOJMMO CO31aTh JOKYMEHT Ha OCHOBE M1abnoHa «HoBBbIi
JIOKYMEHT», BHECTH B HEro Bce HE0OXoauMble M3MeHeHus. BruiOpaTh Bkiagky Paitn-CoxpaHUTh Kak.
CoxpaHuTh (paiia ycTaHOBHB B KauecTBE THIA (haiiyia MOAXOMAIIMNA THIT IIIa0JI0OHA:

— Ila6non Word (*.dotx): oObIuHBIH 111a0JI0H, COBMECTUMBII co Bcemu Bepcusimu Boppaa crapiie 2003
roja;

— ITa6mon Word ¢ mognep:xkoit MakpocoB (*.dotm);

— Hla6non Word 97 — 2003 (*.dot): coBmecTuMm co crapbsiMu Bepcusmu Bopa 1997 — 2003.

3.3. DsemeHnThI ynpaBieHusi popm

B crangapTHO# JieHTE MHCTPYMEHTOB OTCYTCTBYET BKJanka «PaspaboTumky», comepikamas Habop
WHCTPYMEHTOB JUIsI co31aHus (hopM Ha ocHOBE mabioHa. J{iist Toro 4ro0bl 100aBUTh BKIIAZKY HEOOXOIMMO
BBINOJIHUTH KoMaHy «®Daiinn»-«IlapameTpb» u BbIOpaTh NyHKT «Hactpouth neHTy». B oTkpbIBIIEMCA
okHe (puc. 5.1) B mpaBoM CIHMCKE MOCTaBUTh TaJI0UKY PAIOM € MyHKTOM «Pa3zpaboTunk».

MNapanerpe Word X

OBume ~ B

]y HacTpoiixa neTst i couetamui knashus
Orobpaxerine

BeiBpats komaHab:( Hacrpouts nenmyice
Mpaonncaue

A
q

— ~
Coxpanerite

Azblk -

CNeuyakHLIE BOIMOKHOCTH
DoneanvTensHo

HacrpouTs nerty

|EhibisvEEc=s ol

Ben ccrosoe none
BCTaBKa N0 YMOAMGHMID...
Bupesart
BLIPOBHAT N0 AEBOMY Kpalo
BLIPOBHATS N0 LEHTR

Bl [ Peuerznposanne

<

Foxit Reader PDF
= Mapkepst
O Hairn
F# Hapucosats Ta6nmuy Cospate sknay
Heckonbko crpaniL -
= : Hacrpoiiar: | Cpoc v [
Coueranna knzamus: | Hacrpojika..
Vinopr n sxcnopr T [

1 v

Puc. 5.2. Oxno nacmpotixu napamempos Jlenmeot.

Bo Bknazake “Pa3pa®oTtuuk’ B rpymnme “2leMeHThl yIpaBIeHus” AOCTYIHBI:

— «®DopMaTUPOBAHHBIN TEKCT» MO3BOJSET MPUMEHATH (OPMATUPOBAHUE K TEKCTY B IOJIE;
— «OOBIUHBIN TEKCT» CO3AAET MOJIE )i BBOJA TEKCTA 0€3 BO3MOKHOCTH (DOPMaTHPOBAHHUS;
— «Pucynok»;
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— «Komnekuus craHIapTHBIX 0JIOKOBY MO3BOJISET pab0OTaTh ¢ MHOTOKPATHO UCIIOJIb3YEMbIMH 3JIEMEHTaMU

COJIEP>KMMOTO WJIM APYTMMH YacTSIMU JOKYMEHTa, KOTOPbIE XPAHATCS B KOJUIEKIMSX U B J1I000€ BpeMsl

JOCTYIIHBI JJIs1 HOBTOPHOI'O UCIIOJIb30BaHU;

— «Daaxoxy;

— «lIone co cnuCKOM» - TEKCT NPEUIOKEHHBIX BAPUAHTOB B I10JI€ MOYKHO PEIaKTUPOBATh;

— «PackppIBarOIUICS CIIUCOK» - TEKCT PEJAKTHPOBATH HENb3s1, MOXKHO BBIOPATh TOJIBKO MPEJI0KEHHBIE

BAapUaHTBHI;

— «BbI0Op aTB» OTKPBIBAET KaleHAph, T0O3BOJIIOLUINN BEIOPATh AaTY;

— «MHCTpYMEHTHI U3 NPEABIAYIINUX BEPCUN»

— «PexuM KOHCTPYKTOpa» MO3BOJISIET YIIPABJIATH PACIIOIOKEHUEM DJIEMEHTA U €r0 3ar0JIOBKOM;

— «CBoiicTBa» OTKPBHIBAET OKHO HACTPOMKHU BEIOPAHHOTO MOJIS, TJI€ MOYKHO HACTPOUTH 3HAUEHUS JUIS TIOJIS
BBIIIAJJAIOIIET0 CIIUCKA, a TAKXKE 3aLIUTYy OT PEJaKTUPOBAHHUS.

3.3.1. «PackpsIBaromuics CiucoK»»

Hpelea3Haqu A1 YCKOPE€HHOI'0 BBOJAa TEKCTAa M3 CO34aBa€MOI'O II0JIB30BAaTCJIEM CIIMCKAa B
KOHKPETHBIX MECTaX JOKYMCHTA. Crmcok JAOITYCTUMBbIX 3HAYCHHI 3aaéTCs B OKHE CBOMCTB IIoJIAA, a IIpH
3allOJHEHUH I1a0J0HA 3HAYE€HHE JTOro IOJIS BBI6I/IpaeTCH n3 CIIMCKa. HpI/I BXOA€ B IIOJIC CIIMCKa B
3alUIIEHHOM PEKUMCE CIIpaBa OT UMCIOLICIOCA 3HAUCHUA IMOABJIACTCA KHOIIKA CIIMCKA, HCUC3ArOIIasa IIpu
BBIXOJ€C M3 I10JIA.

Hactpoiika 371€MEHTOB MOJS €O CHMCKAaMU BBIIOJIHAETCS B AMAIOroBoM OkHe «CBOMCTBa 3jeMEHTa
YIpaBIEHUS COAEPKUMBIMY (puc. 5.1) myTéM 3a1aHus ONLUUN TOJIS.

CBOMCTBA 3NEMEHTE YNPABNEHWNA COAEPHUMEIM ? X

CBwme
HassaHwne: |
Ter
MokaseiEaTe Kak: | OrpaHUYUBIIOWMIA NPAMOYTONEHIEK |«
UgeT: ﬂ -
[] Wenoaszoeats cTuae Ana $opMATHPOEIHMA TEKCTE, EEE4EHHOND B MYCTOM 31EMEHT yNpaEneHNa
CTine: | OcHOBHOM WpMGT a63aLa| w
[ ¥aanurs 3nemeHT yNpasneHua coqep*MMEIM NPU PEAIKTHPOBAHWH COAEPRUMOTO

BNOKMPOBKA
[] 2nemenT ynpasnenna cogepkumbIM HEAESA Y33NHTE
[ coaepxvmoe Henbsn peaakTMpoBats

CEOCTEA PACKPEIBAKILEr0CA CNMCKA

Kpatkoe uma 3Ha4eHne L0BaEUTE...
BriGepuTe 3neMeHT.

Ommena

Puc.5.3. Oxno ceoticms packpuléarowe2ocs cnucka

JloGaBiieHne JIEeMEHTOB CIKMCKa MPOUCXOIUT Yepe3 KHONKY «J{00aBUTH.

YcTanoBuB (I)J'Ia)KOK «COI[ep)KI/IMOC HCJIB3sl PCHAKTHUPOBATL», IMOJIB30BATCIIb 3allpClIaCT N3MCHCHUC
AAHHOTO IOJIA ITPpH 3alIOJIHCHHUN (I)OpMBI.

3.3.2. «Dnaxok»

Coznaérest sl MEepeKIIoueHus PEKUMOB MPOCMOTpa, (HOpMaTUPOBaHUS, OJIOKUPOBKH OOHOBICHHUS
noJieit M mpouee. DTO MOJIE CYNIECTBYET B ABYX COCTOSIHHUSX: aKTUBH3UPOBAHHOM (YCTAHOBJIEHHOM) WIIH
HEAKTUBU3UPOBAHHOM (COpPOIIEHHOM).

Hacrpoiika 251eMEHTOB 1MOJIs1 BBITIONHAETCS B IUaaoroBoM okHe [lapameTrps! diaxka myTéM 3amaHus
OIIUHA TTOJIA.

40



3.4. PenakTupoBanue maodjaoHa
Jl7is BHeCeHUsI N3MEHEHUH B 1a0JIOH HYXKHO:

— BBIOpaTh KOMaHAYy «OTKpBITE» B MeHIO «@aitny», a 3aTeM BbIOpaTh 1M1abJI0OH, KOTOPBIH TpeOyeTcs
U3MEeHHUTh. Ecnu B quamoroBoMm okHe «OTKpBITHE JOKYMEHTa» HET CIUCKA Ia0JIOHOB, BHIOpaTh
BKIanKy «[lamkm» w HAWTH MECTO XpaHEHHUs IA0JIOHOB (MO0 YMOJTYAHUIO TANKa «HACTPAUBAEMBI
mabnons! Officey);

— W3MEHUTH JIIOOBIE M3 UMEIOLINXCS B IIa0JIOHE HAAMUCEH, PUCYHKOB, CTUJIEH, (hOpMATOB, MaKpOCOB,
3JIEMEHTOB CIIHCKA aBTOTEKCTA, TaHEJIe HHCTPYMEHTOB, HACTPOSK MEHIO U COYETAaHUH KIIaBUIII,

— 3aKpbITh MIA0JIOH, COXPAaHUB U3MEHEHHUSL.

Buecennble B conepxaHue W ¢GopMaTHpoBaHUE MIa0IOHA W3MEHEHHS OTPA3ATCS Ha BCEX HOBBIX
JIOKYMEHTaX, KOTOpble OyAyT CO37aHbl Ha OCHOBE JAHHOTO HIA0JIOHA; CYIIECTBYIOIINME IOKYMEHTHI HE
u3MeHATCS. V3MeHeHHble CTHIM OyayT OOHOBJEHBI B CYIIECTBYIOIIMX JOKYMEHTaX, TOJBKO €CIH
YCTaHOBJIEH (IIAKOK «ABTOMATUYECKH OOHOBJISTH CTHIIHMY. Y CTAHOBUTE ITOT (hiakok B okHe «[11abmonbI
U HAJCTPOUKM», KOTOpOE BBI3bIBaeTCS NpuU BbIOOpe KomaHibl 111a0aoHBI M HAACTPONKM B Trpymie
«Iabmonb» BkIanku «Pa3zpaboTanky.

3.5. 3amuTa madJ0HA 0T U3MEHEeHU

[Tocne cozmanust Ma0JI0OHA €To CIEAYET 3alIUTUTh JJISi TOTO, YTOOBI TP 3aMIOJTHEHUH (POPMBI MOKHO
OBUIO BBOJUTH JTAHHBIE TOJBKO B MIPEeIHA3HAYCHHBIE IS 9TOTO MOoJisl. J{jist 3amuThl m1abiona HeoOXOaMMO
BbIOpaTh KoMaHAy «OTpaHHYUTHh PEJAKTHPOBAHWE)» B TPyNIE «3allUTHTH» BKIAAKH «Pa3paboTdmk.
3areM YCTaHOBUTH Iepekitouarenb «OrpaHuyeHus] Ha peJakTUPOBaHUE», B 3HaueHUE «BBOJ aHHBIX B
noJist popm». IIponsBecTy akTUBALMIO 3aIUTHl JOKYMEHTA MOXHO C ITOMOIBIO KHONIKU «/la, BKIIOUUTH
3alUTY» U TP HE0OXOJMMOCTH BBECTH IapoJib /171 3aiuThl. [lonb3oBarenu, He 3HAIOIIKE TapOJIs, CMOTYT
BBOJIUTH JIaHHBIE B 1OJIsA ()OPM, HO HE CMOTYT U3MEHUTH caMy (hopmy.

HJ'ISI YCTAHOBKHU WJIA CHATHUS 3alUTHI (1)OpMBI BO BpEMs et pa3pa60TKH WM U3BMCHCHHA MOXKHO TaKXKEC
HCIIOJIb30BATh KHOIIKY ((Ol"paHI/I‘H/ITB PCAAKTUPOBAHUC)).

3.6. Co31anue JOKyYMeHTa Ha OCHOBe IA0JI0HA

Jlnst co3maHusi TOKYMEHTa Ha OCHOBE Ia0JIoHa UCHONHUTH KoMaHny «Paitnm» - «Co3aate», B OKHE
«Co3znatb» BbIOpaTh BKJIAAKY «JIMuHBIE» M B MepeyHe Ha3BaHHUM IIa0JIOHOB BBHIOpATh UMS TOJBKO YTO
CO3JIaHHOTO M1a0yioHa. 3amoJIHUTh JOKYMEHT IIyTe€M 3alOJHEHHsS COOTBETCTBYIOIIMX 3JIEMEHTOB
yIIpaBlICHHS.

4. IMPAKTUYECKASA YACTDH

4.1. Coznate mabsioH 1okyMeHTa (cM. 3aianue K jadboparopHoit pabore Word NeS).

4.2. 3anuTuTh MabJI0H OT U3MEHEHUH.

4.3. Coxpanuts 1m1aboH B (aiine ¢ pacmupenuem dot.

4.4. Co3naTh JOKYMEHT Ha OCHOBE 11a0JI0OHA. 3alOJIHUTD I0JIsI, IOCMOTPETh, KaK padoTaroT (Praxkku 1
ciirckd. [lokaszare pe3ynbTaT npernoaaBaTento.

S. KOHTPOJIBHBIE BOITPOCBI

1) Yto moHMMAIOT Mo MabI0OHOM JOKYMEHTa?
2) Kak co3gath mabaoH?
3) Kakue Buzpl noneit ¢opmbl CyIIeCcTBYIOT?
4) Tlons KakuX TUIIOB UCHOJB3YIOTCS B MAabIOHAX?
5) Kak co3gats mose hopmbl CIIUCOK?
6) Kak co3gaTh JOKYMEHT Ha OCHOBE I11a0I0HA?
7) Kak BeITIOTHSCTCS BHECEHHE N3MEHCHHH B IMa0I0H?
8) Kak 3amuTuTh madiioH OT H3MEHEHUH?
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3ananue Kk jadoparopHoii padore Word Ne5

CITPABKA

Hana {TexcroBoe nozue popmer @amumnus, Ums, OtuecTBo}

B TOM, YTO OH (@) AABJII€TCS CTYJAECHTOM

ouHOH {(uraxkok} 3a04HOM {akok} hopMbl 00yUCHUS

¢bakynpTera {noje-cnucok PaxkyabTeT}

Kypca {I10Jie-CIICOK Kypc}

TPYIIIBI {IT0JIe-CITUCOK TPYIIa }

Bamkupckoro rocy1apcTBEHHOT'O arpapHOro YHUBEPCUTETA.

CrpaBka fgaHa Juist IpeicTaBiIeHus B {TeKcToBoe noJie ¢popMbl Opranusanus .
JleiicTBUTENbHA TI0 IPEIBSABICHHUIO {T0JIe-CTUCOK JIOKyMEeHT}.

Havansnuk otnena kaapoB {TexcToBoe noiue ¢popmbl HauanbHuk }.

JlaTa BeIauun cpaBku {moiie lara}.

Cnucok @akynerer: ITMO, I'TO, Ol'ul’, UDD, OI'X, P30
Cnucok kype: 1,2,3,4.
Cnucok rpynmst: ATIL OT'TI, OIIU, M, LIC, BJ, PM, I'T", ACY.

Crmcok I[OKYMCHTZ CTYACHYCCKOI'O 6I/IJ'IeT8., macriopra, BOCHHOI'O ouiera

42




JlaGoparTopuas padora EXCEL Ne 1.
3HAKOMCTBO ¢ cHCTeMOi1 3J1eKTPOHHBIX Tadmnu Excel, dopmupoBanune Tadaunsbl.

1. Ilenb paGoTHI: OCBOMTH OCHOBHBIC TPUEMBI pa0OTHI C JOKYMEHTaAMHU
2. 3anmaum pabOTHI: OCBOUTH MPUEMBI IepemMerieHus o OT 1 BBojia B Hee TaHHBIX
3. TEOPETUYECKASA YACTb
3.1. IlonsiTHe 00 31eKTPOHHBIX TA0JIUIIAX

NudopmanoHHbie TEXHOJIOTHHA 00paOOTKU JaHHBIX YacTO TPEOYIOT MPEACTAaBICHUS CBEACHUI B BHIE
tabnuu. g TabIUYHBIX pacueTOB XapaKTepPHbl OTHOCUTENIBHO MPOCThie (OpMYIIbI U OO0JIbIINE 00BEMBI
UCXOJHBIX JaHHBIX. YHHMBEPCAIbHBIM CPEACTBOM [UIsl aBTOMATHU3AllMM DPACYETOB HaJl TaOIMYHBIMU
JAHHBIMH ~ CTaJIM  TakeThl npukiagHeix nporpamm  (IIIIIT), nHaseiBaembie TABJIMYHBIMU
[MTPOLIECCOPAMU wumu  DJIEKTPOHHBIMU TABJIIMLOAMMU (OT). Hx comepkumMoe MOXKHO
pEeIaKTHUPOBaTh, YIOPSIA0YMBaTh, BHIBOAUTH Ha nedyaTtb. DT MOryT ObITh HCIOIb30BaHbI AJIsi TOCTPOCHUS
JUarpaMM U B Ka4eCTBE HECI0KHOM ba3el /[aHHBIX.

3.2. Dkpan Excel

PaGouas o6macts 3T - 3KkpaH ¢ CeTKOM, pa3aensomiel ero Ha cToIObl U CTPOKU. CTONIOIBI TaOIUIIBI
Ha3BaHbl JATHHCKUMHU OyKBaMHU U KOMOWHAIUSAMU JaTHHCKUX OYKB oT A 10 IV (256 cron6mos). CTpoku
nponymepoBanbl oT 1 1o 16384. Kierku, nomydyeHHbIE Ha TIEPECEUCHUH CTOJIOLOB U CTPOK, UMEIOT CBOM
aZipec, KOTOPBIH COCTOMT U3 OyKBbI, OOO3Hauaromieil cronbenr U mU@pbI, 0O0O3HAUYAIOLIEH CTPOKY.
Hanpumep, kietka, Haxonsmascs Ha mepeceueHuu crondua B u ctpoku 5, umeet agpec BS. Axpec kinetku
TaKk)Ke Ha3bIBAIOT CChUIKOW. Ha skpaHe MOHUTOpa OOBIYHO BUIHO Ha3BaHHE OTKPBHITONM KHHUTU B CTPOKE
3arojioBKa, CUCTEMY JIOTUYECKUX TPYII U BKJIQJI0K, Ha3piBaeMas JIeHToi.

Jlnst mepeABUKEHUST MO paboueMy JIMCTY Ha 3HAYUTEIbHBIE PACCTOSHHS HCIOIB3YIOTCS TOJIOCHI
NPOKPYTKH. YacTO MPUXOAUTCS BBITOJHATH AEHCTBUS C HECKOJBKHUMU KJIETKaMU OJHOBPEMEHHO, T.€. C
OJIOKOM MJIM IMANa30HOM KJIETOK. BJIOK — 3TO MHOKECTBO KJIIETOK, 00pa3yIonux 00JacTh MPsMOYTrOIbHON
dopMbl. Bok oTMeuaeTcs agpecaMy BEpXHEH JICBOW W MPaBOW HWKHEHW KJIIETOK MPSIMOYTOJIbHHKA,
paszieneHHbIX [BoeTouneM, Harpumep: B4:D6, AS5:A10, C3:E3.

=]

oain PRl Bcaska  Pasweracrpanuel  Gopuynel  [anrsie  Peuerswuposawwe  Bug  Paspaorumk

= ¥ Beipesats

%

Calibri 11 oA A = B Neperectn Texct

ER Konuposats -

il

Beranue Wk u- B By

o = e
T L Fi A 3= [ O6weanHuTs 1 nomectuts 5 LeHTpe

Bybep obmera & Wpngt [ BbipasHneatine i
B4 - F

A B & D E F

@
T
=~

@~ o B w =

g
10
1

Puc 6.1. Dxpan Excel c evioenennvim 610kom kiemox B4: D6

3.3. Jlenta Excel

B BepxHeilt nanenu Haxoautcs jeHTa Excel. BeiOop m11000i BKIaIKU pacKpbIBaeT CIIMCOK €€ KOMaH]I.
Br10op BkI1aKH, 1MOCe KOTOPOH yKa3aHO MHOTOTOYME, HarpuMep: komanaa CoXpaHUTh Kak... B BKJIAJKE
@aiis, NPUBOAUT K IOSABICHHUIO AMAJIOTOBOrO OKHA. J[ManoroBble OKHa MOTYT COAEpPaThb MHOIO OIMIIMM,
Ha3BaHMsI KOTOPBIX PACIIONIOKEHbI APYT 3a APYTOM B BHJI€ KAPTOUEK.

BKJ’Ia}IKI/I B JICHTC HC BCCraa NOCTYIIHBI. HGJIOCTYHHaSI B )IaHHI)II\/II MOMCHT BKJIaJIKa OKpala€Ha TYCKJIbIM
CCPbIM IIBETOM. Ona ocrtaercsa TYCKHOfI A0 TEX II0p, IMIOKa HE IOABATCSA YCIOBUA I €€ pa6OTBI.
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BrimonHeHne HEKOTOPBIX KOMaHJ TaKKe OCYIIECTBISETCS yepe3 OBICTpbIE KIIABUIIM, yKa3aHHBIE Cpazy

II0CJIC Ha3BaHU KOMaH/HI.

3.3.1. Jlo6aBnenue nanupix Ha JeHTy EXCEL

N3navanbHO He Bce komaHael MS Office oToOpakeHbI Ha JICHTE M MHOTJA UX TPUXOIUTCS J00aBIIAThH
Ha Hee. PaccMoTpum noGaBieHue Ha npuMmepe kKoManabl «DOPMA».

Hacrpoiite [Tapamerps (repeiiTu kK HUM MOKHO Ha Bki1ajgke MDaiii). 37ech BbI TAKXKE MOXKETE Cpa3y HE
HAlTH TO, YTO HY)XHO 100aBUTH Ha JeHTY. IlosTOMy cHayanma u3MeHHTE BapHaHT B mose «BpiOparh
KOMaHJIbl» (B JAHHOM Cllydae HY>KeH BapuaHT «Bce komaHb»). UToOBI 10OaBUTH HAJACHHYIO B CIIUCKE
komaHny «Dopmay, Hy)KHO BBIOpaTh UMS BKJIAJKH, I7I€ Pa3MECTHTCS KHOIMKA U CO3[aTh HOBYIO TPYIILY.
Teneps menkuute no kHonke J[06aBUTh 1 MpoBEpbTE, MOSBUIIACH JIM HOBAsi KOMaH/1a B HOBOH rpyrIie.

Obwwme

®opmynb

lNpaBonucaxue
CoxpaHexne

A3bik

[JlononxutensHo
Hacrpours neury¢
Makens BuicTporo aoctyna
Haacrpoiiku

LlenTp ynpaBnexna 6eaonacHocTsio

Mapamertpsl Excel

E{—J HacTpoiika neHTbi

T
T

R

o< <

2w

1> 82

Buib)

P 6 [ R[] ok (]I [<] 04

WS

paTh KOMaHAbL:'\!

YpaBHeHnue
YpagHeHue

e popmatvpoBaHue

»PMaTUPOBaHUe

npo3pauHslii uset

HeHuiA Npy pacuete CBOAHOM Tab
Dakc yepes UutepHet
Durypel

OBaHHOe 1A BCeX Cnapk/iaiHoB

DOBAHHOE ANA BCeX CNapKNaiHoBe

zbcnof.wv KOBOACTBO

Llobaeuts >>

<< Ypamte

?]

HactpouTb nenty:‘i

OcHoBHbie BKAaaKM v

OcHOBHbIE BKNaaKu =
¥|Ynanenue pona

@ ¥ paamerxa crpanmLb!
Y dopmynst

Hosas rpynna (Hactpansaemas) ¢

MporHos

¥|Peuiensuposame X

- 7
Co3patb BKAGAKY o3aaTb [pynny [lepenmeroBaHue...

Hacrpoiiku: | Cépoc ~ (G

Wmnoprt u akcnopr ¥ |4

Puc 6.2. JJobasrenue xomarnovr ®OPMA

ITocne >Tux MaHumynsnui Ha Bkiaake «/lanHble» mosiBuTca rpynna «PabGora ¢ gopmamu» (310
Ha3BaHUE 3aJaeTe Bbl, KOIJla cOo3/aeTe Ipymiy npu HacTpoiike nmapamerpoB Excel), a B Hell HyxHas Bam

KHOIIKA.
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®dain [naBHas  BcraBka  Pasmerka cTpaHuibl  ®opmynbl WWIEEEICE PeleHsvupoBaHve  Bua  Paspaborumk Q 410 BEI XOTUTE CAlenaTh?
D ? [ Nokasars 3anpocs! ’Fﬁ MoakntoueHna Al Y = F E‘E‘
=3 g A (Al =/=
E W3 Tabanubt CaoiictBa n B g
Monyuerve Cospatb ObHoBUTL Al CoptvpoBka Punbtp Tekcrmo _,
BHELLHVX AaHHbIX ¥ 3anpoc B lMocneaHve CTOUHUKM BCe v MameHuTs ceasun Y, [JlonoaxutensHo cronbuam =
CkauaTb 1 npeobpa3oBaTtb MoaxnroueHus CopTtvpoBka 1 GuabTp Pabora ¢ gaHHLIMN PaboTa c popwm..
M5 - Ji
| A B C D E | E G H

1] 2.2. PacnpeaeeHHe JeTeH B Bo3pacTe 3 - 6 J1eT Mo NPHYHHAM HellOCeIleHHS T0MKOJILHOI0 00pa30BaTe IbHOTO YUpe:KIeHHs

2

3 | 2011 2014

4 B T4 B BT B

Bce pecnionaenTs € OAHEM Bee C ogHEM
c2-ms geTeym | € 3-Ms H Goee PECHOHAEHTHI ¢ 2-m51 geThyu € 3-M5
5 pebdenKkoM po— pebenKoM et
JeTH B Bo3pacTe B Bo3pacTe 3 - 6 J1eT, He Hocemanmue

6 | JomKoIbHBIE 06pa3oBaTeIbHbIE YUP BCEro, 4eI0BeK 100 100 100 100 100 100 100

7 B TOM 4HCJI€ 10 NPHIHHAM

8 | mer mect 253 355 274 13,1 234 227 26,0

9 | BbICOKas omjIaTa 10,1 24 73 21,0 4,5 2,9 4,2

10 | Her mobam3ocTH 27,7 25,0 20,5 39,6 12,6 9,3 13,1

11 | Aoma peGeHKy .Tyume 20,9 15,1 23,2 23,2 38,9 44,5 343

He MOKEeT MOCemaTh J0MKOIbHOE YUPe/KIeHHE 10 COCTOAHHIO
12 | 3a0poBbst 4,1 12,8 12 0,0 6,4 8,0 6.9
12| anvroe nnooooor 110 o M4 an 142 17 s 1=

Puc 6.3. Omobpasicenue xomanowt gpopma Ha Jlenme 6o exnaoxke JJAHHBIE

3.4. KOHTEKCTHO-3aBHCHMOE MEHIO

Jlnist ynoOcTBa BBITOIHEHUS 33124, CBA3aHHBIX C OTJICIBHBIMUA 00bEeKTaMu SKpaHa, Excel B nomonnenue
K JeHTe Takke npemiaraer Bropuunyto cucremy KOHTEKCTHBIX MEHIO. Onu copepxar numib

KOMaH/Jbl, IPUMCHUMBIC K JTAHHOMY O6’b€KTy.

HHSI BbI3OBa KOHTCKCTHO-3aBUCHMOI'0 MCHIO MHCIIOJB3YCTCA IIpaBass KHOIIKa MBbIIIA, KOTOpPasa
Ha)KUMACTCA B MOMCHT YKa3aHUsS Ha Hy>KHBII71 O0OBEKT. HaHpHMep, YKa3aHUC Ha KJIICTKY U HAKaTUC Ha

IMpaBYIO KHOIIKY MBIIIH BbI3OBCT KOHTCKCTHOC MCHIO KJICTKHU, COACPIKAIICC ITYHKTBI BBIPC3AaTh,
U T.O.
H s
Daiin [ELEEL] Bcraska PasmeTka cTpaHmnLbl Dopu|
S X Bupeane Calibri BT Y

o EE] Konuposate =
CTasnTe
= \’mopMaTnooﬁpasuy DOEL U

Bydep obmeHa L] Wpndt
Al Calibri =11 ~| A" A B2 - of 000 &

A MK =D AR £
1 I
2 X, Beipesats
3 E® Konuposats
4 %  Mapamerpu scraskm:
g Y
6 O
7 CreunansHas ECTaska...
8 S Wwrennextyanemsii nonck
B

Beragure...
10
1 Yaanute..
12 OuncTHTS Coaepsmmoe
13
H Sunbtp ]
15
1% CopTupoeka »
17 3 Bcrasums npumeuanne
18 Gopmer guees..
19
BeiBpaTh 1S paCKpEIBAMOLLETOCA CACKS. .

20
o MpncsomTe uA...
22 B, Tunepccuinka..

Puc 6.4. Konmexcmno-3agucumoe menio Kiemxu

3.5. Tunsl JaHHBIX

B Excel pa3znuyarorcsi Tpu OCHOBHBIX THIIA JTAHHBIX: YHCJIOBBIC 3HAYEHUS, TEKCTOBBIC
bopmyIIbI.

3.5.1.YucnoBbie 3HAYCHUSA
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YucioBble 3HAYEHHS — O3TO YHUCIA, MNPECTABIAIONINE KOJIMYECTBEHHBIC BEIMYUHBI, U YHUCIA,
paccMaTrpuBaeMble Kak JaThl U Bpemsl. JItoOble YMCIOBbIe 3HAYEHHSI MOTYT ObITh UCIIOJIb30BAHbI B KAUECTBE
apryMeHToB AJisi GopMyJl. DTOT TUI JAHHBIX BHIPABHUBAETCS IO MPABOMY KPalO KIJIETKU.

qTO6BI nporpamMma BOCIIpHUHHMaJIa BBCIACHHBIC BpPCMA MW ATy KaK 4YHUCIIA, HYXHO IIOJIb30BATbLCA
crangapTHbIM Gopmarom BBoza. [Ipu sToM Excel He nenmaet pa3nuuus MeXIy CTPOYHBIME U IPONUCHBIMHU
OyKBaMH U TIPH BBOJIE JIaT Pa3pelIacT UCIIOJIb30BaTh TOUKY (.), KOCcyto uepty (/), unu aeduc (-).

Ecnu npu BBose BpemeHu mocie nudp BBeAcHbI OYKBEI AM nnu A (0003Ha4aeT 10 MOMY/IHS), JTU00
PM wunu P (mociie momyHs), TO BpeMs Ha dKpaHe oToOpaxkaeTcs B 12-4yacoBom ¢opmare.

[Ipumepsr 3amanusi BpemeHu U jgatel B Excel mnpuBeneHsl B CKOOKax TmoOCiE  yKa3zaHHUS
cootBetcTBytomero ¢popmara: JI.M.I'T (10/25/94 wim 10-25-94), .MMM.IT (25-Oxt-94), .MMM (10-
Oxt), MMM.IT (OkT1-94), Y MM M/PM (3:21 PM), YU.MM (15:21), HY4.MM.CC (15:21:04) u apyrumu.
Mo>HO BBECTH JaTy BpeMs B OIHY KJIETKY, pa3/ienuB ux mnpoodenamu (25-Ok1-94 15:21).

3.5.2.TekcT

Texer - 06001IeHHAs KaTETOPUs TaHHBIX, KOTOpPask TOJpa3yMeBaeT BCE, UYTO HE NMEET JIeJIa C YUCIaMH
U BBIYHCICHUAMHU. TEKCTOBBIE JAHHBIE MOTYT COCTOATH M3 OYKB, HU(p, 3HAKOB MYHKTYyaIH, MPOOEIIOB.
TexkcToBbIe BEIMYMHBI aBTOMATUYECKH BBIPAaBHUBAIOTCS I10 JIEBOMY Kpato KieTkH. [Ipu HeoOXoanmocTu
YHCca MOKHO BBOJMTH B BUJIE TEKCTa, Ha3Hauas kietkaM ¢popmar TEKCT mepen BBomom naHHbIX. Takke
MOKHO BBECTH YHCJIO B BUJIE TEKCTA, IIpeABapss €ro 3HakoMm anoctpoda ().

3.5.3. ®opmynsl

®opmy.ibl B DT HaunHAIOTCS CO 3HAKA PaBEHCTBA (=), OTJIMYAIOIIETO BBOJ TEKCTA OT BBOJA (HOPMYIIBI.
Hanpumep: =b5*c5*d5. [Tocne BBoaa popmynbl B KJIETKY, OHAa BUJHA B CTPOKe (OpMYII, a B cCaMOM KJIeTKe
BBICBEUMBACTCA PE3yabTaT BbIYHMCICHUS. DOPMyNbl MOTYT COCTOATH U3 YMCEN, CCHUIOK HAa KIETKU H
BCTpoeHHBIX (yHKIUH, Takux kak CYMM, CP3HAUY u ap., pa3aeneHHbIX onepaTopaMu CIOXEeHUs (+),
BbIYUTAHUA (-), yMHOXKeHHUs (*), neneHus (/), BO3BeEHUS B CTETICHB(").

3.6. IlosryueHue moMoiu

HOJ'Iy‘lI/ITB CIIpaBKy Excel MmoxHO B mr000¢ BpEMs, KOTa OHa HOHa,Z[06I/ITCH, HCIOJIb3YA:

1) Knasumy F1 (knaBuiia kiiaBuatypsl);
2) Ilone momomnuka (Ha JieHTe ms excel).

Q YTo Bbl XOTWTE CAENETLT

Yucno

Momowgrmx (ALT+0Q)

MpocTo HAYHWTE BEOA 3AECE,
YTo BBl NOAYYUTE CIPABKY MK
ACCTYN K By HKLMAR.

Puc 6.5. Ilone nomownuxa

3.7. OTHOCUTEIbHBIE U A0COTIOTHBIE CCHLIKHA

[Ipu BeIMONHEHUH Omepalnuii KOMUPOBAHMUS M AyOJUPOBAaHUS (OPMYIBHBIX NAHHBIX, COJAEPKAIIUX
CCHUIKM Ha KieTku, Excel aBTOMaTtnyecku KOPPEKTHpPYET HUX, T.e. HU3MEHSET HOMEp CTPOKH WU
HauMEHOBaHME CTOJIOL@ B 3aBUCUMOCTH OT HampaBiieHus IBrxkeHus. Hanpumep, ¢popmyna Al+Bl,
Haxojsmasics B kietke Cl u copepkamas cceiiku Ha Al u B1, npu xonupoBanuu B kietky C2 (BHHU3 Ha
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CTpoKy) mpeBpatutTcsi B A2+B2. l3MeHseMble CCBUIKM HA3bIBAIOTCS OTHOCHUTEIBHBIMH. Takas
KOPPEKTUPOBKA BO MHOTHX CIIydasiX O4€Hb y/00HA, HO MHOTJA HE TpeOyeTcs MO CMBICITY BBIIOJIHSAEMOM
3a/laul WK CTPYKType Tabiuibl. YTOOBI cchllika B MpoIEcce KOMUPOBAHUS HE M3MEHSJIACh, €€ JIENaloT
a0CONIOTHON, YCTaHOBMB 3HAaK JojUiapa nepen OyKBOW cTonOIa M mepes HOMEPOM CTPOKH, Hampumep:
$AS$1. JlomyckaeTcss KOHCTPYHMPOBaHHE CMEIIAHHBIX CChUIOK, Hampumep: $A1. Aznpec cronOia aaHHOI
KJIETKH SIBJIIETCS IIOCTOSIHHBIM, @ aJJpeC CTPOKU - OTHOCUTEIIbHBIM.

A B C D A B C D
1 1 1 1
z 3 2 3
3 5 3 5
4 |=SA1+BS245C53 =SAL+CS245CS3 4 9 6

Ln

=SAZ+BS2+5CS3 =SA2+CS2+5C53 5 8 5
Puc 6.6. [Ipumepol konuposanus hopmyasl ¢ UCHONL308AHUEM ADCOTIOMHBIX U CMEULAHHBIX CCLIOK

Ha Puc 6.6. uzo6paxensl qBa (pparmeHTa TabIHI] C TPUMEPOM KOTMPOBAHUS (HOPMYIIbI U3 KICTKH AS
B Ki1eTku A6, BS u B6 tabmunel. B BepxHem ¢parMeHTe coAepKMMOE KIETOK IPEACTABICHO B BHJIC
dbopMyIn, a B HIKHEM- pe3yJbTaT BBIYMCIEHUS 1O 3TUM (opmynam. B dopmynax ucnonap3oBaHbl
abCoIOTHAs CChUIKA Ha BCIO KJIETKY M CMEILIaHHBIE CCHUIKU.

3.8. BBoa u pejakTHpOBaHMeE COAEPKMMOI0 KJIEeTKH

3.8.1. O6pruHO Tpu Bxonxe B Excel Ha skpaHe TosCTONH paMKOW BbIJeNeHAa KiIeTKa ¢ HoMmepoMm Al,
KOTOpas roToBa K npuemy uHpopmarmu. YtoOsl BBECTH HHPOPMALIUIO B IPYTYIO KIIETKY, €€ BBIACISIOT C
MTOMOIIBIO MBIIIH WU KJIABUII YIIPABJICHUS KypCcOpOM (KJIaBHII CO CTpenkamu). BBoj ocyiecTBisercs mo
MpaBWJIaM, JJIs pa3HbIX TUMNOB JaHHBIX. [lo Mepe Habopa nanHbIX ¢ KiaBuatypsl Excel mokasbiBaeT Bce
BBEJICHHBIE CHMBOJIBI KaK B MaHenu (opMyll, KOTOpas HaXOJUTCsS CBEpXY, TaK U B aKTUBHOW KIIETKE Ha
pabouem mucte. B manenn ¢opmyn axtuBusupyroTcs kHomku: OTMEHDBI (o6o3Hauena kpectom);
BBO/IA, (o603nauena ramoukoit) u OKCIIEPT 10 ®YHKIUSAM (o603HaueHa fX).

Al M X v K
Puc 6.7. Ilanenv cpopmyn ons suetixu Al

Uro6s! HaOpaHHast nH(OpMaLKs OblIa BHECEHA B TEKYIILYIO KJIETKY paboyero JIMcTa, OHa JI0JIKHA OBbITh
MIOATBEPK/I€HA OJJTHUM U3 CIEYIOINX JASHCTBUIN C UCIIOIb30BAHUEM KJIABUII WJIA MBILLIN:

1) HaxaTueM KJIaBHILHU BBOJA, JINOO BBIXOAOM U3 TEKYIIEH KIETKH C TOMOIIBIO KIIABUIIH YIIPABICHHS
KypCOpOM.

2) UIeTYKOM MBIIIX N0 APYTod KIIeTKe, TM00 MO KHOMKE BBOJA MOMEUEHHOM rajloukoil.

3.8.2. lng ucnpaBieHMs ONEYaTOK BO BPEMsl 3allOJIHEHUS KIIETKH, 10 TOrO, KaK BBOJ MH(pOpManuu
MOATBEPKJIEH, MOXKHO BOCHOJIb30BaThesi KiaBuimied Backspace wmm Delete. [lns ynmaneHust Bcero
HaOpaHHOT'O TEKCTA HY)KHO C MIOMOIIBIO MBIIIIN HAXKaTh KHOMKY C KPECTOM.

3.8.3. HcmpaBuTh yke MOATBEPKICHHOE COJIEpKaHUE SUYSHKH MOKHO KaK B CTpOKe pOpMyII, TaK U
HENOCPEACTBEHHO B KieTKe. [[ist aToro cienyer:

1) BbIOpaTh HYXKHYIO KIIETKY;

2) ABaXxAbl HICIKHYTh MO HEW MBIIIBIO

3) OTpenaKkTHpOBATh COAEPKUMOE;

C IIOMOIIBIO KJIaBHIIN Insert MO’XHO U3MEHUTH PEXUM BCTaBKHU CUMBOJIOB HAa PEKHUM 3aMCHBI.

3.8.4. UTOOBI OCYIIECTBUTH OUUCTKY KIJIETKH, IPU KOTOPOM YHUUTOXKAETCSI COJIEPKUMOE KIIETKU 0e3 ee
yaajueHus: u3 paboueil TaOnuibl, HY)kHO: J100 HaxkaTh <Del>, 1160 BbIOpaTh M3 KOHTEKCTHOTO MEHIO
kietku komanay «OUMCTUTH COAEPXKMMOEy.

3.8.5. lna ynaneHus KJIETKH C €€ COACPNKUMBIM M aTpuOyraMu (GopMaTHpOBaHUS HYKHO: BHIOpATh
koMauay «YAAJINTb» u3 koHTeKCTHOrO MeHI0 KieTok, Excel oToOpa3ur auanorosoe okHO, B KOTOPOM
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HYXKHO yKa3aTb, KaK CABMraTh COCEJHME KJETKM Ul 3allOJHEHUs OCBOOOAMBIIErocs MOCJE yIaleHus
MecTa Ha pabodeMm JIncTe.
3.9. ManunyJ/siiiy ¢ HHTEPBAJIOM KJIETOK

3.9.1. Brigenenue nHTepBaia KiaeToK. J{1st HEKOTOPHIX BUAOB IMpeoOpa3oBaHmii B Tabmuiie TpedyeTcs
MPEBAPUTEIILHO BBIICIUTh HECKOIBKO KIJIETOK, COCTABIISIOIINX HHTEPBAJI CTPOK, CTOJIONOB U T.1. MOXHO
BBIJICJIUTH!

1) cTpoky uiaM cToabel, MEIKHYB MBIIIBIO [0 HOMEPY CTPOKH WM CTOJI0LA;

2) HECKOJBKO CTPOK MJIM CTOJIOLIOB, IIEJIKHYB MBIIIbIO HA NIEPBOM HOMEpPE CTPOKH M IMPOTAIUTh

yKa3aTesb MbIIIU 110 HECKOJIBKUM BbIAEISEMbIM CTPOKAM HIIN CTOJIOIAM;

3) Bech pabouuil JUCT, IIENKHYB 10 KHOIIKE, HaXOAsALIEHcs mepel 3arojJOBKOM CTOJOLIOB M Haj

3aroJOBKOM CTPOK B JIEBOM YIiy paOoueil KHUTH;

4) OJOK KJETOK, IOCTaBUB KypcOp B BEPXHUH JIEBBIN yros 0J0Ka U MPOTAIIUTh yKa3aTelb MBIIIHN K

IIPaBOMY HHKHEMY YTy 0JI0Ka, 1100, yCTAaHOBUB KypCOp B JIEBBII BEPXHUI yroil M HA’KaB KJIaBUILLY
Shift, He oTmyckas ee, ABUTaThCsl C MOMOLIbIO KJIABMIL YIPABJIEHUS KypCOPOM K IIpaBOM HM>KHEH
KIIETKE.

3.9.2. IlepemenieHre U KOMUPOBAHHUE COACpKUMOro KieTok. Excel mommepskuBaeT cTaHIapTHBIC
pHUEMBl HCIIONb30BaHuS Oydepa oOMeHa A KONMPOBAHUS M TEPEMENICHUsT HH(OpMAIMH BHYTPHU
OTKPBITON KHUTH, B IPYT'YI0 KHUT'Y WJIU J1aXKe B JIpyrUe MporpamMmmsl, 3anyuieHHsle B Windows.

Jiis konupoBaHus (epeMeIeH s ) COIePKUMOTO KIETOK HY)KHO:

1) BBIIENIUTH KOMUPYEMBIE (NIEpeMeliaeMble) KIETKI

2) BBI3BaTh KOHTEKCTHOE MEHIO U BBIMONHUTH KoMaHny «KOIIMPOBATDB» «(BBIPE3ATDy);

3) mepeABUHYTH yKa3aTellb MBIIIN Ha HOBYIO MO3UIIMIO U BBIEIUTH NEPBYIO KIETKY OYIyIIero 010ka;
4) BbI3BaTh KOHTEKCTHOE MEHIO U BHINOJIHUTH KoMaHay « BCTABUTDH».

KOHI/IpOBaHI/Ie IMMO3BOJIACT PASMHOXUTL COACPIKUMOC OI[HOﬁ KIJIICTKU B JPYIrUC KICTKH BHGKTpOHHOﬁ
Ta6J'II/ILIBI. I[J'ISI OTOro, Ipu yKasaHuHW IMO3UIUN BCTABKH, BBIACIIAOT HEC OAHY, @ HECCKOJIBKO KIJICTOK, 1€
JOJIZKHA ITOABUTBHCA KOIIUA.

Jns  nepemenieHuss OJoKa KJIETOK BHYTPU OTKPBITOM KHHMIM TpUMEHHMMa TakkKe TEeXHHKa
WCIIOJIb30BAaHUs MBIILIY, BBIITOJIHAEMAs 10 IIaraM:

1) BBIIEIHUTH OJIOK KIIETOK;

2) yCTAaHOBMTH yKa3aTejdb MBIIIU Ha OJHON M3 IPaHUI] OTMEYEHHOTO OJIoKa (yKa3aTelb MPUMET BUA
CTPEJIKH);

3) NpoTalUTh BBIAEIEHHYIO 00J1acTh KJIETOK 10 HYXKHOTO MecTa paboyei TaOIuIIbl.

4) Hy»XHO MOMHUTB, YTO €CJIM B KOTIUPYEMOI WM NepeMeliaeMoi KieTke HaxoauTes popmyna, To B
HEel IPOUCXOAUT KOPPEKTUPOBKA OTHOCUTENBHBIX CCBUIOK.

3.9.3. BcraBka ¥ yjaJieHHMEe HWHTEpBaja KJIETOK. BcTaBka HOBOM KIIETKH, CTOJOINA WIH CTPOKU
ocymectBisiercs: ¢ nomouibio nmyHkta «BCTABKA)» rnaBroro mento. IlpeaBapurenbHoO KieTka, CTpoKa
HIJIIN CTOJ'I6€H nepea KOTOPbIMHU OOJIKHA MOMECTUTLCS BCTaBKa, JOJIZKHBI OLITH BBIICJICHBI. I[J'IS[ BCTaBKH
HECKOJIbKUX CTPOK WJIM CTOJIOIIOB HY>KHO BBIIEIHUTH CTOJBKO CTPOK HJIM CTOJIOIIOB, CKOJIBKO BBl XOTHUTE
BCTaBHUTh. Torna nepes nNepBbIM BbIIEICHHBIM CTOJIOLIOM MJIH NEPBON CTPOKOM BCTABUTCS CTOJIBKO HOBBIX
CTOJIOIIOB MJIM CTPOK, CKOJIBKO BBl BbLAETHIN. Biiagka «['maBHas» MyHKT «PenakTupoBaHHe» KOMaHIa
«OUHUCTUTHY yIAISIET BBIICIEHHBIM JUana3oH.
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3.10. N3meHeHHe pa3MepoB CTOJIOLA U CTPOKH

3.10.1. Ecnu TekcT, BBEJCHHBIN B KJIETKY, /UIMHHEE HIMPUHBI CTOJIOIA, TO OH OyJeT Moka3aH B
CIICAYIOIIMX CTOJIOLAX, €CIIM OHU IyCThIe. B MPOTHBHOM ciTydae TeKCT Ha 9KpaHe OyneT oOpe3aH rpaHuieit
CJICYIOIIETO CTONOIA.

B ciydasix, korja cragiapTHas IIMPHUHA CTOJIONA HE YCTPAUBAET, €€ U3MEHSIOT OJHUM U3 CIIEAYIOIIUX
CIOCO0OB, IPEABAPUTENBHO BbIJIEINUB CTOI0CL:

1) xomanmoit «@opmar»-«Cronbden-mupuHay rpynmsl «Sdeiikny Briaaka «I 1aBHas»;
2) xomannoi# «lllupuna cTondua...» KOHTEKCTHOTO MEHIO CTOJIONA;
3) C IOMOIIBIO MBIIIH, IEPEIBUTast TPAHHUILY CTOJIONA B MOJIE 3ar0JIOBKOB CTOJIOIIOB.

3.10.2. [Ins m3aMeHeHUs BBICOTHI BBIICIEHHON CTPOKH MCHOJB3YIOT JIBa PUEMA:

H3MeHEeHHE BBICOTHI CTPOKH MPOUCXOOAUT AHAJIOTMYHO H3MCHCHUIO HIMPUHBI CTOJIGHa, TOJIBKO
HCO6XOI[I/IMO BLI6paTL COOTBETCTBYIOIMEC ITYHKTHI: «BricoTa CTPOKK.

3.11. ®opmar sueek

Taxk xe B KHOIKE BbInajaroniero cnucka «dopmar» ectb komanjaa «Popmar siueex». OHa OTKpHIBAET
JMAJIOTOBOE OKHO, KOTOPOE HCIIOJIB3YeTCsl Ui (OpMATHPOBAHUS BUJA, THIA JAHHBIX, PACIOJIOKCHUS
JTAHHBIX U T.1.

WpwugT | Mpanmuya | 3aaveka | 3awwWTa

BelpagHUEaHWE OpreHTaymna

no ropu3oHTaNm: *

N SHaYeHWHD | oToym *
no EEpPTHUKANM: o =
No HUHHEMY Kpato W

FPacnpegenaTe NO WHPWHE Hagnwce ——#

L ]

OToBpaxeHne
[] neperocute no cnoeam .
[] asronoaéop wrpuHe

[] o6veanHerme aueek —
0 + rpagycos
HanpaeneHue Tekcra
HanpaeneHWe TEKCTA:

No KOHTEKCTY L

ormers

Puc 6.8. Dopmam siueex

3.12. ABTOMAaTH4YeCKHE ONepaIHH.

ABTOMaTHUYECKHE onepanuu CyMMHUPOBaHUA, ,ZLY6JII/IpOBaHI/I$I n 3a10JIHCHHUA CMCKHBIX KIICTOK. I[J'IH
BBIYHCIICHUS UTOTOBOH CYMMBI 110 YHUCJIOBBIM 3HAUYCHUAM B CMCKHOM HMHTCPBAJIC KJIICTOK HUCIIOJB3YCTCSHA
HHCTPYMCHT «ABTOCYMM&», 0003HaYECHHBIA MATEMATHYECKUM CHMBOJIOM CYMMBI, HaXOISAIIUICS B rpyImme
((PelIaKTI/IpOBaHI/Ie», BKJIaAKH «I'maBHas». Texunka ABTOCYMMBI CII€AYIOoIIas:

— YCTaHOBUTH KypCOp B KIIETKY, I'’I€ JOJKHA IIOSIBUTHCS UTOT0Bas CyMMa,;

— ILIEJIKHYTh MO0 KHONKE 4, MpU 3TOM B CaMOW KJIETKE W B MaHenu (Gopmyn nosBisercss QyHKIUS
CYMM, c BBIOpaHHBIM KOMIBIOTEPOM JTUANA30HOM KIIETOK, HAXOMASIIMMCS HaJ YKa3aHHOU
KJIETKOM, THOO JIeBee Hee,

— HaxaTh Enter, ecau nuana3oH, YKa3aHHBIM KOMITBIOTEPOM HAC yCTPaWBaeT, B IPOTUBHOM CIlydyae
€ro MPEeBAPUTEIHHO PEIAKTHPYIOT.
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JNYBJIMPOBAHMUE nanHbIX Yaiie UCHoib3yeTcs sl BBoAa (OPMYI U TPOU3BOIAUTCS B CIEAYIOIICH
MMOCIEI0BATELHOCTH:

— BBIICIHTH OJIOK KJIETOK, Ky/la HY)KHO IIOMECTUTH (POPMYILY;
— Habparp ¢ knaBuatypbl (Gopmyny u Haxkarh <Ctrl+Enter>, 4roObl BHECTH 3amuMch BO BCE
OTMEYEHHBIC KIICTKH.

MHorue paboune TabauLbl TpeOYIOT BBOJIA OCIEI0BATENbHBIX J1aT, BPEMEHU U JIPYTUX TUIIOB PSJIOB
(mampumep, cTOJIOIBI, 0003HAYAIOIINE TTOCIE0BATEIILHOCT MECALIEB C STHBApS 1O J1eKaOdph MU CTPOKH,
npoHymepoBanHble oT 1 gmo 100). [lnsg co3maHuMd TakuX IOCIENOBATENbHOCTEH MCIONb3YIOT
ABTOMATHUYECKOE 3AIIOJIHEHUE. Ono MOXeT ObITh HCIIOJIB30BAaHO W i BBoja (HOpMyIs B
CMEXHBIC KJIETKU TaOJIHIIbI, TPU ATOM CCHUIKU B (JOPMYJIaX aBTOMATUYECKA U3MEHSIOTCS.

ABTO03aI0JIHEHUE BBIMOJIHIETCS C IOMOIIBIO MapKepa 3aloIHeHUs, HaXOSIIIETr0ocs B TPAaBOM HUYKHEM
YIJ1y BBIACTEHHOM KJIETKU WM Ooka kieTok. [lepBoHayanbHO B KJIETKU 3JEKTPOHHOM TaOIUIIBI BBOJST
HayalbHbIE 3HAYEHHUs IOCJIENOBAaTeIbHOCTU. JJig MOC/IeoBaTeIbHOCTH € LIaroM u3MeHeHus 1(oauH
Mecs, OAUH JAeHb, OJJUH KBapTal U JIp.) IOCTATOYHO OJHOIO MEPBOI0 3HAUEHUs B OHOM KJIeTKe (CM.pHC.8,
kietku Al: E1). Bunmanue! IIpocto nro6ast omgHa nudpa He MOPOKIAET MOCIEA0BATEIIBHOCTb.

I[JI?I MOJIYYCHUA pAda ¢ IPOU3BOJIbHBIM HIAroM M3MCHCHUS WJIH IMMOCICIO0BATCIIBHOTO YUCIIOBOI'O psAaa
BBOIAT Ba 3HaquH;[-o6pa3ua B COCCOAHHEC KIICTKH, YTO ITOKA3bIBACT M3MCHCHHA MCKAY COCCAHUMHU
a7eMeHTaMu TociieioBaTeabHOCTH (eM.puc.9, kinetku G1:G2; HI:H2 u 1.71.).

Knerku (onHy unu aBe, B 3aBUCHMOCTU OT BHJIA MOCJIEIOBATEILHOCTH) C HaYalbHBIMU 3HAYECHUSIMU
BBIJICTISIIOT, YCTAHABIMBAIOT KYpCOp HAa MapKepe 3amojiHeHus (Kypcop ImpeBpaiiaeTcs B TOHKHM YepHBIi
KPECTHK) ¥ MPOTACKUBAIOT €T0 1O BCEM 3aMOJIHAEMBIM KIIETKAM.

[Tpu stom Excel 1160 co3maer mociaenoBaTeIbHOCT (€CIM OHAa YBEpEHA, YTO HA4YaIbHOE 3HAYCHUEC
MOPOYKIAET IMOCICIOBATEIBHOCTh) BO BCEX OTMEYCHHBIX BaMH KIETKaX, JUOO 3aroJHSACT HHTEPBa
Ha4YaJIbHBIMU 3HAYCHUAMMU.

E C D E F G H |I J K
1 |(04.01.2019 keapTan 1l Toeap2  3-id nepwon MH 10:00 1 05.A4e 100
05.01.2019 weaptan 2 Toeap3  4-i nepuog Cp 2 05.map 95

Puc 6.9. @pacmenm snexmpounol mabauybsl ¢ pasiudHbIMU 3HAYEHUAMU 8 KIEeMKaX

A B C D E F G H (I 1 K
1 |AHB 04.01.2019 keapTan 1l Toeap2  3-i nepwog MH 10:00 1 05.AHe 100
2 |des 05.02.2019 keapTan 2 Toeap3  4-i nepuog Cp 12:10 2 05.map 95
3 |map 09.03.2019 keapTan 3 Toeapd  5-i nepuog nr 14:20 3 05.maid 90
4 |anp 10.04.2019 keapTand Toeaps  6-i nepWog Bc 16:30 4 05.mw0n B85
5 |mai 12.05.2019 keaptan 1 Toeapb  7-M nepWog BT 18:40 5 05.ceH 80
B |[MHOH 13.06.2019 keapTan 2 Toeap?  8-H nepwog 4T 20:50 6 05.HoA 73
7T |won 15.07.2019 keapTan 3 Toeap8  59-i nepwog Ch 23:00 7 05.aHe 70
8 |aer 16.08.2019 keapTtan 4 Toeap9  10-A nepuog MH 1:10 8 05.map 65
8 |ceH 17.09.2019 keaptan 1 Toeapl0 11-i nepuog Cp 3:20 9 05.maid 60
10 |oKT 19.10.2019 keapTan 2 Toeapll 12-A nepuog nr 5:30 # 05.M0n 55

Puc 6.10. Dpacmenmot psioos, noayuenHvlx nymem asmo3anoaHeHUs.

Ha Puc. 6.11 B cron6max A:E nmokazansl mpumeps! psaoB ¢ marom usmenenus 1. Ctonden A conepKuT
MocJieIoBaTeIbHbIE 0003HAYCHHST MECSIIEB C SHBaps MO WUIOHB, B crondie B — marer ot 04.01.2019 no
19.10.2019, B cronbue C- Hymeparusi KBapTaioB (mpuueM mocie 4 kBaprana B kieTtke C5 BHOBb
nosiBisiercs kBaptan 1) u ta. B cronbuax G:K noka3ansl pparMeHTHI psi10B, OJYUYEHHBIX 110 ABYM ITEPBHIM
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3HaueHus M. Ctonben; G coaepkut obo3HadeHus quer Henenu yepe3 ogud (ITu, Cp, 1, Be, Bru T.1.), B
cron6iie H — BpeMst u3MeHsIeTCsl He TOJIBKO 10 Yacam, HO W 1o MuHyTaM (mociie 24 gacoB i 60 MUHYT
HyMepalusi BHOBb HAUWHAETCs C Havyalsia) U T1.

3.13. CoxpaHenne TadIHIBbI HA TUCKE

Jlnst coxpaHeHus co3maHHOW TaOiuiel Ha aucke Excel mpemmaraer mucrpymenr COXPAHUTD,
MPEACTABICHHBIM KHOMKOW ¢ M300pa)KEHWEM JHUCKETHI, TUOO0 KOMaHIy «DANIT» - « COXPAHUTDy» na
nente ms office. Ilpu nepBom Haxkaruu Ha nHCTpyMeHT COXPAHUTD nporpamma BbIAaeT IUajgoroBoe
okHo «COXPAHUTD KAK...», KOoTOpo€ HCHOJB3YIOT ISl yKa3aHWs OoJiee COACpP)KATEILHOTO MMEHH,
HOBOT'O TUCKa WJIM BEIOOpA HOBOT'O KaTallora nepe]i COXpaHEHUEM.

4. ITIPAKTUYECKASA YACTb

4.1. 3anyctuts npuioxxkenrne MS EXCEL. O3HakOMHTBCS ¢ 00JIaCTSIMH SKpaHa; OCBOUTH IEpPEMEIICHUE
10 PKPaHy C MOMOIIBIO MBIIIM M KHOIOK NMPOKPYTKHU; 03HAKOMUTHCS C JieHToH. [loouepenHo BKIIOYHUTD
HECKOJIBKO ITYHKTOB I'JIaBHOTO MEHIO, 03HAKOMUTHCS C MIPUHIUIIOM PACIIONOKEHHS U BHI30BA UX OTMIIMA.
4.2. BwiOpath gaHHBIC 7151 TAOJUIIBI, COTJIACHO BallleMy BapuaHTy U3 3aJlaHUs K JJAOOpAaTOpPHOM paboTte
Excel Nel.
4.3. OdopmuTh 3ar0JOBOK TAOJIHIIBI.
4.4. BriIouuTh aBTOMAaTUYECKUI MIEPEHOC IO CJIOBAM.
4.5. 3anonHUTH CTONOLBI TAOIUIIBI JAHHBIMHU; HCIIOJIB3YSI HEOOXOIMMBIE BHIYHUCIICHUS;
4.6. CoxpaHUTb TOKYMEHT

KOHTPOJIBHBIE BOITPOCHI

1) Yrto Takoe nenta B Excel? I'ne ona pacnososxena?

2) O0BscHUTE Ha3HAUEHHE KOHTEKCTHO-3aBUCUMOTO MEHIO.

3) Kak ocymiectBuTh BBOA POPMYJIbI B KIETKY?

4) Korga npuMeHsieTcsi IpyueM aBTO3aIoJTHEHUS?

5) Uto Takoe abCONMIOTHAS CChUIKA HA KIIETKY?

6) Jlns yero ucnosb3yercs HHCTPYMEHT ABTOCYMMUPOBaHUS?

7) Kakue cyniecTByroT crnocoObl H3MEHEHHUsI IIUPUHBI CTOJIONA?

8) Kakumu cmocobamu MOKHO OTPEIaKTHPOBATH COACPKUMOE KIIETKH?
9) Kak ynanuth wim 1006aBUTH CTPOKY, CTOIOEI?
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3ananue k jadboparopHoii padore Excel Nel

Tabauya 6.6. Bapuanm 1. 3ampamer mpyoa npu conocoeanuu

HamneHOBaIHHE BuecTn- 3aTpatm Tpyaa Ea 1 1, "en.- 3aTparel TPYa Ha OJHO
CHIOCOXPAHHIHING MOCTE, TOHH qac. XpaREHIEME, 981.-9aC
Kypranm 480 0,74
Tparmen 520 0,86
Kupmignee Gamsn 500 .96
I'epMeTHYIHEE DalTHH 630 064
Bceero

Tabauya 6.7. Bapuanm 2. ¥Ypoorcatinocme cebCKOXO3AUCTNEEHHBIX KYAbINYD

KymeTypa [T1omans, Ta Banceas npogyvkmsEa, 11 VpoxaliHOCTE IVTa
SApOEEIE 38pHOEEIR 650 2350
AIMeHE 320 7360
Kaprodens 208 15640
OsomH 180 23400
Cr3HMEIE 3EPHOEEIE 350 3633
Beero

Tabnuya 6.8. Bapuanm 3. Onpedenenue pacxooa KoOMOUKOpMos

['pynma EopoE o0 YA0H, YepenHeHHRIA 3aTpaveHo KOPMOERIX €IHHHED Ha | HeofxoguMos KOIHIECTED
KT IIOKA3aTENk YO04, KT KT MOJIOEA KoMOHKOpPMa, KT

o 1999 1346 1,857

2000-2999 2654 1,31

3000-3999 3671 1,008

4000-4999 4477 0,971

5000-5999 5312 0,39

6000-6999 6268 0,779

Bcero

Cojep&aHHE KOPMOBHX eJHHEAL B | kT KoMOHKOpMa

- 1,32

Tabnuya 6.9. Bapuanm 4. Banosbwiii 06vem 3a20moeox Opesecuiivl

rg

Hazpanne Odmasg mio-maas, ra Cpeenit BEDOT JPEESCHHEL . IInasoERH BAAOBEIH 00BEM

TOpOJEL ra 3Ar0TOEQE, r.:l3
CocHa 13 1000
Ems 12 200
[TaxTa 11 1200
bepeza 11 700
JTama 10 600
Beero

Tabnuya 6.10. Bapuaum 5. Pacuem ocHosHOU 3apabomuoll niamvl MEIUuopamopos

S0,
Hearos C.C.
buktames H).C.
Corop E©.
Tapeee MT.
Cadporce O H.
Bvpoe HY.
[Metpor M.4.
Beero

[Inomage obpaboTks, ra

35.8
283
41,5
38.3
45,3
433
30,9

114
125
111
10,5
114
125

10,1

52

Pacuesxn TRIC.pYOITA

3apaboTHAT IIMATA, TRIC.PYD




JlaGopaTopuas padora EXCEL Ne 2.
Ces3piBanue 3Jj1eKTpoHHbIX Ta0auy EXCEL.

1. Uenb U3y4yuTh NPUHLUI paOOTHI C HECKOJIBKUMU CBSI3aHHBIMH Ta0JIULIAMU
2. 3amauu pabOTHI: OCBOUTH MPUEMBI CBA3bIBAaHUS AIEKTPOHHBIX Tabmuil B EXCEL
3. TEOPETUYECKASA YACTb
3.1. JIncTsl padoyeii KHUTH

B Excel mMoxHO paboTarh OJHOBPEMEHHO C HECKOJIBKUMH TaOJIHMIIAMH, pPAaCIOJIOXKCHHBIMUA Ha
PABOUYUX JINCTAX (CTPAHUIIAX), kotopsie o0benunstorcss B PABOUUE KHUI'U. Hcnionp3oBanue
paboumnX JIMCTOB, PACTIONIOKEHHBIX B OJTHOM KHHTE, T.€. B OTHOM (aiine, obierdaet paboTy ¢ HECKOJIbKHUMHU
TaOJIUIIAMU WK JHarpaMMaMH, CBS3aHHBIMHU IO CMBICITY WJIM OOIIMMH JaHHBIMH, U TIOMOTAET MPOBOJIUTH
MOCTIC YOI aHAIU3 TAaHHBIX.

Paboune JMCTBI MOTYT UMETh COOCTBEHHBIE MMEHA. B HOBOIl paGoueil KHUTe JTUCTHI HYMEPYIOTCS OT
Jluct 1 no Jluct 16. IIpu 3anmycke Excel Ha sxpane nosiBiisiercst pabouast kaura ¢ umeHem Book1(Kuural),
B KOTOPOI OTKPBIT MEPBBI pabounii JIUCT.

B nwmxneii yactu skpana Excel pacnionoxenst SAPJIBIYKU ¢ umenamu padouunx juctoB 1 KHOITKN
[TPOKPYTKMU spnbruxos. J{ns nepexona B Apyroit pabounii TMCT KHUTH HY>KHO IIEIKHYTh JIEBOM KHOTKOM
MBIIIM Ha €ro SIPJIbIYKE U JIUCT OTKpoeTcsA. Ecnu spiabpluoK JiMcTa HE BUJEH HA 3KpaHe, MOKHO MPaBOU
KHOIIKOM MBIIIH IIEIKHYTh Ha KHOMKAX MPOKPYTKHU SPJIBIYKOB U B OTKPBIBLIEMCSI CIIMCKE JIUCTOB BHIOPATH
HY>KHBIH.

[leruok mpaBOM KHOIKOW MBIIIM HA SIPJIBIYKE JIMCTA OTKPBIBAET €r0 KOHTEKCTHO-3aBUCUMOE MEHIO,
cocrosimee w3 IATH  KoMaHa:  «BcraButh», «Ymamutey», «llepemecTuThy/«CKOMUPOBATHY,
«IlepenMeHOBATH», C TOMOIIBIO KOTOPHIX MOYKHO YIIPABJISATh PAOOYUMU JTUCTAMHU KHUTH.

39
JNuerl Nuer2 fNncr3 Nuct4 Nuets fncrd Nuet7? Nuctd i}i{:n

lotoso  Scroll Lock 5]

Puc. 7.1. Aprviuxu ¢ umenamu pabouux 1ucmos

3.2. BcraBuTs, y1ajieHue U niepeMMeHOBaHHe Padoyero JucTa

ITocne BeIGOpa komaHnel «BCTABUTDb» n3 KOHTEKCTHO-3aBUCMMOIO MEHIO JIMCTOB Ha JKpaHe
MOSIBIISICTCS TUAJIOT, B KOTOPOM MO>KHO BBIOpATh THI BCTABJISIEMOT0 JIMCTa: paboyast Tabaulla, JuarpaMmma

u Jp.

HenyxHblil nian nmyctoit TuctT MOxHO ynanuth komanaon «YAJIUTb» u3 KOHTEeKCTHO-3aBUCHMOTO
MEHIO JHCTOB.

MoxHO yJaluTh cpa3y HECKOJIbKO pabOuyuX JIMCTOB, NMPEABApUTENbHO BBIIEINB UX. BblaenenHue
NPOU3BOAUTCS MbIIbl0 Mpu Haxaroil kmaBumie Ctrl. ITocne BbiGopa komannel Excel cmpocut Bac,
JeWCTBUTENBLHO JIM BbI XKeJAaeTe yJIINTh pabo4ne JIHUCTHI.

Jns exenHeBHOW paOOTHl MEpPeMMEHOBAHUE pPa0OUYMX JIMCTOB OYEHb BaXKHO, TaK Kak yHAoOHee
oOpamarhkCcsi K JINCTaM, UMEIOIIMM CMBICIIOBbIE Ha3BaHMs. [lepenMeHOBaHME BBHITIONHSICTCS KOMAaHION
«ITEPEMUMEHOBATDB» u3 KOHTEKCTHO-3aBUCHMOTO MEHIO JIUCTOB, B OJHOMMEHHOM JIHAJIOre KOTOPOM
HY>KHO BBECTH HOBOE UM JIJIsI pabovero JucTa.

3.3. [lepemenienue U KONMpoBaHue pabovyuX JUCTOB

MOo:KHO J€TKO nepeMeniaTb pa60q1/1e JINCTBI BHYTPH pa60qeﬁ KHUTH, U3MCHS TOPAAOK UX CIICJOBAHUS.
Taxxe BO3MOXKHO KOIIMPOBAHUC pa6oq1/1x JIMCTOB, IpHUYCM INCPEMCIIATL U KOIIMPOBATH pa60q1/1e JINCTBI
MOXHO W B JPYrucC KHHUI'U. I[.HSI 9TOr0 HUCIIOJB3YCTCA KOMaHIa <<HepeMeCTI/ITL))—((CKOHI/IpOBaTB» nus3
KOHTEKCTHO-3aBUCMMOI'0 MEHIO JHCTOB. B mosBuBIIEMCS Ha OKpaHC guajiora ¢ IIOMOIIBKO KHOIIKU-
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nepeknouarens «Co3gaBaTh KOMUIO» MOXKHO BBIOpAaTh MEXy MepeMellleHueM U KOMUPOBaHHUEM pabodero
mucta. B mone «B KHUI'Y» panHOro amanora MOXKHO yKa3aThb KHUTY, B KOTOPYHO HEOOXOIMMO
MEePEMECTUTH UM CKOMUPOBaTh pabounii auct. [1o ymMon4aHuio B 3TOM I0JIe HAXOIUTCS Ha3BaHUE TEKYIIeH
kaury. B moie «Hepez[ JIMCTOM» YKa3bIBACTCA MO3UIHMA, Ky/la HY’>KHO ICPEMCCTUTD WJIM CKOIMUPOBATD JIUCT.

[lepememate wiM KOMUpoBaTh pabOYHMe JUCTHI MOXKHO M C TOMOIIBIO MBI, UCIOJB3Ys MpUEM
MepeTacCKUBaHUs SPJIbIYKA B HYKHYIO O3UIIKI0. Bo BpeMst mepeTackuBaHusl yKa3aTelb MbIIIY TPUHUMAET
dbopMy cTpenku c nuctom Oymard. Ecnum Bbl XOTHTE CKONMUPOBaTh pabodumii JUCT, TO BO BpeMs
neperackuBanus Haxmute kinaBuiry CTRL.

3.4. CBsi3bIBaHNe PA0OYHNX JUCTOB

Ecnu Ha omHOM pabodeM JIHCTe MCIONB3YIOTCS JaHHBIC U3 JPYTOro JIMCTA, TO ATH JIUCTHI CYUTAIOTCS
cBsa3anHbIMU. C IIOMOIIBIO CBA3BIBAHUSA MOXXHO CBECTU BOCAWMHO 3HAUCHU A KIICTOK U3 HECKOJIBKHUX PA3HBIX
TabymIl Ha oJJHOM pabodeM nrcte. MI3MeHeHue CoOAepKUMOT0 KIIETKH Ha OJTHOM JIUCTE (JIMCTE-UCTOUYHHUKE)
pa60qeﬁ KHUTH NPUBOAUT K UBMCHCHUIO CBA3AHHBIX C HEel KJIIETOK B JIMCTax-IIpUEMHHUKAX. 9T1oT IIPUHIUIT
OTJIMYAET CBSI3bIBAHUE JIUCTOB OT IIPOCTOI0 KOMMMPOBAHUSI COJIEPKUMOTO KJIETOK M3 OJIHOTO JINCTA B APYTOH.
B 3aBUCHMMOCTH OT TEXHHKH WCIIOJHEHHS CBS3bIBaHWE OBIBACT “TIPAMBIM® U dYepe3 KOMaHIy

CIIEHUAJIbBHA I BCTABKA.

3.4.1. llpsiMoe cBsI3bIBAHHUE JIMICTOB UCIOIB3YETCS MPU BBOJAE (POPMYIIBI B KJIETKY OJIHOTO JIUCTA, B
KOTOPO#1 B KaueCTBE OJIHOTO U3 OTIEPaHA0B HCIOIb3YETCs CChUIKA Ha KIETKY APYroro jucra. Eciu B kiietke
Tabymel (Hanpumep, B padouem Jlucre2) comepkutcs Gopmyrna, B KOTOPOH MCHOJB3YETCS CChUIKA Ha
KIIETKY JpyToro padodero nucta (HampuMmep, Ha kietky Al padouero Jlucral) u o6a nucra 3arpyXeHsl, TO
Tako€ CBA3BIBAHWE YKA3aHHBIX JIMCTOB Has3bIBaeTcs “mpsiMbiM’. TepMuH “TipsiMoe” CBSI3bIBaHUE
0003HaYaeT, 4TO MOJB30BATEIb CaM HEMOCPEICTBEHHO INMPH BBOAC (POPMYIBI YKa3bIBAET WUMS JIHCTA U
aOCOJIIOTHBIN aJpec KJIETKH U3 Hero, pasieieHHbIe 3HakoM "!".

[Tpumepsr popmyn: = C5*JIucrl! Al

=Jluct3! B2*100

=JIucrl! Al- JIuct2! Al

JIi1st yKa3aHus CChUIKM Ha JIMCTHI, HAXOASIIHUECS B HE3arpy>KCHHBIX pa0OUnX KHUTAX, B (HOPMYJIe HYKHO
0e3 mpo0esoB 3a71aTh MOJIHBINA MyTh MECTOHaxOXAeHus Qaitna. [IyTh 3amaercs B OJUHAPHBIX KaBbIUKaX,
/i€ YKa3bIBaeTCsl HA3BaHUE JIMCKA, KaTajaora, UMsi paboveil KHUTH B KBaJIpaTHBIX CKOOKaX M MM JIKCTA, Ha
KOTOPBIN UJET CCBIIKA.

Hanpuwmep = 'C:\ EXCEL\| KHUI'A1.XLS] JIuct1"'A1*C5

3.4.2. CasasbiBanue uepe3 komanay CIIEHHUAJIBHASI BCTABKA npousBoaures, eciau kakas-au0o
KJIETKa TaOJUIbl HA OJTHOM paboYyeM JIMCTE JI0JKHA COJAEpKaTh 3HAUEHHME KIJIETKU U3 IpYyroro padodero
JIUCTA.

Uro6s! BHecTH B JIucTt2 3HaueHue kinetku Al u3 ucxomHoro Jlucral, HYy’)KHO BBIAECIUTH 3TY KJIETKY,
BBI3BaTh KOHTEKCTHOE MeHIO U BBIOpaTh koManny « KOIIMPOBATbBy. Ha BTopoM Jicte mocTaBUTh Kypcop
Ha Ty KJETKY, Kyla HY>KHO BCTaBUTb, W BHIMOAHUTH KomaHay «CIIELIMAJIBHAS BCTABKA» B
KOHTEKCTHO-3aBUCHUMBIM MEHIO KJIETKU. B oTKphIBIIEMCS OKHE (puc. 7.2) HaxaTh Ha Ki1aBuily «BcraButh
cBA3b». Ha BTOpOM JIMCTE MOSBUTCS YKa3aHHWE HA KJIIETKY HCXOIHOIO IEPBOIO JUCTa, HAIPUMED:

= Jluctl!$AS$1 .

[Ipu takom cBsizpiBanuu EXCEL aBTOMaTH4YeCcKH MepeBOAUT OTHOCUTENBbHBIN ajpec B aOCONIIOTHBIN,
T.K. €Clu aapec oOpamieHusi He aOCONIOTHBIM, 3TO MOXET MPUBECTH K OMIMOKaM, OCOOEHHO €clu
oOpalaThcs K He3arpyKeHHbIM (Qaiiam.
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CneynantHas BCTaBKa ? =
BTaEnTE
‘Beel () € woiogHoi Temodi

() dhopmynsl () Be3 pamew

() sHaueHna () WHpWHE CTONBLOE

() popmarsl () dropMynsl W HOPMETE YMCEN

) npumedaHns () sHaYeHMA 1 HOPMATE YKCEN

() yenosma Ha sHaYeHNA BCE YOIOBHHE (POPMATH 0EBEgUHEHNA
Onepauwa

@) pet () yMHOMMHTE

() enoxuTe (") pasaeanTe

() BEYeCTE

[ ] nponyckate nycreie aueiiky [] rpancnoHmpoeate

BCTaBUTb CEASE OTmeHa

Puc. 7.2. Cneyuanvuas ecmaska

3.5. PaGoTa ¢ HeCKOJILKUMH OKHAMHU

Uepes komansl B BKIagake BUJI (puc. 7.3), na neate MS Excel.

PeuenznposaHne PazpaboTumk 'ré Yto Bbl xoTWTE CaenaTe?
[E—
| Q [L\_} | Q % = PazgenuTs
o F i Ckpbims
Macwrad 100% Macwrab no  Hoeoe ¥nopagouwTe Zakpennte
BEIENEHHOMY — OKHO BCe obnacti ~ [] OroBpasute
MacwTab C

Puc. 7.3. I'pynna ons pabomwl ¢ HeCKOTbKUMU OKHAMU

3.5.1. Komanpoii «Pa3aenuts» akpan Excel MoxHO “pa30uTh” Ha 4EThIpe OKHA ([1Ba TOPU3OHTAIBHBIX
U JIBa BEPTUKAIBHBIX). Torga B 4eThpeX OKHAX OTOOPaKaroTCs pa3HbIe YacTH OJHOTO pabOyero JMcCTa,
pUYEM TOYKA TIEPECEUCHHSI OKOH TPOMJIET PSIOM C aKTUBHOM B MOMEHT Pa3J/IeICHUs KICTKOW TaOIHUIIBI.
[lepexoast ¥3 OMHOTO OKHA B APYroe M MEpeMeIasich B padoyeM IMPOCTPAHCTBE, MOKHO YCTAHOBUTH
yno0Hoe nsi paOOThl pacmoyioKeHUE TaONuIbl. YCTAaHOBUB yKa3aTelb MBIIIM Ha TEPECCUCHHUH
BEPTUKAJIBHONH W TOPU3OHTAJIBHOW JIMHUM, pa3felsioluX JHUCT (Kypcop IpeBpallaeTcs B KPECTHK) U
nepeaBUrasi ero, MOXXHO MaHUITYJIMPOBATh Pa3MepaMM U B3aUMOPACIIONOKEHHEM OKOH Ha HKpaHe.
YroObl yOpaTh pa3jieieHre Ha MOJI0KHA HYXKHO JIBaX/Ibl IIEIKHYTh HA JMHUU pa3fiefieHust OKOH. MOXHO
TaKXe OCTaBUTh TOJIKO BEPTUKAIbHbIE WM TOPU30HTAIBHBIE OKHA.

3.5.2. Komanpoii «HoBoe 0kHO» Ha 3KpaHE MOXKHO “OTKPBITh” HECKOJIBKO JOMOJHUTENbHBIX OKOH. B
9TOM CIIy4ae B HUX MOTYT OTpa)kaTbCs PA3HbIC YaCTU OJHOIO JIUCTA, PA3HBIC JIUCTHI OJHOM WM Pa3HBIX
KHMT.

JU1 3aKpBITUS JOTIOJIHUTENBHOIO OKHA B €70 CUICTEMHOM MEHIO HY>KHO BbI3BaTh koMaH1y 3AKPBLITH
W BOCTIONIb30BaThcs komOuHaruen kinapum CTRLAF4.

MakcumanbHOE KOJWYECTBO JOMOJHUTEIBHBIX OKOH OrPaHUYEHO TOJBKO BO3MOYKHOCTSIMU
olepaTHUBHON MaMsTH Bailero kommneiorepa. BHoBs oTKpbIThIe OkHa EXCEL aBrOMaTnuecku HyMepyloT.
Homep npocrasnsercs depe3 aBoeTouyue mnocie uMeHH (aiina, BbIBoAUMOro B okHe. [Ipu coxpanenun
¢aitna uHboOpMalUs O JONOJHUTENBHBIX OKHAX HE YHHUYTOXAETCs, a IMpHU IMOCIEIYIOIIHUX BBI30BAX
IIPOrpaMMBbl OHH BCETJa B BallIEM PACTIOPSIKEHUH.
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Hcnonb3yst coueTaHue TOMOJHUTEIBHO OTKPBITHIX W TOJICICHHBIX HAa 9aCTH OKOH, MOXKHO JOOUTHCS
MaKCUMaJIbHOTO yI00CcTBa B paboTe C TaOIUIIaMH.

3.5.3. KoMaHnzoii «YTIOpsIIOYUTh BCE» OPraHU3YIOT OO0JIBIIIOE KOJTUYECTBO OKOH Ha dKpaHe. B nuanore
«Pacmionoxenne okoH» (puc. 7.4) UMeeTcsl YeThIpe BapuaHTa TPYIITUPOBAHUS OKOH: «PSAOM», «CBEPXY»,
«BHHU3Y, «CIIEBA HAIIPABOY», «KACKAIOM).

PacnonoxnTe

() cEepxy BHUZ

() cnesa Hanpago

() kackagom

[ Tonbko okHa TekyULe KHIMMM

omers

Puc. 7.4. luanoe YIIOPA/[OYUTH OKHA

3.6. CMeHa, cOKpbITHE M CBePThIBaHNE OKOH

OOBIYHO MOKHO TEPEUTH B APYroe OKHO, aKTHBH3MPOBAB HEOOXOIMMOE BaM HICTYKOM MBIIIH. JlJist
BbI30Ba OKHA, 3aKPBITOrO IPYIrMMHM OKHaMM, HY>KHO 0OpaTUThCs K KomaHje «llepeliTu B pyroe OKHO»
rpynnsl «OKHO» BKIaAKH «Buay, rie HaXoAUTCS CIMCOK OKOH, KOTOpPbIE B JaHHBIH MOMEHT JIOCTYITHBI.
BBens ¢ kimaBuaTyphl CTOSIIYIO Tiepea UMeHeM (aiiia mudpy WK IENKHYB MBIIIBI0 Ha HY)KHOH CTpOKE
MEHIO, BbI IEPEBOJIUTE OKHO Ha IEPBBIi IJ1aH.

Ecnu B Hacrosimee Bpems paboTa ¢ OTKPBITBIM OKHOM HE BEAETCS, TO €ro MOXHO '"crpsATath'. D10
nenaetcs ¢ nomoisio koManel «KOKHO»-«CKPbBIThy. Pabounii nuct, Takum oOpa3om, HE yaansercs, a
nenaercs HeBUAUMBIM. OKHO Tak)Ke€ MOYKHO YMEHBIIUTH JI0 pa3Mepa 3HaYKa OJTHUM U3 TPEX CIOCO0O0B:

1) c MOMOIIBIO KHOTIKM MUHUMHU3AIIMU OKHA, HAXOJISIIECICS B IPAaBOM BEPXHEM YIIIY OKHA;
2) xkomanao «CBEPHYTh» u3 cucteMHOro MEHIO OKHA;
3) xomOunamuen knaum CTRL+F9;

3.7. YBeqnueHue U yMeHbIIeHUE Pa3MepPOB U300pakeHUs] B OKHAX

JUis KaXJ0ro OKHAa MOKHO ONpEIeNUTh HEOOXOOUMBIM 1y yAoOHOH paboThl ¢ HUM pazMep
n3obpaxkenus. [y 3Toro B mporpamMmMe npeaycmorpena komanaa «BUJI»-«MACILITABy, oTkpeiBaromas
OJTHOMMEHHBIH JTHAJOT, TJIe MOYKHO YBEJIMYUTh UM YMEHBIIUTH U300pakeHue B rpanuiax ot 25 10 200%.
Ortot auanor coaepxkut ase oniuu: «I[10 BBIJAEJIEHUIO» u «TPOU3BOJILHBIN».

[lepBast U3 HUX aBTOMAaTHYECKH BBIOMpPAET MaclITad yBENWYEHMs, YTOObl Ha SKpaHE OBLIM BHUIHBI
TOJIBKO BBIJIEJICHHBIE KJIETKH, C IOMOIIbIO BTOPO MOXHO CaMUM 3a]1aTh JIF000H MPOLIEHT YBEJINYESHUS T
YMEHBIICHUS U300paKeHHUS.
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MacwTrab

() 200%

[ IS‘}E‘

] 25%

() no BEAENeHWID

() npowseonbHBIR: | 100 | %

Ok CiTmeHa

Puc. 7.5. Jluanozosoe oxno "euo-macuima6b"”

4. ITIPAKTUYECKASA YACTb

1) 3arpy3uts ob6omouky Windows, 3amyctuth npuioxenue Excel, 3arpy3uts ¢aiin ¢ tabnuiei,
co3manHol B mabopatopHoi padbote EXCEL Nel

2) OTKpBITh BTOPOE OKHO JIJISl IIPOCMOTPA CIIEIYIONIETO JUCTA, YIIOPSIOYUTh PACIIOIOKEHUE OKOH HA
JKpaHe.

3) Ha BropoM mucrte chopmupoBarh TaOIUIly, B COOTBETCTBUU C BapuaHTOM (cM. 3ajaHue K
naboparopnoit padore Excel No2), o6bequHEHHYIO 110 CMBICTY € TabnuIeH, co3nanHoil panee. CBsA3aTh
nanHblie TabauI ¢ momonrsio komanapl CITIELIMAJIBHASI BCTABKA u npsiMbIM CBSI3bIBAaHUEM.

4) IlepeumenoBath 00a JHCTa, 33/1aB UM CMBICIOBbIE HAa3BaHUS, YIaJIUTh HEUCIOJb3YEMBbIEC JIUCTHI
paboueil KHUTH.

5) CoxpaHuTh CBOM (aiir.

KOHTPOJIBHBIE BOITPOCBI

1) OO0bsicHuTE Ha3HaUeHUE KOMaH bl «Pa3znenutsy» rpymnmbl «OKHay.

2) Kak OTKpbITb HOBOE OKHO?

3) Jnst gero ucnosib3yercst kKomMaHAa «YopsiA0uuTh Bee» Tpynmnbl «OKHO»?

4) Jlns gero ucnosib3yercst komOuHanus kiapui Ctrl+F4?

5) O6wsacuuTte oTrune komana «Breipezate» u «KonmupoBatby.

6) Kakumu cnoco6amu MO>KHO CBsI3aTh JiBa pabo4ux jmcra’?

7) UTo mpOUCXOIUT IPH U3MEHEHUU CBSI3aHHBIX JIAHHBIX HA JINCTE UCTOYHUKE, HA JINCTE-PUEMHHUKE?
8) Kak 0003Ha4aroTcst aDCOMIOTHBIE CCHUIKY Ha KIETKU?

9) Kak BbI3BaTh KOHTEKCTHOE MEHIO JINCTA?

10) [lnst yero nepenMeHOBBIBAIOT paboyme JUCThI?
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3ananue Kk jadboparopHoii padore Excel Ne2

Tabnuya 7.11. Bapuaum 1. Onpedenenue 3ampam mpyoa npu CUIOCO8AHUU

Hanmeroranme Komugecteo 3aTparH TPYIA Ha OJHO O0mmHe 2aTpatH TPY.IR
CHIOCOXPAHHITHIN XPaAHHTHIT XPaHHIHINE, 9e1.-9ac. Ha CHI0COBAHHE
Kyprasu 4
Tpammen 3
Kapneunee Daman 2
TepreTHYEEE DAMHA 3
Beero

Tabnuya 7.12. Bapuaum 2 Cebecmoumocms ceivxo3 Kyabmyp

EymeTypa 3arpatsl Ea 1ra, TEIC.pYD VpoxaAHOCTE, CedecTOHMOCTE, TEIC.pYVO./I

1/Ta
JpoBEIe 3epHOBEIE 4500
Hmens 4300
Kaptodens 32700
Oroms 48000
(2EMEIE 3EDHOBEIE 4100
Beero

Tabnuya 7.13. Bapuanm 3 Pacuem nompebHocmu KomMOUKOpMo8

Mpynna kopoe nmo
YOO

Kon-so HMBOTHBIX
B rpynne

HeobBxoammoe Kon-eo

HOoMOMKOpMa, KT

OBwana noTpebHoCTE B
HOMBMKOPME Ha rpynny

o 1999

2000-2993

3000-3999

A000-4993

5000-5999

B000-6993

Bcero

Tabnuya 7.14. Bapuanm 4 Beinonnenue niana 3a20mosku OpesecuHl

Hazsanme nopois Jaroroska no wiaHy JlpeBecuHLL, M3 HpoueHT BRIIOIHEHHS IUIAHA

thaxTHuecKkn
CocHa 15000
Ene 10000
[nxra 11000
bepesa 10000
Iluna 5000
Beero

Tabnuya 7.15. Bapuaum 5 Pacuem npemuu meruopamopos

DamIns H HHH-UHAT LD Japabornan miara, Hopma ssipadorsm, ra Dakruiec Kan Ilpemmnn,
paloTHHKA TeIC.vD BhIpadoTIL, I'a ThIC.pyi
Heanos C.C. 325 400
bukrawes H.C. 425 526
Coros ED. 548 600
l'apees M.I. 673 788
Cajpponos O.H. 234 300
bypos HY. 754 754
[Metpos H.d. 544 630
Beero
[pn nepeBsnoiHeHHH HOPMEI Beipabotn 10 10% (BEIOYHTENRHO ) NPEMEA HAYHCIAETCA B pasMepe 3% oT 3/, ecim =100,
™0 15%.
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JlaGoparTopnas padora EXCEL Ne 3.
Bcerpoennbie pynkunu EXCEL u opopmiienne padbounx JIMCTOB.

1. Ilens: 3nakomcTBO ¢ PyHKIuamu Excel.
2. 3amauu pabOTHI: OCBOUTH BO3MOKHOCTH O0(hOPMIICHHS pabOYHX JIMCTOB
3. TEOPETUYECKASA YACTb
3.1. BoluncaureabHbIe BO3MOKHOCTH U padoTa ¢ pyHKuusaMu

Oyukuuu Microsoft Excel sBiSIOTCS BBIYMCIUTENBHBIMU MHCTPYMEHTaMH, KOTOpPbIE MOTYT OBIThH
HCIIOJIb30BaHbl B paboyeM JHCTe ISl aBTOMAaTHUYECKOTO MPUHATHS PElICHUH, BHIMOIHEHUS JACUCTBUN U
BbIUMCIIeHUs 3HadeHuil. Excel mpenocraBnser oOmupHbI HAOOpP BCTPOEHHBIX (PYHKIHHA, KOTOpHIE

MIPOU3BOJIAT Pa3IMYHbIC THUIIBI BBIYUCICHUH (CITUCOK HEKOTOPBIX (DYHKIMH M MX Ha3HAYCHUsS NMPUBEICH B
